Directorate General for Employment, Social Affairs and Inclusion 
	TECHNICAL REPORT ON PROGRESS


	1) Title of the action:

	

	2) Grant Agreement number:
	


	3) Reporting period number 


	(1st) (2nd) (3rd)

	4) Period covered by the report 
	From (DD/MM/YYYY) to (DD/MM/YYYY)


	5) Main objectives:
 

	

	6) Policy themes:


	


	7) State of play of the implementation of the activities by key activities/milestones :
 

	Description of planned activities as in Annex I to the Grant Agreement 

	

	Expected date of implementation

	

	 Implemented
  Yes / No

	

	Deviations/changes
 Yes/No

	

	8) Mitigation measures proposed in case of severe deviation or critical risks


	

	9) Budget consumption


	


Please note, that any personal data included in this “Technical report on progress template” and its annexes will be processed by the European Commission in accordance with Regulation (EU) No 2018/1725
 and as it is indicated in the Grant Agreement under Article II.7 on “Processing of personal data”.
DECLARATION

I confirm that I am duly authorised to sign this declaration on behalf of the organisation named. I certify that the information given in this report is correct, accurate, up-to-date, and adopted or approved by the organisation for which I lead.
I understand that the Commission may contact me to clarify any details in this report, including providing any supplementary information as applicable. I confirm that I am authorised by my organisation for this purpose.

Title
First name
Surname
Position held in the organisation 

Signed
Date
On behalf of (organisation name):

� As set in the relevant articles of the Grant Agreement


� List the original goals and objectives of the action as set out in Annex I to the Grant Agreement and explain how they were met during the reporting period.


� Mention policy themes/areas (e.g. labour mobility, pensions, etc.) where your action is expected to take an effect. Elaborate where exactly your action aims to contribute in terms of the indicated policy themes/areas.


� To be introduced for each key activity/milestone. If you have introduced any relevant changes to what was planned in the beginning of the project, explain why these changes were necessary, whether they have an impact on the implementation of the action and the measures taken to mitigate this impact.


� For each group of activities, describe the work carried out during the reporting period and the deliverables/outputs achieved.


� Report on the implementation status and explain reasons for deviations from the description of the action in Annex I to the Grant Agreement. Describe what was done and by whom, include what was not done and why not, indicate the situation and new timing. 


� Explain how you intend to handle the situation and new timing. 


� If applicable, explain deviations from the budget planning (i.e differences between actual and planned use of resources, especially for personnel). Include explanations on transfer of cost categories in the estimated budget.


� Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23 October 2018 on the protection of natural persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of such data, and repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC.
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