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(in practice)
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Monitoring project implementation
Reporting obligations

IT — Continuous reporting module
IT — Periodic reporting module
'How to'




Monitoring Project Implementation

v’ The Commission/Agency must monitor the activities of the
projects in order to assess and verify:

v" that the beneficiaries implement the project as described in Annex
1 of the Grant Agreement (GA) (Description of the action — DoA).

v’ the eligibility of the costs claimed.

v In order for the Commission/Agency to verify that the project
is implemented properly, the beneficiaries must submit any
information requested, and in particular the deliverables and
reports detailed in the GA.

Project Officers monitor projects.

External experts may assist.




Monitoring Project Implementation
- Timing

v' Monitoring project implementation is a continuous task that

can take place at any moment during the active period of the
project (and beyond)

v’ but there are key contractual tasks that make project
monitoring most relevant at certain periods in project's life

in particular after each reporting period at the time of
payments.

Review meetings may be organised regularly,
normally after each reporting period.
External experts may assist.




Project reporting obligations

v’ Deliverables (as described in DoA) GA

v’ Periodic Report (within 60 days following the end of each
reporting period)
v Periodic technical report [ Article 20 of the J

[ Article 19 of the J

T . A
v" Periodic financial report ¢

v’ Final Report (in addition to the periodic report for the last
reporting period)
v" Final technical report - summary for publication

v’ Final financial report — CFSs Electronic
submission via the

Participant Portal.




European

Commission
I

Periodic report - technical report

v Part A

v" Publishable summary Information entered in the IT
tool through the Continuous
Reporting module.

v" Deliverables, milestones, risks, etc.
v Answers to the questionnaire (H2020 KPI¥)

v’ Part B - narrative part

v" Explanation of the work carried out by the beneficiaries and
overview of progress

v" Update of the plan for exploitation and dissemination of results

v" Explanations on deviations from DoA

ubmitted in a PDF
through the Periodid

Reporting module.
* Key Performance Indicators




Periodic report - financial report

v Individual financial statements (Annex 4 to the GA)

v' Explanations on the use of resources and the information on
subcontracting and in-kind contributions provided by third
parties

v' A periodic summary financial statement including the
request for payment

Report generated automatically
by the IT tool based on the
information entered through
the Periodic Reporting module.




Periodic report - template

v’ Template for periodic

report for RIA, IA, CSA, SME
instrument and MSCA,
published in the Participant

Portal
v PartA
v’ Part B

v" Use of resources report

RESEARCH & INNOVATION

Participant Portal

Ewropean Commisskon > Research & Innovetion = Parfirir=-2 2720 Mefersnee Doouments

This page Induces all the H2020 & FF7 referance cocuments staring with kagal documenis and the Cammission
WOrk programimes for ressanch and Innowation up to model grank agreements and guiges for spacific actions and
hortzontal ksuss. The documents are groupsd by cat=goriss. [t also indudes refi=rence documents: of other EL
programmes, 2z 3rd Heaith, Consumer, CDSHE and Reszarch Fund for Coal and Stesl programmes. To aocess a
document:

# Click on = folder
# Click on ARACHY to have mors Informstion abcaut the document and is avallabie trancations

Yiou can sesnch 3 spactfic H2020 ar FFT documant on the Surnzs Saardh saryice.

HIDZ0 | Othar EU programmes FR7

Al canterks of the H2Z02D Granks Manuzl folder baicw are being traraferr=d ta the ONLINE MANUAL

i Lega nasls
i Grant agrsemants, corsracts and rules of cantst
i Guidancs
B Soeci quissines
i Work Programmes
& Tempiates & forms
i Frapasal templates
& Froposal maluaton forms
@ Froject reporting templates
Periadic Repart Tempiate RLA, 1A, CS8, SME, MSCA 3
Repart an cumulathe sxpendfure template }

Templste: for the Deta Marcsgement Plan (DMP) %


http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf

How to - IT tools

v" Continuous reporting module

v’ Periodic reporting module

Project
starts

Continuous Reporting Module

Periodic Periodic
17 \'Z
End End
period 1 period 2

_ Final

Project
ends




Continuous reporting module

(activated at the time project starts)

v’ Publishable summary

v Submit deliverables

v'Report progress in achieving milestones
v Follow up critical risks

v Questionnaire on horizontal issues

v’ Publications
v Communications activities
v’ Rest of questionnaire on horizontal issues

10




Periodic reporting module

(Activated after the end of each reporting period)

v’ Beneficiaries complete on-line the financial statements
including explanations on the use of resources.

v’ Coordinator uploads the Part B of the periodic
technical report (narrative part).

Automatic
activation except i
an amendment is
on-going or a
previous periodic

report is still open.
p p 1




Continuous reporting module

Deliverables plus Periodic Reporting information that can be
optionally entered at any time during the life of the project

External users: how to ) )

12




Log in to
the
Participant
Portal.

European
C ommession

Lashd

HORIZON ZOZOQ

WHATS NEW?

“ontact Legal Notice Search

EXPERTS SUPPORT ~

Horizon 2020 Funding

Starting from 1/1/2014

On this site you ¢an find and secure funding for projects under the foliowing EU programmes:

2014-2020 Horizon 2020 - research and innovation framework programme

2007-2013 7th ressarch framework programme (FP7) and Competitiveness & Innovation Programme (CIP)

3rd Health Programme, Asylum, Migration and Integration Fund, Consumer Programme, COSME, European Statistics
Programme, Hercule III Programme, Intemal Security Fund Borders, Intermnal Security Fund Pelice, Justice Programme,
Pilot Projects and Preparatory Actions, Promotion of Agricultural Products Programme, Research Fund for Coal & Steel,

Rights, Equality and Citizenship Programme and Union Civil Protection Mechanism

Non-registered users Registered users
* search for funding * submit your proposal
e read the H2020 Online Manual & download the * sign the grant
legal documents * manage your project throughout its lifecycle
= check if an organisation is already registered = register as expert advising the Commission

= contact our support services or check our FAQs

HORIZON 2020 RESEARCH ON EUROPA HORIZON 2020 & FP7 PROJECTS & RESULTS OLAF

Eurcpean Commission



RESEARCH & INNOVATION

Commission ParthIDant POI’ta(

European Commission > Research & Innovation > Participant Portal > My Projects

HOME FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS SUPPORT =

My Organisation(s)

My projects FP? REF. DOCS || H2020 ONLINE MANUAL | (@R ACH

This page enables you to access all your EU projects managed via the Particpant Portal that have been selected and
approved for funding.

My Formal Notification(s)
My Expert Area

Depending on your roles, you can view or manage the following project-related tasks:

¢ Prepare and sign your grant agreement

e Submit amendments to your grant agreement

e Manage your saentihic and hinancal reports

* View or manage rofes and access nghts in your projects consortia
GO tO 'My PrOjectS' My Organisations
section. =
Then C”Ck on MP H2020 online manual
icon so to reach
P(thlClpGnt POl’tGl Legend Access Amendmant eIl Grant Preparation m Manage Projects Financial Reporting
Grants Management ﬂ Pericdic Reporting m Reporting & Deliverables Project Consortium W Viev Proposal
Services. Show 10 [V lantries EXCEL Search:

ACRONYM © CALL PROGRAM PROJECT PHASE |~ ACTIONS

H2020 Grant lEEm l
Preparation
14
Showing 1 to 1 of 1 entries, - PREVIOUS 1 NEXT —
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I

European
Commussion

MY PROJECT

MZON 2020

Call: H2020
Type of Action: RIA

Current Phase: Grant
Management

Number:

Duration: 36 months

Start Date: 01 Jun 2017
Estimated Project Cost:
€8,604,923.75

Requested EU Contribution:
€7,685,423.75

Latest Legal Data

Process List
Document Library

Communication Centre

| H2020 ONLINE MANUAL

B vovo I

»
';_:“

i

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

Continuous Reporting

Started
Continuous reporting data

Process documents

Process communications

Process history

EU launched the process on 14 Jun 2017 16:30

Proposal Management & Grant

Q4
Completed

New messages (()

Prenaration 08 NO$2016
O O O O O O
Submitted Informed Invited Prepared Signed Paid

Process documents
Process communications

Process history

New messages (0)

15



Continuous Publishable
Reporting e, Summar

ndevugen [EXTERHK

0111

F20935F (FZ033% AURI

@& CRIEZEBN 3651
Call: H2020-5CC-2014-2015
Tnp'l: SCC-03-201% Umit: CHECT/R 02

summary for | I eliverables | Milestones
publication

Summary for publication

EThe summary for publication should be written as a "stand-alone” text, in a language =asily understandable by a broader public and must not contain any confidential data

w Summary of the context and overall objectives of the project (For the final period, include the conclusions of the action)

This section should inclede information on:
+ ‘What iz the problem/issue being addressed?
+ ‘Why is it important for society?

+ ‘what are the overall objectives?
gjfgj

w work performed from the beginning of the project to the end of the pericd covered by the report and main results achieved so far [For the final period please include an overview of the results and their exploitation and dissemir

fajfgi

w Progress beyond the state of the art, expected results until the end of the project and potential impacts (including the socio-economic impact and the wider societal implications of the project so far)

fajfig

All fields are mandatory.

Strongly recommended to upload at least one image under
g e s e 'Publishable Summary's associated images'.

Images attached to the Summary for publication

w sddress (URL) of the project’s public website

N 3 Uplcad
Image: Hame: e Image Desoription Actions
Error comment. png Q

M



Continuous
Reporting

N

Deliverables

ndevugen (EXTERNAL)

Ma (0Fand =

Management
920939 (920939 AURI CSA Ssummary f r | Deliverables | ¥ lestones Patents (IPR) | Innovation SME Impact | Open Data Gender Energy

Call: H2020-5CC-2014-2015
Topic: SCC-03-2015 Unit: CNECT/R/02

ABS
Regulation

with the dissemination level
Deliverables 'PUBLIC' will be published in Cordis,
once approved.

W For each petiverable, a single file {max 52MB) can be uploaded

WPNo Del» DelN Title Description Leac  Nature Dissemin.  Est. Del. Date (a7» Receipt| Approval D Status

WP1 D1t D1t Periodic Activity Ref The series of standard E Report Confide 30 Jun 2048 m Upload a deliverable
WP1 D12 D2 Periodic Activity Reg The series of standard E Report Confide 30 No/2019 Pending ()

we2 D2.1 D3 Pilots defnition and | Definition of use cases @ Report Public 3 Aug 2017 15 Sep Submi... é

wP2 D22 D4 Architecture design  The first version of the , Report Public | 30 Nov 2017 30 Nov Submi... (&)

wP2 D2.3 D5 Updated requiremen T3.1 Based on experienc Report Public | 30 Sep 2018 Pending o

WP3 D3.1 D6  Verification and Vali Elaborates the V&V stra Report Public | 30 Sep 2017 23 Oct Submi... O x
WP3 D32 D7 First prototype of Vb This is the first prototyg Demonstrator| Public 31 Mar 2018 Pending

WP3 D3.3 D8  Enriched Store for VI Enhanced version of the Demonstrator| Public | 28 Feb 2019 Pending

Submit the deliverable

Submitted o e |
Submitted (+] -

* The status of the deliverable is 'Pending’ when a deliverable hasn't been uploaded yet.

* If the deliverable’s estimated delivery date falls in a given reporting period and the
deliverable is not submitted here on time, before the periodic report is 'Locked for
review', participants will be asked to justify the delay (in the Periodic Reporting module).

Validate




Continuous

Reporting

Deliverables

i Remort 0F =

Add a new comment for the deliverable ‘D1 - deliverable title’

Il You have chosen to add a comment for the deliverable 'D1 - deliverable title'. You will not be able to modify the comment afterwards.

Please provide @ comment (mandatory)

& Cancel

"Histwyofmnfnrd)edeﬁva:bhm - deliverable title’ (starting from the most recent action)

Date/Timestamp: 2017-11-15 11:36:28.922 Action: COMMENT User: ndevugen
ffff

* Before submission a comment can be added and user is asked for confirmation whether
they want to submit.

* All beneficiaries can upload deliverables, but only the coordinator can submit them.

* Each time a deliverable has been submitted, the EU Officers will be notified.

* Each time the EU Officers reject the deliverable, the Coordinator Contacts anggthe
Participant Contacts are notified through the Participant Portal Notification System.




Continuous
Reporting e Milestones

F20F35F (IZOF3F ALRI summary for | Deliverabls s

S — — T
@- HORIZON 2020

Call: H2020-5CC-2014-2015
Topic: SCC-03-2015 unit: CHECT fR/02

Milestones E-".F.

Mumbe « Hame Lead Beneficlany Deltvery Date (Annex 1)
1 milestone name AST 01 Mar 2014

e The milestones entered during the Grant Preparation are displayed here.
* It has to be indicated whether the milestone has been achieved or not and select
the delivery date.




Continuous Critical risks
Reporting

ndevugen (EXTER

(0Funil=

Management

920939 (320939 AURI CsA summary for | Deliverables | Milestones

- A M M AND MV ATC wbhcatm
& GRIZEN 5670

Call: H2020-5CC-2014-2015
Topic: SCC-03-2015 unit: CNECT/R/02

Critical Risks (& s

Foreseen Risks (Annex-1)

Number & Dezcription Wark Rizk Mitigation Meazures State of the Play State of the Play State of the Play Rizk Seate of the Play Actionz
Package Reference ng Mitsgetion Meazures Matertaltzed Comments
No. P Applted
1 Critical risk description 1 Measures description é
(& X
Reference Reporting Period | )
Did you apply the risk-mitigation measures? OYes ©No
Did the risk materialize? OYes OHo

Please add here your comments. If the
risk-mitigation measures couldn't be applied,
please explain why.

N ZAdd g Cancel
Unforeseen Risks

4+ Add Unforeseen Ris

There are no unforessen critical risks.

* Foreseenrisks have already been indicated at the Grant Agreement Preparation phase
and are automatically displayed.

* Unforeseen risks can be added.

 The State of play for any risk (both unforeseen and foreseen) can be updated 20

validate




Continuous
Reporting

Publications

ndesugen (EXTERK
Project Continuous Report !I" |'1||II|

920935 (920539 AURI summary for | Deliverables | Milestones Critical Risl = | Publications 1 R 2 Gender

_—_— P— T
@' HORI 2020

call: H2070-50C-2014-2015
Topic SCC-03-2015

Publications m

[ This project does not currently have any scientific publication
Suggested Publication from Open Aire (19 publications)

No. a Type Title Authors Title of the JourmnalProc. /Bock Dute of Acceptance 0.0 Neo-
wb.bo‘l'

5 Article 01/01/2004
6 Article 27/12:2013
7 Article 05/067°2013
8 Article 2000372013 x
9 Article 01/01/2013 x
W0 Article 0/01/2003 <
" Article 01/01/2013 *
12 Article 01/00/2013 -
13 Article 05/11/2012 -
" Article 04/09/2012 x >

Project Publications (0 publications)

No Type Title Authors Tithe of the Jewrnal/Proc Mook Number, date oc freq of the
JournalProc Mook




Continuous
Reporting

Publications

* gk

European
Commission

Hew publication

Please provide a DOl for the publication (recommended) or fill-in manually the reguired information.
Dol

Type of publication

repasitory Link I

Link to the publication (7]

Titls

|
Authors '
Project publications ((
| Manually add publicatior
|
Title of the Journal/Proceedings,/Books series/Book (for book chapters) r
HWumber, date or freguency of the Journal/Proceedings/ ook i
Relevant Pagss i
5B p
E
Fublizher ’
Place of publication ’
year of publication ¥

s this publication available in Open-Access, or will it be made available? () yas - available in Green Open Arcess”

() ves - available in Gold Open Access

O o
r
s thiz a peer-reviewsd publication? Cives Owg © 4
5 this a joint public/private publication? Bl Oives Owp ©

o Add publication g Cancel




Open daccess to peer-
Publications P P

reviewed publication

S
T

7 —
oy

ﬁj/Article 29.2 of the Grant Agreement

Each beneficiary must ensure open access (free of
charge, online access for any user) to all peer-
reviewed scientific publications relating to its
results.

Article 29.6 Consequences of hon-compliance

If a beneficiary breaches any of its obligations under this
Article, the grant may be reduced (see Article 43).
Such a breach may also lead to any of the other
measures described in Chapter 6. 23




Continuous Dissemination
Reporting

ndevugen [EXTERH,

JOF10 e

F20935 (20935 AURI summary for | Delive = \ilestones Critical Risks ications ents (IPR] natio 5 ac Oipe: Gende Energy
publication

- rwuu— BECH AL BT P

' HORIZON 2020

Call: H2O2O0-5CC-2004-2015
Topic: SCC-05-2015 Unit: CHECT/R/02

Dissemination & Communication Activities M

Specify the total funding amount used for Dissemination and Communication activities linked to the project

Total Funding Amount

Specify the number of Dissemination and Communication activities linked to the project Kl

for each of the following categories

Organisation of a Conference 0
Organisation of a workshop 0
Prass releass 0

Hon-scientific and non-pesr-reviewed publication (popularised
publication)

Exhibition 0
Flysr 0
Training 0
social Media a
‘website 0
Communication Campaign [2.g. Radio, TV) 0
Participation to a Conference o}
Participation to a Waorlkshaop 0
Participation to an Event other than a Conference or a T
warkshop

wideo/Film 0

Brokerags Event 0 “



Continuous
Reporting

ndevugen (EXTER

Grant
Management

920939 (920939 AURI CsA summary for | Deliverables | Milestones Critical Risks | Publications
publication
s e A Ao Do
@& [ GRIZBN 5650
Call: H2020-SCC-2014-2015
Topic: SCC-03-2015 Unit: CNECT/R/02

Patents (IPR)
[JThis project does not have any Registersd Intellectual Property Right yet

mportant! If a filed application is rejected by the I1PR authority during the course of the EU funded action (the project’s duration) then you must remove the concemed item frog

There are no Intellectual Property Right registered.

25

Validate




Continuous
Reporting

Patents (IPR)

Hew Intellectual Property Right

European

Commission
I

| Clntellectual Property Right Type and Confidentiality I Application Reference Code | IFR Common Data

Intellectual Property Right Type and Confidentiality

Type

IPR is Confidential

* mandatory fields

Patent
Trademark
Registered Design

26



Continuous ; Patents (IPR)

Reporting

European

Commission
I

Hew Intellectual Property Right

Intellectual Property Right Type and Confidentiality eﬁpplicatl'm Referﬁ'neCodeI IPR Common Data

— Application Reference Code

Please specify an Application for this IPR

E “fou must indicate only one application or awarded patent for the very same |PR subject. fou don't need to list more than one application or
awarded patent if the same |PR subject is filed with multiple PR authorities

®) |FR filed with the European Patent Office (recommended) () IPR filed with a different organisation

Search by Application Reference
or Award Publication Number

* mandatory fields

27




Continuous Innovation
Reporting

ndevugen (EXTERK

Manage JOFuS

gemen t
720939 (FT0F37 AURI C5A summary for | Deliverables | milestones Energy

8 FLAMRE ABEH AR MR ATT P F"'Ihﬁ':a'tm
@- HORIZON 2020

Call: H2020-50C-2014-2015
Topic: SCC-03-2015 Unit: CHECT/R/02

ABS
Regulation

Innovation

Does the project include the following activities and, if so, how many of each? Bl

Prototypes [}
Clinical Trials o
Testing Activities (Feasibility s Dema) [+]

Will the project lead to launching one of the following into the market? K
(please tick all relevant boxes)

[ kew product {goods or sendce)
[ kew process
[ tiewr mesthiod

How many private companies in your project have introduced or are planning to introduce innovations?
(within the project lifetime or 3 vears thereafter)

Companies introducing innovation(s) new to the market: [}
How many of these are SMES? o
Companies introducing innovation(s) new to the company: 4]

How many of these are SMES? 4]




Continuous SME Impact
Reporting

nadevugen [EXTERK
Froject Continuous Report !|"|']IIII|P

F20939 (20939 ALRI summary for | Deliverables | Milestones Critical Risks | Publications | Disseminat— | Patents (IPR} | Innovation Oy en Data Gendel Energy MBS
publication Regulation
- ..- B A BT R

) HORIZON 2020

Call: H2020-5CC-2014-2015 ‘
Topic: SCC-03-2015 Unit: CHECT/RS02

Impact on SMEs G

Questionnaire to measure the impact of H2020 Programme on growth and job creation in participating SMEs
Please add updated information on turnover of the company and numbsr of employess (only for SME participants)
s Add updated SME dat
SME Hame n Finaricisl year acoounts Typ= of dats entry Turrover M of Employ=es Actions
L A5T ADVARCED SPACE TECHHOLOGIES GMEH
67042016 Beginning of Project 10.00 € 10




Continuous
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Grant
M3

920935 (IT0939 AURI C5A summary for | Deliverables
publication

- s u— ABEH AR B ATE P

' HORIZON 2020

Call: H2020-SCC-2014-2015
Topic: SCC-03-2015 Unit: CHECT/R/0Z

Open Data

[ This project does not currently have any Open Dataset

Open Datasets suggested by OpenAlRE (0 datasets pending)

Project Open Datasets (0 datasets pending)

Milestones

Thers are no Datassts

There are no Datasets

Open Data

ndevugen [EXTERR

(0F e

SME Impact | Open Data | G :nder Energy aﬁiulariun
=3

viigey | v &

= Manually Add Data Se




Open Data

Continuous
Reporting -

(0Fund

ulation

@ HORIZON

Call: H2020-SCC-2014-2015

Topic: 2015 Unit: CHECT /R/02
Hew Open Dataset
Open Data
1 1
[ This project does not cu ) ) ) I s . .
Pl=ase verify or cormect the information about the dataset and fill-in any additional information when passible
Open Datasets suppeste
Dol
Project Open Datasets Repository Link !
i Manually add Data Se1

Hon-Repository Link

Title

|5 Dataset accessible? Llves LN
Is Dataset reusable? Oves Oro

0.0.1. linked Publication

Add Open Dataset Cancel

ﬁ




Continuous
Reporting

F20937 (20937 ALRI

& SRIZEN 5675

Call: H2020-5CC-2014-2015
Topic 5CC-03-2015

summary for
publication

umit: CHECT/R/OZ

Gender

Gender of researchers and other workforce involved in the project Bl

Please note that:
» The 'researchers’ count must include ressarchers at all levels, incl. postdocs and PhD students
» Figures must b= provided in Head Count
» The count for a beneficiary should include the staff working for its Third Parties (if appropriate)

Beneficiaries - Humber of female Humber of male researchers Humber of females in the
researchers workforce other than
researchers
1 - AST ADWAMCED SPACE TECHNOLOGIES GMEH 1 1 1
I - CENTRE HATIOMAL DE LA RECHERCHE SCIEMTIFIQUE 1 1 1

Gender dimension in research is a concept regrouping the various elements concerning
. biological characteristics and sacial/cultural factors of both women and men into the
development of research policies, programmes and projects.

Gender dimension in the project

Does the project include a gendsr dimension in reszarch content? @ve: (O o

Gender

nadevugen [EXTERHK

[ OF171 e

ABS
Regulation

Total number of females in

Humber of males in the Total number of males in
rkforce

waorkforce cther than the workforce the wao
reszarchers

1 2 z

1 2 2




Continuous
Reporting

Grant Project Continuous Report
Management

920939 (320939 AURI CsA Swamart',v for | Deliverables | Milestones Critical Risks | Publications | Disseminat.. | Patents (IPR) | Innovation SME Impact | Open Data Gender
publication
HORIZON 2020
cat IRAR AR AR4AR AR AN

Bl important! Befors answering the question below, pleass ant information and complete the decision tree provided in the Participant Portal Online Manual

Does this project fall within the scope of the EU Access and Benefit Sharing (ASS) Regulation?

Utilisation Of Genetic Resources: Obligations Under The EU
[ves Regulation On Access And Benefit Sharing (ABS)

As a recipient of EU research funding you have certain obligations under the EU Regulation on Access and Benefit Sharing
(ABS) if you utilise genetic resources. In particular, you must
= determine if your project falls within the scope of this regulation, and

« if yes, ensure your project is compliant

This section helps you decide if your project is in scope and provides information on the obligations that have to be met.
An introduction te Access and Benefit Sharing (ABS), an overview of the ABS legislation, and useful links are available on

the Europa website.

For IT help on completing the ABS regulation tab, please see here:
CHECK IF YOUR PROJECT IS IN SCOPE OF THE ABS REGULATION

A project is in scope if it meets all of @ number of conditions (cumulative conditions). In erder to establish if your project is
in scope you can apply the decision tree below. It contains all relevant conditions. Depending on your answers the decision

tree will return ‘out of scope’ or ‘in scope’.

It is highly recommended that you alse consult the guidance document on the scope of the EU ABS Regulation. This
quidance was published by the European Commission to clarify the provisions of the EU ABS regulation. It explains all
conditions that define the scope of the regulation (including concrete examples from specific sectors) as well as the

obligations that arise if your project is in scope.

Does this project involve geneticresources or No
traditional knowledge associated with genetic resources?!

Yes

Are these genetic resources or traditional knowledge No
utilised within this project??

Yes

Were the genetic resources or traditional knowledge No
lated with them d (obtained) —
on or after 12 October 2014?

Yesl —>» Not in scope

Were the genetic resources or traditional knowledge No
associated with them accessed in (obtained from) —
a country that is a party to the Nagoya Protocol??

voel “




Periodic reporting module

Information to be entered after the end of each Reporting
Period

External users: how to ) )

34




European
Commission

MY PROJECT

mUmzow 2020

Call: HIOZ0-MSCA-NIGHT-2014
Type of Action: CSA
Acronym:

Managemant

Mumbeer;

Duration: 18 months
Start Date: 2014-02-1%

Estimated Project Cost:
€422.375.00

Requested EU Contribution:
€2.00

Contact:

H2020 OMLINE MANUAL

HOW TO

Periocdic Reporting
period 02/ 2014
= ﬂHf'}ﬂE.‘r

[

a1
w ]
K

D 0 @ b

a7

H 0

. O O 04l
Draft Submitted Rewvewed Faid
&=y o [ -
|#s| Techmical Part of Penodic Report contribution . Losck for review
._.}:_! Financial Statement drafting  Lock for Revies
o=y -
|#| Penodic Report 1 projectNo composition &) Subemat 1o EL
Process specific documaents
Process specific communications
Proposal Managemeant & Grant
Preparation
Q4
Submitted informed Invited Prepared Signed Compleled
| GA Declaration signature Sign
Process specific documents
Process specific communications
Continuous Reporting
| Ol
SHarled Compleiad

q' Continuous reporting data
Process specific documents

Process specific communications

35



1.
2.

Periodic Reporting

Comm
I

Periodic reporting module - steps

Notification: all beneficiaries receive a notification

All beneficiaries
v contribute to the Technical Part of the Periodic Report

v' complete their own Financial Statement and

v e-sign (PFSIGN) and submit their Financial Statements to the
Coordinator.

The Coordinator approves and submits the elements of the

Periodic Report to the EU Services.

The EU Services review the submitted Periodic Report and
accept or reject it.

Interim Payment
36




Periodic Reporting

Periodic vs continuous reporting
module

v" While the periodic reporting module is active beneficiaries
can also update the information in the continuous reporting
via the periodic reporting.

There is synchronization between the two modules until the
coordinator clicks 'lock for review' in the periodic reporting.

AN

There are two entry points to
the 'continuous reporting
module pages'.
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Periodic Reporting -

o : enef- .
Technical report : Qs 1,
p . (0] r o S Wil be

European

Commission he ta b I es

Periodic Reporting — beneficiaries are asked to complete their
own Financial Statement and their contribution to the Technical
Part of the Periodic Report

M RESEARCH & INNOVATION hep )

Participant Portal - Grant Management Services

MY PROJECT Laurch new interaction with the EU

Periodic Reporting
REP-920939-2 - pariod
DRIEGFJ :_'D:_.D % oLfO7 /2015 > 3171272016
O O
L r
Liasl Eubmitied Pald

Call: HZ020-S0C-2015 F
Type of Action: C5a hdl B Tochnical Part contribution &) Lock for meview
Acronmym: 930539 AURL —
ThirdFarty [ABAC: ABACELIDL] ﬂ",,-_,' Financial Barl AaT |PIC D7 3276467] draming ) Lok for resviews
Current Phase: Grant

3
Management + :ﬂi- Financial Part LANCA [PIC $30840084] (a3 TP) drafting ) Lock for i
Humber: S20933

3
Coi semomis o IIII Periodic Report composition %)) Saibwmit o ELJ
GA Signed Om 28 Oct 2017
based on the HZ02Z0 General MGA
R " Process documents
Start Dater 36 Oct 2017 - . .,
Estim i Pro _I“;:' Process communications New messpges tﬂ}
CE19.00 i .

il Process histe

Requested EU Contribution: _.Tl_l“' R 38




Periodic Reporting -

Technical report

European
Commission

F20E3T (F20FF 54 summary for | Deliverables | Milestones Critical Risks | Publications | Disseminat__| Patents (IPR} | Innovation
publication Communicati

& (ORIZON 5620
Period Ho: 2 Duration (months): 18
Reporting Period : [01 Jul 2015 - 31 Dec 2016]

Technical Report (Part B) I

1 Explanation of the work - Overview of progress Wao file selected 3 Upload h

* The template for Part B of the Periodic Report will be available in this page.
» Template also available in the Participant Portal: Template Periodic Report

Ny -



http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf

Periodic Reporting -
Technical report

& (ORIZON 56

Period Ho: 2 Duration (months): 18
Reporting Period - [01 Jul 2045 - 31 Dec 20M6]

Critical Risks

Foreseen Risks (Annex-1)

Critical risks

= Gl

MHumber & Dezcription

Risk state of Play

State of the Play
‘Commenits

)i

1 Critical

(.

referencs Reporting Period

Did you apply the risk-mitigation measures? Ciyes D wp
Did the risk materialize? Dives Do
Flease add here your comments. If the risk-

mitigation measures couldn’t be apphisd, please
explain why.

Unforeseen Risks e add 5 Cancel

Add Unforeseen Ris
“

periodic report is 'Locked for review'.

* An update on the risks situation for the current period must be added by clicking 'Add
State of Play' and completing the necessary fields. This task is to be performed before a

gy




Periodic Reporting -

Technical report

RESEARCH & INNOVATION

E af s "
Participant Portal - Grant Management Services

MY PROJECT

Periodic Reparting
REP-920939-2 - d
MEDN 2020 MEEREG S e e

Launch new interaction with the EU

O O
Ciraf Submitied Fald

Call: HIOX0-S0C-2015 :
Type of Actlom: CS8 m"II Technical Part oontribubion Linck for revves
Acromymm: 920539 ALRIL -
ThirdFarty [ABAC: ABACEUDL] o ) Financial Part AST [PIC 973276467] drafting &) Lock for neview
Current Phase! Grant .
Management + ﬂ Financial Part LANCA [PIC S598400984] (as TP) drafting £ Lock for review
Number: S20933

-
Duratbon! 35 manths o m"I. Periodic Repart compasition £ Suibamiit i ELY
Lo7-1 Elrlld Om 26 Oct 2007
based the HZ02D Ge | MGA

S S " Process documents

— Multl - 4.0

Start Dater 256 Oct 2017
Estimated Project Cosi:
CEL12.00 n 11 P

Wik Process communications

* Once all information for the Technical Part has been
filled in, click on Lock for Review.

* This action will freeze the data (prevent changes) and
generate a pdf document.

* The generation of the PDF might take a few minutes.

* Only users with the role Primary Coordinator Contact
and Coordinator Contact can perform this action.

Mew messages (0)

i

Make sure the information in the
continuous reporting module is

complete and up-to-date before
the periodic report is 'locked for

41



Technical report

Accept & Include

Commission
I

European COO rd I' y th e
r

Periodic Reporting
REP-781643-1 - period
0772015 = 022016

O O

Draft Submitted Paid

ﬂ"ﬁ Technical Part of Periodic Report review Unlock to draft A t & Includ

Financial Statement shortname for 9669843268 [PIC 3669843268] drafting Lock for review

Periodic Report 1 composition € Submit to EU
"ﬁ Process specific documents

@ Process specific communications

Periodic Reporting
% REP-7816432-1 - period
07 /2015 > 02 /2016
-~
O o4
Draft Submitted Paid
Financial Statement shortname for 966984368 [PIC 366984368] drafting Lock for review
FYE] B . x
‘ Periodic Report 1 composition
\ Filter All Draft Available Included
. Report Element Status Action
'ﬂ Process specific docume ,
: Technical report -
@ Process SPEEifiE communications l E Technical Part of Periodic Report included Redo J
)
j Financial report
Reject this report item. The beneficiary will be requested to restart the draf‘ting.|
Financial Statement FWE Water Services [PIC 966984368] Draft 42




Periodic Reporting -
Financial report

to be

Mmed by
* eac
Eg:l?glelgnmon benefICIa ry h

Periodic Reporting — beneficiaries are asked to complete their
own Financial Statement and their contribution to the Technical
Part of the Periodic Report.

RESEARCH & INNOVATION wer =)

Participant Portal - Grant Management Services

MY PROJECT Launch new interaction with the EU

Periodic Repartin g
MEDN 2020 NEEREE e py
o
. o o4

Dran Submitizd Fald

Call: HX120-50C-2015 -
Type of Actlon: CSA + IIEI' Technical Part contribution Lock for reviess
Acromymm: 910539 AURL =
ThirdParty [ABAC: ABACBUDL] + | Financial Fart AST [PIC 973276467] drafting %) Lok for reviess
Current Phase: Grant
Management | Financial Part LANCA [PIC $30840984] {as TF) drafting %) Lok for reviess
Number: 9209339

3
Toiim smaris + IIEI' Periodic Report composition ) Sebemit o ELI
GA Signed Oni 26 Oct 2017
based on the HZD2D General MEA
J——— ™ Process documents
Start Dater 26 Oct 2017 = - -
Estimated Project Cost: s Process eommunications New messages (0]
e |41y Process histo
Requested EU Contribution: _."L“I' —
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Periodic Reporting - ___ Financial Statement
Financial report

ndevugen (EXTERH
Project Periodic Report !|"|'.IIIII|P

F2093% (320935 AR OS54 Beneficiary 12 A5T

TSRTEERS550 Legal Name: AST ADVANCED SPACE TECHNOLOGIES GMEH
@ H 'DF“ 2020 |ric: s73zressr Status: VALIDATED Some costs have an

o Duration (months): 18 :E::I::::I'EES IEPPELINSTRASSE 5B | 28816 | STUHR ed,table f,'eld ch E
g i 01k 20131 5 2016 ' others have a link
0.00€ to click.

Some have a Use of
Resources to
complete!=]

Link to 'How to
complete your
financial statement'
in the PP.

1y

Financial Statement

Financial information from contract

Mo contribution reguested? Oives @ g

e Add Adjustment
Period - Adjustment Reguested Cortribution Aotions

01 Jul 2015 - 31 Dec 2016 (Period Mo 2) Ho 0.00 €

Financial Statement for period '2' - (04 Jul 2015 - 31 Dec 2014)

Eligible costs: Il

Cost Category ) Unat Cost. Humber of Units Subtotal Total Actions
a) Direct personnel costs declared as actual costs 0.00 £ Ei
b} Direct personnel costs declared as unit costs (average costs) 0.00 £ iL

¥ c) Direct personnel costs declared as unit costs 0.00 £
1) SME owner/Matural person costs 3213€ X Qoo = .00 £
d} Direct costs of subcontracting 0.00 £
&) Direct costs of providing financial support to third parties 0.00 €
f) Other direct costs 0.00 € =]
) Costs of internally invoiced goods and senvices 0.00 £
i) Indirect costs (=026 * (a+b+csf+h-pl) 0.00 £
k) Total costs [=a+b+csdre+f+h+d) 0.00 €
U] Receipts 0.00 £
n} Maximum EU contribution | = 100% * k) 0.00 €
o} Requasted EU contribution 000 £ g

Additional Information for indirect costs:
Use of 'costs of in-kind contributions not used on premises? (p) Cves @) yg

H
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https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/How+to+complete+your+financial+statement

Periodic Reporting - ___

* Kok

Financial report d

W

Direct personnel costs declared as actual costs

Persons/month per WP

Moo a Perzon Months
1 0.50

Use of in kind contribution from third party

? Ok 519 Cancel

-

Financial Statement
(actual costs)

s Adkdd Detail
Actions
x

sfs 2dd Detail
Third Party Mame Type Foreseen tn Annex | Explarations (f not foreseen1  Actions

*




Periodic Reporting - Financial Statement
Financial report A (other direct costs)

(3

. . PPELINSTRASSE
Period Na: 2 Duration (momths): 18 :

. . Germany
Reporting Period - [01 Jul 2015 - 31 Dec 20M6] | o o

Financial Statement

other direct costs

Ho contribution reguet

Explanaticn of major cost items if the amount exceeds 15% of personnel costs
Amount to be explained: € 435

Financial Statements

Add Detail
Moo Cod= Short Description Category Mozociated Work Pa | Foreseen in Annex || Explanations [if not fore: Actions
1 Bl FFFF

add Adjustment

14.00€ Equipment - WP s - & x

01 Jul 2015 - 31 Dec

Us= of in kind contribution from third party

Na.

Costs Third Party Hame Type

1 8l - - (nane) - 8l X

. Category Accooiated Work  Forssesn in Anne  Explanstions (if not § Actions
Eligible costs: 6l

Ciost Category
a) Direct personnel
b} Direct pers

=

[=

wc) Direct personnel 00D E
€1) SME owners Matural person costs IFAZE X | 000 = 0.00 £

d} Direct costs of subcontracting 0.00 € \

alDisRctcosteof oouiding foancial support to third parties 1

15.00 €|
0.00€

g
3
1B
)

i) Indirect costs (= 0.25* fa+ b+ c+f+h-p)) | 5.275 £ |
k) Totalcosts ([=a+b+c+dses+f+h+i) 31.25 &€
1) Receipts [ 0.00 £
n} Mazimum EU contribution ( = 100% * k) IS E
1) Requested EU contribution IS L o

Additional Infermation for indirect costs:
Use of 'costs of in-kind contributions not used on premizes? (p) Ol yves @ g




Periodic Reporting - Financial Statement
Financial report ; (validation report )

Project Periodic Report

939 (320939 AURI

Period » Duration {months): 18
Reporting Period = [0t Jul 2015 - 31 Dec 2016]

#® validation Report PIC 973276467

{5 Expand All {Fj Collapse All

No contribution requ ¥ Partner Normal Financial Statement

¥ Cost Break Down

¥ Cost Cell (Direct personnsl costs declared as actual costs TOTAL)
¥ Uze of Resources
¥ Use of in kind contribution from third party {row 1): PIC 573276467

& Missing information for Cost
&) Missing information for Third Party Name
&) Missing information for type

Financial Statement

&) Missing information for Foreseen in Annex |
¥ Cost Cell (Other direct costs TOTAL)

¥ Use of Resources
¥ use of in kind contribution from third party (row 1): PIC 973276467
& Missing information for Cost
&) Missing information for Third Party Name |
g information for Type
) Missing information for Category
&) Missing information for Associated Work Package 0.00€
& Missing information for Foreseen in Annex | 0.00€
| 000!
[ 6.25€
31.25¢€
{) Receipts : I 0.00€
n} Maximum EU contribution { = 100%* k) 31.25¢
0) Requested EU contribution 31.25¢ (¢

Additional Information for indirect costs:
Use of costs of in-kind contributions not used on premis=s? (p) O yes @ o




Periodic Reporting - __
Financial report

*

rmed by eaCh

European
Commission Benef' .
Periodic Reporting
[% REP-781643-1 - period "
07/2015 > 0272016
O Ol
Draft Submitted Paid
[{ Financial Statement shortname for 966984368 [PIC 966984368] drafting ] . Lock for review
Periodic Report 1 composition @ %mﬂ to EU
Periodic Reporting
[% REP-781643-1 - period
07 /2015 > 032016
O Ol

Paid

Financial Statement shortname for 966984368[PIC 966984368]

ﬂ PR_FINANCIAL_STATEMENT_PARTNER_966934363_1

Progress status for this type of task:

:ﬂ Periodic Report 1 composition

Diraft Submitted
- Unlockto draft  Sign & Submit

&) Submit to EU

This action will freeze the data (prevent changes) and generate a PDF document
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Periodic Reporting -

Financial report

Euoen PFSIGN of o4 C%

Periodic Reporting
REP-781643-1 - period
07/2015 > 022016

O 04l

Draft Submitted Paid

mﬂ Financial Statement shortname for 966934368[PIC 966384368] signatura
and submission to coordinator

Unlock to draft Sign & Submit

The Project Financial Signatory is invited to electror’ically sign the financial report and
submit it to the Coordinator who may on his turn include it in the periodic report,

Financial Statement shortname for 966984368[PIC 966984368]

ﬂ PR_FINANCIAL STATEMENT_PARTNER_ 9669843268 1 x

pFngFE-SE- status for this t}’pE- of task: The beneficiary hereby confirms that:

# The information provided is complete, reliable and true.

shor... - .
* The costs declared are eligible (see Article 6).

# The costs can be substantiated by adequate records and supporting documentation
that will be produced upon request or in the context of checks, reviews, audits and

Feriodic Report 1 composition

investigations (see Articles 17, 18 and 22).

# For the last reporting period: that all the receipts have been declared (see Article

5.3.3).

Ok Cancel
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Periodic Reporting - __
Financial report

European

Commission
I

Periodic Reporting
REP-781642-1 - period
072015 > 032016

O o4l
Draft Submitted Paid

H Periodic Report 1 :Dmanitinnﬂ

A |

®

Filter All Draft Available Included

Repaort Element Status
'.: Technical report -

'Tiﬁ Technical Part of Periodic Report Included

,I: Financial report

[ 'mJ Financial Statement shortname for 9669284368[PIC 966984368] Sent to COf J
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Periodic Reporting -

Financial report

European
Commission
I
Periodic Reporting
% REP-781643-1 - period
07/2015 > 022016
i~
O O 4l
Draft Submitted Paid
[ Periodic Report 1 composition ﬁ € Submit to EU
| A
A ¥
x
Filter All Draft Awvailable Included
Report Element Status Action
: Technical report -
"g Technical Part of Periodic Report Included Redo
3 Financial report
'mJ Financial Statement shortname for 966984368[PIC 966984368] lSent to CO N Redo Include
. y 4
/
x
Filter All Draft Avail Included
Report Element Status ion
: Technical report -
nﬁ Technical Part of Periodic Report Included Redo
: Financial report
Oy o e 51
| Financial Statement shortname for 966984368[PIC 966984368] included Redo




Periodic Reporting

Submit to EU

European
Commission
I
Periodic Reporting
% REP-781643-1 - period
072015 > 022016
O o4l
Draft Submitted Paid
| [( Periodic Report 1 composition ]] Submit to EU
b 4

You are about to submit the periodic report to the EU. Press submit to EU to proceed.

| agree with the conditions Submit to EU

* Once the elements of the Periodic Report are approved, the Periodic Report can be submitted to the
EU Services in one single submission

* Only users with the role Primary Coordinator Contact and Coordinator Contact can perform this
action
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Periodic Reporting

Summary of the process

Beneficiaries (including the coordinator)
e Financial statement: insert data =) Lockfor meiew =) Sion & Subem
e Technical Report: insert datammp| Lock for mvies

Coordinator -
Redo

* Financial statements: Check g

- —  Submaw EU

e Technical Report: Check mmp Aconpt & include




Periodic Reporting

Status 'submitted’

RESEARCH & INNOVATION as v

Participant Portal - Grant Management Services & Marianne PAREZ

Launch new interaction with the EU

Periodic Reporting 24 Oct 2017
REP-95999009 1 - period 01 Jun 2017 (409D days)
Programme 01/06/2015 > 31/05/2017 - —~ b d
O O 04
Draft Submitted Paid
call: CALL
Type of Action: MSCA-IF-EF-ST v ™1  Process documents = Expand All =Collapse All
LDl U Acronym .
cn e - Periodic Report (1)
Management ';EPeriodic Report -1-0
e, [T :
Duration: 24 months 2 5,&:} Process communications New messages (0)
Start Date: 01 Jun 2015
Estimated Project Cost: v | ;‘L[[] Process history
€158,121.60 - )
Requested EU Contribution: MMEOGALERMGsakR) submitted the report on 26 Jul 2017 10:30
€158,121.60 de th o _— h di
Contack: EU made the Penodic Report available to the Coordinator on 01 Jun 2017 00:34
EU launched the periodic reporting on 01 Jun 2017 00:34
=2+ Latest Legal Data

EU Officers can:

v accept the report
v ask for revisions = Suspension of payment deadline letter > modify Reports
v or ask for additional information - Suspension of payment deadline letter > send document
with information
54




rejected - "Draft"

If Reports rejected by EU _——/ e.g. Technical Part

European
Commission
L RESEARCH & INNOVATION e v
Participant Portal - Grant Management Services & marianne pAREZ

MY PROJECT Launch new interaction with the EU

Periodic Reporting p

REP i
GaRHoR1Z0N 2020 IEERE R - Lo
- 4

Drait Submitted Faid

Call: H2020-MSCA-TF-2014 o
Type of Action: MSCA-IF-EF-ST EE Technical Part contribution Bl ﬁ
Acronym: Acronym
Current Phase: Grant e Periodic Report staging Financial signature and submission to coordinator

TR R by other beneficiaries
Mumber: Number

Duration: 24 months -+ ﬁ Pericdic Report composition

Start Date: 01 Jun 20135 \ Report ltem
- - Technical report
Estimated Project Cost: 5 a Process documents p

ElTE(hmEal Part contribution
€173,857.20 < B t Deadline (1)
- Financial report Swesliested revision: The Periodic report is rejected
Reguested EU Contribution: uspension Faymen adiine P TE el Pt s to be revised as cutfined n ]

€173,857.20 fr Suspension Payment Deadline - 1 - 0 1 e T Financial Statement UGOTIPIC 995981925] Locked for R the Suspension of Payment Letter.

Contactk: Project Officer

Action

=

p - Process communications MNew messages (1)

o P‘—‘lrgl] Process history

P List . .
reeess EU sent the Periodic Report back to the Coordinator on 04 Sep 2017 15:20

Document Library

HOSHOGEM oo submitted the report on 28 Jul 2017 18:21

Communication Centre

EU made the Periodic Report available to the Coordinator on 01 Jun 2017 00:47

| H2020 ONLINE MANUAL EU launched the penodic reporting on 01 Jun 2017 00:47
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If additional information
is requested by EU

Coordinator receives a notification,
reads the document asking for more

i

* Kok
* *
*

* *

* 5K

European

Commission
I

*

details

European
Commission

MY PROJECT

\

Call: ERC-2014-CoG

Type of Action: ERC-COG
Acronym: Acronym
Current Phase: Grant

Management

o
Dwration: &0 months

Start Date: 01 Jan 2016
Estimated Project Cost:
€£2,605,8597.00

Reqguested EU Contribution:
€2,605,857.00

Contact: Project Officer

“=%,  Latest Legal Data

# Process List

— Document Library

.'i Communication Centre

L@ BEHORIZON 2020

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

Periodic Reporting
REP-GNEFHOG - period
017012016 > 30/06/2017

Drait Submitted

' Suspension Payment Deadline - Request for Additional Infol§ REP-
999992090099
to read and upload additional supporting documents

Process documents

» Periodic Report (1)
= Suspension Payment Deadline - Additional info (1)

'7':|Suspen5ic-n Payment Deadline - Request for Additional Info - REP-99S59999999

Process communications

Process history

[EU requested additional supporting documents on 01 Sep 2017 15:47 ]

tidn) submitted the report on 31 Aug 2017 11:55

EU made the Periodic Report available to the Coordinator on 01 Jul 2017 00:50

EU launched the penodic reporting on 01 Jul 2017 00:4%9

| Help - |

‘ Marianne PAREZ

Launch new interaction with the EU

Ol

Paid

t= Expand All =Collapse All

MNew messages (0)

The Coordinator will upload a document with the requested information
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If Reports accepted by EU

Payment Letter a8 g % Process CIosed

RESEARCH & INNOVATION np v

Eur . s ‘
Commission Participant Portal - Grant Management Services & Marianne PAREZ

MY PROJECT Launch new interaction with the EU

Periodic Reporting

REP- ind
S BHORIZON 2020 01/03T30 S hor00/2017 0 P

O O 1
Draft Submitted Paid
Call: HZ020-SMEINST-1-2016-

2017 Process documents t= Expand All =Collapse All
Type of Action: SME-1

= Interim Payment (1
Acronym Acronym bi { :'

Current Phase: Grant “1|[nterim Payment Letter - 1
Management = Periodic Report (1)
Number: Number
Duration: 4 months
Start Date: 01 Mar 2017

e Periodic Report - 1 - 0
=2

Estimated Project Cost: Process communications MNew messages (0)
€£71,4259.00 No topics

Reguested EU Contribution:

€50,000.00 | Process history

Contact: Project Officer
EU closed the process on 18 Jul 2017 15:00

o SN .

\
1
!
I
I
I
I
I
I
]

’

EU paid completely the accepted penodic report to the Cordinator on 18 Jul 2017 15:00

Latest Legal Data

\,

Process List MO ERSETPTOMERE) submitted the report on 03 Jul 2017 09:53

Document Library

EU made the Penodic Report available to the Coordinator on 01 Jul 2017 02:49

Communication Centre

EU launched the penodic reporting on 01 Jul 2017 02:48
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European
Commission

Coordinator/Consortium

MY PROJECT

momzow 2020

Call: H2020-GV-201S
Type of Action: RIA
Acronym

Demo REA 1
Current Phase: Grant
Managemant

Number:

Duration: 36 months
Start Date: 2012-06-16

EPA BUDG

H2020 ONLINE MANUAL

(® Howto |

Proposal Management & Grant

Launch new interaction with the Service ﬁ

D reviewed the repert on 02.07,2015 15:16

EU reviewed the report on 02.07.201% 12:5%

Coordinator AUTOPART, NEF submitted the report on 02.07.2015 10:50

Coordinator AUTOPART, NEF submitted tha report on 01.07.2015 15:44

EU reviewed the report on 29.06.2015 15:53

Coordinator AUTOPART, NEF submitted the report on 29.06.2015 15:28

Preparation v’
TESSmS SSesas oA BUDG (Yo, O~ O -Cr - 1
Demo REA 1
Submitted Informed Invited Prepared Signed Paid
Process Specific Documents
Process Specific Communications
Pariodic Resorting 16 Dec 20 !
REP period 06/2012 -
>12/2013 O O O O
Dran Reviewed Pa
Process Specific Doc T =z
REP - Pericdic Report - 1 - Revision 3 ]
3 REP - Periodic Re
Process Specific Communications
~Y =)
‘¢



On-line Manual

European
Corm

H2020 Online Manual

My Area - User account & roles
EU Login
Roles B acress rights
Terms snd Conditions of Uige
Grants
Applying for funding
Find & call
Herizen 2020 struchure
budget
‘What you nead Do know
about Horizen 2020 calls
Find partners ar apply &s
individual
Register in the Beneficiary
Register
Registration af your
organisation
LEAR appoinbment
Validation of potential
beneficiaries
Financial viability check
Data updats
Certifications
Submit a proposal
Get prepared
Electronic propasal
submission
From evaluation to grant
signature
Eligibility check
Ewaluation ol proposals
Eligibility and evaluation
criteria
Evaluation process and
results
Grant preparation
Enter & subrmit grant data
Ethics review
Security scruting
Grant signature

Grant management
Keeping records
Amendments

Continugus repart
Periodic reparts

RESEARCH & INNOVATION

Participant Portal H2020 Online Manual

»>HZOZX0 Bnline Manual > Grants » Grank me ment > Reports & payment requests

Continuous repart Periodic reparts

Reports & payment requests

Under Articke 19 and Article 20 of the grant agreement (GA), the coordinator must submit to the Commission technical

and linancial reports, including requests for payment - specifically:

deliverables identified in Annex 1

periodic report (both bach
one), including requests for payment

ical and fMinancial) within 60 days of the end of @ach reparting pericd (including the final

final report at the end of the project ("action”). It consisting in & summary for publication and it i generabed

automatically by the IT bools.

Reporting functionalities
= Continuous reporting functionality in the Participant Portal:
it is activated at the time the project starts and it i continuously open for the beneficiaries to submit deliverables,
to report on progress in achieving milestones, to follow wp of critical risks, ethics issues, publications, communications
activities, and the answers (o the guestionnaire on horfZontal isswes.,

Periodic reporting functionality in the Participant Portal:
following the éend of each reporting period the functionality of periodic reporting will be activated. While the
periodic reporting Session is open in the grant management Systern, each participant willl be able to:
complete on-line their own Financial Statement (and the financial report of their Third Parties il any ) indoding
the explanations on the use of resources

upload the narrative, free text part (part B) of the periodic technical report as a pdl document

Whan the coordinator submits the periodic report, the IT teol will caplure the information from the continuous
regorting module in order to generate the Part & of the perodic technical report. The IT tool will consolidate the
individual fMnancial statements and it will generate avtomatically the report with explanations of the use of resources

and the periodic surmmary Mnancial statements, which corresponds to the request Tor payment.

» Conlinuous reporting modols
& Pariodic reporting modle

continuous reporting module

H Perlodic Poriodic

H ¥ ¥

. Fnid Fri
pericd 1 period &

59
Continuous Reporting

A a banaliciary vou can and ehould use the contnuous Fepsiting fTunctionality as oo &€ the prolast erare o sulsimilt



Periodic Reporting

Table of Contents: Grant Management Services System

» 1. Grant Management Senvices tool

Link to

v 2. Business processes
'How To'

» 1. Propozal Management and Grant Preparation
» 2. Amendments

« 3. Reporting and payments

+ Continuous Reporting A. Completing your Financial Statement

» Periodic Reporting a. Draft the financial statement.

» Benefic iar‘:,r Termination Hﬂpurﬁ D The Participant Contacts (or Goordinator Contacts if it concems the coordinating organisstion) perform this action

v Srientific rep:-rting process ::H.E Click on the task "Financial Statement™ and complete the costs. © Click here to find more information on how to complete your financial statement

» 4. Grant Agreement Termination

» 3. Project monitoring process - rey — — !
» 3. eSignature
4. Ethics review e
« 5. FAls Bl s
6. ldentity and Access Management
» 7. \What's Mew Comglete the requested information and save. Click the Validation bution to see whether you have filled in all information correctly, then close the

current screen and retum to the the Paricipant Portal.

Table of Contents: Periodic Reporting

* Iniroducticn
* Process descriplion and steps
* Reporting process - gener:
* Reporting process - Cofumd
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