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IMPORTANT NOTICE

The AGA & Annotated Model Grant Agreement is a user guide that aims to explain to applicants

and beneficiaries the General Model Grant Agreement (General MGA) and the different specific Model

Gr ant Agreement s (6Speci fic MGAs 6) for t he Hor i z-®020
(H2020).

The purpose of this document is to help users understand and interpret the GAs, by avoiding technical
vocabulary, legal references and jargon, and seeking to help readers find answers to any practical
guestions they may have about particular parts of the GAs.

In the same spirit, the documentds structur e mitrexpinsseach GA Article &nd t h
includes examples where appropriate.

Since the Specific MGAs have a similar set -up and provisions as the General MGA (i.e. they are all
derived from the General MGA), the annotations will focus mainly on the General MGA (and the
annotations of the other MGAs will be limited to major differences from that MGA). The key provisions on

the amount, cost forms and eligibility conditions of your grant are however explained for all MGAs (see

Articles 4 -6 of each MGA) .

The annotations are 8 with some exceptions & done on the multi -beneficiary versions. The multi - and
mono -beneficiary versions are largely identical.

Our approach
1. The text ofthe article appearsina grey text box o to differentiate it from the annotations.
The concepts _ that are annotated are in bold and underlined.
The annotations to the article are immediately underneath.

Long articles are split into different parts, so the annotatio ns can be placed below the relevant
parts.

Examples , best practices are in bold and green.
Lists and procedures are in bold and red.
and are in bold and orange.
New explanations (compared to the last update) will be marked with: ]

New rules that do not apply to all signed grant agreements (but instead only to those signed

after a certain version, e.g. version 3.0), will be marked with: and

2. As the AGA intends to be comprehensive, it will cover all possible options  envisaged in the
different GA articles.

Many of these options may not be relevant to your grant (and will not appear in the grant
agreementyou sign, or will be marked O6not applicabled).

The chosen options will appear in italics (without brackets and without the option title), to allow
you to easily spot that a specific rule applies.

Updates
With version 2.0, the AGA was reformatted into a clickab le online version.

It will be periodically updated with new examples and explanations, based on practical experience and
on-going developments.



Other information

The AGA is limited to annotations to the provisions of the H2020 MGAs. For a more general overview of
how H2020 grants work, see the Funding & Tenders Portal Online Manual

A comprehensive list of all H2020 reference documents (including legislation, work programme and
template s) can be found on  Particip ant Portal R eference Documents .

H2020 terms are explained in the Glossary .

If necessary, you can also contact the Research Enquiry Service

Legislation

H2020 Framework Programme 0 Regulation (EU) No 1291 /2013 of the European Parliament and of
the Council of 11 December 2013  establishing Horizon 2020 - The Framework Programme for Research

and Innovation (2014 -2020) (OJ 347, 20.12.2013, p. 104 ).

Euratom Research and Training Programme (2014 -2018) 0 Council Regulation (Euratom) No
1314 /2013 of 16 December 2013 on the Research and Training Programme of the European Atomic
Energy Community (2014  -2018) complementing the Horizon 2020 7 The Framework Programme for
Research and Innovation (OJ L 347, 20.12.2013, p. 948 ).

H2020 Specific Programme 0 Council Decision 2013/ 743 /EU of 3 December 2013 establishing the
Specific Programme Implementing Horizon 2020 - The Framework Programme for Research and
Innovation (2014 -2020) (OJ L 347, 20.12.2013, p. 965 ).

Rules for Participation (RfP) 8 Regulation (EU) No 129 0/2013 of the European Parliament and of the
Council of 11 of December 2013 laying down the rules for the participation and dissemination in Horizon

2020 i the Framework Programme for Research and Innovation (2014 -2020) (OJ L 347, 20.12.2013,
p.81).

Financial Regulation (FR) & Regulation (EC, Euratom) No 966/2012 of the European Parliament and
of the Council of 25 October 2012 on the financial rules applicable to the general budget of the European
Union (OJ L 298, 26.10.2012, p.1 ).

&y Please note that Regulation (EC, Euratom) No 966/2012 has been replaced by Regulation (EU, Euratom)
2018/1046 (with effect from 2 August 2018).

Rules of Application (RAP) 0 Commission Regulation (EC, Euratom) No 1268/2012 of 29 October
2012 on the rules of application of | Regulation (EC, Euratom) No 966/2012 of the European Parliament

and of the Council on the financial rules applicable to the general budget of the Union (OJ L 298,
26.10.2012, p.1).

&y Please note that Delegated Regulation (EC,Euratom ) No 1268/2012 has been replaced by Regulation (EU,
Euratom) 201 8/1046 (with effect from 2 August 2018) . The rules of the RAP are now included in the new Financial
Regulation.
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EU Grants: H2020 AGA 0 Annotated Model Grant Agreement: V5.2 1 26.06.2019 General MGA

|. GENERAL MODEL GRANT AGREEMENT (H2020 GENERAL
MGA)

[.1 Background information

The General Model Grant Agreement (H2020 General MGA) is used for grants for &esearch and

innovation a ctions (RIA) § dnnovation actions (IA) dand &oordination and support actions (CSA) 0

Examples:  actions under Part Ill, Societal challenge 3 6Secur e, c | e an enemgydd (seef & Smari Gitiest
and Communities cal |); actions under P ar t Researcho infrastructures 6 (see a Research Infrastructure call  );
actions under Part Ill, Societal challenge 1 dHealth, Demographic Change and Wellbeing g etc .
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EU Grants: H2020 AGA 0 Annotated Model Grant Agreement: V5.2 i 26.06.2019 General MGA

.2 H2020 General MGA: Annotations

GRANT AGREEMENT
NUMBER [insert number] & [insert acronym]

ThisAgreement( 6t h e A g rbeteesntha following pasties:
on the one part,

[OPTION 1: the European Union ( 6t he EUS) , represented by
Commission?)]

[OPTION 2: the European Atomic Energy Communitf 6 Eur at omo) , repres
Commi ssion (6%he Commi ssi ond)

[OPTION 3: the [Research Executive Agency (REA)European Research Council Executive Agenc
(ERCEA)] [Innovation and Networks Executive Agency (INERA) Executive Agency for Small anc
Medium-sized Enterprises (EASME) ( 6t he Agencyd), under t he
Commi ssion (6%tlhe Commi ssi ond)

represented for the purposes of signature of this Agreemenfumgcfion, [DirectorateéSeneral, Directorate
Unit] [Department], [forename and surnaiye

and
on the other part,
1. doordinatord :

[full official name (short name) established indfficial addressin full], [OPTION for beneficiaries with
VAT: VAT numbefinsert number,] [OPTION for coordinators not receiving EU fundinga s 6 b e n
not recei vi nseeAfde 9f] ueprdsented for theurposes of signing the Agreement

[function, forename and surnajme

and the following othebeneficiariesi f t hey sign their O6Accession

2. [full official name (short name)], established indfficial address in fu]l [OPTION for beneficiaries with
VAT: VAT number ipsert number ]

[OPTION for beneficiaries not receiving EU fundingX. [full official name (short name), established in
[official address in fu]l [OPTION for beneficiaries with VAT: VAT number [insertnumber]] as
O6beneficiary not (seefatcled]vi ng EU fundingd

[same for each beneficigry

[OPTION if the JRC is a beneficiaryand X. the Joint Research Centre (JRCgstablished in gfficial
address in full if it signs the ‘Administrative Arrangement' (see Annek 3b)

Unl ess otherwise specified, references [OBTIONIf e
the JRC participatesand the Joint Research Centre (JRC)

The parties referred to above have agreeshter into the Agreement under the terms and conditions bel

By signing the Agreement or the Accession Fof@PTION if the JRC is a beneficiary:or the
Administrative Arrangemeftthe beneficiaries accetite grant and agree to implement it under their @
responsibility and in accordance with the Agreement, with all the obligations and conditions it sets out
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The Agreement is composed of:
Termsand Conditions
Annex1 Description of the action

Annex2 Estimated budget for the action

Annex3 Accession Forms

Annex 4 Model for the financial statements
Annex 5 Model for the certificate on the financial ments

Annex 6 Model for the certificate on the methodology

g r W N

2a Additional information on the estimated budget

[OPTION to be used if Article 14 applies and joint and several liability has been
requested by thgCommission][Agency]:3a Declaration on joint and several liability g
linked third partie$

[OPTION if the JRC participates3b Administrative Arrangemgnt

Text initalics shows the options of the Model Grant Agreement that are applicable to this Agreement.

Text initalics shows the options of the Model Grant Agreement that are applicable to this Agreement.

Text initalics shows the options of the Model Grant Agreement that are applicable to this Agreement.

The person representing the Commission/Agency must be an iaumfoofficer (by delegation or stdelegation), designated i
accordance with doc uMiserenplaée®l|dGharte tles @donnat@irs2 001 6

&

1. Participants: Coordinator 8 Beneficiaries 0 Linked third parties & Third
parties involved in the action
Beneficiaries means the legal entities who have signed th e grant a greement (GA) with the

Commission/Agency (i.e. participa te in a project supported by a nEU grant).

& The term participant is used in this document in a wider meaning than in the definition of
Article 1.1(15) of the Rules for Participation Regulation No 1290/2013 . It covers n ormally
beneficiaries and linked third parties (and sometimes also other third parties involved in the
action).
The coordinator is the beneficiary which is the central con tact point for the
Commission/Agency and represents the consortium (towards the Commission/Agency ).
The division of roles and responsibilities within the consortium is explained in  Article
41.2 .

Generally speaking:

- the coordinator must coordinate and manage the grant and is the central contact
point for the Commission/Agency

- the beneficiaries must all together contribute to a smooth and successful
implementation of the grant (i.e. contribute to the proper implementation of the

H2020 17


http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445879909465&uri=CELEX:32013R1290

EU Grants: H2020 AGA 0 Annotated Model Grant Agreement: V5.2 1 26.06.2019 General MGA
action, comply with their own obligations under the GA and support the
coordinator in his obligations).
The signature arrangements are the following:
- the coordinator  directly signs the GA
- the other beneficiaries sign the GA by signing the Accession Form (see Article 56 ).
Amendments to the GA, if any, will be signed by the coordinator on their behalf.

Applicant s who accept the grant (by signing the GA ) become beneficiar ies of the grant and
are bound by the entirety of its terms and conditions

This means that the beneficiaries must:

- carry out the action (and especially the research work) as detailed in Annex 1
(technical implementation) and

- comply with all the other provisions of the GA and all the applicable provisions of
EU, international and national law.

Other entities which participate in the action but do not sign the GA (including linked third
parties , international partners, subcontractors, third parties giving in -kind contributions, etc  .)
are considered as  thir d parties involved in the action (for the definitions and conditions, see

Article s 8 and 9-14a).

Their involvement in the action varies depending on the role.

Since there is n o formal contractual link with them , t hey are formally speaking  not bound by
the terms and conditions of the GA . However , by participating in the action and via the
obligations on their beneficiary, they are indirectly bound to most of the GA obligations .
1)
Article
6.3
Article 13
Agtiele 41 0.2
Article 8
A Financial Regulation 2018/1046
Financial Regulation 2018/1046

2. Name and address & Legal entity data
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The legal entity data  (legal name, address, legal representatives, etc.) of t he beneficiaries comes
from the Funding & Tenders Portal Participant Regis ter (former Beneficiary Register)

This data will be automatically used for all communications concerning this grant (see Article 52 )
and other H2020 grants.

& The beneficiaries (via their legal entity appointed representative (LEAR) ) must keep th eir data in
the Funding & Tenders Portal up-to-date at all times including after the end of th e grant ( see Articles 17 and
52).
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CHAPTER 1 GENERAL
ARTICLE 16 SUBJECT OF THE AGREEMENT

CHAPTER1 GENERAL

ARTICLE 1 & SUBJECT OF THE AGREEMENT

This Agreement sets otihe rights and obligations and the terms and conditions applicable to the
awarded to the beneficiaries for implementing the action set out in Chapter 2.
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CHAPTER 2 ACTION

ARTICLE 28 ACTION TO BE IMPLEMENTED [6 COMPLEMENTARY GRANT] [0
JOINTLY FUNDED ACTION]

CHAPTER 2 ACTION

ARTICLE 2 8 ACTION TO BE IMPLEMENTED [6 COMPLEMENTARY GRANT] @ JOINTLY
FUNDED ACTION]

The grant is awarded for ttgetion entitled[insert title of the action] 6 [insert acronym] ( actiond ) ,
described in Annex 1.

[OPTION for complementary grants if foreseen in the work programniéhe grant is atomplementary
grantéto [the grant agreement(s) under the call(s) for proposeddl identifier(s): H202( themed ]] [the
following complementary grant agreement(s) No(s):

- [insert numbdr[ insert acronym
- [insert numbdr[ insert acronyr. |

[OPTION for joint actions (joint call with a third country or an international organisation)lhe actionis
a dointly funded actio®  w hmiust e coordinated with thiej o i n t callecc[inserbtimeéname of the
third country or international organisation actipras described in Annex]1.

&

1. RIA, IA and CSA actions

What? The RIA, IA and CSA grants  of the General MGA fund ®:

- for research and innovation actions (RIA): R&D aiming to establish new
knowledge or explore the feasibility of a new technology, produc t, process, service or
solution  (including  basic and applied research, technology development and
integration, testing and validation on a small -scale prototype in a labo ratory or
simulated environment)

- for innovation actions (1A): innovation activities directly aiming at producing plans
and arrangements or designs for new, altered or improved products, processes or
services (includ ing prototyping, testing, demonstrating, piloting, large -scale product
validation and market replication )?

- for coordination and support actions (CSA): accompanying measures (such as
standar disation , dissemination, awareness -raising and communication, networking,
coordination or support services, policy dialogues and mutual learning exercises and

studies ) 3.
1 More information on the types of action can be found on the General Annexestothe  Work Programme
2 For the definition,  see Article 2.1( 6) of the Rules for Participation Regulation No 1290/2013 : dnnovation

action 6 means an aaily domsistingpof aictivities directly aiming at producing plans and arrangements
or designs for new, altered or improved products, processes or services. For this purpose they may include
prototyping, testing, demonstrating, piloting, large -scale product validation and market replication

8 For the definition, see Article 2.1( 7) of the Rules for Participation Regulation No 1290/2013 : &oordination
and su pport action 6 means a n coasesting o primarily  of accompanying measures such as
standardisation, dissemination, awareness -raising, and communication, networking, coordination or support
services, policy dialogues and mutual learning exercises and studies, including design studies for new
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Ay 966/2012

RIA, IA and CSA actions are mono - or multi -beneficiary actions.

They are funded in all Parts of Horizon 2020 (e.g. H2020 -FETOPEN-2014 -2015 -RIA; H2020 -
WIDESPREAD-2014 -3).

© For more infor mation on RIA, IA and CSA actions , see the Funding & Tenders Portal Online Manual and the
H2020 grants fact sheets

2. Complementary grants

&@omplementary grants 6 are different EU grants which are linked by the work programme/calls
by identif ying them as complementary actions.

The beneficiaries and those of the complementary grants must cooperate and provide access to
their results

They must conclude a written collaboration agreement regarding the coordination of the
complementary grants and the work of the action (see Article 41.4 ). (It covers the case included
under Special Clause 41  in FP7.)

3. Jointly funded actions ( 6 | oi nt actions®)

doint actions dare the result of  joint or coordinated calls for proposals , launched in parallel by
the EU and a non-associated third country (i.e. a third country not associated to Horizon 2020)

or international organisation (in policy areas of common interest and expected mutual benefit
where there is aclear  added value forthe EU).*

For joint calls: the applicants prepare a joint proposal which is submitted to both the EU and
the third country/10; the proposals are evaluated and selected through joint evaluation and
selection procedures, involving a balanced group of independent experts appointed by e ach
party.

For coordinated calls: the applicants submit separate proposals (to the EU and the third
country/IO), together with a summary of the work to be done under the coordinated

proposal . The Commission/Agency will only evaluate the proposals for the EU action ;
however, t he evaluation may be coordinated (i.e. include experts from the third country/IO

use the same expert panels ; apply the same evaluation criteria ,etc.).

For both types of calls, t he EU participants sign a GA with the EU , While the third country
participants sign  one with their funding agency /IO . The description of the action (Annex 1 of
the GA ) contains the research carried out under the EU action (but will also include  detailed
explanations about the research to be carried out unde r the third country/IO  action ).

To ensure coordination, t  he participants of the two actions must conclude a coordination
agreement  (see Article 41.5 ) to link the action s (although legally separate ) and ensure a
smooth and successful project implementation.

o For guidance on coordination agreements , see How to draw up your coordination agreement

infrastructure, and may also include complementary activities of networking and coordination between
programmes in different countries.
4 See Atrticle 12 of the Rules for Participation Regulation No  1290/2013 .

H2020 > Chapter 2 > Article 2 22


https://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/calls/h2020-fetopen-2014-2015.html#c,topics=callIdentifier/t/H2020-FETOPEN-2014-2015/1/1/1/default-group&callStatus/t/Forthcoming/1/1/0/default-group&callStatus/t/Open/1/1/0/default-group&callStatus/t/Closed/1/1/0/default-group&+identifier/desc
https://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/calls/h2020-widespread-2014-2015.html#c,topics=callIdentifier/t/H2020-WIDESPREAD-2014-2015/1/1/1/default-group&callStatus/t/Forthcoming/1/1/0/default-group&callStatus/t/Open/1/1/0/default-group&callStatus/t/Closed/1/1/0/default-group&+identifier/desc
https://ec.europa.eu/research/participants/portal/desktop/en/opportunities/h2020/calls/h2020-widespread-2014-2015.html#c,topics=callIdentifier/t/H2020-WIDESPREAD-2014-2015/1/1/1/default-group&callStatus/t/Forthcoming/1/1/0/default-group&callStatus/t/Open/1/1/0/default-group&callStatus/t/Closed/1/1/0/default-group&+identifier/desc
http://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1445879909465&uri=CELEX:32013R1290
http://eur-lex.europa.eu/legal-content/EN/ALL/?uri=CELEX:32012R0966
https://myintracomm-collab.ec.europa.eu/projects/H2020drafting/H2020%20VM/Funding%20&%20Tenders%20Portal%20Online%20Manual
http://ec.europa.eu/research/participants/data/ref/h2020/other/gm/h2020-grant-factsheet_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/other/gm/h2020-guide-coord-a_en.pdf

EU Grants: H2020 AGA 0 Annotated Model Grant Agreement: V5.2 1 26.06.2019 General MGA

ARTICLE 33 DURATION AND STARTING DATE OF THE ACTION

ARTICLE 3 6 DURATION AND STARTING DATE OF THE ACTION

The duration of the action will bgnsert number] months as of[OPTION 1 by defaultithe first day of the
month following the date the Agreement enters into force Asgde 58] [ OPTION 2 if needed for the
action: [insert daté] © ( starting date of the actiord ) .

J This date must be thiérst day of a month and it must be later than the date of entry into force of the agreement, unless ay
otherwise by the authorising officer, if the applicant can demonstrate the need to start the action before the entey afitiéogrant
agreement or the need to start the action on another day than the first day of the month. In any case, the starting datdeteaulter

than the date of the submission of the grant application (Article 130 FR).

u

1. Action starting date

The action starting date  is fixed by the Commission/Agency in the GA.

Itis usually the first day of the month following the date when the GA enters into force. The GA
enters into force when the last party signs it (see Article 58 ).

A fixed starting date may also be agreed between the Commission/Agency and the ¢ onsortium.

Exceptionally, the  Commission/Agency may agree that the action starts on another day than
the first day of the month , if the consortium requests it (usually in i ts proposal) and can show
that there is a need to start the action at that moment (e.g. an action that is dependent on
environmental conditions)

That starting date can be either:

- before the entry into force of the GA , i.e. before the grant agreement is s igned
by both parties  (retroactive)

Example:  GA signed by the coordinator on 3 0.12.2014. Commission signs on 5.1.2015. The
action starting d ate would normally be the 1.2.2015, but the consortium  has requested a
fixed start ing date of 1.9.2014  in its proposal (submitted by the consortium on 15.5.2014) ,
since the action funded is the continuation of a previous FP7 project. Upon consideration of

the reasons, this fixed start ing date is approved.

If the consortium requests a fixed starting date before the entry into force  of the
GA, it assume s the risks implied by starting the action before the GA is signed  (in
particular not being reimbursed for the costs incurred , e.g. if the proposal is not
successful or that the GA is not signed ).

&

- after the entry into for ce of the GA , i.e. after the grant agreement is signed
by both parties, but on another day than the first day of the  following month

A starting date fixed much later in time (e.g. 2 -3 months after the signature of
the GA) will have an impact on the timing of the pre -financing payment and will
delay it.
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2. Action duration

The action durationis  fixed by the Commission/Agency in the GA.

It is expressed as a number of months, running from the action starting date until the end date
of the action

& The action duration relates only to the period during which  the action tasks (set out in Annex 1) are
implemented
The end date of the action is therefore NOT the same as project closure or the end of the GA

After the end date of the action, the beneficiaries still have to submit their final report and the
Commission/Agency has to make the payment of the balance. Moreover, certain obligations under the GA
continue even afterwards.
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ARTICLE 46 ESTIMATED BUDGET AND BUDGET TRANSFERS

ARTICLE 4 8 ESTIMATED BUDGET AND BUDGET TRANSFERS

4.1 Estimated budget

T h estimatedbudged f or the action is set out in Anne

It contains the estimated eligible costs and the forms of costs, broken down by ber|édinthtinked third
party)] andbudget category(seeAtrticles 5 6, [and 14]). [OPTION to be usedf Article 9 or 14a applies:
It also shows theestimated costs of the beneficiaries not receiving EU funding fstiele
9)][ and][international partnersgee Article 143]. ]

4.2 Budget transfers

The estimated budget breakdown indicated in Annex 2 may be adfustwidhout an amendment (se
Article 55) 8 by transfers of amounts between beneficiaries, budget categories and/or forms of costs
in Annex 2, if the action iBnplemented as described in Annex 1.

However, the bneficiaries may not add costs relating to subcontracts not provided for in Annex 1,
such additional subcontracts are approved by an amendment or in accordance with Article 13.

[OPTION if lump sum foreseen in Article 5.2 Moreover, lump sums set out in Annex 2 can never
adjusted|

&

1. Estimated budget

The estimated budget of the action is calculated on the basis of the estimated eligible costs
submitted by the ~ consortium and is annexed to the GA  (Annex 2) .

These estimated eligible costs  are used to determine the dnaximum grant amount 6 of the action

(called 6EU/ Euratom financi al ¢ ont;sdeliudidei5ond in FP7 projects
Costs of bene ficiaries not receiving EU funding and costs of international partners will be

indicated in Annex 2, but will not be included in the total eligible costs and will not count for the

maximum amount of the grant (see Article 9 and Article 14a ).

2. Budget categories

The budget categories are listed in Article 6.2 and reflected in the table in Annex 2.

Budget categories of the General MGA:
A direct personnel costs

A costs for employees (or equivalent)

>

costs for natural persons working under a direct contract

>

costs of personnel seconded by a third party against payment

>

costs for SME owners without salary

>

costs for beneficiaries that are natural persons without salary
A personn el costs for providing trans - national access to research infrastructure

A direct costs of subcontracting
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A direct costs of providing financial support to third parties (if option applies)
A other direct costs

A travel costs and related subsistence allowances

A equi pment costs

A costs of other goods and services

A capitalised and operating costs of large research infrastructure

>

indirect costs
A specific cost categorie s (if option applies ).

This budget category  (specific cost categorie s) applies ONLY where specific activities are
reimbursed by unit costs or lump sum costs.  For the General MGA , this is currently the

c as e dcaess cdasts for providing trans -national access to research infrastructure 6, O6cost s
forenergy efficiency measddesstisn fbar |dliinrgisddal studi esd.
Ny
1A
Articles 6 11 12

3. Budget transfers (budget flexibility)

The budget in Annex 2 is an estimation

iy

Article 43

Beneficiaries may transfer budget among themselves , between linked third parties or between
budget categories  (without requesting an amendment ; see Article 55 ) and 0 at the time of
reporting 0 declare costs that are different from the estimated budget.

133 Article 5.1

What? If the incurred eligible costs are lower than the estimated eligible costs, the difference
can be allocated to another beneficiary or another budget category. The amount reimbursed for
the other beneficiary (by application of its reimbursement rate) or for the other budget category
(to which the budget transfer is intended) may thus be higher than plan ned.

Example:  The estimated budget includes personnel costs of EUR 60 000 for beneficiary A and EUR 75 000 for
beneficiary B. However, at the end of the action, the actual personnel costs of beneficiary A are EUR 75 000
due to an increase in salaries or to the need to employ additional personnel to carry out the tasks mentioned in

Annex 1 while the actual personnel costs of beneficiary B are EUR 60 000. This may be acceptable provided the
additional costs of  beneficiary A fulfil the eligibility requirements of Article 6 and up to the maximum grant
amount setoutin Article 5.1 (at the level of the action).

Unit costs & If the GA foresees unit costs, transferring amounts declared as unit costs to other
categories or other beneficiaries is possible if the actual number of units used (or produced) by

the beneficiary is less than the number estimated in Annex 2. The cost per unit cannot be

changed.

Example:
Total estimated unit costs for beneficiary A: EUR 10 000 (100 units x 100 EUR/unit)
Total actual unit costs used (or produced) by beneficiary A: EUR 8 000 (80 units x 100 EUR/unit)
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Total possible transfer to another budget category: EUR 2 000
What not?  The GA allows transfers of budget, NOT of tas ks .

Moreover, a beneficiary can NOT transfer budgettoa  form of costs

invoiced goods and services ( Article 6.2.D.5 ).

General MGA

that it did not setout in its
estimated budget 0 except within the personnel costs category and to costs of internally

Example (allowed transfer) . A beneficiary bu dgets all its direct personnel costs as @ctual costs 6in the
estimated budget (column A (a) of Annex 2). However, at the end of the first reporting period, the beneficiary

declares its direct personnel costs as dnit costs determined according to its usual cost accounting practices o]
(average personnel costs, in column A (b) of Annex 2). This is acceptable without an amendment of the GA.

Example (not allowed transfer): A beneficiary budgets all its costs

budget. However, at the end of the first reporting period, the beneficia ry wants to declare part of the costs by
NOT possible without an

using a specific unit cost allowed in the call (e.g. unit cost for clinical studies). This is
amendment of the GA.

If the budget transfer is due to a significant change in Annex 1, an amendment to the GA is
t ec hnitasks ) ofwAmmexk

needed. A significant change is a change that af fects the
1.

Best practice: The coordinator can contact the Commission/Agency

to ask whether the transfer
of budget reflects a significantch  ange in Annex 1 which requires an amendment.

Lump sums & If the GA provides for a lump sum, the lump sum set out in Annex 2 cannot be

transferred to another category or to another beneficiary.

Furthermore, the amount of the lump sum can never be increased, decreased or split.

Example:  EUR 30 000 lump sum foreseen for travel i n Adctheredirect 2ost¢ udnceneat be durned

into a EUR 15 000 lump sum for travel and EUR 15 000 for personnel costs

New subcontracts 8 The transfer of budget intended to increase the eligible costs for

6subcontractingdéd is considered to

refl ect

a signi

amendment (unless the beneficiary uses the simplified approval procedure without formal

amendm ent provided forin  Article 13 ).

Example  (amendment) . Beneficiary A s ubcontract s an action task during the action implement ation,
because it decided not to recruit additional personnel as initially foreseen , but to use a subcontractor . It
requests an ex -ante approval via an amendment (see Article 55 )

Example (simplified approval procedure): A beneficiary wants to subcontract a task that originally it was

going to carry out by itself. It wants to transfer EUR 100 000 from personnel costs to subcontracting. In order

to make sure that this new subcontracting is possible and its cost is eligible, this will require an amendment to

the GA before the subcontracting takes place. However, the beneficiar y

doesnoét

request an

declares the change only with the next periodic technical report (at its own risk). Since the Commission

approves the report, the costs of the additional subcontract are eligible.

1A%

Article 13
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CHAPTER 3 GRANT

ARTICLE 5 8 GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATES
AND FORMS OF COSTS

CHAPTER 3 GRANT

ARTICLE 5 6 GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATES AND
FORMS OF COSTS

5.1 Maximum grant amount

T h enaxémum grant amountd EUR [insert amount (insert amount in wordk)
52 Form of grant, reimbursement rates and forms of costs

The grant reimburseDPTION 1 for research and innovation actions (RIAand coordination and
support actions (CSA)100 %o f t he act i o fQPFIONe2 for qnmobatioa actonss(lAjs
100%o0f the eligible costs for beneficiarisnd linkedthird parties] that are nosprofit legal entitie§ and
70% of the eligible costs for beneficiaries [and linked third parties] that are profit legal efti
[OPTION 3 for exceptional cases if foreseen in the work program®PTION A for RIA and CSA:
[6% of the act i[OPTION B ferllA: [ i%bdf the eligihle tostd for beneficiari¢and
linked third parties] that are noprofit legal entitie$ and [¢ %] of the eligible costs for beneficiaries [an
linked third parties] that are profit legaéntities] (seeArticle 6) refmbursement of eligible costs
grant6) (see Annex 2).

The estimated eligible costs of the action are EldBert amount (insert amount in wordk)
Eligible costs (sedrticle6)mu st be decl ared urnamsofcdsthg : f ol | o

(a) for direct personnel costg(excluding direct personnel costs covered by the unit cost[/lump ¢
under Point ()}

- asactually i acwalcost&#e)d @msts (0

- on the basisf an amount per unit calculated by the beneficiary in accordance with its u
cost accoununitecoggd® pr actices (0

Personnetosts forSME ownersor beneficiaries that are natural personsiot receiving a salary
(seeArticle 6.2,Points A.4 and A.5) must be declared on the basis of the amount per unit se
Annex 2a (init costs);

(b) for direct costs ofsubcontracting [(excluding subcontracting costs covered by the unit cost[/IU
sum] under Point (f))% asactualy incurred costsgctual costs;

(c) for direct costs of providing financial support to third parties [(excluding costs of financia
support covered by the unit cost[/lump sum] under PointIfDPPTION 1 to be used if Article 15
applies:asactuallyincurred costsdctual cost}][ OPTION 2 not applicable;]

(d) for other direct costs[(excluding other direct costs covered by the unit cost[/lump sum] under F

M1+

- for costs of internally invoiced goods and services: on the basis of an amountitpé
calculated by the beneficiary in accordance with its usual cost accounting pragtiges
costy;

- for all other costs: as actually incurred coststifal costs;

(e) for indirect costs[(excluding indirect costs covered by the unit cost[/lump sum] uRdart (f))]**
onthebasisofaflatat e appl i ed as s e tflataatetcosidn ;Ar t i cl
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10
11
12
13
14
15

16

(f) [OPTION 1a for specific unit costs (if unit cost foreseen by Commission decision and applicabl
the grant): for [insert name of specific cost category(i€%) on the basis of the amount(s) per unit g
out in Annex 24 ( uinit cost® ) .

[OPTION 1b for specific lump sum costs (if lump sum foreseen by Commission decision
applicable to the grant)for [insert name of specific cost category(ipsys the lump sum set out i
Annex X lémp sum cost§ ) .

[OPTION 2: specific cost category(ies)ot agplicable]

For the definition, see Article 28) of Regulation (EU) No 1290/2013 of the European Parliament and of the Council of 11 Dec;
2013 laying down the rules for participation and dissemination in "Horizon R20®@ Framework Programme for Research 3
Innovation (20142020)" (‘Rules for Participation Regulation No 1290/2013) (OJ L 347, 20.12.2013 p.81)nndvation actiond
means an action primarily consisting of activities directly aimingradiycing plans and arrangements or designs for new, altere
improved products, processes or services. For this purpose they may include prototyping, testing, demonstrating,rgéctoade |
product validation and market replication.

For the defiition, see Article 2.114) of the Rules for ParticipatiofRegulation (EU) NdL.290/2013 nog-profit legal entityd me a
legal entity which by its legaiorm is nonprofit-making or which has a legal or statutory obligation not to distribute profits td
shareholders or individual members.

For the definition, see Article 2.14) of the Rules for ParticipatiofRegulation (EU) NdL.290/2013 nog-profit legal entityd me a
legal entity which by its legal form is neprofit-making or which has a legal or statutory obligation not to distribute profitss td
shareholders or individual members.

To be used only if optiom Point(f) is used.

To be used only if option iRoint(f) is used.

To be used only if option iRoint(f) is used.

To be used only if option iRoint(f) is used.

To be used only if option iRoint(f) is used.

Insert precise name dfie costscategory és in the Commission decision authorising the use of the unitucoptsun). For example:
@ccesgostsfor providingtransn at i onal access to rferdedi ohciahfimaane ecpue i
measures in buildings©o.

Annex 2a must clearly show, for each beneficiary (and linked third party) concerned, all the parameters for the witlo@smii(s),
the amount(s) per unit, the research installation/infrastructure for which it is used, the clinical study for whicll e )se

a

1. Maximum grant amount

The maximum grant amount setout inthis Article can NOT be exceeded.

& The maximum grant amount will NOT be increased & even if the eligible costs of the action are higher
than planned

The maximum grant amount is not the dinal grant amount & and is not a drice 6 due to the
beneficiaries.

2. Reimbursement rates

How much? The O6rei mbur s dmn&mMtandrC8A adions is normally 100% of the total
eligible costs?®; f or 1A actions itis normally 70% of the total eligible costs  ©.

The eligible costs of non -profit beneficiaries/linked third parties participating in innovation
actions may be reimbursed at 100% .

H2020 > Chapter 3 > Article 5.2
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In exceptional cases fixed in the work programme /call , lower reimbursement rate s may
apply.
As a general principle there is only one funding (reimbursement)  rate per action, the same for all
activities and all beneficiaries of the action (one project & one funding rate ).

However, i f non-profit beneficiaries /linked third parties are in the same innovation action
together with  profit beneficiaries /linked third parties , their eligible costs will be reimbursed
according to the ir different reimbursement rates.

The reimbursement rate of a beneficiary does NOT condition the reimbursement rate of its
linked third parties.

Example:  The beneficiary is entitled to 70 % but it has a linked third party entitled to 100 %. The linked
third party will have a reimbursement rate of 100 % 0 despite the lower reimbursement rate of the
beneficiary to which it is link ed.

The reimbursement rates apply to all forms of costs (actual, unit, lump sums and flat -rates
costs) & and all budget categories

3. Cost forms

The General MGA foresees options for all four cost forms (i.e. actual, unit, flat -rate and lump
sum costs) °. In practice, they are currently all used, except for lump sums.

Cost forms of the General MGA:
A actual costs (i.e. costs which are real and not estimated or budgeted) for:

A personnel costs ( 8 unless declared as unit cost ; see below )
Example: EUR 62 500 actual yearly salary for senior researcher A

A subcontracting costs
Example:  The actual price paid for the subcontracting of a clinical study

A costs of providing  financial support to third parties (if option applies)
Example:  The financial support actually paid to third parties

A other direct costs (0 unless declared as unit cost; see below )
Example:  EUR 2 000 actual price for a computer

A unitcosts (i.e. an amount per unit) for:

A personnel costs of SME owners /natural persons not receiving a salary  1°

A personnel costs calculated by the beneficiaries in accordance with their usual cost
accounting practices ( average personnel costs )i

A costs of internally invoiced goods and services calculated by the beneficiaries

in accordance with  their usual cost accounting practices

10

11

See Article 28(5) of the Rules for Participation Regulation No  1290/2013

See Article 28(6) of the Rules for Participation Regulation No  1290/2013

See Article s 123, 124 of the Financial Regulation No 966/2012 .

Commission Decision C(2013 ) 8197 of 10 December 2013 authorising the use of reimbursement on the basis

of unit costs for the personnel costs of the owners of small and medium -sized enterprises and beneficiaries
that are natural persons not receiving a salary under the Horizon 2020 Framework Programme for Research
and Innovation and under the Research and Training Programme of the European Atomic Energy Community

(2014 -2018). Available at
http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit -costs_sme -
owners_natural -persons -no-salary_en.pdf .

See Article 33(2) of the Rules for Participation Regulation No 1290/2013
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A specific unit costs for:

A costs for energy efficiency measures in buildings 12

A access costs  for providing trans - national access to research infrastructure

A access costs  for providing virtual access to research infrastructure 14

A costsfor clinical studies 15

General MGA

13

A flat -rate costs  (i.e. costs calculated by applying a percentage fixed in advance to other

types of eligible costs ) for:

A indirect costs (25% flat  -rate for indirect costs : & newin Horizon 2020 )16

A lump sum costs (i,e. a global amount deemed to cover all costs of the action or a

specific category of costs).

Example:  EUR 150 000 to carry out a study within an action

The General MGA currently does NOT use any lump sum costs

Within a grant,  different forms of costs can be used.

Example:  a budget category (e.g. personnel) covered by unit costs and another (e.g. equipment) by actual

costs.

The table below summarises the different budget categories and forms of costs that may be
used in H2020 action s underthe General MGA:

Budget categories

Direct personnel | Direct costs| Direct costs| Other Indirect

Specific cost

Forms of costs of sub- of financial direct costs categories
costs contracting | support to costs (option used
third parties if Article 6.2
(option used (F) applies)
if Article 15
applies)
Actual costs | YES YES YES YES NO NO
Unit costs YES, only for: NO NO YES, only NO YES, only i
- costs established for: foresegn . by
. Commission
according to the costs  of -
. Decision
usual cost internally
accounting invoice
12 Commission Decision C(2013) 8196 of 10 December 2013 authorising the use of reimbursement on the basis

13

14

15

16

of unit costs for energy efficiency measures in buildings under the Energy Challenge actions of the Horizon

2020 Framework Programme.

Available at http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit

costs_energy_en.pdf
Commission Decision C(2013) 8199 of 10 December 2013 authorising the use of

reimbursement on the basis

of unit costs for actions involving trans -national access under the Research Infrastructures Part of the Horizon

2020 Framework Programme. Available at
https://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit

Decision of 6 February 2019 authorising the use of unit costs for the actions involving virtual
Research Infrastructures Part of the Horizon 2020 Framework Programme

access_infra.pdf

-costs_tna -infra_en.pdf

access under the
Available  at
http://ec.europa.eulres earch/participants/data/ref/h2020/other/legal/unit_costs/unit -costs_virtual -

Commission Decision C(2014) 1393 of 7 March 2014 authorising the use of reimbursement on the basis of unit
costs for actions requiring the conduct of clinical studies wunder 6Societal
Change and Well beingd of the Hor i zoAvailgeat0 Fr amewor k Progr amme

http://ec.europa.eu/research/participants/data/ref/h2020/other/legal/unit_costs/unit%20costs_clinical_studie
s.pdf
See Article 29(1) of the Rules for Participation Regulation No 1290/2013
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practices of the goods
beneficiary and
- costs of SME services
ownersand natural
persons not
receiving a salary
Flatrate NO NO NO NO YES NO
costs
Lump sum| NO NO NO NO NO YES, only i
costs foreseen by
Commission
Decision
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5.3 Final grant amount & Calculation

The dinal grant amountddepends on the actuektent to which the actiois implementedn accordance
with the Agreementds terms and conditions

This amount is calculated by tfi@ommission][Agencyp when the payment of the balance is made
Article 21.4 0 in the following steps:

Step 16 Application of the reimbursement rates to the eligible costs

Step 20 Limit to the maximum grant amount

Step 30 Reduction due to the rarofit rule

Step 40 Reduction due to substantial errors, irregularities or faugkrious breach of obligations
5.3.1 Step 18 Application of the reimbursement rates to the eligiblecosts

The reimbursement rate(s) (skeicle 5.2) are applied to the eligible costs (actual costs, unit costs and
rate cost§and lump sum costskeeArticle 6) declared by the beneficiarigand linked third parties](see
Article 20) and approved by tH€ommission][Agency]se€Article 21).

5.3.2 Step 20 Limit to the maximum grant amount

If the amouniobtained following Step 1 is higher than theximum grant amount set out in Article 5.1,
will be limited to the latter.

5.3.3 Step 38 Reduction due to the neprofit rule
The grant must not produce a profit.

@Profitdmeans the surplus of the amoonbt ai ned f ol |l owi ng Steps 1
over the actionbés total eligible costs.

Theacdi onds t ot @lare ¢hé icognsolidhted totalo sligilde costs approved by
[Commission][Agency]

Thacdi onds Daetthe tonsplidated total teceipts generated during its duratioArtsee 3).
The following are considere@ceipts

(a) income generated by the action; if theome is generated from selling equipment or other as
purchased under the Agreement, the receipt is up to the amount declared as eligible u
Agreement;

(b) financial contributions given by third parties to the beneficipoy to a linked third party]
specifically to be used for the action, and

(c) in-kind contibutions provided by third parties free of charge and specifically to be used fo
action, if they have been declared as eligible costs.

The following are however not considered receipts:
(@i ncome generated by expAtidd28; ng the action

(b) financial contributions by third parties, if they may be used to cover costs other than the ¢
costs (seéirticle 6);
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(c) financial contributions byhird parties with no obligation to repay any amount unused at the e
the period set out in Article 3.

If there is a profit, it will be deducted from the amount obtained following Steps 1 and 2.

5.3.4 Step 46 Reduction due to substantial errors, irrgyularities or fraud or serious breach of
obligationsd Reduced grant amountd Calculation

If the grant is reduced (ségticle 43), the[Commission][Agency}will calculate the reduced grant amou
by deducting the amount of the reduction (calculated in proportictheeriousness of therrors,
irregularities or fraud or breach of obligations, in accordance with Article 43.2) from the maximum ¢
amount set out in Article 5.1

The final grant mount will be the lower of the following two:
- the amount obtained following Steps 1 to 3 or

- the reduced grant amount following Step 4.

&

1. Final grant amount

The final grant amount will be calculated by the Commission/Agency 8 at the end of the action &
as part of the calculation of the payment of the balance

The final grant amount will depend on two types of criteria:

- work implementation criteria , 1.e. was the work carried out as described in Annex
1

This is a technical analysis by the Commission/Agency of the work performed during
the action, as compared with the activities set out in Annex 1 of the GA.

- financial criteria , including:
- the amount of eligible costs
- the reimbursement rates

- the maximum grantamount (see Article 5.1 ).

The procedure for the final payment and detailed calculations are described in Article 21 .

H2020 > Chapter 3 > Article 5.3
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5.4 Revised final grant amountd Calculation

If 0 after the payment of the balania particular, after checks, reviews, audits or investigations;
Article 22) 6 the[Commission][Agency}ejects costs (sekrticle 42) or reduces the grant (sAeticle 43),
itwill c al c ul ravises finallgrantamoun® f or t he beneficiary con

This amount is calculated by tf@ommission][Agencypn the basis of the findingasfollows:

- in case ofrejection of costs by applying the reimbursement rate the revised eligible cost
approved by thECommission][Agencyjor the beneficiary concerngd

- in case ofreduction of the grant by <calculating t hee irthengcaet
amount reduceth proportion to the seriousness of the errors, irregularities or fraud or bree
obligations (sedtrticle 43.2.

In case ofejection of costs and reductiorof the grant, the revised finagrant amount for the beneficiar
concerned will be the lower of the two amounts above.

o
ﬁ\

1. Revised final grant amount

If the Commission/Agency finds 0 after the payment of the balance 0 ineligible costs,
substantial errors, irregularities or fraud or serious breach of obligations (and therefore rejects
costs and/ or reduces the grant ), it will revise the final grant amount, for the beneficiary

concerned and, if needed, make a recovery

The detailed calculat ions are described in  Article 21 .
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ARTICLE 6 6 ELIGIBLE AND INELIGIBLE COSTS

ARTICLE 6 6 ELIGIBLE AND INELIGIBLE COSTS

6.1 General conditions for costs to be eligible

Eligiblecostd ar e costs that meet the following cri
(a) for actual costs
(i) they must be actually incurred by the beneficiary;

(i) they must be incurred in the period set out in Art&levith theexception of costs relating to th
submission of the periodic report for the last reporting period and the final repoktriiste20);

(ii) they must be indicated in the estimated budget set out in Annex 2;

(iv) they must be incurreh connection with the action as described in Annex 1 and necessary
implementation;

(VV they must be identifiable and verifiable
accordance with the accounting standards applicable in the gownhare the beneficiary is
established and with the beneficiaryds us:s

(vi) they must comply with the applicable national law on taxes, labour and social security, and

(vii) they must be reasonable, justified and must comply with theciplénof sound financial
management, in particular regarding economy and efficiency;

(b) for unit costs:
(i) they must bealculated as follows:

{amounts per unit set out in Annex 2a or calculated by the beneficiary in accordance with its usu
accounting pactices (sedrticle 6.2, Point AandArticle 6.2.D.5

multiplied by
the number of actual unis
(i) the number of actual units must comply with the following conditions:
- the units must be actually used or produced in the peeibdut in Article3;
- the units must be necessary for implementing the action or produced by it, and

- the number of units must be identifiable and verifiable, in particular supported by re
and documentation (sdeticle 18);

(c) for flat -rate costs

(i) they must be calculated by applying the-fiaie set out in Annex 2, and

(ii) the costs (actual costs or unit co$ts lump sum costg] to which the flatrate is applied mus
comply with the conditions for eligibility set out in this Artigl#.]

(d) [OPTION if lump sum foreseen in Article 5:Zor lump sum costs

(i) the eligible amount is equal to the amount set out in ABpard

(i) the corresponding tasks or parts of the action must have been properly implemented in acc
with Annex 1.
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m
||

1. Eligible costs

The grant can only reimburse eligible costs (i.e. costs that comply with the general and
specific conditions set out in this Article) ( réimbursement of eligible costs grant 0) .
& see Article 4
Article 20
Article 18
Article 42
Articles 50 55)
If a beneficiary  declares ineligible costs , the ineligible costs will be rejected and, if
needed, other measures specified in Chapter 6 (e.g. suspension, termination, grant

reduction, etc.) may be taken.

Article 6.1 refers to general eligibility conditions , applicable per cost form (see Article 5 ).

Article 6.2 refers to specific eligibility conditions , applicable per budget category (see Article 4 ).
o For a consolidated list of eligibility issue s relating to specific situations/legal framework in individual
countries , see the List of issues applicable to particular countries .

2. General eligibility conditions for actual costs

In order to be  eligible , actual costs must be:
1 actually incurred by the beneficiary (i.e.:

o real and not estimated, budgeted or imputed and

o definitively and genuinely borne by the beneficiary (not by any other entity))
9 incurred during the action duration (i.e. the generating event that triggers the costs
must take place during the action duration)
The d@ction duration &is the period running from the action starting date to the end

date of the action  (see Article 3 ).

If costs are invoiced or paid later than the end date , they are eligible only if the debt
existed already during the action duration (supported by documentary eviden ce) and the
final cost was known at the moment of the financial report

Costs of services or equipment supplied to a beneficiary (or to its linked third party)
may be invoiced and paid after the end date of the action if the services or
equipment were used by the beneficiary (or to its linked third party) during the action
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dur ation. By contrast, costs of services or equipment supplied after the end of the
action (or after GA termination ) are not eligible.

Example: A conference for which costs are claimed must take place during the action duration.

1 entered as eligible costs in the estimated budget of the action , under the relevant
budget category  (see Annex 2)

When the final amount of the grant is calculated, the eligible costs cannot include costs

under budget categories that did not appear in the action estimated budget, unless the

initial estimated budget was amended or if these additional costs were approved in
accordance with  Articles 11 to 13.

Costs included in the estimated budget may be transferred between beneficiaries and
budget categories without amending the GA under the conditions set out in Article 4.2

M connected to the action as described in Annex 1 (i.e. necessary to achieve the
actionbs objectives)

The EU/Euratom grant cannot be used to finance activities other than t hose approved by
the Commission.

N

1 identifiable and verifiable (i.e. come directly from the benefi ci
directly reconcilable with them) and supported by documentation)

The beneficiaries must be able to show (with records and supporting documents; see

Article 18) the actua | costs of the work, i.e. what was actually paid for the work (and for

depreciation cost s: wh at i s actually recorded in tt
accounts).

Costs must be calculated according to the applicable accounting rules of the country in
whic h t he beneficiary i s established and according t
accounting practices.

Example: if a beneficiary always charges a particular cost as an indirect cost, it must do so also for
H2020 actions, and should not charge it as a direc t cost.

This may NOT be used as an excuse for non -compliance with other GA provisions. A
beneficiary must make any changes needed to bring its usual cost accounting
practices in line with all GA provisions.

Examples:  conditions for calculation of productive hours (see below) ; conditions  for the eligibility of
depreciation costs (in line with the international accounting standards, which may deviate from the
accounting rules of the country)

2 new in Horizon 2020 : Accounting documentation is necessar y only for direct costs.
Indirect costs do not need supporting evidence because they are declared using a flat -
rate.

1 in compliance with applicable national laws on taxes, labour and social security

AND
1 reasonable, justified and must comply with the princip les of sound financial
management, in particular regarding economy and efficiency (i.e. be in line with

good housekeeping practice when spending public money and not be excessive)

6Economy® means minimising the costs of uf)ekileurces use
maximising quality ; 6 ef f i cis ¢he ehtidnship between outputs and the resources
used to produce them.
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Examples:

1. The beneficiary may  NOT increase the remuneration of its personnel, upgrade its travel policy or
its purchasing rules because of the Commission/Agency support

2. Entertainment or hospitality expenses (including gifts, special meals and dinners) are generally

not eligible.
3. Tips which are not obligatory are not eligible. By contrast, in some countries the invoice of the
restaurant includes a certain mandatory amount as payment for the &ervice 6 In this case, the

amount may be considered eligible o if the other eligibility ¢~ onditions are fulfilled.

In -kind contributions free of charge and costs of linked third parties 6 For in-kind
contributions provided by third parties free of charge and costs of linked third parties, the eligibility
rules apply mutatis mutandi s (see Article 6.3 and 6.4).

Thus, the costs must be
- actually incurred by the third part y
- recorded in the third partyds accounting records

- calculated in accordance with the accounting standards applicable in the country in which
the third party is established

- calculated according to the third partyds usual cost ac

Depreciation costs for equipment used for the action , but bought befor e the actiodds start

| f the equipment has not yet been fully depreciated accor (
accounting practices, the remaining depreciation costs may be eligible (only for the portion

corresponding to the action duration and for t he rate of actual use for the action; see Article 6.2.D.2 ).

Costs related to preparing, submitting and negotiating the proposals & Cannot be declared as
eligible for the action (they are incurred before the action starts).

Costs related to drafting the consortium agreement d Are not eligible because the consortium
agreement should be signed before the action starts. However, costs related to updating the
consortium agreement are eligible if incurred during the action durati on.

Travel costs for the kick - off meeting 0 Evenif the first leg of the journey takes place before the
action starting date (e.g. the day before the kick -off meeting) , the costs may be eligible , if the
meeting is held during the action duration.

Costs for  reporting at end of the action 8 Costs related to drafting and submitting the periodic
report for the last reporting period and the final report are eligible even if they are incurred after the
action duration.

Those costs include the cost of certificates on the financial statements (CFS) required by the GA and
the cost of participating in a final review carried out by the Commission/Agency before the submission

of the final reports. They may also include the cost of personnel necessary to prepare the periodic
report for the last reporting period and the final report. However, t hey do NOT include research or
innovation activities undertaken after the end date of the action.

Personnel costs for ERA chairs & Are eligible even if the salary is above national salaries, provided
that it does not go beyond normal EU/international salaries for similar positions (since the ERA chairs

aim to incentivise international mobility for internationally outstanding researchers and research
managers. When the level of remuneration of the ERA Chair is indicated in Annex 1, this will be duly

taken into account in case of check s, audits or reviews .

Costs to allow for the participation of disabled people (e.g. costs for sign language interpreters
required for dissemination events organised under the action) d May be eligible if they fulfil the
general and specific eligibility conditions listed under Articles 6.1 and 6.2 . The beneficiaries must keep

records (see Article 18 ) to prove in case of an audit, check or review the actual costs incurred and
that they were necessary for the implementation of the action

3. General eligibility conditions for unit costs

In order to be  eligible , unit costs must be:

1 calculated by multiplying the number of actual units used to carry out the work (e.q.
number of hours worked on the action, number of tests performed, etc.) or produced
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(e.g. number of square meters for energy e fficiency in buildings) by the amount per
unit
Example: A Commission decision that sets the amount per unit  for laboratory analyse s at EUR 300
per test. This amount per unit is also setout in Annex 2 a.
1 the number of units must be necessary for the action
9 the units must be  used or produced during the  action duration
AND
1 the beneficiaries must be able to show the link between the number of units declared

and the work on the action

The beneficiaries must  be able to show (with records and supporting eviden ce; see Article
18) that the number of units  declared was actually  used for the action . (T he actual costs of

the work are not relevant .)

Example: A beneficiary which is a SME declares for its owner who does not receive a salary 300 hours

worked for an action in 2014. If there is an audit, the SME beneficiary must be able to show a record of
the number of hours worked by the owner for the action.

Costs declared on the basis of the usual accounting practices 0 For two budget categories (A.
personnel costs and D.5 costs of internally invoiced goods and services), costs may be declared not as
a fixed unit cost, but on the basis of the beneficiary's usual cost accounting practices . In this case ,:

- the beneficiary:
- must calculate the costs according to its usual accounting practices
- must budget and declare a total amount (not the units used)
- the amount per unit isnot fixed in Annex 2 a.
Other costs may NOT be declared according to the usual cost accounting practices. For them, the

amounts per unit will be fixed by the Commission/Agency and set out in  Annex 2 a of the GA (see

Article 5.2 ).

4. General eligibility conditions for flat-rate costs

Inorderto be eligible , flat -rate costs must be

1 calculated by applying a flat rate  to certain costs (whether actual, unit or lump sum

costs).

Example (25 % flat rate for indirect costs):

A SME beneficiary that charges costs of its owner without a salary is working on an innovation

action and uses the EUR 30 per hour unit cost fixed in Annex 2 for personnel costs. The SME
beneficiary declares as eligible 300 hours of direct personnel costs for its owner + EUR 1 400 for
other direct costs + EUR 1 500 for subcontractin g for work in an innovation action during the first
reporting period.

Eligible direct costs: (30 X 300 =9 000) + 1 400 + 1 500 = 11 900

Eligible indirect cost: 25 % flat -rate of 9 000 + 1 400 (not the 1 500 for subcontracting) = EUR 2

600

Total eligible costs: 11 900 + 2 600 = EUR 14 500.

Reimbursement rate of 70 % (innovation action, o6for profitd beneficiary)
The beneficiaries must  be able to show (with records and supporting evidence ; see Article

18) that the costs to which the flat  -rate is applied are eligible . (The actual indirect costs are
not relevant .)
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5. General eligibility conditions for lump sum costs

In order to be  eligible

1 the lump sum costs must correspond to the amount of  lump sum  costs set out in

Annex 2 and

M the work musthave been carried out in accordance to Annex 1 of the GA.

must be able to show (with records and supporting evidence ; see Article

The beneficiaries
. (The actual costs of

18) that the action tasks have bee n carried out as described in Annex 1
the work are not relevant)
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6.2 Specific conditions for costs to be eligible

Costs are eligible if they comply with the general conditions (see above) aspettigc conditions set ou
below for each of the following budget categories:

A. direct personnel costs;

B. direct costs of subcontracting;

C. [OPTION 1 to be used if Article 15 appliestirect costs of providing financial support to thir
parties] [OPTION 2: not applicable]

D. other direct costs;

E. indirect costs;

F. [OPTION 1 for specific unit[/lump sum] costs [insert name(s) of specific cos
category(ies¥]][OPTION 2: not applicablg.

@Directcostd ar e costs that are dir e candcan thelieforé ke dittributy
to it directly. They must not include any indirect costs et Ebelow).

dndirect costs® are costs that are not directly 1ink
attributed directly to it.

16 Insert precise name of the casitegory és in the Commission decision authorising the use of the unitutogtsum. For example;

Gccesscostsfor providing transn at i on al access t pcosts®rsoecal ricnhi ciacbdtsfeatGue dnieacsy oy r
measures in buildingso

'y

1. Specific conditions for costs to be eligible

Article 6.2 refersto  specific eligibility conditions , applicable per budget category.

For ease of reference, the annotations for Article 6.2 will summarise o8 for each budget category
0 the information necessary to establish the eligible costs, i.e.

1. types of costs covered by the budget category

2. cost form under which the costs must be declared (i.e. actual costs, unit costs, flat ra te)
3. eligibility conditions

4. how the costs must be calculated.

i) For a consolidated list of eligibility issues relating to specific situations/legal framework in individual
countries , see the List of issues applicable to particular countries

2. Direct costs

®irect costs 0 are specific costs directly linked to the perfor mance of the action and which can
therefore be directly booked to it.

They are :

- either costs that have been caused in full by the activities of the action
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- or costs that have been caused in full by the activities of several actions ( projects ),
the attribution of which to a single action can, and has been, directly measured (i.e.
not attributed indirectly via an allocation key, a cost driver or a proxy).

The beneficiaries must  be able to show (with records and supporting evidence) the link to
the action .

3. Indirect costs

dndirect costs 6 are costs that can not be identifi ed as specific costs directly linked to the
performance of the action.

In practice, they are costs whose link to the action can  NOT be (or has not been ) measured
directly, but only by means of cost drivers or a proxy (i.e. parameters that apportion the
total indirect costs (overheads) among the different activities of the beneficiary ).
A
Article 6.2.E
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A. Direct personnel costg(not covered byPoint F)]

Types of eligible personnel costs

A.1 Personnel costsare eligible, if they are related to personnel working for the beneficiary und
empl oy ment contract (or equi val en tostafpr groployeési (o
equivalent) 6 ) . They mu s t be i mited t o sal ari es
contributions, taxes and other costs included inrémeuneration, if they arise from national law or th
employment contract (or equivalent appointing act).

Beneficiaries that are neprofit legal entities’ may also declare as personnel coatditional
remuneration for personnel assigned to the action (including payments on the basis of supplen
contracts regardless of their nature), if:

(@) it is part @ the beneficiarybds wusual remuner at
whenever the same kind of work or expertise is required;

(b) the criteria used to calculate the supplementary payments are objective and generally applie
beneficiary, egardless of the source of funding used.

60Addi ti onal remunerationd means any part of
paid for time worked in projects funded by national schemes.

Additional remuneration for personnel assigned tattt®n is eligible up to the following amount:
(a) if the person works full time and exclusively on the action during the full year: up to EUR 8 O

(b) if the person works exclusively on the action but nottiolle or not for the full year: up to th
correspading prerata amount of EUR 8 000, or

(c) if the person does not work exclusively on the action: up to-sgpacamount calculated as follow
{{EUR 8 000
divided by
the number of annual productive hours (see below)},
multiplied by
the number of hours & the person has worked on the action during the year

A.2 Thecosts for natural persons working under a direct contractwith the beneficiary other than a
employment contract are eligible personnel costs, if:

(a) the person works under conditions similathose of an employee (in particular regarding the
the work is organised, the tasks that are performed and the premises where they are perforn

(b) the result of the work carried out belongs to the beneficiary (unless exceptionally agreed oth
and

(c) the costs are not significantly different from those for personnel performing similar tasks un
employment contract with the beneficiary.

A.3 Thecosts ofpersonnel secondedby a third party against paymentare eligible personnel costs if th
condtions in Article 11.1 are met.

17 For the definition, see Article 2.1(14) of the Rules for Participation Regulatioh286/2013  &-profitdegale nt i t y 6 m#é
entity which by its legal form is neprofit-making or which has a legal or statutory obligation not to distribute profits to its shareh
or individual members
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A.4 Costs of ownersof beneficiaries that are small and mediamh z e d e NnSME pvmersd 3 e s w
working on the action and who do not receive a salary are eligible personnel costs, if they correspo
amount per unit set out in Annex 2a multiplied by the numbacifal hours worked on the action.

A.5 Costs ofdbeneficiaries that are natural personénot receiving a salary are eligible personnel cost
they correspond to the amount per unit set out in Annex 2a multiplied by the number of actual hours
on the action.

[A.6 [OPTION to be used for trangational access to research infrastructure: Personnel cofis

providing transnational access to research infrastructuege eligible only if also the conditions set out
Article 16.1.1 are met.]JQPTION to be used for virtual access to research infrastructure: Personnel ¢
for providing virtual access to research infrastructur@re eligible only if also the conditions set out
Article 16.2 are met]]

Calculation
Personnel costs must balculated by the beneficiaries as follows:
{{hourly rate
multiplied by
number of actual hours worked on the action},
plus

for nonprofit legal entities: additional remuneration to personnel assigned to the action under the conditions
above (Bint A.1)}.

The number of actual hours declared for a person must be identifiable and verifiallei¢éz=é 8).

The total number of hours declared in EU or Euratom grants, for a person for a year, cannot be hid
theannual productive hours used for the calculations of the hourly rate. Therefore, the maximum nu|
hours that can be declared for the grant are:

{number of annual productive hours for the year (see below)

minus

total number of hours declared by the &f@riary, for that person for that year, for other EU or Euratom grants}
T h dourdy rate bis one of the following:

(a) for personnel costs declaredagual costs (i.e. budget categories A.1, A.2, AaBd A.§): the hourly
rate is calculated per full finaial year, as follows:

{actual annual personnel costs (excluding additional remuneration) for the person
divided by
number of annual productive hours}

using the personnel costs and the number of productive hours for each full financial year coveze
reporting period concerned. If a financial year is not closed at the end of the reporting peri
beneficiaries must use the hourly rate of the last closed financial year available.

For the 6number of annual productive hour so

i) 6fi xed number of hourso: 1 720 hour s -rdteo
for persons not working full time);

(i) 6individual ehroruu &6 : p rt dicku cttoitvae number o
year for the beneficiary, calculated as follows:
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{annual workable hours of the person (according to the employment contract, applicable collective
agreement or national law)

plus
overtime worked
minus

absences (such as sick leave and special leave)}

0Annual workable hoursé means the perio
empl oyerods disposal a n ddutesundeytheremplogment cohtia
applicable collective labour agreement or national working time legislation.

If the contract (or applicable collective labour agreement or national working time legisl
does not allow to determine the annwakkable hours, this option cannot be used;

(i) 6standard annual productive hourso: t he
the beneficiary for its personnel in accordance with its usual cost accounting practice
number mustbe atles®t0 % of t he O6standard annual wo

If there is no applicable reference for the standard annual workable hours, this option ca|
used.

For all options, the actual time spent parental leaveby a person assigned to the action may|
deducted from the number of annual productive hours.

As an alternative, beneficiaries may calculate the hourlypetenonth as follows:
{actual monthly personnel cost (excluding additional remuneration) for the person
divided by
{number of annual mductive hours / 12}

using the personnel costs for each month and (one twelfth of) the annual productive hours ce
according to either option (i) or (iii) above, i.e.:

- fixed number of hours or
- standard annual productive hours.

Time spent orparental leave may not be deducted when calculating the hourly rate per m
However, beneficiaries may declare personoests incurred in periods of parental leave
proportion to the time the person worked on the action in that financial year.

If parts of a basic remuneration are generated over a period longer than a month, the ben
may include only the share which is generated in the month (irrespective of the amount actuz
for that month).

Each beneficiary must use only one optiger full financial year or per month) for each fu
financial year;

(b) for personnel costs declared on the basianiff costs (i.e. budget categories A.1, A.2, A.4, AaBd
A.6]): thehourly rate is one of the following:

(i) for SME owners or beneficiariebat are natural persons: theurly rateset out in Annex 2a (se
Points A.4 and A.5 above), or
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(i) f or personnel costs declared on the basi g
hourly ratecalculated by the beneficiary in accordance with its usual cost accounting prafctices

- the cost accounting practices used are applied in a consistent manner, based on ¢
criteria, regardless of the source of funding;

- the hourly rateis calculated using the actual personnel costs recorded in the benéfig
accounts, excluding any ineligible cost or costs included in other budget categories.

The actual personnel costs may be adjusted by the beneficiary on the basis of budg
estimded elements. Those elements must be relevant for calculating the personne
reasonable and correspond to objective and verifiable information;

and

- thehourly rateis calculated using the number of annual productive hours (see above).

&

1. Direct personnel costs (A.): Types of costs 8 Forms & Eligibility conditions d
Calculation

This budget category applies to all RIA, IA and CSA grants under the General MGA.

An additional option for access to research infrastructure (together with the corresponding
Article 16 and other provisions) will be inserted into the GA if the action also involves access to
research infrastructur  e.

The b enefici aries may declare the following typesof costs as O0direct personnel

costs for employees  (or equivalent):

- costs for natural persons working under a direct contract

- costs for personnel seconded by a third party

- costs for beneficiaries that are SME s for their ~ owners not receiving a salary
- costs for beneficiaries that are natural persons not receiving a salary

- personnel costs for providing trans -national or virtual access to research
infrastructure (if option applies).

1.1 Direct personnel costs: Employees (or equivalent) (A1)

1.1.1 What? Personnel costs for employees or equivalent (i.e. persons working for the

beneficiary on the basis of an employment contract or equivalent appointing act ) that worked in
the action.
L\. d&quivalent appointing act 6 means the appointing acts of civil servants  (who do not sign employment

contract s but receive official nomination s for their post s).
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Y

It covers  (and is limited to):

- basic remuneration (i.e. the payments for the employee 's normal work and
participation in projects d up to what is the beneficiary's usual remuneration practice for
national projects)

and, in addition:

- for non -profit legal entities: additional remuneration (i.e. e xtra payments made for
the participation in projects 0 above the beneficiary's usual remuneration practice for
national projects).

1Y

Both basic remuneration and additional remuneration do not only cover the payment itself

(salary or bonus), but also the social security contributions (mandatory employer and employee
contributions) , taxes included in the remuneration (e.g. income tax) and other costs and
payments included in the remuneration (e.g. a fee paid by the beneficiary for a complementary

health insurance scheme for the employee).

What not?  Cost of persons who work for the beneficiary , but NOT with an employment contract
or equival ent appointing act  (e.g. staff provided by a temporary work agency, seconded staff,
self -employed persons with a direct contract with the beneficiary)

Staff provided by a temporary work agency o A contract with a temporary work agency
qualifies typically as a purchase of services (unless the temporary work agency carries out

directly some task of the action & in which case it would be considered as subcontracting).
Thus, although NOT eligible as p ersonnel costs, the  costs can be charged under other budget
categories (i.e. D.3 other goods and services or B. subcontracting), if they comply with the

eligibility conditions (e.g. best value for money and no conflict of interest; see Articles 10
and 13).
Seconded staff and self -employed persons with a direct contract 6 Can also be
declared under other categories within the personnel costs (see below, points 1.2 and 1.3)
1.1.2 Costs for employees (or equivalent) must be declared as:
- actual personnel costs (most common case)
OR
- unit costs in accordance with the usual cost accounting practices ( average personnel

costs; see Article 5.2(a) ).

1.1.3 The costs for employees (or equivalent) must comply with the following eligibility
conditions
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For basic remuneration

- fulfil the general conditions for costs to be eligible (i.e. incurred during the action
duration, necessary, etc.; see Article 6.1(a) and (b) )
Payment s of dividends to employees (profit distribution) are NOT eligible under Article

6.5(a)(i) . However, bonuses based on the overall financial performance of the
organisation (e.g. profitability or surplus ) may be accepted , if they fulfil the conditions
set out below, i.e. as part of the usual remuneration practices for national projects and

thus eligible as basic remuneration

Examples ( positive ):

If the profit of the company at the end of the year is more that X 0 (or more than x %), each
employee will receive a  bonus of z % of his/her basic remuneration (orafixed bonus of x UG more as
part of the gross salary)

Examples ( negative ):

If the profit of the company at the end of the year i s (ommmorethah X%)t ,X% of that
profit will be  distributed to employees trough extra remuneration

Any part of the remuneration which is based on commercial targets or fund raising
targets is NOT eligible (because n either incur red in connection with the work described in
Annex 1 of the action nor necessary for its implementation ).

Example s:x G4 for reaching a sales target; x % on sales; x U0 pren
gained; x % of the external funding gained

- be paid in accordance with national law, the collective labour agreement and the
employment contract/ equivalent appointing act

Examples:

1. The collective labour agreement establishes that all researchers may receive a bonus between EUR
100 and EUR 200 pe r month based on their seniority.

2. The national law authorises public universities to pay a bonus based on merit of the employees.

3. The contract fixes a premium of EUR 1 000 for each research paper published in peer -reviewed
international research jou  rnals.

- exclude arbitrary bonuses (i.e. bonuses which are not part of the beneficiary's usual
remuneration practices and/or which are not based on objective conditions ).
For additional remuneration (in addition to the conditions above ):

1 bea non -profit legal entity

1 be paid for the performance of additional work or different expertise than his/her
usual tasks

This is usually the case, since additional remuneration aims precisely to reimburse the

additional work/expertise that is required for E U and international projects.
1 be consistently applied whenever the same kind of work or expertise is required and
regardless of the source of funding used
The additional remuneration may not differ according to where the funds come from. In
particular, it cannot be set up for actions funded by a specific donor ; additional
remuneration schemes that are applicable only to EU projects are not acceptable.
Example (not acceptable): All professors carrying out research will be paid 10 % more when

they work on  EU-funded actions.

Also, they may not be subject to budget availability (i.e. only to be paid if there is
remaining funds in the project budget).
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However, the additional remuneration does not have to be the same for all persons

working in the same project (provide d that objective criteria  are used to determine the

differences) .

ay

1.1.4

Teleworking 0 Remuneration costs of  personnel not working ont he premises of the beneficiary ( ie.
teleworking ) may be accepted aseligble ,i f it is the beneficiaryds usual practi
available). The system in place must make it possible to both identify and record the hours worked for
the action .
Benefits in kind 0 Costs of benefits in  -kind provide d by the beneficiary to its personnel (e.g. costs
of a company car made available to certain categories of employees for their own use) or of quasi-
financial benefits (e.g. costs of lunch vouchers) may be accepted as eligible , if they are justified and
regi stered as personnel costs in conformity with the benefici
all costs, they must fulfil the eligibility conditions set out in Article 6 .
Recruitment costs 8 Recruitment costs are generally NOT eligible as direct costs, because the
beneficiary is required to have the necessary human resources to implement the action . If a
beneficiary needs to recruit additional personnel during the action, the related costs would be
considered partoftheen t i tyés nor mal i ndirect chythd 25 % flath-rateh are covered
Costs for students , PhDs and other researchers under scholarship, internship or similar
agreement s (not employees) & Costs of students  that work for the beneficiary can be accepted , if

the agreement is work -oriented (not training -oriented : i.e. not aimed at helping the student to
acquire professional skills ).

PhD agreements will be considered work -oriented. However, time for training, if any, may NOT be
charged to the action.

Fellowshi ps/scholarship s/stipends d Can be charged to the action (as personnel costs), if
they fulfil the conditions set out Article 6.1 and 6.2.A.2 , and in particular

- the remuneration complies with the application national law on taxes, labour and social
security

- the assignment of tasks respect s the laws in force in the country of the beneficiary

- the students have the necessary qualifications to carry out the tasks allocat ed to them
under the action.

Cost for e xemption s from a cademic fees 0 The fees (or part of them) are eligible as

personnel cost , i f the student 6s s the aniounaaf taivedrfeed as gpat of his/her

remuneration. The other conditions set out in Article 6 have to be fulfilled as well (e.g. the full
remunerati on, included t he val ue of t he wai ved fees, mu s
accounts) .

Parental leave 0 Salaries and social security contributions paid during parental leave (either
maternity leave or parental leave) are eligible as part of the basic remuneration only if:

- they are mandatory under national law , under the relevant collective labour agreement (e.g.
statutory maternity pay ) or under the employment contract

- the beneficiary has actually incurred them

- they are not reimbursed by national (central, regional or local) authorities (i.e. only the net
amount s paid by the beneficiary  are eligible) .

Costs related to public officials 8 For public bodies, the costs related to public officials paid
directly from central, regional or local government budgets may be considered eligible, if they fulfil

the conditions set out in Article 6 (applied to the central, regional or local gover nment employing the
public officials). In this case , the public officials will be considered as in -kind contributions (resources
made available) provided by a third party (the government) free of charge (see Article 1 2).

Supplementary contracts 0 Supplementary contracts for participation in projects (whatever their
foom) are acceptable if it i s the b eaompatible withr ynatisnal las.u aThe pr act i ce
remuneration will be qualified as basic or additional remu neration, depending on the scope (national
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OR EU/international) and amount (above, equal or below usual remuneration practices for national
projects).

1.1.4 The costs must be calculated as follows:

In general, personnel costs for H2020 actions are calcula ted (for each person assigned to the

action, including persons working exclusively on the action) as follows:

hours hourly additional
worked rate remuneration

(only for nonprofit

time records EURhour legal entities)

In practice, the  calculation will differ (per type of beneficiary/employee) depending on the
remuneration practices  of the beneficiary
Case 1 : beneficiaries declaring personnel costs as actual costs
Case 1A : employee whose remuneration is not project -based (i.e. same
remuneration, regardless if they are involved or not in specific projects)
Case 1B : employee whose remuneration is project -based (i.e. different remuneration
levels, depending on whether they work in specific projects or not)
Examples:
1. The beneficiary and the researcher sign a separate employment contract for the work of the
person in the Horizon 2020 action. The hourly rate resulting from that additional employment
contract is different from th e hourly rate of the other employment contract of the person with the
beneficiary.
2. The beneficiary has a remuneration scheme which includes the payment of a bonus for work in
specific projects. The bonus is paid as part of the total salary of the person in addition to the
basic salary and other general bonuses.
3. The employment contract of the person fixes a specific hourly rate to be paid for work in
specific projects. This hourly rate replaces the standard salary of the person while it works in
those p rojects.
Case 2 : beneficiaries declaring personnel costs as unit costs in accordance with the usual
cost accounting practices ( average personnel costs).
Additional remuneration is in practice an issue ONLY for case 1B beneficiaries. All other
beneficiaries wi || automatically fall under O0basi
concerned by the provisions on additional remuneration.
Case 1B benefic iaries need to differentiate between payments that are basic remuneration and
payments that are additional remuneration. For them, the hourly rate charged to the action
must be calculated using only basic remuneration (i.e. excluding any part that qualifie s as
additional remuneration). Additional remuneration may be charged (separately and on top), if
the beneficiary is a non  -profit entity, if th  at remuneration is eligible and only up to a ceiling of
8000 EUR per year.
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& ONLY hours actually worked on the action can be counted. Such hours must be
registered via time records or, if the person works exclusively in the action, via a declaration
(see Article 18.1.2 ).

& pouble ceiling 0 Beneficiaries must  ensure that:

How to calculate

the total number of hours worked declared in EU and Euratom grants for a person
for a year is NOT higher than th e number of annual productive hours used for the
calculation of the hourly rate (see below)

Example: Beneficiary using 1 720 as annual productive hours. According to the time -records,

during the financial year 2017 employee Z worked 900 hours in a H2020 action and 900

hours in another EU project. The total hours worked for EU projects by employee Z would
therefore be 1 800 (900 + 900). However, the beneficiary cannot declare more than 1 720

hours, since this is the number of annual productive hours it used for the calculation of the

hourly rate. Therefore, for 2017 , the beneficiary can only charge 820 hours to the H2020
action (i.e. 1 720 7 900 hours declared to other EU grant) , even if the person worked 900
hours in the action.

the total amount of personnel costs declared (for reimbursement as actual costs) in
EU and Euratom grants  for a person for a year is NOT higher than the total personnel
costsrecorded inthe benefi ci ar y 6 s (foathatpensan forsthat year ).

Example: The total personnel costs recorded in the 201 7 accounts of the beneficiary for
employee Z is EUR 18 000. The beneficiary already declared EUR 9 000 to the other EU grant.
The hourly rate for employee Z according to the formula in the H2020 Grant Agreement is 11
EUR/hour and employee Z worked 900 hour s for the action in 2017. The eligible personnel
costs for the H2020 action would therefore be: 11 EUR/hour x 900 hours = EUR 9 900.
However, since the beneficiary already declared EUR 9 000 to the other EU grant, the
maximum that it can declare to the H2020 action is: EUR 18 000 (total personnel costs for
employee Z) i EUR 9 000 (already declared to other EU grant) = EUR 9 000. The beneficiary

can therefore declare only EUR 9 000 , even if  the result of the formula for personnel costs
would be EUR 9 900

direct personnel costs for employees (or equivalent)

For case 1A beneficiaries (actual costs, not project -based remuneration): 2 steps

Stepl &

Calculation of the hourly rate (for each employee )

The beneficiary must calculate, for each employee, the hourly rate to be charge d to
the action by using one of the following methods:

- per full financial yea r (main method ): single hourly rate  for each person for
each full financial year

- per month (alternative method): one hourly rate for each person for each
month (i.e. 12 hourly rates per person for each financial year ).

Each beneficiary may choose any of the two options. However, the option chosen

must be applied during the full financial year to all its personnel in all H2020
grants. If the beneficiary wants to change option, it can do so for the next financial

year ( & again for all its personnel in all its H2020 grants).

& Recalculations & adjustments of financial statements (exceptional) o To
benefit from this new option (i.e. hourly rate per month) beneficiaries may apply it
retroactively for all grants on -going (i.e. for which the final report has not been
submitted) on 20 July 2016 (i.e. date of adopti on of the H2020 MGA version 3.0). The
beneficiary may re  -calculate costs already declared on the basis the full financial year by

using the monthly calculation method. However, in that case it must do the recalculation

for ALL personnel costs declared for that/those financial year(s) in ALL on-going H2020
grants. The beneficiary must declare the differences, either positive or negative, as
adjustments in the next reporting period.

& The grant agreement formulas for the  hourly rates are mandatory . Those
formulas may lead to minor/temporary differences with the personnel cost recorded in
the accounts. Those differences have no impact on the eligibility of the costs , provided

that the formula ha s been correctly applied and that the double ceiling explained above
has been respected.
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Calculation of the hourly rate per full financial year

Annual hourly rate s must be calculated as follows:

for each person:

{actual annual personnel costs for the person
divided by
number of annual productive hours }.
The rate must be calculated by full financial year (i.e.the 12 -month period covered

by the annual accounts  of the entity ).

Example:  When the financial year matches the calendar year , ie. 1% January 1 31%
December, the hourly rate for the hours worked in 2014 will be calculated using the
personnel costs  and the productive hours from January to December 2014.

When at the end of  the reporting period there are months for which the financial

year is not closed yet (e.g. the financial year is still on -going ; necessary
information for that year is  not yet available, etc.), the beneficiar y must use the
figures of the last closed financial  year available to declare th e costs for those
months (i.e. use the hourly rate of the last closed financial year available also to
calculate the personnel costs for the hours worked on those months ).

Example:  Action with 1 reporting period of 18 months from 1.10.201 51t031.3.201 7.
The beneficiary & financial year closes on 31 December of every year.

Calculation of the hourly rate:

For hours worked on the action from 1.10.2015 - 31.12.2015: the hourly rate of
2015 must be used; i.e. hourly rate calculated on the basis of the annual personnel
costs and annual productive hours of the closed financial year 2015.

For hours worked on the action from 1.1.2016 i 31.12.2016: the hourly r ate of 2016
must be used; i.e. hourly rate calculated on the basis of the annual personnel costs
and annual productive hours of the closed financial year 2016.

For hours worked on the action from 1.1.2017 T 31.3.2017: the hourly rate

calculated for the las t closed financial year available must be used, e.g. the one of
the year 2016. Therefore, the beneficiary will not calculate another hourly rate for

the period from 1.1.2017 - 31.3.2017. Instead, it will simply continue applying the

hourly rate calculated  for 2016 for the hours worked in 2017 until 31.03
Last closed financial year available refers to the most recent full financial year for
which all information necessary to calculate the hourly rates in accordance with

the GA is available at the end of th e reporting period . Therefore, it is NOT
necessary to wait until the annual accounts have been audited.

Financial year different from fiscal year o8 If the financial year is different
from the fiscal year  (i.e. the 12 -month period used to calculate the income taxes) ,
the entity may use the fiscal yea rinstead of the financial year for calculating the

hourly rate. The method must however be consistently applied and can NOT be

changed within the same grant.
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A
Example s:
1.
2.
The annual personnel costs may include only eligible personnel costs.
Any part of the remuneration which is paid once a year (e.g. holiday pay) will be
taken into consider ation for the hourly rate of the year in which it was accrued in

the accounts.

For calculating the  annual productive hours , the beneficiary must use one of the
following three options:

- option 1: 1 720 hours for pers ons working full time (or corresponding pro -

rata for persons not 1WO0 fixkdihoug fa) I ti me) (0
- option 2:  the total number of hours worked by the person in the year for the
beneficiary (dndividual annual productive hours 0)
- opton3: the Osdamdarber of annual hoursd generally
beneficiary for its personnel in accordance with its usual cost accounting
practices ( &tandard annual productive hours 9.

In principle, t he same option (1,2 or 3) must be applied to all personnel working
in H2020 actions. However , the beneficiary may use different options for different
types of personnel , if:

- the same option is applie d at least per group of personnel  employed under
similar conditions  (e.g. same staff category, same type of contract, same
cost-centre, etc.) and

- the options are applied consistently (e.g. the choice of the option is not
changed ad-hoc for specific employees)

The beneficiary must keep the same option(s) for the full financial year . It can
only change its option  (s) forthe next financial year.
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& Absences & overtime o}
Absences : the three options treat absences (leave) in different ways:
- under option 1 (1720 fixed): ONLY actual time spent on parental leave (maternity and parental
leave) may be deducted from the 17 20 fixed hours. NO other leave (e.g. sick leave, special leave,
annual leave, etc.)  can be deducted.
- under option 2 (individual): the beneficiary must deduct all leaves (i.e. actual time  on sick leave,
parental leave or special leave, etc.) to calculate the annual productive hours.
& In order to calculate the annual workable hours, the beneficiary has to deduct the annual
leave entitlement (see example i n the table of options ). However, i f the employment contract

allows end -of-year transfers for leave entitlements (i.e. the days not taken one year can be
taken the next one; days not taken are not paid out), the beneficiary may opt for deducting
instead actual time of annual leave (if this is done consistently throughout the years).

- under option 3 (standard): the standard annual productive hours defined by the beneficiary normally
take into account the standard time of absence in the organisation. However, the beneficiary may
deduct on top the actual time spent on parental leave (maternity and parental leave) by the

in
Overtime
(options 1

dividual employee.

. all three options include potential overtime in the annual productive hours, either implicitly
and 3) or explicitly (option 2):

- under o ption1 (1720 fixed) :NO overtime may be added to the 1720 fixed hours
- under option 2  (individual) : all overtime worked (paid or unpaid) must be added to the annual

W

orkable hours  to calculate the annual productive hours

- under option 3  (standard) : the stan dard annual productive hours defined by the beneficiary normally
take into account the standard overtime hours in the organisation (if any).

& No impact on the hours worked & The rules on the calculation of the hourly rate have no impact on
the hours that can be declared as hours worked on the action . ALL hours worked on the action can be
declared (normal hours and overtime )and all atthe same hourly rate

However,

beneficiaries must ma ke s ur e e tidudet ceilihngh e(iye. ndroberdof annua a c

productive hours used and costs recorded in accounts; see above) . | f the overtime results in more hours
worked /more costs declared over the ceiling , the exceeding can  NOT be charged to the action (they must be
capped at the ceilings ).

Calculation of the hourly rate per_ month

Monthly  hourly rate s must be calculated as follows:

The
The

H2020 > Chapter 3 > Arti

for each person:

{ actual monthly personnel costs
divided by
{number of annual productive hours/12 1.

rate must be calculated foreach month

monthly personnel costs may include only eligible personnel costs.
If a part of the remuneration is generated over a period longer than a month (e.q.
the thirteenth salary) , only the entitlement generated in the month can be included
in the monthly personnel costs (0 irrespectively of how muchis actua lly paid in that
month ).
Example:
In accordance with the collective labour agreement , Ms T is entitled to a thirteenth salary
(another full month salary in addition to her 12 monthly salaries ) to be paid in July each
year . The monthly salary of MS T is EUR 3 000.
The monthly personnel costs in July will be:
EUR 3 000 + {EUR 3 000/12} =3 000 + 250 = EUR 3 250
The beneficiary can therefore NOT include the total of the thirteenth salary in the
personnel costs for July , but must distribute it over the months in which it was generated
(in this example 1/12 per month). Otherwise, the hours of July would be incorrectly priced
at the double of the hours worked in normal months.
cle 6 2A1 55
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1)
For calculating the  annual productive hours , the beneficiary must use one of the
following two options  (see the table of options above for the details on each option) :
- option 1: 1720 hours for persons working full time (or corresponding pro -rata

for persons not wo 7R0firedhotirsi |l 16)t i me) (O

- option 3: the O6standard number of annual hoursoé gen
beneficiary for its personnel in accordance with its usual cost accounting
practices ( &tandard annual productive hours 9.

i

In principle, the same option (1 or 3) must be applied to  all personnel working in
H2020 actions. However, the beneficiary may use different options for different
types of personnel, if:

- the same option is applied at least per group of personnel employed under

similar conditions  (e.g. same staff category, same type of contract, etc.)
and
- the options are applied consistently (e.g. the choice of the option is not

changed at -hoc for specific employees)

The beneficiary must keep the same option(s) during the entire financial year . It
can only change its option(s) for the next financial year.
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& Absences & overtime 6]

The same rules on the treatment of absences and overtime apply as for annual hourly
rates, except that time spent on parental leave can NOT be deducted from the annual
productive hours

However, beneficiaries may charge to the action the costs incurred for parental leave (as
personnel costs ) in proportion to the time the person worked for the action during the
financial year (time worked on the action over total producti ve hours for the year) . This
must be done separately and on top of the personnel costs declared by multiplying the
hours worked for the action by the monthly hourly rates

Example:

In 2015 Ms T has been five months in parental leave. During that time the s ocial security
reimbursed to the beneficiary 50 % of her salary. Her monthly salary was EUR 3 000
(reimbursement EUR 1 500). The beneficiary used option 1 (1720 fixed hours) for the

annual productive hours and Ms T worked in 2015 320 hours on the H2020 act ion.

Personnel costs incurred during parental leave= {EUR 3 000 x 5} - {EUR 1 500 x 5} = 15
000 i 7500 =EUR 7500

(Note: amounts reimbursed to the beneficiary by the social security are not actual costs for
it and, therefore, must be deducted)

Proportion of time worked for the action in 2015 = Time worked for the action / Total
productive hours excluding the parental leave = 320 / {1720 - {1720 x5/12}} =320/ {1
720 1 716,7}=320/1003,3 = 31,89 %

Cost of parental leave for the H2020 action = EUR 7 500 x 31,89 % = EUR 2 391,75

& No impact on the hours worked & The rules on the calculation of the hourly rate
have no impact on the hours that can be declared as hours worked on the action . ALL
hours worked on the action can be declared (normal hours and overtime ) and all at the

same hourly rate
However, benef i ci ari es mu s t mak e sur e tdbuble ceiting e fi.e. d

number of annual productive hours used and costs recorded in accounts; see above) . | f
the overtime results in more hours worked /more costs declared over the ceiling , the
exceeding can NOT be charged to the action (they must be capped at the ceilings ). The

ceilings apply per full financial year, not per month.
However, do not  forget that your personnel costs must comply with national labour law.

Example

If the national law provides for a prohibition for employees to work more than 48 hours per
week, it is not possible to charge to the H2020 action 250 hours in a month for an

employee.
Step2 &  Multiplying the hourly rate s by the hours worked on the action
The hourly rate for the employee must be multipl ied by the number of hours s/he
actually worked  on the action and this gives the amount that can be charged to the
action .
For case 1B beneficiaries (actual costs, project - based remuneration): 4 steps
Step 1 0 Checking the nature of the remuneration (basic or additional ) for each

employee)

The beneficiary must  first find out, for each employee, if the remuneration it is paying is
all basic remuneration or contains also additional remuneration.

To do this, the beneficiary must calculate two reference hourly rates
- reference rate for the work on the H2020 action ( @ction reference 0)
and

- reference rate for the usual remuneration practice for national projects

( rational projects reference 0)
If the action reference is equal or below the national projects reference, the
remuneration is all basic remuneration. If it is higher , the exceeding part is additional
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remuneration and must be taken out for the calculation of the hourly rate to be charged
to the action.

Step la & Calculation of the reference hourly rates

For the action reference : the beneficiary must calculate an hourly rate (either annual
or monthly ) based on the remuneration paid to the employee for his/her work in the
H2020 action.

For annual reference rates:

{annual personne | costs for the person for his/her work in the action
divided by
number of hours worked for the action in the financial year }.

If the reporting period ends before the end of the financial year, the beneficiary
must use the personnel costs and the hours f rom the beginning of the year until
the end of the reporting period.

For monthly reference rates:
{monthly  personnel costs for the person for his/her work on the action
divided by
number of hours worked for the action in the month 1

For the national project s reference : the beneficiary must calculate an hourly rate
based on either:

- regulatory requirements (e.g. national law or collective labour agreements)
setting up the level of remuneration to be paid for work in projects funded
under national scheme s & if those amounts were actually paid at least once
before the submission of the H2020 proposal for work in a national project

Example:  The national law establishes that the maximum monthly salary of engineers
acceptable for national grants is EUR 4 000. Beneficiary A has paid that salary to its
engineers while working in national grants. Beneficiary B has signed a collective labour
agreement whereby the monthly salary to be paid for work under national grants is fixed

at EUR 3 500. Beneficiary B has paid that salary to its engineers working in national
grants.

Maximum amount acceptable as basic remuneration for beneficiary A = EUR 4 000/month
for a person working full -time. If the remuneration of the person for the work in the

H2020 action is more than th is ceiling, the excess will qualify as additional remuneration.
Maximum amount acceptable as basic remuneration for beneficiary B = EUR 3 500/month
for a person working full -time. If the remuneration of the person for the work in the

H2020 action was more than this ceiling, the excess will qualify as additional
remuneration.

- internal rules setting up the level of remuneration to be paid for work in projects
funded under national schemes 0 if those amounts were actually paid at least
once before the submissi  on of the H2020 proposal for work in a national project

Example: The internal rules of University Z provide that a professor working in
externally -funded projects may get an extra salary of up to 50 % for the time its works

for those projects. The maximum extra salary University Z has actually paid for work in
national projects was 30 %.

Maximum amount acceptable as basic remuneration = salary of the person + 30 % (for
the time worked in the H2020 action). If the remuneration of the person for the work in
the H2020 action is more than this ceiling, the excess will qualify as additional

remuneration.

or

- if none of these are available or if the beneficiary never had any national
projects  before the submission of the H2020 proposal . the average

remuneration of the employee in the previous financial year.

The hourly rate of the national project reference must be calculated using 1720
fixed annual productive hours (unless there is an hourly rate directly set in the law,
collective la bour agreement or internal rules).
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For the average remuneration of the employee, the beneficiary must moreover
exclude remuneration that came from H2020 actions e

{total annual personnel costs* for the person for year n -1 excluding remuneration
paid for work in H2020 actions

divided by
1720** minus hours worked in H2020 actions in year n -1}

* The total annual personnel costs include all remuneration paid by the beneficiary to

the person for work, irrespectively of the tasks of the person and the proj ects for
which the person was working; but excludes all remuneration paid for work in H2020
actions. If the remuneration included ineligible items (e.g. profit distribution) those

must also be removed.

** 1720 is the fixed number of annual productive hour S. The beneficiary must remove
from those annual productive hours the hours worked in H2020 actions. If in year n -1
the person worked exclusively in H2020 actions, the beneficiary must use the average

salary of the last year in which the person did not wor k exclusively in H2020 actions
(e.g.yearn -2oryearn -3). Ifin yearn -1 the personwas onlong -term sick leave, the
beneficiary may use the average of year n -2 (instead of n -1).

If the national law or the internal rules set up different levels of remuneration for
different categories of staff, the reference will be the one of the category to which
the person belongs.

If the national law or the internal rules set up different remuneration levels for
different types of national projects (or for diffe rent work within the projects), the
reference will be the one applicable to the type of project/work that is closest to the
H2020 action.

Example:  The internal rules of University Z provide that a professor working in basic
research projects will receive 1 0 % extra salary; while a professor working in applied
research projects will receive 15 % extra salary. Both extra salaries are systematically
paid also for projects funded by national schemes. The H2020 action is an innovation
action. The reference that would apply in this case is the extra salary for applied research
projects (15 %) as the type of project is closer to the H2020 innovation action than basic
research projects.

The beneficiary must keep appropriate and sufficient evidence to support the act ion and
national project references used (see Article 18 ).

Example:  If the beneficiary uses the internal rules it must keep documental evidence of the

internal rules applied, the category of the person (if applicable), and the payslip and payment
documents proving that such remuneration was paid at least once prior to the submission of

the proposal.

Step 1b 8 Comparing the action reference with the national project reference

If the action reference is higher than the national project reference, the exceeding part
is additional remuneration:

{total additional remuneration = difference between the two reference rates * number of
hours worked on the action  }

{total basic remuneration = national project reference rate * number of hours worked on the
action }
If the action reference is equal or lower than the national project reference, there is no
additional remuneration; the remuneration paid to the employee is all basic
remuneration.
Example personnel costs with a dditional remuneration (Part 1 of 3):

1. Ms R is employed full -time as professor at University X. She has a basic annual gross salary of

EUR 24 000. The internal rules of the university provide that professors involved in research

projects financed by ext  ernal funders can get up to EUR 6 000 per month of full dedication to the

project. However, due to budgetary restrictions the maximum that has been paid to any professor

in a national project was EUR 4 800. Ms R worked in 2017 for the H2020 action 200 hour s. For
those hours she received an extra salary of EUR 6 500. She also participated in other projects
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Step2 &

generating other extras for her. So, her total gross annual salary was EUR 36 000. The hourly rate
for the H2020 action is as follows:

The salary of Ms R varies depending on her participation in certain projects. Therefore, the
beneficiary must assess if any part of that salary qualifies as additional remuneration. For that, it
must compare the action reference with the national project reference:

Action re ference rate = basic salary corresponding to the 200 hours worked for the action ((24 000
/ 1720) x 200 = 2 790,70 u) + bonus paid for the action (6
worked in the action) = 46,45 G4/ hour (hourly rate)

National project refer ence rate (in this example based on the internal rules of the university
applicable to national projects) = maximum salary paid for any professor working in a national

project in accordance with the internal rules s5124 800 a /
months) = 4 800 U4 / 143,33 hours = 33,49 04/ hour

The Action reference (i.e. 46,45) is higher than the national project reference (i.e. 33,49). The

excess (4645 133,49 = 12,96 G4/ hour) qualifies as additional remun
The total basicr emuneration = 33,49 G4/ hour x 200 (hours worked in the
The total additional remuneration = 12,96 G4/ hour x 200 (hours worked in the

(This example continues  here for the calculation of the hourly rate)

2. Same situation as above, but in this case the work in the action has been done under a

supplementary employment contract covering additional working hours (on top of the full -time

contract of the professor).

Action reference rate = 6 500 U (remuneration of the suppl eme
hours (covered by that supplementary contract) = 32,50 G/ho
National project reference rate = 4 880 02/ moa7BO) anndaBO0Opr
/1433 3 hours = 33,49 G/ hour

In this case, the action reference (i.e. 32,50) is lower than the national project reference (i.e.
33,49). Therefore, the beneficiary is NOT paying additional remuneration.

The total basic remuneration = dr2k e&d iun htohug ac t2i00n )( h=o ud s5 00
Calculation of the hourly rate (for each employee; on the basis of basic
remuneration)

The beneficiary must then calculate the hourly rate to be charged to the action for the
employee:

- If thereis additional remuneration , the beneficiary must calculate the hourly
rate using only the basic remuneration. In practice, this will be the action
reference, capped at the national project reference (i.e. the hourly rate will
normally be equal to the nationa | project reference rate).

Example personnel costs with additional remuneration (Part 2 of 3):
1. Ms R worked 200 hours over the financial year in the action. For that time she received

a remuneration of 9 290, 70 0. I'n the <calcul atheexamplemade i n par
identified that 2 592 U0 qualify as additional remuner at
The hourly rate applicable to the action will be, therefore:

(Actual annual personnel costs for the action - additional remuneration) / hours worked in

the action over the year = (9 290, 702 4592 a) [/ 200 = 33,49 4/ hour.
Personnel costs resulting from the hourly rate = 33,49

(This example continues here for the eligibility of additional remuneration)

- If there is NO additional remuneration (i.e. all is basic remuneration), the
beneficiary can simply use the action reference as hourly rate to charge to the
H2020 action.

Example personnel costs without additional remuneration (Part 2 of 3):

Ms R worked 200 hours over the financia | year in the action. For that time she received a

remuneration of EUR 6 500 through an additional contract.

Acti on reference rate = 6 500 a (remunerati on of t h
contract) / 200 hours (covered by that supplementary contract) = 32, 50 G4/ hour

National project reference rate = 4 86012months) 1720 annua
4 800 U4 / 143,33 hours = 33,49 0/ hour

In this case, the action reference (i.e. 32,50) is lower than the national project reference

(i.e. 33,49). Therefore, the beneficiary must use the action reference as hourly rate to

charge to the H2020 action:

Total personnel costs to be declared = 32,50 G/ hour x 200 (hours worked in tt}
6 500 0.
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Step3 0

Step 4 &

Multiplying the hourly rate by the hours worked on the action

After that, the hourly rate for the employee must be multiplied by the number of hours
s/he actually worked on the action and thi s gives the amount of basic remuneration that
can be charged to the action (see examples in Step 2 above)

For non -profit legal entities: addition of the additional remuneration (ifany )
If the beneficiary is a non -profit entity and the payments that are additional
remuneration are eligible , it may also declare  them to the action.
If the resulting amount (for the year) is above the 8000 EUR ceiling , it must be
capped:
Contract
Occupation
hired full time during the | NOT hired full time during the
entire year entire year
working
exclusively  for
the EU action EUR 8 000 pro-rata amount ofEUR 00
during the full
financial year
NOT working
exclusively for the {8 000 / annual productivéiours FTE} * hours worked for th
EU action during action over the
the full financial year
year

The ceiling is fixed at EUR 8 000 per year for each full time equivalent (FTE), i.e. EUR
8 000 for a full -time employee working exclusively for the action during the
entire year

This ceiling covers not only the additional payment (bonus) but also the additional

taxes, costs and social security contributions triggered by the additional payment .
For an employee working exclusively for the action but not hired full time
during the entire year , the ceiling is reduced pro  -rata.

Example s:

1. A researcher employed part time by the beneficiary to work four days a week during the
entire year would correspond to 0.8 FTE C the ceiling would be fixed at EUR 8 000* 0 ,8 =
EUR 6 400 per year.

2. A researcher employed full time to work for the action from January to March (i.e. for

three months) would correspond to 0.25 FTE (3 out of 12 months) C the ceiling would be
fixed at EUR8000*0 ,25=EUR 2 000.
If the researcher was employed part time ( e.g. 80 %) C the ceiling would be adjusted as

follows: 8000*0 ,25*0 ,80 = EUR 1 600.

For an employee not working exclusively for the action , the ceiling is  calculated
pro -rata , based on the hours worked for the action. Therefore, additional remuneration
is eligible up to a maximum of:

EUR 8 000 hours worked by the employee for the
annual productive hours of an FTE action over the year
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Example personnel costs with additional remuneration (Part 3 of 3):
1. Ms R worked 200 hours over the financial year. For that work she received 6

If the beneficiary is a for -profit legal entity, the 2 592
automatically ineli gible. The personnel costs which the beneficiary can charge to the action

would be therefore 6 698 0.

If the beneficiary is a non -profit legal entity, additional remuneration may be eligible up to

698 u
basic remuneraton and 2 592 U0 of additional remuneration.

U of

the ceiling. To calculate the eligibly part, you need to de termine the pro -rata of the cap which

corresponds to the 200 hours worked for the action:
(8 000 / 1 720) x 200 = 930,23

of

additio

Although the beneficiary paid 2 592 U0 of additional93@madedaabairenel bgi gl

The difference (2592 1 930,23=1 661, 77 G4) is ineligible,
Therefore, the personnel costs which the beneficiary could charge to the action would be: 6

since

it exc

698 U of basic remuneration + 930,23 U0 of additional rem

For case 2 beneficiaries (u nit costs in accordance with the usual cost accounting

Stepl o

practices): 2 step S
Calculation of the hourly rate (for each employee)

The beneficiary can use the hourly rate(s) that it uses normally (usual cost accounting
practices) as average personnel costs, provided that:

- the cost accounting practices are applied in a consistent manner, based on

objective criteria, regardless of the source of funding

- the hourly rate is calculated using the actual personnel costs recorded

benef i cacauntg 6, xcluding any ineligible cost or costs already included in

other budget categories and

in the

- the hourly rate is calculated using one of the three options provided in the
MGA for the number of annual productive hours (e. g. option

annual productive hou r s.6)

The beneficiary must consistently apply its usual cost accounting practices, based on
objective criteria that must be verifiable if there is an audit. It must do this no matter
who is funding the action.

This does not mean that cost accounting practices must be the same for all types of

employees, departments or cost centres of the beneficiary. If, for instance, the

3

6st an

beneficiaryodés wusual cost accounting practices 1incl

for per manent personnel and temporary personnel, this is acceptable. However, the
beneficiary cannot use different methods for specific research actions or projects on
an ad -hoc basis.

Example (acceptable usual cost accounting practices): Individual (actual) pers

costs are used for researchers, average personnel costs (unit costs calculated in accordance

with the beneficiaryodés usual cost accounting

Example (unacceptable usual cost accounting practices):
used to calculate costs in externally -funded projects only.

If necessary, the hourly rate must be adjusted to remove:

- cost elements that are ineligible under the GA (even if they are part of the

onnel

practices) a

Average personnel costs are

beneficiaryods usual nmaininy thel fourlprgtg). f or det e

Example: A beneficiary calculates the hourly rate in accordance with its usual cost

accounting practices and includes taxes not included in remuneration. These are ineligible

and must therefore be removed from the hourly rate dec lared for personnel working on

the action.

- costs that are already included in other budget categories (double funding of the
same costs;

Example:  Beneficiaries whose cost accounting practices include for the calculation of the

hourly rate indirect costs u nder Article 6.2. These indirect costs must be removed from

the pool of costs used to calculate the hourly rate charged to H2020 actions. In H2020

H2020 > Chapter 3 > Articl e6.2.A1
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actions, indirect costs must be declared using a flat rate of 25 %, so personnel costs
cannot include any ind  irect costs.

Budgeted or estimated elements used to calculate the hourly rate can only be accepted
if they:

1 arerelevant, i.e. clearly related to personnel costs

9 are used in a reasonable way (i.e. do not play a major role in calculating the
hourly rate)

1 correspond to objective and verifiable information (i.e. their basis is clearly
defined and the beneficiary can show how they were calculated)

Example: Calculating average 2014 hourly rates by using 2013 payroll data and
increasing them by adding the CPI (consumer price index) on which the basic salaries are

indexed.
Beneficiaries may request the approval of the methodology used by them, by
submitting (v ia the following address: EC-H2020 -UNIT -COST-METHODOLOGY -

CERTIFICATION@ec.europa.eu ) an audit certificate on their usual cost accounting
practices (see Article 18.1.2(b)  and Annex 6) . Costs declared in line with an approved
methodology will not be challenged subsequently (unless the beneficiaries concealed
information for the purpose of the approval).

Step2 6  Multiplying the h ourly rate by the hours worked on the action

After that, t he hourly rate for the employee must be multiplied by the number of hours

s/he actually worked on the action and this gives the amount that can be charged to the
action .
Persons working exclusively on the action 0 There is NO different calculation method for staff

working 100 % on the action. (The percentage of time dedicated to the action does NOT make a
difference for the way how personnel costs must be calculated; it matters only for the types of records

that mu st be kept (see Article 18.1.2 )). Therefore, the calculation method for personnel costs of
Article 6.2.A (as chosen by the beneficiary) applies.

Since there is no obligation to keep time -sheets for periods covered by a declaration on exclusive work ,
beneficiaries should report:

- for annual hourly rates: a pro -rata of the annual productive hours corresponding to the period
covered by the declaration (at the annual hourly rate)

- for monthly hourly rates: 1/12 of the annual productive hours for each month actually worked
for the action in the period covered by the declaration (at the monthly hourly rate).

Example:
la Researcher Y worked exclusively in the action during the reporting period running f rom 1.10.2014 to
31.03.2016. Its actual annual personnel costs were EUR 32 000 for 2014 and EUR 34 400 for 2015. The
beneficiary applies 1720 as annual productive hours and calculates annual hourly rates.
The personnel cost to be reported would be calculat ed as follows:
Hourly rate Hours worked for the project
2014 C (32.000/1720) x [(1720 / 12 months) x 3 (Oct, Nov, Dec)]
18,60 X 430 = 8000
2015 C (34400/1720) x 1720
20 X 1720 = 34 400
2016 C The financial year is not completed so we use the 2015 hourly rate
20 x [(1720 / 12 months) x 3 (Jan, Feb, Mar)] = 8600

TOTAL = 51000

1b Researcher Y worked exclusively in the action during the reporting period running from 1.10.2014 to

31.03.2016. Its monthly personnel cost were 2 666,66 EUR in 2014, 2 860 EUR from January 2015 until October

2015 and 2 900 EUR from then on. The beneficiar y applies 1720 as annual productive hours and calculates
monthly hourly rates.
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The personnel cost to be reported would be calculated as follows:
Hourly rate X Hours worked for the project = Total
2014 C
October {[2666 EUR /(1720/12)] x (172012)y = 2 666
November {[2666 EUR /(1720/12)] x (1720/12)y = 2 666
December {[2666 EUR /(1720/12)] x (172012)y = 2 666
Total = 8000 *
2015 C
January {[2860 EUR /(1720/12)] x (1720/12)y = 2860
February {[2860 EUR /(1720/12)] x (1720/12)y = 2 860
March {[2860 EUR /(1720/12)] x (172012)y = 2860
April {[2860 EUR /(1720/12)] x (1720/12)y = 2860
Mai {[2860 EUR /(1720/12)] x (172012)y = 2860
June {[2860 EUR /(1720/12)] x (1720/12)y = 2860
July {[2860 EUR /(1720/12)] x (172012)y = 2860
August {[2860 EUR /(1720/12)] x (1720/12)y = 2860
September {[2860 EUR /(1720/12)] x (1720/12)y = 2 860
October {[2860 EUR /(1720/12)] x (1720/12)y = 2 860
November {[2900 EUR /(1720/12) ] x (1720/12)y = 2900
December {[2900 EUR /(1720/ 12)] x  (1720/12)} = 2900
Total = 34 400
2016 C
January {[2900 EUR /(1720/12) ] x (1720/12)} = 2900
February {[2900 EUR /(1720/12) ] x (1720/12)} = 2900
March {[2900 EUR /(1720/12) ] x (1720/12)} = 2900
Total = 8 700
TOTAL = 51100
" Decimals have been rounded
If the declaration covers months in which the person was absent for more than half of the working

days those months

can NOT be taken into account to calculate the hours worked in the action

the absence is linked to annual leave AND the duration does not exceed the pro

entitlements

Employees

Example:

1. Researcher Y worked exclusively in the action from1 July 2014 t

corresponding to

the period covered by the declaration).

-rata of annual leave

0 31 October 2014. In August it took

three weeks of holidays and in September it was 10 days on sick leave. The beneficiary applies 1720 as

annual productive hours
Number of hours that can be charged to the action based on the declaration = 3 months (July,

and October) x (1720 / 12) = 3 x 143,33 = 430 hours

August is not taken into account because the person was absent more than half of the working days, since
s/he took three weeks of holidays.

2. The person has the right to two working days of annual leave per month worked. The period covered by
the declaration is from January to September (i.e. 9 months). Therefore, the leave entitlement of the
person for that period is 9 x 2 = 18 working days. Th
August could also be counted because the leave taken (i.e. 15 working days) is less that the leave
entitlement for that period (i.e. 18 working days).

hired during on

- going financial year

e person takes 3 weeks of annual leave in August.

(at the end of the reporting period)

employees did not work for the beneficiary during the last financial year, the

only be calculated on the basis of

End - of - contract indemnities

Example:

the personnel costs incurred during
The reporting period runs from 1.10.2014 to 31.03.2016.

annual

on 1.2.2016 C the hourly rate would be calculated taking into account his/her personnel costs for February

and March 2016.

In order to avoid calculation errors,
annual productive hours
hours for the period February
ann ual productive hours

correctly (e.g. if

it is particu
option
-March would be 1

actual productive hours for the period February

hours - is used, the productive hours for the period February

productive hours/12*2)

d Since the entitlement to end

(0 unless

September

d Since these
hourly rate can
the ongoing financial year

The beneficiary hires a new employee

lar ly important to determine the pro -rata of the
1 - 1720 fixed hours are used, the productive
720 /12 * 2 = 286,66; if option 2  -individual

-March; if option 3

- is used, the productive hours for the period February

-March would be the

I standard annual productive

-March would be the standard annual

-of-contract indemnities is most often

generated over a period of time longer than a financial year, the beneficiary may charge the indemnity

n

t he

reporting

period in

whi c h 0t but outsideptHe chgudyerdtes .ec ont r ac t

separately and on top of the personnel costs declared on the basis of the hourly rate)
part that corresponds to the time worked by the person on the action (i.e. pro
during which the entitlement was generated).
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Moreover , the indemnity  can be accepted ONLY if it:

- arise s from the applicable national labour law and

- isrecorded in the accounts of the beneficiary and

- isincurred during the action duration (although the actual payment may take place latter).
Employment contract remunerated per hour & For employment contracts that do not establish a
fixed salary and a  number of hours to be worked but only an amount to be paid for each hour worked

by the employee , individual annual productive hours (i.e. option 2) can only be applied if all of the
following conditions are fulfilled:

- the employment contract explicitly fix es the hourly rate to be paid

- the employment contract established that the salary is the result of multiplying the hourly rate
by the number of hours worked

- the total salary paid under the employment contract is identifiable and supported by auditable
docu ments (e.g. payslips and declarations to the tax authorities)

- the employment contract is the only contract between the person and the entity (i.e. there is no
other parallel contract).

If those conditions are fulfilled, the individual annual productive hou rs can be calculated as follows:
{total salary paid to the employee in the financial year
divided by

hourly rate fixed in the employment contract}

H2020 > Chapter 3 > Article 6.2.A.1
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This summary table explains the three different options for annual productive hours (for case 1A and case 2 beneficiaries)
Options What does it mean? When can it be used? How should it be used? What happens if you make a mistake?
Option 1 The number of hours is fixed f¢ Can be useth all casesany beneficiary can use this option.
1 720 full-timeemployees (and it i A prorataof 1720 hours can be used if:

pro-rata for employees working
part-time or working only part - the employee has not worked the full year for tt
of the year for the beneficiary). beneficiary or

fixed
hours

-GKS SyLxX2es8sSQa 02y aNT Of
determine) a pecise percentage of a fultime
equivalent(FTExovered by such contract.

Examplegqpro-rata calculations):

1. Researcher X worked for Beneficiary Z from 1 October t
December; i.e. 3 full months. The pata of the annual
productive hors would be calculated as follows:

1720 / 12 (months) * 3 (October, November, Decembe
430 produwetive hours

2. The contract of Researcher Y with Beneficiary Z establ
that it must work 20 hours per week, while a-ithe employee
at Beneficiary Z works 40 hours per week. Working days
leave entittements are the same. The annual productiversh
would be calculated as follows:

1720 * [20 hours (Researcher Y) / 40 hours -{ffuk
employee)] = 1720 * 50 % (pditne percentage) = 86(
productive hours
Option 2 The number of hours i This option can be used, if: If our the auditors find that a beneficiary mac

- calculated on the basis of th A _oa <. 5x x o & mistake, the Commission/Agency w
[ ITE Y| yydz g2NJ I o UKS ydzyoSNJ 2% WAYRAOARAD recalculate the eligible costs as follows:

annual . calculated according to the formula specified in the GA
productive employee (i.e. .the total numbg _ C o culati thod
hours of hours for which a employee i {annual workable hours of the person (according to f I~ the —caiculalion ~method was ng
working for the beneficiary employment contract, applicable labouagreement or consistently applied(e.g. the beneficiary
including the overtime workec national law) used option 2 for one employee and opti
and absencegsuch as sick leav plus 3 for another employee employed und
or other typesof special leave) similar conditions)the auditors will adjust
overtime worked the number of annual productive hours &
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minus
absences (such as sick leave and special leave)}

- UKS Whyydzrt g2NJlofS K2dz
one of the following:

- employment contract of the person concerned
- applicable collective labalagreement

- national law on working time.

Example:contract stipulating 35 hours of work per wee

- this calculation method is consistently applied (per grc
of personnel under similar conditions).
Example for calculation of individual annual workableurs:
X is a fultime researcher (working eight hours per day, frc
a2yRIe (G2 CNARF&O0 4 wSasSl NJ
working days of annual leave, plus 8 days of public holidays. |

financial year covered by the reporting period inesfion, X
worked 29 hours of overtime and was on sick leave for 5 days

The individual annual workable hours would therefore be:

365 dayst 104 days (Saturdays and Sundays)22 days
(annual leave)x 8 days (public holidays) = 231 days x 8 hc
per day =1 848 hours

Individual annual productive hours for Researcher X:
Annual workable hours =1 848
+ overtime (hours) =29
-annual sick leave (5 days x 8 hours) = 40
C individual annual productive hours for Researcher %8371

Research Centre Z may use 1 837 as individual annual prod
hours for this researcher.

& This option can NOT be usddthe employment contract,
collective labour agreement or national law does not all@w
determinethe number of individual annual workable hours.
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applying opton 2 to all persons concerne
where possible.

if the employment contract, applicabl
collective labour agreement or nation;
working time legislation does not allow t
determine the number of individual annui
workable hours: the auditors will appl
option 1.

if not all annual workable hours wert
included, the auditors will recalculate th
productive hours to include all workabl
hours.
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Standard
annual
productive
hours
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The number of hours i
calculated on the basis of th
waidl yRFENR Fyy
K2dzNEQ 3ISySNJI ¢
beneficiary for its personnel, il
accordance with its usual co:
accounting practices.

The standard annual productiv
hours may be calculatefbr the
entity as a whole, per categor
of personnel, per cost centre
etc.

The beneficiary may include ¢
exclude certain activitieqe.g.
general training, genera
meetings etc.when calculating
the standard annual productiv
hours, if this is in linewith its
usual cost accounting practices
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This option can be used if:

- the number of standard annual productive hours
OFt Odzf F iSR Ay I O02NRIyO
cost accounting practices

- this calculation method is consistently applied (f
group of personnel under similar conditions)

- the number of standard annual productive hours is
least9): 2F Wadl yRINR | yydz f

The standard annual workable hours is the stand
number of hours that a full time employee of the grol
havil G KS &1 YS &Gl yRINR LI
3 NRB dzlglta>category of employees, employees ¢
cost centre, etg.must be present at work under norm;
circumstances, as defined in:

- the employment contracts of the referenc
group

- an applicable colkeive labour agreement or
- the national law on working time.

If its number of standard annual productive hours
higher than 90%, the beneficiary must use the numb
of standard annual productive hours.

If its number of standard annual productive hours
lower than 90%, the beneficiary must use the 90 or
choose one of the other options.

Example for calculation of standard annual workable hours:

Fulitime researchers hired by Research Centre Z have
employment contract that states that they must wagight hours
per day, from Monday to Friday. National legislation provides
22 working days of annual leave, plus eight days of pt
holidays. The applicable collective labour agreement adds t
extra days of annual leave.

The standard annual workabhours for Research Centre Z wo
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If our the auditors find that a beneficiary mac

a mistake,

the Commission/Agency W

recalculate the eligible costs as follows:

if the standard annual productive houl
were calculated not in accordance wi
theo SYSTAOAF NBEQa dz
practices, the auditors will adjust th
number of annual productive hours L
applying option 2, if possible;

if the calculation method was nc
applied consistently, the auditor wi
adjust the number of annual productiv
hours by applying option 2, if possible;

if there is no applicable reference fc
the standard annual workable hour
the auditors will apply option 1;

if the number of standard annue
productive  hours used by th
beneficiary was lower than 98 of
standad annual workable hours, thi
auditor will use either the 9% of
workable hours or option 1, whicheve
is more favourable for the beneficiary.

if the two first indents in the middle
column  (number  calculated i
accordance with usual accountir
practices A calculation methoc
consistently applied) are fulfilled bt
the beneficiary uses 9 of standard
annual workable hours instead of th
number of annual productive hour
arrived at by using its usual accountil
practices (higher than 9%), the auditor
will adjust the number of productive
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therefore be:

365 dayst 104 days (Saturdays and Sundays?2 days (annua
leave)t 8 days (public holidays) 3 days (collective agreemen
= 228 days * 8 hours per day = 1 824 hours

Standard annual productive houis Research Centre Z:

Research Centre Z would like to use its usual cost accou
practices to calculate the hourly rates for EU actions. It calcul
the number of standard annual productive hours as follows:

Annual working days = 228
- average annuasick leave (days) = 3
- days of general training = 4
- other unproductive activities (days) = 9
C productive days = 212
Multiplied by 8 working hours per day
C standard annual productive hours = 1 696

This number of standard annual productive hours ntbsh be
compared with 906 of standard annual workable hours (in tl
example 1 824).

90% of 1824 = 1 642

1 696 hours (usual cost accounting practice) > 1 642 houfs |
annual workable hours)

Research Centre Z may apply its number of standard ar
productive hours (i.e. 1 696) to EU actions since the numb
higher than 9@% of annual workable hours.

If its number of standard annual hours is lower than 1 642 (e.c
days of other unproductive tasks instead of€9 1 608 annual
productive hours), Reagch Centre Z must apply 1 642 hol
(90% of the annual workable hours).

If its number of standard annual productive hours is higher t
90% (in our example it is 98: 1 696/1 824), Research Centrt
must use this number (and not 99of annualvorkable hours).
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hours to the higher number.

If the standard annual productive houl
is 90 % of the standard annu
workable hours the auditor will no
challenge that amount if the amount |
in accordance with the usual co:
accountingpractices of the benefician
and the calculation method i
consistently applied.
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& This option can NOT be usefdthe employment contract,
collective labour agreement or national law does not allow
determine the number of annual workable hours for th
group of personnel.

Example (no applicableeference for standard annual workable
hours):

A researcher carries out research for the beneficiary for a fi
salary per month. However, the employment contract does |
allow to determine the number of hours to be worked. There is
applicable colleite agreement and national legislation does nt
regulate the number of workable hours per year for this type
labour agreement.

In this case, there is no applicable reference for standard anr
workable hours. Therefore, the beneficiary must use optid
720 fixed hours).
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