JUST/2015/ACTION GRANTS

Technical Report on Progress
	When the duration of the action is equal or greater than 24 months, a technical report on progress shall be submitted on paper and electronically within 2 weeks after the action mid-term
. It shall consist of:

· a progress technical implementation report and 

· a summary financial statement ("Budget & Execution Summary").
The technical eport on progress shall be drafted in English.

The European Commission will reject any incomplete reports. 

One hard – signed – copy of the progress report shall be sent to:
European Commission

Directorate-General Justice and Consumers

Directorate A

Unit A4: Programme Management

MO59 04/021

B-1049 Brussels
The electronic version shall be sent either on a USB key or CD-Rom or by e-mail to the functional mailbox of the programme.


	Agreement Number
	

	Project Title
	

	Name of the Beneficiary/Coordinator
	


	Contact details
	Name: 

Address: 

Postal code: 

City: 

Country: 
E-mail: 
Phone: 


	Co-beneficiaries and Associate Partners 
(Name + Country)
	Co-beneficiaries

1.

2.

3.

4.

Etc.

Associate Partners

1.

2.

3.

4.

Etc.




	Dates of project implementation
(Article I.2.2 of the Grant Agreement)
	Start date: 
End date: 

	Period covered by the report
	


	Project website(s)
(if applicable)
	


	part 1 – results and impact of the project


	1.1. Present the main achievement of your project so far


	1.2. Ethical issues (max. 1/2 page)
Were you faced with any ethical issues during the implementation of the project? How did you solve them?


	1.3. Conclusions and recommendations for the European Commission in terms of legislation/policy-making (if applicable)


	part 2 – workstreams and activities


	2.1. Implementation of the Workstreams

	How to report on the implementation of Workstreams
You must be consistent with the structure and logic of your project 

as presented in the Workstreams in Annex I to your Grant Agreement.

Workstream 0 - Management and Coordination of the Project
Workstream 0 is intended for all acitvities related to the general management and coordination of the project (kick-off meetings, coordination, project monitoring and evaluation, financial management) and all the activities which are cross cutting and therefore difficult to assign just to one specific workstream. 
Workstreams 1 – 4

In Workstreams 1 to 4 you must follow the structure and logic of Annex I to your Grant Agreement and present the activities that you implemented in order to achieve the objectives and results described in Part 1, as well as the achieved outputs of these activities.

Each activity/output should be listed only once under the relevant Workstream.

	I. Activities

Review the planned activities for the Workstream as presented in Annex I to your Grant Agreement and indicate in this report: 
- which of the planned activities were implemented (including a description of these activities:);
- which of the planned activities were not implemented (and explain why);
- if there were any unforeseen activities implemented (including a description of these activities).

Be concrete and specific in your descriptions and explanations.

	II. Outputs

Outputs and outcomes/results of your activities, e.g. conferences, seminars, trainings, training modules, events, knowledge, professionals trained, manuals, leaflets, websites, articles, training material packages, books, etc. 

Review the outputs for the workstream as presented in Annex I to your Grant Agreement and report all produced outputs for the Workstream. 

For events, indicate: title, date of implementation, place of implementation and number of participants.

Example: Final conference, 9-10/03/2017, Brussels, 219 participants.
For publications, indicate: precise title, type, format (e.g. printed and/or electronic), languages and number of copies produced.
Examples: 
1. Good Practice Guide on XXX, publication, printed and electronic, EN (100 copies), FR (only electronic), DE (100 copies), IT (only electronic) , ES (100 copies), PL (only electronic) 
2. http://www.myproject.eu/, website, electronic, all EU official languages


( Workstream 0 – Management and Coordination of the Project
	I. Activities

	Implemented activities
1. 
2. 
Activities delayed or not implemented
1. 
2. 
Unforeseen activities
1. 
2. 


	II. Output(s)

	Output 1:
Output 2:
Output 3:



( Workstream 1: Title: 
	I. Activities

	Implemented activities
1.

2.

Activities delayed or not implemented
1.

2.

Unforeseen activities
1.

2.



	II. Output(s)


	Output 1:
Output 2:
Output 3:



( Workstream 2: Title: 
	I. Activities

	Implemented activities
1.

2.

Activities delayed or not implemented:
1.

2.

Unforeseen activities
1.

2.



	II. Output(s)


	Output 1:
Output 2:
Output 3:



( Workstream 3: Title:
	I. Activities

	Implemented activities
1.

2.

Activities delayed or not implemented:
1.

2.

Unforeseen activities
1.

2.



	II. Output(s)


	Output 1:
Output 2:
Output 3:



( Workstream 4: Title:
	I. Activities

	Implemented activities
1.

2.

Activities delayed or not implemented
1.

2.

Unforeseen activities
1.

2.



	II. Output(s)

	Output 1:
Output 2:
Output 3:



	2.2. Timeline (max. 1 page)
Please confirm that the project will be completed by the deadline set in the Agreement. Which corrective measures were taken to make up for any delays ?


	2.3. Visibility of EU funding (max. 1/2 page)
How was the visibility of the European Union's financial support ensured throughout the project?


	2.4. Main problems/difficulties in the implementation (max. 1/2 page)
Were you faced with any problems/difficulties during the implementation of the project? How did you solve them? 


	2.5. Cooperation within the partnership (max. 1/2 page)
How did the Co-beneficiaries and Associate Partners participate in the project and what was their role?


	SIGNATURES


DECLARATION

In addition to the provisions of Articles I.7 and II.8, the Beneficiaries warrant that the European Union has the rights to use or publish the information included in this report and its Annexes.

We, the undersigned, confirm that we are duly authorised to sign this declaration on behalf of the Beneficiaries. We certify that the information given in this report is correct, and confirm that the Annexes are complete, accurate, and adopted/approved by the Beneficiaries.
Name of the person responsible for implementing the project: …………………………………………

Signature: …………………………………………………………………………………

Place: ………………………………..  Date: ……………………..

Name of the legal representative of the Beneficiary/Coordinator: ………………………………………

Signature: …………………………………………………………………………………

Place: ………………………………..  Date: ……………………..
	COMPULSORY ANNEX
· The Budget & Execution Summary sheet of the financial statement (Annex III to the Agreement) showing the amounts spent on each budget heading.


� 	A progress report may be requested by the Commission in other specific cases (e.g., request for 2nd pre-financing if foreseen in the Agreement, request for amendment).
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