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Table of contents

Section Title Action

1 General information

2 Participants

3 Budget

How to fill in the forms
The administrative forms must be filled in for each proposal using the templates available in the submission system. Some data fields 
in the administrative forms are pre-filled based on the previous steps in the submission wizard.  

 

Call:  
 ()

Topic: 

Type of action:   
  ()

Proposal number: 

Proposal acronym: 

Type of Model Grant Agreement: 
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1 - General information
Fields marked * are mandatory to fill.

Topic

Type of Model Grant Agreement

Type of Action

Call

Acronym 

Proposal title Max 200 characters (with spaces). Must be understandable for non-specialists in your field.

Note that for technical reasons, the following characters are not accepted in the Proposal Title and will be removed: < > " &

Duration in 
months Estimated duration of the project in full months.

AddFixed keyword 1

Free keywords Enter any words you think give extra detail of the scope of your proposal (max 200 characters with spaces).

Abstract *

Remaining characters 2000

Has this proposal (or a very similar one) been submitted in the past 2 years in response to a call for 
 proposals under any EU programme, including the current call? * Yes No

Please give the proposal reference or contract number.

Remove
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Declarations
Field(s) marked * are mandatory to fill.

1)  We declare to have the explicit consent of all applicants on their participation and on the content of this proposal. *

2) We confirm that the information contained in this proposal is correct and complete and that none of the project 
activities have started before the proposal was submitted (unless explicitly authorised in the call conditions).

3) We declare: 
 - to be fully compliant with the eligibility criteria set out in the call 
 - not to be subject to any exclusion grounds under the EU Financial Regulation 2018/1046 
 - to have the financial and operational capacity to carry out the proposed project.

4) We acknowledge that all communication will be made through the Funding & Tenders Portal 
electronic exchange system and that access and use of this system is subject to the Funding & Tenders Portal Terms 
and Conditions.

5) We have read, understood and accepted the Funding & Tenders Portal Terms & Conditions and  
Privacy Statement that set out the conditions of use of the Portal and the scope, purposes, retention periods, etc. for 
the processing of personal data of all data subjects whose data we communicate for the purpose of the application, 
evaluation, award and subsequent management of our grant, prizes and contracts (including financial transactions and 
audits).

6) We declare that the proposal complies with ethical principles (including the highest standards of research integrity 
as set out in the ALLEA European Code of Conduct for Research Integrity, as well as applicable international and 
national law, including the Charter of Fundamental Rights of the European Union and the European Convention on 
Human Rights and its Supplementary Protocols. Appropriate procedures, policies and structures are in place to foster 
responsible research practices, to prevent questionable research practices and research misconduct, and to handle 
allegations of breaches of the principles and standards in the Code of Conduct.

7) We declare that the proposal has an exclusive focus on civil applications (activities intended to be used in military 
application or aiming to serve military purposes cannot be funded). If the project involves dual-use items in the sense 
of Regulation 428/2009, or other items for which authorisation is required, we confirm that we will comply with the 
applicable regulatory framework (e.g. obtain export/import licences before these items are used).

8) We confirm that the activities proposed do not  
- aim at human cloning for reproductive purposes; 
- intend to modify the genetic heritage of human beings which could make such changes heritable  
  (with the exception of research relating to cancer treatment of the gonads, which may be financed), or 
- intend to create human embryos solely for the purpose of research or for the purpose of stem  
  cell procurement, including by means of somatic cell nuclear transfer. 
- lead to the destruction of human embryos (for example, for obtaining stem cells) 

These activities are excluded from funding.

9) We confirm that for activities carried out outside the Union, the same activities would have been allowed in at least 
one EU Member State.

The coordinator is only responsible for the information relating to their own organisation. Each applicant remains responsible for the information declared for 
their organisation. If the proposal is retained for EU funding, they will all be required to sign a declaration of honour. 

False statements or incorrect information may lead to administrative sanctions under the EU Financial Regulation.
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https://eur-lex.europa.eu/legal-content/EN/ALL/?uri=CELEX:32018R1046&qid=1535046024012
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/ftp/tc_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/ftp/tc_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/ftp/tc_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/ftp/tc_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/ftp/privacy-statement_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/guidance/european-code-of-conduct-for-research-integrity_horizon_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/guidance/guideline-for-promoting-research-integrity-in-research-performing-organisations_horizon_en.pdf
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=celex%3A32009R0428
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2 - Participants

List of participating organisations

# Participating Organisation Legal Name Country Action

1
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Short name

Organization data
PIC Legal name

Short name:  
 
Address

Town

Postcode

Street

Country

Webpage

Specific Legal Statuses

Legal person .......................................................... unknown

Public body ............................................................ unknown

Non-profit ............................................................... unknown

International organisation ...................................... unknown

Secondary or Higher education establishment ...... unknown

Research organisation ........................................... unknown

SME Data

Based on the below details from the Participant Registry the organisation is unknown (small- and medium-sized enterprise) for the call.

SME self-declared status ...................................... unknown

SME self-assessment ........................................... unknown

SME validation ...................................................... unknown
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Short name

Departments carrying out the proposed work

Department 1

Department name Name of the department/institute carrying out the work.

Street Please enter street name and number.

Town Please enter the name of the town.

Same as proposing organization's address

not applicable

Country Please select a country

Postcode Area code.

Links with other participants

Type of link Participant
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Short name

Main contact person

The name and e-mail of contact persons are read-only in the administrative form, only additional details can be edited here. To give access rights and 
basic contact details of contact persons, please go back to step - Manage your related parties of the submission wizard and save the changes. 

First name Last  name

E-Mail

Town Please enter the name of the town. Post code Area code.

Street Please enter street name and number.

Website Please enter website

Position in org. Please indicate the position of the person.

Department Name of the department/institute carrying out the work.

Phone +xxx xxxxxxxxx Phone 2 +xxx xxxxxxxxx

Gender Woman Man Non BinaryTitle

Same as proposing organization's address

Country  Please select a country

Same as 
organization name
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3 - Budget

TOTAL Requested EU  
contribution to eligible costs  

(Requested grant amount) - EUR
0,00
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Validation result

Section Description

Show Error

Show Warning

The red 'Show Error' button indicates an error due to a missing or incorrect value related to the call eligibility criteria. The submission of the 
proposal will be blocked unless that specific field is corrected!

The yellow 'Show Warning' button indicates a warning due to a missing or incorrect value related to the call eligibility criteria. The submission 
of the proposal will not be blocked (proposal will be submitted with the missing or incorrect value). 

Section Description

The form has not yet been validated, click "Validate Form" to do so!
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Horizon Europe Programme 
 

EIC Accelerator Stage 1 – Short proposal 
Application Form  

 

 
Project short proposal – Technical description (Part B)  

 
 

Version 1.1 
 18 March 2024 
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Structure of the Proposal  
 
The proposal contains two parts: 
 
• Part A of the proposal is generated by the IT system. It is based on the information entered by participants within the 
submission system in the Funding & Tenders Portal. Participants can update the information in the submission system at 
any time before final submission of the proposal. 
 
• Part B of the proposal is the narrative part that includes different sections covering the different evaluation criteria. Part B 
needs to be uploaded as a PDF document using the templates that can be downloaded in the submission system for the 
specific call or topic.  
 
The electronic submission system is an online step-by-step guide through the preparation of your proposal. The submission 
process consists of 6 steps: 
 
- Step 1: Logging in the Portal  
- Step 2: Select the call, topic and type of action in the Portal 
- Step 3: Create a draft proposal: Title, acronym, summary, main organisation and contact details 
- Step 4: Manage your parties and contact details: add your partner organisations and contact details.  
- Step 5: Edit and complete web forms for proposal part A and upload proposal part B 
- Step 6: Submit the proposal 
   
 

HISTORY OF CHANGES 

Version 
Publication 

date 
Changes 

1.0 15.12.2023 

Initial version, previously in an online tool. Main changes compared to the 
online tool are: 

• Starting with a question on the company description, linked to the 
new evaluation criteria  

 

1.1 18.03.2024 
• Guidance on use of generative AI tools for the preparation of the 
proposal 
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Proposal template Part B: technical description 
 

 

The structure of this template must be followed when preparing your proposal. It has been designed to ensure that 
the important aspects of your planned work are presented in a way that will enable the experts to make an effective 
assessment against the evaluation criteria. 

Please be aware that proposals will be evaluated as they were submitted, rather than on their potential if certain 
changes were to be made. This means that only proposals that successfully address all the required aspects will 
have a chance of being funded. There will be no possibility for significant changes to content, budget and 
consortium composition during grant preparation. 

 Maximum page limit: The maximum page limit is 12 pages (including the cover page). At the time of 
submission, you can remove the text on the structure of the proposal, the history of changes, the technical 
description the table of content and the instructions (including the list of annexes). Please keep the headings.  

If you attempt to upload a proposal longer than the specified limit before the deadline, you will receive an 
automatic warning and will be advised to shorten and re-upload the proposal. After the deadline, excess pages (in 
over-long proposals/applications) will be automatically made invisible, and will not be taken into consideration by 
the experts. The proposal is a self-contained document. Experts will be instructed to ignore hyperlinks to 
information that is specifically designed to expand the proposal. 

 The following formatting conditions apply.  

The reference font for the body text of proposals is Times New Roman (Windows platforms), Times/Times New 
Roman (Apple platforms) or Nimbus Roman No. 9 L (Linux distributions). 

The use of a different font for the body text is not advised and is subject to the cumulative conditions that the font 
is legible and that its use does not significantly shorten the representation of the proposal in number of pages 
compared to using the reference font (for example with a view to bypass the page limit). 

The minimum font size allowed is 11 points. Standard character spacing and a minimum of single line spacing is to 
be used. This applies to the body text, including text in tables. 

Text elements other than the body text, such as headers, foot/end notes, captions, formula's, may deviate, but must 
be legible. 

The page size is A4, and all margins (top, bottom, left, right) should be at least 15 mm (not including any footers or 
headers). 

 Guidance on the use of generative AI tools for the preparation of the proposal  

When considering the use of generative artificial intelligence (AI) tools for the preparation of the proposal, it is 
imperative to exercise caution and careful consideration. The AI-generated content should be thoroughly reviewed and 
validated by the applicants to ensure its appropriateness and accuracy, as well as its compliance with intellectual 
property regulations. Applicants are fully responsible for the content of the proposal (even those parts produced by the 
AI tool) and must be transparent in disclosing which AI tools were used and how they were utilized.   

Specifically, applicants are required to:  

• Verify the accuracy, validity, and appropriateness of the content and any citations generated by the AI tool 
and correct any errors or inconsistencies.   

• Provide a list of sources used to generate content and citations, including those generated by the AI tool. 
Double-check citations to ensure they are accurate and properly referenced.   

• Be conscious of the potential for plagiarism where the AI tool may have reproduced substantial text from 
other sources. Check the original sources to be sure you are not plagiarizing someone else’s work.   
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• Acknowledge the limitations of the AI tool in the proposal preparation, including the potential for bias, errors, 
and gaps in knowledge.  

 

 
 
 

 

Exa
mple, n

ot t
o co

mplete
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The structure of the part B is shown below in the left column, you can see the related evaluation criteria in the 
right column. 
 
 

 
Table of content 

 
Main evaluation criteria addressed 

APPLICANT’S INFORMATION 

SHORT PROPOSAL 
1 COMPANY DESCRIPTION  

EXCELLENCE  2 THE PROBLEM/OPPORTUNITY 

3 THE INNOVATION: SOLUTION/ PRODUCT OR SERVICES (USP) 

4 MARKET ANALYSIS AND COMPETITION ANALYSIS  
IMPACT 5 BROAD IMPACT 

6 TEAM AND MANAGEMENT LEVEL OF RISK, IMPLEMENTATION 
AND NEED FOR UNION SUPPORT 7 THE FUNDING REQUEST 
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 Fill in the title of your proposal below. 

TITLE OF THE PROPOSAL 

List of participants  

Participant  Participant organisation name Country 

1 (Coordinator)   

2 Affiliated entity(ies), if any.  

Please explain the link with the 
coordinator and the role in the 
project. 

  

 

1. Company description  

Describe your company, explain your vision and your ambition to scale up.  

2. The problem/market opportunity   

Describe the problem you are trying to address from the customer/user point of view. 
Explain why it is a problem and for whom. 
 

3. The innovation: Solution/Product or Services (USP)   
Present the solution; explain how it works in practice, what it changes for potential users, the way(s) in 
which it is unique, why it has breakthrough potential, why it is better than existing solutions, explain 
concretely how you have achieved the current TRL level, and describe why now is the right time to bring it 
to the market. 

4. Market and Competition analysis   
Describe your business model and your target market, explain why customers would be willing to pay, 
who are the competitors and what are the advantages and disadvantages of your solution. Explain why 
your innovation will be successful in these markets. 

5. Broad impacts   
Describe and quantify, if possible, the broad expected impact of your innovation on society, the 
environment and climate, the UN Sustainable Development Goals and on job creation. Refer to any 
relevant EU policy.   

6. Team and management  
Present your team, including the track record and key competences of the founders and key managers. 
Explain how you plan to ensure gender balance among your team members, including those in executive 
positions (at least CEO, CSO and CTO), identify missing skills, recruitment targets and employee retention 
plans designed to address the identified missing skills.  
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Team Member 
(Name and 
Surname) 

Gender 
(man/woman/non 

binary) 

Founder 
(Y/N) 

Position - 
department 

Key competences Commitment 
(from 1% to 

100%) 
           
           
           

 
 
7. Funding request  

Describe your financial needs for grants and investment, explain why you have not been able to raise 
sufficient investment to carry out the project, and why you need the support of the EIC. Please note that 
the figures are indicative at this stage, and you will have the possibility to modify this within your full 
proposal.  
 
 

 
 
ANNEXES TO SHORT PROPOSAL  
Please upload the following mandatory documents.  

• Video.  Describe your company and your project in a 3 minutes video with up to 3 team members. 
• Pitch deck. Make sure your pitch summaries your proposal, but more importantly, engage us with your 

story! Convey your message in a compelling manner and persuade us to support your innovative idea. (It 
should be provided in PDF and not exceed 10 pages) Be assured you will have the opportunity to upload 
the latest version of your pitch as part of the full proposal. 

• Consent for data sharing with NCP. Please use the template provided. 
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