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1 Int ro duction
The purpose of this Guide for Applicants is to provide guidance to applicants wishing to
apply for financial support from the Connecting Europe Facility programme (CEF) in the field
of the trans -European transport infrastructure under the 2019 MAP CEF Transport call for
proposals published on 16 October 2019
Overview of the Guide
This Guide for Applicants is structured as follows

1 Section1l introduces the purpose and structure of the Guide;

1 Section2 provides an overview of the CEF Transport funding, the calland its aim;

1 Section 3  provides an overview of the e valuation and selection proces s under the
call;

1 Section s 4 and 5 provide information on how to create an appl ication and fill in
Application Form parts A, B, C and D;

1 Section6 provide s an overview of the Cost  -Benefit Analysis;

1 Section 7 describes the submission procedure;

I Sections 8,9 and 10 provide additional information and clarification.
Applicants will also find  across this Guide:

1 Info rmation boxes which contain more detailed information about a particular topic

or specific cases ; r ecommendations on how to prepare documents and/or to improve
the quality of proposals ; or e xamples that further clarify the type of information
expected from applicants ; and

1 TENtec related information (in red) which aims to flag to applicants functionalities

of the TENtec eSubmission module, the IT tool for submitting CEF proposals.

A glossary  at the end of the Guide provides definition s of the most important terms used
across this document.

Reference documents
The main legal documents referred to in this  Guide are the:

1 CEF Requlation : Regulation (EU) No 1316/2013 of the European Parliament and of
the Council of 11 December 2013 ;

1 TEN-T Guidelines: Regulation (EU) No 1315/2013 of the European Parliament and
of the Council of 11 December 2013 ;

1 Einancial Requlation : Regulation (EU, E uratom ) No 2018/1046 of the European
Parliament and of the Council of 18 July 2018 on the financial rules applicable to the
general budget of the Union ;

I Multi -annual work programme : Commission Implementing Decision C(201 9)7303
of 16 October 201 9.



http://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX:32013R1316
http://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32013R1315
https://eur-lex.europa.eu/legal-content/en/TXT/?uri=CELEX:32018R1046
https://ec.europa.eu/inea/sites/inea/files/c_2019_7303_f1_annex_en_v6_p1_1048573.pdf

This Guide for Applicants, the legal references, other guidance, background documents and
useful information are available on the call webpage on the Innovation and Networks
Executive Agency ( INEA) website accessible via the following link

https://ec.europa.eu/inea/en/connecting -europe -facility/cef -transport/apply -funding/2019 -
map -transport -cef-call

Any specific questions related to this call must be addressed to the call helpdesk : INEA-
CEF-transport -calls@ec.europa.eu . Answers to submitted questions will be published in the
FAQ list on the call website, to ensure equal treatment of all potential applicants

Documents available on the call page may be updated while the call is open. Applicants are

strongly encouraged to subscribe to the call updates, via the form available on the call page

itself, in order to receive a notification whenever the call page is updated , inc luding
publication of new FAQ

Please note that this Guide is for information purposes only. It has no legal value
and it does not supersede the rules and conditions laid out in the relevant above -
mentioned legal bases.



https://ec.europa.eu/inea/en/connecting-europe-facility/cef-transport/apply-funding/2019-map-transport-cef-call
https://ec.europa.eu/inea/en/connecting-europe-facility/cef-transport/apply-funding/2019-map-transport-cef-call
mailto:INEA-CEF-transport-calls@ec.europa.eu
mailto:INEA-CEF-transport-calls@ec.europa.eu

2 Funding under CEF Transport

CEF supports trans -European networks and infrastructures and fills the missing links in
Europeds energy, transport and telecommunications se
promote growth, jobs and competitiveness through targeted investment at European level.

The main objective of the Connecting Europe Facility Transport sector, as set out by the

TEN-T Guidelines, is to help complete the Core Network and its Corridors by 2030. To

achieve this objective, a total budget of G 24 b il hds beemmade avail able for projects on

the Trans -European network for Transport (TEN -T) for the period 2014  -2020. In relation to

its predecessor, the CEF budget available for transport projects increased almost three

times. Out of this budget, Uptojects3n theiMenber Statesieligible e ser ved
for the Cohesion Fund 2.

In light of the main aims of the CEF, the funding allocated to projects is organised around
three funding objectives:

1 Funding Objective 1 (FO1): Removing bottlenecks and bridging missing links,
enhancing rail interoperability, and, in particular, improving cross -border sections

1 Funding Objective 2 (FO2): Ensuring sustainable, safe and efficient transport
systems in the long run, to prepare for expected future transport flows, as well as
enable decarbonisation of all transport modes through transition to innovative low -
carbon and energy -efficient transport technologies

1 Funding Objective 3 (FO3): Optimising the integration and interconnection of
transport modes and enhancing the interoperabilit y of transport services, while
ensuring the accessibility of transport infrastructures

In order to ensure best use of limited EU resources the vast majority of CEF funding during

the programming period will be directed to major cross -border projects and projects
addressing main bottlenecks and missing links on the nine TEN -T multimodal Corridors, as
well as horizontal priorities such as the implementation of traffic management systems,

which allow the best use of existing infrastructure (e.g. ERTMS for rai lways, SESAR for
aviation, ITS forroad , RIS for inland waterways ).

CEF funding is awarded mainly in the form of grants (through calls for proposals), but also

in the form of financial instruments (managed in cooperation with entrusted entities,
notably t he European Investment Bank). A number of programme support actions are being
carried out , notably to improve the capacity of Member States and project promoters to
prepare the project pipelines.

The work programme details the priorities and the maximum av ailable budget to be
committed for each of the priorities under the call.

The multi -annual work programme 2019 covers seven priorities, which are addressed by
three calls:

I 2019 CEF Transport MAP call i General envelope

Priorities:
- Pre-identified projects on the Core Network
- Safe and secure infrastructure, including safe and secure parking on the road
core network
- Intelligent Transport Services for road (ITS)

This figure includes the total amount, not only what is delegated to INEA for management
2 Bulgaria, Croatia, Cyprus, the Czech Republic, Estonia, Greece, Hungary, Latvia, Lithuania, Malta, Poland,
Portugal, Romania, Slovakia and Slovenia



- Single European Sky 17 SESAR

- Actions implementing transport infrastructure in nodes of the core network,
including urban nodes (passengers transport)

- Motorways of the Sea (MoS)

1 2019 CEF Transport MAP calli Cohesion envelope
Priorities:
- Pre-identified projects on the Core Network
- Safe and secure infrastructure, including safe and secure parking on the road
core network
1 2019 CEF Transport MAP call i General envelope ERTMS
Priority:
- European Rail Traffic Management System (ERTMS): on -board deployment

Further details o n the 2019 CEF Transport MAP call are available on the call webpage

https://ec.europa.eu/inea/en/connecting -europe -facility/cef -transport/apply -funding/2019 -
map -transport -cef-call



https://ec.europa.eu/inea/en/connecting-europe-facility/cef-transport/apply-funding/2019-map-transport-cef-call
https://ec.europa.eu/inea/en/connecting-europe-facility/cef-transport/apply-funding/2019-map-transport-cef-call

3 Proposal Evalua  tion and Selection Process

The Innovation and Networks Executive Agency ( INEA) and t he European Commission are
responsible for the evaluation and selection of proposal s submitted under the CEF Transport
call s for proposals

The aim of the evaluation is to ensure that only the proposals which best meet the award
criteria as described in the respective work programme and call text are selected for
funding .

The evaluation process is based on these key principles:

1 Equal treatment i all proposals are evaluated in the same manner against the
same criteria, and  ;

1 Transparency i adequate feedback is provided to applicants on the outcome of the
evaluation of their proposals.

Proposals shall meet the admissibility requirements, as well a s the eligibility and selection
criteria, and  will be evaluated on the basis of the award criteria defined in the relevant work

programme and call text. The award criteria relate to relevance , maturi ty, impact and
quality .
As described in Figure 1,t  he main stages of the evaluation and selection process are:

1 Proposal admissibility and eligibility che cks

1 Technical evaluation

M Internal evaluation

1 Opinion of the EU Member States/Information to the European Parliament

1 Adoption of the Selection Decision

1 Preparation and signature of grant agreements

Figure 1 : CEF Transport Evaluation Process

THE CALL
PROCESS

Executive Agency
(INEA)

Call publication
Info Day event
Proposal admissibility & eligibility checks

External evaluation

Preparation & signature of grant agreements



3.1 Step 1: Proposal admissibility and eligibility checks

Once a proposal is submitted, an applicant is informed by means of an automatic email that

the proposal was successfully received. However, this acknowledgment of receipt should not

be taken as an indication that the proposal is admissible (see below) but only that the
proposal was successfully submitted in the system.

3.1.1. Admissibility

All proposals submitted in response to a CEF call are first checked for compliance with
admissibility requirements set by the call text, notably whether the proposal has been
submitted electronically in the TENTec eSubmission module, whether it has been submitted
on time, if it is complete (i.e. if Application Form part s A, B, C and D have been submitted ),

and if Application Form part A2.2 has been signed by all applicants (see section 6 of the call
text).
Proposals which do not meet any of the above mentioned  requirements will be rejected and

the concerned applicants will be duly informed about the ground(s) for rejection.

3.1.2. Eligibility check
Each admissible proposal is as sessed against the eligibility criteria (see section 7 of the call
text ).

Eligibility criteria cover:

1 Eligibility of applicants . Section 7.1 of the call text describes the types of eligible
applicants. Some applicants (e.g. natural persons, applicants t hat cannot provide the
agreement of the EU Member State concerned) are not considered eligible.

1 Exclusion criteria . As described in  section 7.2 of the call text , applicants in certain
situations will not be considered as eligible applicants (e.g. applican ts that are
bankrupt or being wound up, applicants that have been guilty of grave professional
misconducts, etc.).

1 Eligibility of the Action : As described in  section 7. 3 of the call text, only actions
which can be identified as projects of common interest 2 are eligible. Further eligibility
criteria are set per call together with specific priorities.

Proposals which do not meet the eligibility criteria laid down in the call for proposals will be
rejected, and applicants  will be duly informed about the ground(s) for rejection.

Box 1: Recommendation

It is recommended that applicants start preparing their application by checking whether
they meet all the admissibility and eligibility criteria for this call.

Applicants should refer to the following documents:
- Call text

- Work programme

Presentations at the Info day

This Guide for Applicants

- FAQs published on the call webpage

Application ¢ hecklist

3 Ref. Article 7 of the TEN  -T Guidelines




- CBA checklist

All the above can be found on the 201 9 CEF Transport MAP call webpage, at the following
link: https://ec.europa.eu/inea/en/connecting -europe -facility/cef -tran sport/apply -
funding/2019 -map -transport -cef-call.

If further clarifications are needed on admissibility or eligibility criteria, applicants may
contact the call helpdesk at INEA - CEF-Transport -calls@ec.europa.eu . Answers will be
provided in the FAQs available on the call webpage.

3.1.3. Selection criteria

The selection criteria are detailed in section 8 of the call text and relate to the financial and
operational capacity of applicants and affiliated entities where relevant.

The applicants must have the operational and technical competencies and capacities
required to complete the proposed Action for which the grant is awarded 1 i.e. operational
capacity. The applicants must also have stable and sufficient sources of funding to maintain

their activity throughout the period during which the action is being carried out and to
participate in its funding T i.e. financial ca pacity.

If the applicant (or any of the applicants in a multi -applicant proposal) falls within one of the
categories of applicants required to demonstrate its (their) operational and financial
capacity, the relevant supporting documents as specified in A pplication Form part B must be
provided ( see section 5.3 of this Guide ).

In case any further clarifications are needed, applicants may be contacted during the
evaluation process.

3.14. Compliance with EU legislation

The compliance of a proposal with the relev ant EU legislation as described in section 11 of
the call text is also verified during this stage. In case any further clarifications are needed,

applicants may be contacted during the evaluation process. Any concerns about the
compliance of the proposal with the relevant EU legislation will be taken into account dur ing
the final selection process and may also be addressed during the individual grant agreement

preparation. For additional information, see also section 5.4.

Box 2: Compliance with EU law and policy

Proposals will be requested to demonstrate their compl iance with EU law and policy in
various fields by filling in relevant sections of Application Form part C and will be assessed
against the information provided.

Type of action EU law/policy Section of Application Form part C
Works or studies Protection of the environment I
with physical
interventions
Railways actions interoperability Il
Road actions Road charging, road safety and Il and IV
tunnel safety
ALL PROPOSALS State aid, public procurement V, VI and VI
and other sources of EU
funding

3.2 Step2: Technical evaluation

10



https://ec.europa.eu/inea/en/connecting-europe-facility/cef-transport/apply-funding/2019-map-transport-cef-call
https://ec.europa.eu/inea/en/connecting-europe-facility/cef-transport/apply-funding/2019-map-transport-cef-call
mailto:INEA-CEF-Transport-calls@ec.europa.eu

Eligible p roposals are assessed by technical experts. Technical experts are independent
external experts not part of the staff of the Commission /INEA , selected on the basis of their
technical knowledge, taking into account t he thematic focus of the call , and with
consideration of geographical and gender balance. The experts perform assessments in their

personal capacity and not as representatives of their employer, country or any other entity.

They sign a contract with INEA, as well as declarations on confidentiality and absence of
conflicts of interest. Experts are required to adhere to confidentiality rules at all times

before, during and after the evaluation.

Each application is first assessed independently by a minimum o f three experts against the
following four award criteria:  relevance , maturity , impact and quality . Each call details the
specific aspects per criteria on the basis of the nature and priorities of the call.

Each expert completes an Individual Assessment Form and assigns a score per criterion, on

a scale from 0O (insufficient) to 5 (excellent) . A propos al must obtain at least 3 points for
each award criteria to be recommended for funding. Experts are also required to provide
comments to justify their scores, which must be consistent with the scores awarded.

The proposal scoring is detailed below:

5 (Excellent) The proposal successfully addresses all relevant aspects of the criterion. Any
shortcomings are minor.

4 (Very good) The proposal addresses the criterion very well but a small number of
shortcomings are present.

3 (Good) The proposal addresses the criterion well, but a number of shortcomings are
present.

2 (Unsatisfactory) The proposal broadly addresses the criterion but there are significant
weak nesses.

1 (Poor) The criterion is inadequately addressed or there are serious inherent weaknesses.

0 (Insufficient) The proposal fails to address the criterion or cannot be assessed due to
missing or incomplete information.

After the experts have complete d their individual assessments, a consensus meeting, which
is moderated by INEA staff, is held with all of the experts assigned to a specific proposal.
During this meeting, a consensus report is agreed and signed for each proposal, providing a
score for ea ch criterion and justifying comments. Experts may also make recommendations
regarding the amount of funding and/or the duration of a proposed Action .

3.3 Step 3: Internal  Evaluation /Final Selection Process

An internal Committee composed of representatives from the Commission's Directorate
General for Mobility and Transport (MOVE) assisted by INEA and including representatives
of other Directorates General , will assess the outcome of the technical evaluation and draw
up the list of proposals both recommended and not recommended for funding.

During the final selection process, the following aspects will be taken into account , as
appropriate:

1 The contribution of the proposed Action to the balanced development of the network ;

1 The complementarity of the proposed Action with other EU funded projects , in view
of optimising the impact of investments already made in the region/country/ global
project ;

1 The comparative EU added value of the proposed Action in relation to other proposed
Actions ;

11



1 Any identified/identifiable risks of double -funding from other ~ Union sources ;
1 Budgetary constraints ;

In exceptional and duly justified cases, and on the basis of th e above -mentioned aspects,
the Commission may recommend for funding a proposal that has obtained less than 3 points

in one or more  blocks of award criteria. In the same way, it may decide to not recommend
for funding a proposal that has obtained at least 3 points for each  block of award criteria.

In addition to the list of proposals selected for funding, the Commission may establish and
include in its Selection Decision a reserve list of proposals which it may subsequently decide

to fund should budget beco  me available. In that case, proposals on the reserve list would be
ranked based on the criteria in sections 9 and 10 of the call texts  as appropriate.

3.4 Step 4: Opinion of the EU Member States and information to the
European Parliament

The European Commission presents the final list of proposals recommended for funding in

the form of a draft Commission Implementing Decision (known as the Selection Decision) to
the CEF Coordination Committee for its opinion . Before adoption by the Commission, the
Selection Decision must receive a positive opinion from the Memb er State s representatives
in the CEF Coordination Committee. The European Parliament is also informed about the
proposed list.

The Selection Decision is then adopted by the Commission, listing a Il proposals selected for
funding, the respective maximum amounts of funding per Action and the beneficiaries of the
EU funding .

3.5 Step 5: Preparation and signature of grant agreements

Applicant s whose proposal is selected for funding will be invited to sign an individual grant
agreement with INEA.

The model gran tagreement is published on the call webpage:
https://ec.europa.eu/inea/en/connecting -europe -facility/cef -transport/apply -funding/2019 -
map -transport -cef-call

Applicants are requested to carefully read the model grant agreement and its
annexes, especially the General Conditions, before submitting a proposal

The model grant agreement is not negotiable  and will be signed in English. Grant agreement
preparation cover s technical, legal and financial as well as other relevant aspects of the
proposal based on the results of the evaluation. Upon finalisation, the grant agreement is

sent to the beneficiary( -ies)/coordinator for signature

Box 3: Recommendation

For multi -beneficiary Actions, a coordinator must be designated. The coordinator will be the
contact point for INEA and will be, inter alia , responsible for coordinating the reporting
exercise(s), including receiving (and distributing ) the payment (s).

In addition, it is also strongly recommended that for multi  -beneficiary Action s, beneficiaries
sign an internal cooperation agreement regarding their operation and coordination, including

all internal aspects related to the management of the beneficiaries and the implementation
of the proposed Action . Such internal cooperation agreements shall not undermine, under
any circumstances, the terms and conditions of the model grant agreement.

12
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4 Creatingan  Application
4.1 Register in EU Login

To use the TENtec eSubmission module , an applicant must first have an EU Login, which
provides a single sign  -on across a large number of Commission information systems

In orderto obtain an EU Login , applicants need to:

1. Gotothe EU Login page ( https://webgate.ec.europa.eu/cas ) and enter  their :
0 e-mail address ;
o first name, last name and e -mail address , confirm ation of the e-mail address,

choice of e -mail language and;
o the displayed security code
Applicants must also confirm that they have read and understood the privacy
statement by checking the box indicated.
Select "Create an account”
3. An e-mail will be sent tothe e-mail address specified, containing a link to complete
the registration process
4. Click on the link and then choose and confirm a password
5. Go to the TENtec eSubmission website (link is available on the call web page) .
6. Click" LOGIN" and log in with your EU Login .

n

Applicants can register in EU Login as many different users as they deem necessary.
However, only the user that has created the application in the TENtec eSubmission module
is the owner of the application and the only one that can submit it.

4.2 Create an application in the TENtec eSu b mission module

The TENtec eSubmission module is part of the TENtec Information System used to manage
the CEF projects during their entire lifecycle and enables the electronic submission of
proposals under the CEF calls.

Applications under t he CEF calls must be submitted electronically via the TENtec
eSubmission module . The TENtec eSubmission module is available via the following link:
https://webgate.ec.europa.eu/tentec/grant/esubmission

The link tothe TENtec eSubmission module  can also be found on the call webpage.

For the best results when working in the TENtec eSubmission module, use Google Chrome, Internet
Explorer and Firefox  browsers.

To create an application, applicant must:

1 Log in to the TENtec eSubmission module and click on the button "Create new
application”.

14
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Commission

CONNECTING EUROPE FACILITY Electronic Submission

Connecting Europe Facility - 2014-2020

ou have no applications

1 Select from the dropdown  menu either the "CEFT-2019-MAP-General " or "CEF-T-2019 -
MAP-Cohesion" or "CEF-T-2019 -MAP-ERTMS" call.

1 Select from the dropdown menu the call priority field .

1 Select from the dropdown menu the call sub-priority field , if applicable

1 Provide atitle for the proposed Action : The number of characters for the proposal title is
limited to 12 0. When choosing the proposal title, do not use continuous capital letters or
abbreviations.

1 Click on the "Create button".

Create new application

Select call for proposals CEF-T-2019-MAP-General W
Select call priority pre-identified projects on the Corridors of the Core Network v
Select call sub-priority l Railway5| v

Title of the proposed Action

All this data will still be editable after creation

Once the application has been created, it is possible to  edit it by clicking on the application
in the home screen of TENtec eSubmission module (see below) .

15



+ Create new application

Code Title Status Sector Call

28886952 ) Testing DRAFT Delete Transport = CEF-T-2019-MAP-General

Once created in the TENtec eSubmission module, the application can be identified by a
unique code composed of eight digits (the application number). W hen communicating with
INEA, the applicant(s) should refer to this application number for questions directly

related to the technical aspects of the  preparation of the application.

4.3 Overview of the Application Form

The Application Form under the 2019 CEF Transport MAP call is composed of
described in table 1 (below) .

four parts, as

When preparing a proposal, applicants are required to use the Application Form s available
on the call webpage : https://ec.europa.eu/inea/en/connecting -europe -facility/cef -

transport/apply  -funding/2019 -map -transport -cef-call.

Table 1: Overvi ew of the Application Form parts

Application Description

Form part s

Part A Identifies the main characteristics of the proposal (e.g. global p roject it relates to,
applicants, pro posal type, amount of CEF Transport funding requested, description

of the proposed  Action ).

designated affiliated entities

Part B Requests additional administrative information about the applicants and their

state aid , and other sources of EU funding

Part C Includes information on the compliance of the proposed Action with EU law in the
fields of environmental protection, interoperability ( railway Actions only), road
charging and road safety , tunnel safety (road Actions only) , public procurement

Part D Provides detailed technical and financial information on the proposed Action .
Applicants are advised to be as complete, informative and precise as possible - particularly
as regards the description of the proposed Action and its activities as this data is essential

for the evaluation of the proposal and is used for the grant agreement preparation.

Applicants are strongly recommended to start preparing their proposal well before
the call deadline and are reminded that any application submitted after the
deadline will not be considered.

16
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5 Completing an Application

The following section provide s specific guidance and instructions on how to complete each

part of the Application Form . Applicants are reminded to refer to the legal documents listed

in section 1  of this Guide (Introduction) and available on the call webpage for any other
explanations.  The proposal checklist can be used when finalising the application to help
ensure that al | parts of the application have been addressed.

5.1 Important information before you get started

An application for 2019 CEF Transport MAP call is submitted for ~ an Action .

An Action is defined as: " any activity which has been identified as financially and technically
independent, has a set timeframe and is necessary for the implementation of a project of
common interest "

Underthe 2019 CEF Transport MAP call the following type of Actions can be submitted:
i Studies : means activities needed to prepare proj ect implementation, such as

preparatory, mapping, feasibility, evaluation, testing and validation studies, including
in the form of software, and any other technical support measure, including prior

action to define and develop a project and decide on its financing, such as
reconnaissance of the sites concerned and preparation of the financial package . Only
mature studies may be supported under this call. Feasibility and market studies, as

well as studies including pilot activities, will not be supported un  der this call ;

1 Works: means the purchase, supply and deployment of components, systems and
services including software, the carrying -out of development and construction and
installation activities relating to a project, the acceptance of installations and the
launching of a project;

The type(s) of Actions to be funded are further specified in the description of each specific
priority and sub  -priority (section 3 of the work programme  , and section 2 of the call texts ).

Box 4: Distinction between Action, g lobal project and Project of Common Interest &
An Action is to be distinguished from a global project and a Project of Common Interest.

As provided for by  Article 2 (8) of the CEF Regulation ,an Action shall mean any activity (or
set of activities)  which has been identified as financially and technically independent, has a

set timeframe, is necessary for the implementation of a Project of Common Interest and
for which a grant is sought under this call. An Action is made up of one or more activities.

A Project of Common Interest is a project or part of a project identified as being of

common interest for the EU in the field of transport in the framework of Article 7 of the
TEN-T Guidelines.

A global project refers to several technically and financial ly separated parts (including one
or more Actions) that contribute to the completion of a high -level , indivisible objective

For example, a railway line connecting two or more metropolitan areas can be composed of
several sections which are technically a nd financially identifiable (i.e. several Actions), but

4 Action, Global project and Project of Common Interest are further defined in the Glossary
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the line (i.e. the global project) cannot start operations until all of the sections are
complete .

Applicants are reminded that the evaluation will focus on the proposed Action and not on
the global project to which the proposal relates. While applicants are requested to provide
information on the  global p roject in some parts of the application (A and D), the information
provided should mostly relate to the Action for which financial support is requested.

5.2 Application Form Part A

Application Form Part A identifies the main characteristics of the proposal (e.g. a summary
of the Action and description of its activities, contact details and characteristics of the
applicants, information related to the grant funding requested, etc.).

TENtec: Part A must be encoded in the TENtec eSubmission module , Whereas the other
parts and any supporting documents/annexes must be uploaded to the TENtec eSubmission

module. Please note that for application form part A, ONLY the information encoded in the

TENtec system will be taken into account for the evaluation ( notwithstanding the obligation
to upload completed and signed versions of application forms part A2.2 and A2.3 (see

below).

V  The link to the TENtec eSubmission module
( https://webgate.ec.europa.eu/tentec/grant/esubmission/ ) can also be found on
the individual call webpages. The Word version of part A included on the call
webpages is for REFERENCE ONLY. It is formatted slightly different ly to how itis
displayed in the TENtec Submission module user interface. For reference, the section
numbers of the Word version are listed below in (parentheses ).

V Tip: First download the Word version of part A to become familiar with the
information requir ed before inputting data in the TENtec eSubmission module.

IMPORTANT : Application Form Part A includes parts that require signature of the
applicants (A2.2) and Member State validation (A2.3), which must be printed, signed,
scanned and uploaded as  separate documents. These are verified during the admissibility

and eligibility checks, respectively. As indicated in section s 6 and 7 of the call text, a
proposal will not be evaluated if it is not duly signed by the applicant(s) and if it does not
provid e the agreement of the EU Member State concerned

V  Any parts of the application form that require signatures of applicants or relevant
authorities must be scanned and uploaded into the TENtec eSubmission module.

V Information included in the uploaded forms must correspond to the information
included in the TENtec eSubmission module.

V  The forms must clearly indicate to which proposal and to which applicant they
correspond and they must be perfectly legible so that t here can be no doubt as to
words and figures.

V_ Forms not complying with the above - mentioned requirements will not be accepted.
Applicants' attention is drawn to the fact that for Application Form P art A, only the
information encoded in the TENtec eSubmission module will be taken into account for the
evaluation (notwithstanding the requirement to upload signed versions of Application Forms

Part A2.2 and A2.3).
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V Please note that all items marked with an asterisk (*) in the TENtec eSubmission
module indicate the minimum amount of information necessary fo save the
application in the system. Completion of all remaining fields is required for the final
submission of t he proposal.

Edit person in charge

Please enter the contact information of the person who will serve as first point of contact for the European
Commission/INEA.

Gender Male

Last na mel Last]

Function head

V In order to check the progress of the proposal completion, click on "Submit this
Application”. The list of missing elements will be displayed and must be completed
before the proposal can be successfully submitted. In a ddition , the relevant
incomplete sections on the left hand side menu will turn red . Completed sections will
show ac heck mar kThis féature can also be used as a checklist to ensure follow -
up of the missing information, ideally well before the call deadline . Re member that
any application submitted after the call deadline will not be considered.
oo
O ROP z = 0 O
App 0 (] [

Submit Application (Draft Nr: 27956500)

Please provide the following information before submitting the application :

@ Costs: total of CEF financing should not be 0

@ Supporting documents: applicant Applicant 1 does not have a Financial

Identification Form

@ Supporting documents: applicant Applicant 1 does not have a Signature of
Applicant

@ Supporting documents: applicant Applicant 2 does not have a Signature of

Applicant

Contributors panel

Access to the application may be provided to additional users, either in read -only mode or with editing
rights. Click on the TENtec eSubmission module's "Contributors" section, which is the first link under
the "Application Management" section in the Application Editor navigation list.
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eSubmission & Welcome, Contact Person (ASR_CP) ® Sign Out

CONNECTING EUROPE FACILITY Electronic Submission APPLICATION LOCKED BY Contact Person What'sthis? '~ Unlock Application

Application Editor

Application Contributors (Draft Nr: 27567754)

Manage contributors for Application 27567754
«f] Add Contributor P

Contributor Username Read-Only  Delete

Contributors

#PTestricted to read only access
Please enter exact email. Only email
&gsses associated with a valid EU

m Since

Click the "Add contributor" button and enter in the box as indicated the contributor's exact e -mail
address associated with his/lher EU Login. Please note that only those users with an EU Login will be
permitted. ( See section 7 below for details on how to do this.)

Check the "Contributor restricted to read -only access" box if this person should only have read -only

access to the application (i.e. no editing rights).

It is recommended that the actual applicant (or coordinating applicant in case of a mu Iti - applicant
proposal that will also finalise and submit the application) creates the application in the first place and
subsequently adds the contributors, as appropriate.

Only the owner of the application is able to finalise, submit, withdraw and reope n the
application.
Locking/unlocking an application in the TENtec eSubmission module: If several users have

access to the same application, the application is automatically locked as soon as one of the users
starts to edit the information. After a contributor finishes editing, (s)he should click on the red
"Unlock Application” box in the up per right corner of the screen before logging out of the session,
in order that another contributor is able to edit.
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eSubmission & Welcome, Contact Person (ASR_CP) @ Sign Out

CONNECTING EUROPE FACILITY Electronic Submission APPLICATION LOCKED BY Contact Person whats*~is2 | Unlock Application ’

Application Editor

General Information (Draft Nr: 27567754)

General Information Title: MASHED POTATOES

call: CEF-TC-2017-1 - eldentification & eSignature
Call priority: Not applicable

Call sub-priority:  Not applicable

Proposal type: Not applicable

Start date 26/04/2017

End date: 26/04/2017

Edit

Inputting any data will once again lock the application. Please note that no simultaneous editing is
possible. Click on the "What's this?" link next to the "Unlock Application" for more information.

5.2.1 General information (A1)

Applicants should ¢ lick on the "Edit" button under the "General information" section in order
to edit the details entered during the creation of the application.

Application Editor

General Information (Draft Nr: 28886952)

General Information Title: Testing
Call: CEF-T-2019-MAP-General
Call Deadline: 26/02/2020 17:00:00
Call priority: Pre-identified projects on the Corridors of the Core Network
Call sub-priority: Railways
Proposal type: Not specified
Start date: 09/10/2019
End date: 09/10/2019

)

Transport project information

Edit
Transport mode: Not specified
Network type: Not specified
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Edit Application

Call priority Pre-identified projects on the Corridors of the Core Network
Call sub-priority Railways

Proposal type

Title of the proposed Action Testing

Start date of the proposed Action 09/10/2019
End date of the proposed Action 09/10/2019

Scope and objectives of the proposed Action (up to
2000 characters)

Is this a proposal twinned with another submitted
proposal?

The fields entered when creating an application are automatically exported but can still be
edited.

Priority  and sub -priority: select from the  drop down menu. For further information about
the sub-priorities please refer to the work programme available on the call page .

Proposal type : choose studies or works. For definitions, see section 10 of this Guide.

Information on the start and end date of the proposed Action is displayed on the General
information page but is not editable . The start and end date of the proposed Action will be
calculated automatically based on the earliest starting date and latest end date of the

activities of the Action .

The Start date  is the day on which the implementation of an Action actually begins or is

expected to begin. It corresponds to the date from which costs may be considered eligible.

For Actions supported under  this call, costs may be eligible at the earliest as from the d ate
on which the application is submitted.

The End date is the date on which the implementation of an Action is expected to be
completed . The latest possible end date that can be encoded , as specified in section 1 2.2.2
of the call text is 31 December 2023 .

Scope and objectives of the proposed Action : Add a concise summary, which must be
no more than 2000 characters. The description must address the Action that the proposal
covers in a way that is understandable for the general public . This is of particular

importance because this text will be used as you have drafted, with no additional
proofreading, it in a publication detailing the results of the call.

This summary will be used in subsequent reporting on the results of the call, communication
material, and if the proposal is selected for funding for the grant agreement,. Clarity and
conciseness are therefore important. More technical details can be provided in question 2.1

in application form part D.

At least the following main elements should be reflected in the description of the Action see
more detailed drafting guidance in section 11

1 Where relevant, the link s between the Action and the global project . Explain
the context of the  proposed Action in the framework of the global project , Corridor
and Network , as applicable, as well as the region where they are located , and
provide the necessary  description of the infrastructure

1 State the objective of the proposed Action and its components.
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1 Describe the scope of the proposed Action, which refers to the extent of the
coverage of the Action.

1 Explicitly spell out what the proposed Action aims to achieve as deliverables
and what the expected outcomes are.

Twinned proposal: if the application is twinned with another propo sal (as indicated in
section 7.3 of the calls for proposals), the application code or proposal nhumber and title of
the twinned proposal must be indicated in this section.

Twinned proposals are multi  -applicant proposals some parts of which are entitled to funding
under the Co hesion Fund envelope and other parts under the general CEF Transport
envelope. In such cases, the application must be split and each part submitted separately

under the relevant Cohesion call or General call. The proposal codes (or application
numbers) and titles of the proposed Actions must be cross -referenced in order to allow clear
identification of the two parts. Such applications will be evaluated jointly to appreciate their

common EU added value.

Twin ning is not possible for  the ERTMS call.
Transport project information

Click on the "Edit" button.

Transport mode: Indicate the transport mode/traffic management system which is
addressed by the proposal. The drop down menu depends on the priority previously
selected.

Network type: The system allows to i ndicate whether the proposal addresses the Core or
Comprehensive Network.

5.2.2 Applic ant s( Form Parts A2-A2.4)

In this section , the applicant (s) must provide its official legal name , general administrative
data and contact details

In the TENtec eSubmission module's "Applicants" section, applicants should click on the
"Create new applicant" button

eSubmission

CONNECTING EUROPE FACILITY Ele vic Submission unlock Application

Application Fditor

Applicants (Draft Nr: 27009500)

Create new Applicant

Name Legal status  City | Country ~ Delete

Legal entity (Form Part A2.1)

Legal status
Applicants should p rovide the applicant's official legal name, general administrative data

and its legal status among the following options (for d efinitions, see section 10 of this
Guide) :
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Member State

Neighbouring/ third country

Public sector undertaking or body established inthe EU
Private sector undertaking or body established inthe EU
Public sector undertaking or body established outside the EU
Private sector undertaking or body established outside the EU
International organisation

European Economic Interest Grouping

Joint undertaking

©CoOoNoOr~WNE

Create new Applicant

Applicant legal name Applicant A

Applicant legal status | pypjic sector undertaking or body established in the EU

Street Number
Postal code City

Country « VAT Number

Does the applicant have the legal personality in accordance with the applicable national legislation?
Yes
No
If NO, then applicants must upload the statutes of the applicant (or the relevant abstract) to the application

form to demonstrate that the representative of the applicant has the capacity to undertake legal obligations on
its behalf.

NOTA BENE: 'Branch es' of a legal entity , which thus do not have a separate legal
personality from the main legal entity, that apply under this Call need to select the status
corresponding to the main legal entity.

Applicants without a VAT number may write "Not applicable" in the relevant box.
Legal personality

Applicants that fall within categories 3, 4, 5, 6, 8, and 9 must specify whether they have the

legal personality in accordance with applicable national legis lation. In the absence of legal
personality, the applicants concerned must provide their statutes (or relevant abstracts)
demonstrating that their representative has the capacity to undertake legal obligations on

their behalf and offer guarantee for the pr otection of the Union's financial interests
equivalent to that offered by legal persons

NOTA BENE: 'Branches' of a legal entity , which thus do not have a separate legal

personality from the main legal entity , must answer this question on the basis of the legal
personality of the main legal entity
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This information is to be uploaded in the TENtec eSubmission module's "Supporting
documents" section in the top part "Required documents related to the applicant(s)", using
a single zip file if there are mul tiple documents.

Application Editor

Supporting documents (Draft Nr: 27812258)

Required documents related to the applicant(s)

Financial Identification Form:

Applicant The document is compulsory for coordinator only Legal Entity Form Proof of capacity to undertake legal obligations
Applicant A Upload Upload N/A

q Supporting documents fpplicencs Upload Upload A
= \ Applicant C Upload Upload @

Required documents for the application

TENtec: If there is more than one applicant in a proposal, follow the steps listed above to
add another applicant. All applicants will appear in a summary table on the "Applicants”

page.

Once the applicant is created, applicants should click on the applicant name in the summary
table in the "Applicants" section to enter additional information related to the applicant.

eSubmission

European
Commission

CONNECTING EUROPE FACILITY Electronic Submission APPLICATION LOCKED BY

Application Editor

Applicants (Draft Nr: 27812258)

Create new Applicant
Applicants
e Name Legal status
estones Applicant A Member State
Applicant B Private sector undertaking or body es
Applicant C Private sector undertaking or body es

Select the Legal Entity that will act as Coordinating Applicant

v

Person in charge (Form Part A2.2)

Person in charge . In this tab, each applicant should provide the contact details of the
person in charge of the proposal by clicking on the "Edit" button.
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eSubmission

European
Commission

CONNECTING EUROPE FACILITY Electronic Submission APP|
Application Editor

Applicant Information (Draft Nr: 27812258)

‘ Applicants ) ) )
Applicant Applicant A Information

Back to list of applicants

Legal entity Person in charge Authorised representatives Implementing bodies Affiliated entities

Contact information of person in charge
First name/Last name:

Function:

Contact Address:

Phone:
Email:

‘ Edit Person in charge .

The person indicated under this section will be considered as the contact point of the
applicant , if necessary, during or after the evaluation process. In the "Email" and "Confirm
email" fields, you must include a valid email address containing the character @ and at least one full

stop () Make sure to save any changes.

Authorised representative s ( Form Part A2.2)
Authorised representative s: In this tab, each applicant should provide details about the
person authorised to sign Application Form Part A by clicking on the "Edit authorised

representative " button. The signed Part A2.2  containing these details must be printed and
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