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D. Benefits, etc.

D.1 Benefisin kind and cash contributions

Report the actual costs of benefl. I i casicr, you may insicad

rport the value of the benefits calculated according o

recommendations by the Swedish Tax Agency.

To be included:

- free/company cars, housing provided by the employer,free or
subsidised meals, free travel o and from the workplace,
beneficial loans to employees, e

- daily allowances over the siandard (the taxable part) and
other taxable parts of eimbursements

- cash_remuncration, such as_ remuneration for proposal
activiies, inventions, compensation/contributions to housing
costs, meal costs, travel tofrom the workplace, work clothes,
work material, and gratuites

- costs that oceur in cases where the employer provides the
company's products fce of charge o at 2 reduced price to
employees

The value of products, goods and servicesis calculated at market
value, which i according to the Swedish Tax Agency,
comesponds o the regular price (including VAT) of the goods or
services. The market value of tax exempt discounts should aso be.
included. If benefits are received at a reduced price, the cost
should be calculted as the difference befvween wha the employee.
paid and the market value of the benefit

E. Social insurance contributions

E.1 Statutory employer's social sccuriy contributions

Report the cost for the statutory social security contributions.
These includegeneral old-age pension and sick and parental
insurances, which the employer is required to pay by law. The
stautory social securiy contributions for 2020 was 31.42%, but
less for persons over 65 years or under 18 years, as well as for
persons working in rescarch and development. The contributons.
were also temporariy lower between | March and 30 June due to
COVID-19. For 30 of those employes, employers only nceded to
pay pension fee contributions (1021%). This applied to gross
wages up to SEK 25 000 per employee and month. On amounts
exceeding this, ful social security contributions applied (31.42°%).
Please note that special payroll tax i to be reported under E.3
Social security  contributions  associated with  colletive
agreements, such as pension agreements and  labour market
insurance are o be reported under E.2a.

E.2 Employer contributions according to contractual agreements
E.2 Collecive agreement benefits (pension and insurance:
premiums)

Report costs for social security contributions and  insurances
regulated by a collective agreementaffiliated _collective
agreement. That includes old-age pension fecs, such as TP,
fees/premiums o labour market insurances (FORA, Collectum
AFA, Alecta, etc) and group insurances or other social costs
associated with collective agreemens.

Employers who finance old-age pension under its own
management are to report paid pensions and changes in pension
liabilties. IF the change in pension libilities is negative, subtract
the amount rom the total.

Costs should efer to those who were employed in 2020 reported
in Section A. Redemption of pension labilites should not be

al contractual benefits
Report costs of individual contractual benefits, such as
individually covered pension insurances that have arisen by
special agreement between employers and employees.

E.2¢ Other social insurance
Report costs of insurance premiums for sck pay or holiday pay costs
orother scial insurance costs o reported under E.2a or E.2b.

E.3 Special payroll tax,etc.

Report any costs of special payroll ax, both on camed income
(SLF) and pension costs (SLP). Tax on returns from pension funds
and other taxes that may be regarded as labour costs should be
included. The special payroll tax s 24.26 percent of the basis for
taxation (SLF/SLP).

F. Other labour costs
F Stafftra
Report course foes, external teachers, hire of equipment, etc
Deduct any coniributions to staff training costs. Salary costs for
own siaff who take part in training, costs for buildings or own
equipment used for training should not b included.

F2 Employer costs for company medical and healthcare
schemes
Repor the cost of company medical and healthcare schemes, free.

medicine, medical materials, treatment outside of business

Report costs for saff parties, lekure activites, eisure
establishments, health promotion funds, rivial benefit, etc. Child
care s also be included in the costs for staff welfae activiies, as
are saff cuntive activties, staff magazines, diretly paid
assistance with burials, holiday bonuses, et. Provisions for staff
funds should be reported here. Any reimbursements from 2 staff
fund should b subtracted rom the costs eported.

F.d Costs for saffrecruitment and work clothes

Report costs incurred in connecton with recritment of saff For
example costs for the applcant’s travel from another town for the
interview, contributions 1o accommodation in connection with
recruitment, costs of language traning before the employment
begins, costs of recnuiment. advertisements and fees paid to
recruitment consulants.

‘Also stat th costs for work clothes provided by the employer.

F5 Other labour costs
Report any costs not mentioned carlier

G. Subsidies

G.1 Subsidiesto labour costs

Report allsubsidies received that areintended o cover a part or all
of the remuncration to employees. Subsidies can, for example,
come from regional policy o labour market policy measures. be in
the form of a sandard subsidy per man year or be a subsidy 0
cover salary coss, such as wage subsidies. Compensaion fr high
sick pay costs should be reprted here.

In 2020, new support were inoduced o reduce labour costs, such
a5 reduced employer social security contributions, short-time work
allowance and compensation for sick pay cost. The compensation
for sick pay costs and short-time work allowance s o be reporied
bere, whilethe support for the reduced employer contributions is
ot to be reported here, but be deducted in the reporting of
Statutory employers' social security contributons. The same
applics to reimbursement from social insuranc instittions and
extra insurance, as well a assstance for saff traning costs that
are not o be reported here.

I possible, comment on the type of subsidics and the amount you
have received for e.g.sick pay cost, shorttime work allowance,
wage subsidies, tc.
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ACCOUNT GUIDELINES

Payroll sysiems gencrally contain much of the information
requested, but infomution may also need 1o be collected from
sources such s accounting systems. Below are references to
‘accounts for those who use the BAS accounting plans’ standard
‘accounts. The references should only be considered as guidelines
‘and not complete sources for requested information. The accounts
may contain parts of the information and it may be necessary o use.

‘Nole that most references are t sub-account level. f accounting is
done on the main accouns or on accounts not in line with the
intntion ofthe standard (1 meaning of a account b changed),
this has to be aken into account in data collecion. The same
applies Faccouns are used thatare alored o your activities.

I data is collected fom both payroll and accountng systems,
ensure thot th data s cobesive. The costs should elate 0 2020 and

supplementary information from ofher accounts and sources. the canployees eported in Secion A.
BAS 20 REAS2) Kommun-Bas20: | Statbaskonto 2020
C.2 Payment for hours worked and not | 70117013 7052, 0%, 709 | 40,411,419 502,503,505, 11,513, | 401,402,403, 4051,
worked 7211,7213,7221, 7285, 286, 519,591 091
7285, 7289, 720,
partofaccounts:
7019,7219,7209
€3 Sick pay and remuneration over | 70817083, 12817262, 7253, | 412 s B
and above the benelits paid by the 8
‘Swedish SocialInsurance Agency
C.4 Bonuses,share of profits, personnel | 701272127222 - - -
sharc optons partofaccounts: 019, 7219
9
CS Redundancy pay. 017.7207.7227 - - -
C.6 Payments nto employeesavings | - - - .
schemes
D.1 Benelits and cash contributions | 73157322, 7324, 7352, 736, | 4312, 4322453l 1,4 431,

account 434,435, 392 2438,

8BB4

7308

E.1 Statutory cmployer's socalsecurity. | 7515 cxcl 7516 51 sl 51,4513, 4519,4531
contrbutons 4543, 4548, 4561, 4562
E2a Collctve contractual benelts | 7411, 7415, 7406 743 T, | 4911492, 448 447,485, | 567565, STI25705, | 457,461, 462, 64,
Tdn, 7475, 1490, 757,755 _| 457 757575 4659,466,467,468
E.2b Individusl contractual benelis | 741 413, 4414,4415 711 46
E.2c Other social nsurance 75907650 59 56 B
7530 7550 a5 ses
761x 61 partofccount 765t | 48
efrs o emplovees
7620 ® partofccount: 645,747 | 47
F3 Costs for stal welfare 763 67,7692, 7693 463,466,469 i 493,494,496, 498
F.A Costs for stafl recruitmentand | 5450, 735 7601 64,68 [EER— 1
‘work clothes 618,72
F.5 Other labour costs 7699 65 - a7
G.1 Subsidicstolbour costs partofacount: 398 partofaccount: 38 partofaccoumnt 35 partofaccounts: 35,36,

sbsidics

(conceming sbsidicsfor | (conceming sbicis o | (conceming subsidics for | 37 (concarming
abour cost) 3988, 3997 abourcos), 32,3997 | abourcos) forlabour cost)

[BAS 202015 sl cn e BAS e, R-BAS 20 e e 20 st vl cn e S Asciation o Lol At s Rgions et b clisiotion
of s 2020 o overamcnt s s avable o e S Nt Pl Managennt Aoy v

= s e BAS accuns e o ki . Fre acouns”may v s gt e, s st o e b st st of ot
IC R —————————y

For those reporting per local unit: Crain cots, sch a tining costs rmay sometimes be iffcut 0 baina ocal usit vl and o estimate may e o
e made. e cost wasrgisteed a department eve o o ainistaion eve, it may b etimatd by iviingthe cot atamiisration vl by the mumberof
cmployees i the sdinistaion e then mulipling it by he ramber o cmployees t the localuni.

For those with short.time work: Fulime cmployeesand partime cmplopees who were emparaily covered by shortime work e conine o be
report s ll time s e cmployees respectively. Ther actualy b of bouss worked e b eported i i bours worked ae reduced i elton
totheregulr working hous), The mumber ofhours puid ncudes the b of ours worked plussbsencetat s puid by the xmployer inc. blidays o paid
absence during shorde ayol). The rduced slary thtthe cmployr pys theerployee ding shorem ayof o be epared. Supportfor ayofs ot the
employer eived for short-ne workin 2020 s o bereprted s subsidis.

Example: A0 percent layof the acualy sumber of bours worked s 40 percent of fullme (BT, the b of hous ad 5 92.5 peent o e (B2).
The employer pays 92.5 percent of the salary to the employee (C2). The support for layoffs related to layoffs in 2020 s to be reported s subsidics (G1).
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Instructions for the Labour Cost Survey 2020

General information

The Labour Cost Survey collets data on the total expenditure
bome by an employer in order to have people employed during the
year. Data should be submitted about the number of employees.
hours worked and hours paid, salary costs, benefis of kind, social
insurance contributions, other lsbour costs, and subsidies. The
objective includes measuring the lsbour cost per hour.

Who should be included?

Employees for whom you had labour costs are o be reported.

The following should not be included:

- hired personnel

- employees who are on keave of absence for whom you did not
had any costs

- board  membersiownersiemployees whose  remuneration
‘mainly consists of a share of the profis or a one-off payment,
assisting family members, employees working on-board or
abroad

Please note:

+ If an tem of information cannot be measured, an estimate
should be

+ Verify thatthe submilted data i accurate and s reasonble for
‘Your operations, for example that hours and information about
costs relate 1o the employees you are reporing. A number of
average values will be calculated and available as data is
entered online, for example saary per hour worked.

Survey unit
‘The reporting should refer t the specified company or local
unit. The information provided about the stated business has
been retrieved from Statistics Sweden's Business Register.
Contact Statistics Sweden if the company/local unit has
been merged, closed down, o in some other way is not
consistent with the specified information.

Reporting period
‘The reporting period is the full year 2020, If your inancial year is
splt, .2 if it runs from 1 Aprilto 31 March, add up the pars of
the financialyearstha fall within the calendar year 2020,

I this s not posible, you may report the split financial year,
selcting the financial year that falls for most part in 2020

If your reportng period deviates from the full year 2020, please
include a comment about this when you answer the survey.
Remember that all informarion that i reported should rfer o the
same period.

Payroll and accounting systems

Payrol systems contain much of the data that s being requesied.
Daia for siatsial reporting can ofien be extracted from these:
systems. When you extract daa from the payrol sysiem, please be:
sure tha the system has the comrct setings. It may be necessary o
retreve some data from the accounting sysem. Ensure tht the data
s cobesive.

For mor information on this and accounting guidelines, see the
last page o this document.

A. Employees

A1 Average number of employees (x1-A2- A3)
Report the average number of employees during the year for
whom you havepaid labour cost. If posibl, determine the
number of employees cach month throughout the year according.
10 the payeoll, and provide an average of them. Otherwise report
the number of employees calculted a5 an average based on
measurementsat o or more representative points i time. Round
offto thenearet ineger.

Example: IF seven persons were employed from January-March,
nine persons. from April-June and 14 persons in Juy-December,
the averag is:

(TH7+749+9+0+ 14+14+ 14414+ 14+14y12 = 11

A2 Average number o ulltme employees

Stte the aversge mumber of fll-tme employees that are
included in AL, Fulltime employees who  were temporary
covered by shorttime work are 1o be reporied as fullme
employees.

A3 Average number o partime employees

Stte the average mumber of part-ime employees that are
included in AL Seasonal workers and those paid by the bour
should also be included. Fullime employees who were
temporary covered by short.tme work are to be repored as full-
tme employees under A2

A4 Number of part.time employees converted into full-ime units
Caleulate and add up the activity level of the employees reported
in A3 (parttime employees including seasonal workers and
those paid by the hour). That means that two employces working
a1 50 percent and 70 percent together make up an activty level
of 120 fll-time employes.
I the aciviy level for parttime employees is not available, it
can be caleulated by dividing the parttime employee's agreed
working hours by the full-tme employee's agreed working
ours Next, add up the activity levelof the prt-ime employees
and report the total here.

working hows, pon- e
“careedworkin hos. ful-time mphees
Example 1: An employer has cight cmployees working 50
percent full time and two employees working 80 percent of fll
time. Together, they correspond to 5,60 fll-time employees.
890512008 =560
Example 2 An employed has three parttime employees during
the year. Ther agreed working hours were 20, 30 and 32 hours
per weck. The later worked for a period of six months. The
Working hours for a fullme employee are 40 hours pr weck.

Actviylevel =

1fyou have questions, please contact us at:
Telephone: 010 - 479 60 65
E-mail: insamling lon@sch.se
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B. Hours
The number of hours actually worked and hours paid should
be reported separately for the  full-tme and. part-tme
employees reported in Section A. The diffrence between
Hours worked and hours paid s that hours paid also include
paid absences, such as holidays. Hours for full-time
cmployees covered by short-ime work i to be reported under
full-time employees.
1.1 Number of hours actualy worked

o e and part e cployesrespectivly
To be included:

* hours worked durin ordinary working hours,overtme, add-
itional time and on-cal duty, non-egulated working hours,
shorter breaks, waiting- and travel time during ordinary
‘working hours

Not o be included:

~ holidays, sik leae, non-working days, eave of absence, care
of chikden and any othr absence for which remuncrtion is
pad. for example absence due to shorttime work

- hours worked for which employees do ot rceive remuncrtion

- preparaton and waiting time beyond ordinary working hours

1f no informaion is avilabl on the number of hours actually
worked, it can be calulsted in the following way for fll-ime.
and part-ime employess, especivly:

s el weking b ol cmplyment (2 r A4522°

+ o ding e

Py e——

oursof s dnnghe e ey . s v, i)
St ours sl orkd i ey

B2 Number ofhours paid
o e part e plocesrespctvly

Hours paid are B.1 plus paid sbsences such as holdays. Sum

up the hours worked and not worked for which the employees

has received remuneration.

To be included:

* hours worked  during ondinary working hours, overtime,
additonal time and on-call duty, non-regulated working
hours, shorter breaks, waiting- and travel time during
ondinary working hours

- compensated absence, such a holidays, public holdays, sick
Jeave, paid leave of sbsence and paid hours during lyoff (for
example 2.5 % paid hours during 60 % shorttmn layof)

Not o be included:

 waiting day before benefits are paid, preparation ime.
‘wating time, rave fime outside of ordinary working hours,
and overtime compensated withfce time.

- sick leave not compensated by the employer (s rule, afer
14 daysof consecutve sick leave)

- absence time during shortterm layoffwithout emunerstion
1 no informtion is availsble on the mumber of hours paid, it can
be caleulted in the following way fo fullime and parttime.
employess,respeciively:

agndvely eking s o e cnployment (A2 A.4) 529"
o dting e
sy
 npid et b aing e s

S ——

ot wpait sk v
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P —
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1 Number of weeks in 2020

C. Wages and salaries

In Section C, the costs of wages and salaries in 2020 are to be.

repotefo the employees reportedin Secton A.

1 Total costof wages and slaries (€1 -2+ €3+ C4+.C5+.Co)

Report the total salary coss, which should be the sum of C.2 to

6. Beneits should notbe inluded here, bu instead should be

reported n Secton D,

C2 Paymentfor hours worked and not worked

Add up the salary for hours worked and salary for fime not

worked. The reportng should include ll regular salaries except

theparts of a slary that ar included in C.3.C.6

To be included:

Salarcsfortime worked:

 fxed pay and llowancs linked o the positon or individusl

* varable slry and variabe allowances, for cxample commision,
incentive pay, supplements for inconvenient hours, staggered
‘working houss, overtime additona ime, on-<al duty,waiting and
preparation e, sif and piece work,spplementsfo hzardous
‘work and specal working conditons

- Severancepay when work s caried out
Salaresfo hours not worked:

~ Salaries forholdays

* public hlidays

* Funilyrelsted mtters

 compensaion fo absences,such as trining leading to broader
profesional competence

- Severancepay when work s not caied out

Notto be nclude:

~ Sck pay and compenstion over and abovethe Secish Socal
Insurance Agency's benefts

- bomusesshare of profsmployee stock otions

.3 Sick pay and remuneration over and above the benefits
paid by the Swedish Social Insurance Agency

Repor the sick pay that the employer paid to the employee, such
assck pay forsick days 2-14. Not that t s pot the sick deduction
thatis tobe eported.

Remuncrtion paid by the cmployerin adion o the benefits paid
by the Swedish Social Insurance Agency should also be included
here, such as supplementary parental benefitsand sick lave paid
by the cmployerto th cmployee aftr day 14,

‘Compensation that the mployer rceived for sick pay costs are o
be eported as subsidics on variabe .1

4 Bonuses, share of profis employe stock aptions

Report any bonuses,shars o profits, mployes stock options and
othe egular payments that i paid ithout any lgal obligation,
Such as  thineeath monthly slary. Bonuse thatae pid regully
every month ae to be repored under C.2. Regarding employee
Sock options, it i suiable to reprt the taxabl part . the share
value minus the redemption pric.

C5 Redundancy pay

Report redundancy pay to employees who have been made
redundant o remuncrstion paid inlew of notice.

6 Paymentsino employee savings schemes

Repor transfers int savings schemes or funds or the purchase of
the company's shares or other fnancial assts on bellf of the
employee.




