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	LABOR COSTS SURVEY

	LCS 2020
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	The collected data are confidential and, in accordance with the provisions of the aforementioned laws, will be used exclusively for statistical purposes.

	Law on Statistics of BiH, ("Official Gazette of Bosnia and Herzegovina", no. 26/04 and 42/04)

	Law on Statistics of the Federation of BiH, ("Official Gazette of FBiH ", no. 63/03 and 9/09)

	Law on Statistics of the Republic of Srpska, ("Official Gazette of the Republic of Srpska", no. 85/03)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	DATA ON THE BUSINESS ENTITY FOR WHICH THE REPORT IS SUBMITTED
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	2) Identification number of the business entity
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3) Canton/District
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	4) Economic activity 
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	INSTRUCTIONS FOR FILLING UP THE LCS 2020 FORM

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.
	LCS is conducted on the random sample of business entities.

	2.
	The form is filled out for the business entity as a whole, not by local units.

	3.
	The data in this form refer to the calendar year 2020 .

	4.
	Only data on actual costs for 2020 are entered in the fields, not calculated costs, that is, costs that were paid as of the date of filling out the form. Calculated labor costs for 2020 that have not been paid should not be shown in the form. Likewise, refunded funds, as well as arrears related to earlier periods, are not shown.

	5.
	Data are entered in convertible marks ( KM ) without decimals .

	6.
	If an expense requested in the form does not exist in the business entity, it is necessary to put a dash on that number.

	7.
	Each cost is reported in the gross amount. This means that taxes and contributions paid with that type of expenditure are included.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	The data for filling out the form should be taken partly from personnel and partly from accounting records. If they are incomplete, we ask for reliable estimates.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	We recommend that you read the entire form before filling it out in order to have an insight into its complete content.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10.
	The form is divided into three tables: Table 1 - Data on employees, Table 2 - Data on paid working hours and Table 3 - Data on labor costs.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11.
	Table 1 shows data on employed persons to whom salary payments, salary benefits and other employee benefits apply for 2020, classified by month and type of working time.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12.
	Table 2 shows the total paid hours of work for the year 2020, for the employees shown in Table 1, classified into full-time and part-time employees. It is important to note that the total number of hours for one employee who worked for the entire year 2020 was 2096, if he had no overtime hours and worked 40 hours a week.

	
	Also, in this table, it is necessary to separate the total paid hours into executed (effective) and unexecuted paid hours.

	
	If records are not kept of paid and unpaid hours of work, it is necessary to make an estimate.

	
	In order to estimate unpaid working hours, data on the number of vacation days per employee, public holidays, sick days paid by the employer and other non-working days according to the collective agreement are required.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	13.
	Table 3 shows all the paid costs related to the recruitment of labor force for the year 2020.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	14.
	Each cost in Table 3 is reported only once.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	15.
	Particular attention should be paid to the separation and separate presentation of items:

	
	3.1. "Gross wages for work performed and time spent on work"

	
	and 3.2. "Remuneration paid ".

	
	Gross salary (item 3.1) includes basic salary for work, past work, allowances for shift work, on-call work, night work, incentives, overtime work, work on Sundays and holidays, regardless of whether the payments were in cash or in kind.

	
	Remuneration (item 3.2) include salary allowances for: vacation, sick leave paid by the employer, public holidays and other paid salary allowances.

	
	If you do not have records, that is, analytics within the framework of the gross salary, it is necessary to make an assessment, guided by the data on working hours shown in Table 2 (item 2.2. in column 3) and hourly rates for absences from work for which salary compensation is received (according to the collective agreement or according to the regulations on salaries).

	16.
	Data on contributions and salary remuneration (at the expense of the employer) is entered in paragraph 3.5. in the form, and is not reported within the data on gross salary (item 3.1) and gross salary remunaration (item 3.2).

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	17.
	Note that item 3.7. Display data on subsidies only if the subsidies were used to cover the costs incurred by the employer based on hiring labor. Regular funding in education and healthcare from the budget and funds is not considered a subsidy .

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	18.
	If some of the data requested in this form are not available in your records, it is necessary to make the best possible estimate for them.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	





	TABLE 1. DATA ON THE NUMBER OF EMPLOYEES TO WHOM PAYMENTS ARE MADE ACCORDING TO TYPE OF WORKING TIME

	Ordinal number
	Month
	In total
	Full time
	Less than full time

	1
	2
	3 (4+5)
	4
	5

	01
	January
	 
	 
	 

	02
	February
	 
	 
	 

	03
	March
	 
	 
	 

	04
	April
	 
	 
	 

	05
	Maj
	 
	 
	 

	06
	June
	 
	 
	 

	07
	July
	 
	 
	 

	08
	August
	 
	 
	 

	09
	September
	 
	 
	 

	10
	October
	 
	 
	 

	11
	November
	 
	 
	 

	12
	December
	 
	 
	 

	13
	In total
	 
	 
	 

	
	
	
	
	

	COLUMN 3 includes employees to whom salary payments, salary benefits and other employee benefits apply for 2020, regardless of whether they are employed for a fixed or indefinite period of time, regardless of whether they work full-time or less than full-time.

	COLUMN 3 does not include employees who did not receive a salary, employees who received 
a refund of salary for the entire month (employees on maternity leave, on sick leave not paid by the employer, etc.), as well as persons who work on the basis of an employment contract, contracts on temporary and occasional jobs, copyright contracts, contracts concluded with youth and student services, volunteers, pupils and students on internships.

	COLUMN 4 includes employed persons who received a salary and worked full-time or longer than full-time. If the law, general act or employment contract does not specify working hours, it is considered that full-time work is 40 hours per week.

	COLUMN 5 includes employed persons who received a salary and worked less than full-time.

	TABLE 2. DATA ON PAID WORKING HOURS ACCORDING TO THE TYPE OF WORKING TIME

	Ordinal number
	 
	Total number of working hours (for all employees)
	Number of working hours of employees who worked full time
	The number of working hours of employees who worked less than full time

	1
	2
	3 (4+5)
	4
	5

	2.
	Total paid working hours (2.1.+2.2.)
	 
	 
	 

	2.1.
	Performed working hours 
	 
	 
	 

	2.2.
	Not performed, but paid working hours
	 
	 
	 

	
	
	
	
	

	On ordinal number 2, in column 3, show the total paid working hours (performed and not performed but paid working hours) of employees who are entered in table 1 in column 3. Sort this data according to the type of working time in columns 4 and 5.

	
	
	
	
	

	On ordinal number 2.1. in column 3, show the actual working hours (effective working hours), overtime hours and hours when the employees were at work and had work interruptions through no fault of their own, and for which they received a salary. Sort this data according to the type of working time in columns 4 and 5.

	
	
	
	
	

	On ordinal number 2.2. in column 3, show not performed but paid working hours (state and religious holidays, annual vacation, paid hours based on sick leave at the expense of the employer and other paid but unpaid hours of work). Sort this data according to the type of working time in columns 4 and 5.





	Table 3. DATA ON LABOUR COSTS BASED ON LABOUR FORCE ENGAGEMENT

	RB
	DESCRIPTION
	Amount in KM

	3.1.
	GROSS SALARY FOR WORK PERFORMED AND TIME SPENT AT WORK (with salary contributions and income tax advance payment) 1) 
	 

	3.1.1.
	Gross salary in money
	 

	3.1.2.
	Gross salary in kind ( company products )
	 

	3.1.3.
	Gross pay for bonuses and incentives 2) (individual incentives and payments per periodic calculation)
	 

	3.2.
	REMUNERATION OF SALARY (with contributions from gross pay and advance income tax) (3.2. = from 3.2.1. to 3.2.5.) 3)
	 

	3.2.1.
	Salary allowances for vacation days
	 

	3.2.2.
	Salary allowances for days of sick leave at the expense of the employer
	 

	3.2.3.
	Salary allowances for absence from work during national and religious holidays
	 

	3.2.4.
	Salary compensation during work stoppages through no fault of the employees
	 

	3.2.5.
	Other benefits which are paid in cash when the employer establishes the right to compensation of earnings by a general act or employment contract
	 

	3.3.
	OTHER REMUNUERATION (3.3 = FROM 3.3.1 TO 3.3.14)
	 

	3.3.1.
	allowances for a meal - total (3.3.1.1+3.3.1.2)
	 

	3.3.1.1
	in money
	 

	3.3.1.2
	in kind (vouchers, prepared in a restaurant, etc.)
	 

	3.3.2
	allowances for employee transportation costs (3.3.2.1.+3.3.2.2.)
	 

	3.3.2.1.
	in money
	 

	3.3.2.2.
	in kind (coupon, organized transport of employees)
	 

	3.3.3.
	allowances of members of the management and supervisory board who are employed by the payer
	 

	3.3.4.
	Severance payments upon retirement
	 

	3.3.5.
	Severance payments to employees whose work has ceased to be necessary
	 

	3.3.6.
	Reimbursement for annual leave
	 

	3.3.7.
	Payments for jubilee awards
	 

	3.3.8.
	Solidarity help to employees and their families 4)
	 

	3.3.9.
	Per diems for business trips (without transportation and overnight expenses )
	 

	3.3.10.
	Reimbursements for accommodation and meals in the field (field supplement)
	 

	3.3.11.
	Separate living allowances
	 

	3.3.12.
	Costs of using a business entity's car for private purposes 5)
	 

	3.3.13.
	Housing costs for employees 6)
	 

	3.3.14.
	Reimbursements for moving expenses
	 

	3.4.
	OTHER COSTS RELATED TO LABOUR FORCE ENGAGEMENT (3.4. = from 3.4.1. to 3.4.6.)
	 

	3.4.1.
	Insurance premiums for employees as a result of accidents
	 

	3.4.2.
	Other employee insurance premiums
	 

	3.4.3.
	Expenses for service of protection at work (work clothes, etc.)
	 

	3.4.4.
	Recruitment costs (advertisement costs, commissions, etc.)
	 

	3.4.5.
	Costs of professional education and training of employees
	 

	3.4.6.
	Other unmentioned costs (3.4.6.1 +3.4.6.2)
	 

	3.4.6.1.
	in money (cash benefits for religious and other holidays, etc.)
	 

	3.4.6.2.
	in kind (costs of mobile phones, kindergartens, resorts, etc.)
	 

	3.5.
	CONTRIBUTIONS ON THE SALARIES AND REMUNERATION BURDEN ON THE EMPLOYER
	 

	3.6.
	OTHER CONTRIBUTIONS AND TAXES BOUND BY THE EMPLOYER RELATING TO EMPLOYMENT - not included in the gross salary and contributions to the gross salary 7⁾
	 

	3.7.
	SUBSIDIES 8)
	 

	1) Item 3.1. includes payments of gross wages for work performed and time spent at work to employees - effective hours (basic wages, past work, data for shift work, on-call work, night work, overtime work, work on Sundays and holidays) that are regularly paid during the year and benefits for the performance of temporary and occasional jobs, but not included salary allowances, which are shown separately in item 3.2. (for vacation, sick leave, holidays, etc.). Item 3.1 refers to payments for the hours stated under 2.1. Item 3.1 refers to payments for performed (effective) hours of work shown in Table 2 in row 2.1 in column 3.

	2) Item 3.1.3. includes payments based on the performance of employees and payments based on contribution to the business success of the legal entity – rewards and incentives based on periodic and annual calculations and other payments in accordance with the general act and employment contract.

	[bookmark: _GoBack]3) Item 3.2 refers to payments for not performed but paid working hours shown in Table 2, row 2.2. in column 3.

	4) Item 3.3.8. includes payments in case of death of an employee or a family member, payment in case of serious illness of employees, for procurement of medicines and other assistance to employees.

	5) Item 3.3.12. includes the estimated costs of fuel, depreciation, maintenance and car repairs related to the use of the official vehicle for private purposes by the employee.

	6) Item 3.3.13. includes the employer's monetary allocations (payment of rent or co-payments for rent) for the residential accommodation of employees, i.e. the assessment of rent costs if the employee uses an apartment owned by the employer, and compensation and subsidies granted to employees that are related to their accommodation.

	7) Item 3.6. includes other contributions and taxes paid by the employer based on wages or employment . This variable includes, for example: contributions and taxes paid by the employer because it employs too few people with disabilities, then contributions and taxes for non-compliance with the provisions of the labor law, and other similar contributions or taxes. It does not include advance payment of income tax or contributions from the gross salary and on the gross salary, which have already been stated in the previous items (3.1 and 3.5).

	8) Item 3.7. - Subsidies include all types of income from the state or other institutions intended to cover the direct costs of employee salaries. Regular funding in education and healthcare from the budget and funds is not considered a subsidy.



