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The current guidelines and evaluation guide apply to the preparation of proposals for
Preparatory projects as defined in Article 2 of the LIFE Regulation to be submitted to
the Commission under the LIFE Sub-programme for Environment. They are intended
to help the applicant prepare and submit the project proposal.

The LIFE Orientation Document (also available on the LIFE web page) provides
guidance to applicants on how to identify the most suitable LIFE sub-programme and
priority area under which they could submit their proposal. This document also
discusses the distinctions between LIFE and other EU direct funding programmes.

The current guidelines are part of the call for proposals application package 2017
which also includes the following documents which should be carefully read before
submitting a LIFE proposal:

- Model Grant Agreement including its General Conditions
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1 General Information

1.0 Introduction

This call embodies a joint initiative of the European Programme for the Environment and
Climate Action (LIFE) and the European Agricultural Fund for Rural Development (EAFRD)
aimed at concretely exploring the potential of using volunteer work for environmental
protection activities, mainly targeted to Natura 2000 sites and species protected by the Birds
and Habitats Directive. This initiative will be implemented by means of LIFE preparatory
projects and builds on the mobilisation and deployment opportunities of volunteers provided
by the European Solidarity Corps®.

1.1 Funding programmes
e Whatis LIFE?

LIFE is the European Programme for the Environment and Climate Action, for the period
from 1 January 2014 until 31 December 2020. The legal basis for LIFE is Regulation
1293/2013 of the European Parliament and of the Council of 11 December 20132

The LIFE Programme is structured in two sub-programmes: the sub-programme for
Environment and the sub-programme for Climate Action. The overall financial envelope for
the implementation of the LIFE Programme is 3,456,655,000 Euro, 75% of which is allocated
to the sub-programme Environment (2,592,491,250 Euro) and 25% of which is allocated to
the sub-programme Climate Action.

According to Article 17(4) of the LIFE Regulation, at least 81% of the total budget shall be
allocated to projects supported by way of action grants or, where appropriate, financial
instruments. The first LIFE Multiannual Work Programme covering the period 2014-2017
foresees a budget of 1,347.1 Million Euro for the sub-programme for environment and 449.2
Million Euro for the sub-programme for climate action °.

e What is EAFRD?

The EAFRD (European Agricultural Fund for Rural Development) is the funding instrument of
the EU’s rural development policy. The overall financial envelop of the EAFRD reaches 99.6
billion euro for the 2014-2020 programming period and for the Union as a whole.

The rural development policy, frequently called "the second pillar” of the Common
Agricultural Policy (CAP), helps the rural areas of the EU to meet a wide range of economic,
environmental and social challenges, in line with the underlying goals of the "Europe 2020"
strategy of the Union.

! europa.eu/solidarity-corps

2 Regulation (EU) No 1293/2013 of the European Parliament and of the Council of 11 December 2013, published
in the Official Journal L 347/185 of 20 December 2013
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=0J:L:2013:347:0185:0208:EN:PDF

% Commission Implementing Decision (2014/203/EU) of 19 March 2014 on the adoption of the LIFE multiannual
work programme for 2014-17, OJEU L116 of 17.04.2014, p.1.



http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2013:347:0185:0208:EN:PDF

One of the specific six Union priorities for Rural Development concerns the restoration,
preservation and enhancement of ecosystems related to agriculture and forestry, including
environmental protection activities, nature conservation and restoration of natural areas such
as Natura 2000. The rural development (EAFRD) contribution to the present initiative relates
to this priority.

e What is the European Solidarity Corps?

It was announced by President Juncker during his State of the Union speech on 14
September 2016: "The European Union can also contribute to helping create opportunities
for young people. There are many young, socially-minded people in Europe willing to make a
meaningful contribution to society and help show solidarity. [...] | am convinced much more
solidarity is needed. But | also know that solidarity must be given voluntarily. It must come
from the heart. It cannot be forced. [...] In the same spirit, the Commission is proposing today
to set up a European Solidarity Corps. Young people across the EU will be able to volunteer
their help where it is needed most, to respond to crisis situations, like the refugee crisis or the
recent earthquakes in Italy. | want this European Solidarity Corps up and running as soon as
possible. And by 2020, to see the first 100,000 young Europeans taking part. By voluntarily
joining the European Solidarity Corps, these young people will be able to develop their skills
and get not only work but also invaluable human experience."

The European Solidarity Corps (ESC) is conceived to offer people under 30 in Europe the
chance to support a non-governmental organisation (NGO), local authority or private
company active in addressing challenging situations across the European Union — for
instance: rebuilding communities following natural disasters; addressing social challenges
such as social exclusion, poverty, health and demographic challenges; or working on the
reception and integration of refugees.

The Corps will develop its own distinct identity, rooted in the core EU values of engagement
and solidarity. By joining the Corps, participants will express their commitment and
willingness to devote a period of their lives to helping others. By supporting others, including
the most vulnerable in our societies and communities, young people will not only put the core
EU value of solidarity into practice, but also acquire skills and experience, including language
skills, that can be valuable when looking for a job or considering further education and
training.

More information is available at europa.eu/solidarity-corps

1.2 What are LIFE Preparatory projects?

According to the LIFE Regulation, Preparatory projects address specific needs for the
development and implementation of Union environmental or climate policy and legislation.

1.3 Scope of LIFE Preparatory projects
The Commission identified a specific need regarding the development and implementation of

Union environmental or climate policy and legislation that could be addressed by Preparatory
projects. Before launching the call for proposals, Member States have been consulted.



1.4 How, where and when to submit a proposal?

LIFE applicants must submit their proposals using the forms included in this application guide
and attaching all relevant documents. The deadline is Friday 25" August, so the applications
must arrive at the following address no later than this day.

Postal address:

LIFE 2017 — Preparatory Projects
European Commission

DG ENV - LIFE Unit (BU9 03/006)
B-1049 Brussels

Belgium

Delivery by hand is possible at the following address only:

LIFE 2017- Preparatory Projects
European Commission

DG ENV - LIFE Unit (BU9 03/006)
Avenue du Bourget 1

B-1140 Brussels (Evere)
Belgium

Note that it is the responsibility of the applicant to ensure that the proposal arrives on time;
any courier or postal service serves as the applicant's agent.

The proposal and all its obligatory annexes must be submitted in an electronic format,
accompanied by a signed cover letter. The full title of the proposal should be clearly labelled
in an electronic format and on the letter.

The proposal itself must be submitted as one "black and white only" pdf document, including
all technical forms (i.e. A, B and C forms) and all financial forms (F forms). These forms
should be scanned and submitted as a single pdf file of the original, printed, completed and
signed (where applicable) A4 size paper forms. The paper forms should be retained by the
applicants. Applicants should ensure that the corresponding pdf file is of a readable quality
(at a maximum resolution of 300 dpi - applicants must avoid sending files scanned at a
higher resolution in order to keep file sizes manageable).

The proposal must be printable on a black-and-white printer, and in an A4 format. Where
proposal forms are signed, beneficiaries are strongly advised to check whether the
signatures are still identifiable on a printout of the form.

Note that applicants should retain the original, signed Word and Excel files containing
all of these forms, for possible use in preparation of the final grant agreements.

Additional documents/annexes, other than those required, submitted by applicants (e.q.
brochures, CVs, additional information etc.) will not be evaluated and therefore applicants
must not include any such material in the electronic format.




Very important: Please note that the e-mail address specified by the applicant as the
contact person's e-mail address in form A2 will be used by the Commission as the
single contact point for all correspondence with the applicant during the evaluation
procedure. It should therefore correspond to an e-mail account which is valid, active
and checked on a daily basis throughout the duration of the evaluation procedure.

1.5 Administrative and financial information to be provided

Beneficiaries may include: (1) public bodies, (2) private commercial organisations and (3)
private non-commercial organisations (including NGOSs).

The term "public bodies" is defined as referring to national public authorities, regardless of
their form of organisation — central, regional or local structure — and the various bodies,
including public institutions, under their control, provided these operate on behalf of and
under the responsibility of the national public authority concerned. In the case of entities
registered as private law bodies wishing to be considered for the purpose of this call as
equivalent to "public law bodies", they should provide evidence proving that they comply with
all criteria applying to bodies governed by public law and in the event the entity stops its
activities, its rights and obligations, liability and debts will be transferred to a public body. For
a complete definition, please refer to form A3b ("Public body declaration™). All beneficiaries
which want to be considered and treated as a public body must complete form A3b.

All coordinating beneficiaries which do not want to be treated as a public body must complete
the simplified financial statement, which is provided in a separate excel file in the application
package.

All_applicants _and associated beneficiaries must show their legal status (by completing
application forms A2 or A5), and provide full information on the Member State in which they
are registered. In addition all beneficiaries must declare that they are not in any of the
situations foreseen under art. 106(1) and 107 of the EU Financial Regulation (by signing the
application form A3 or A4 — instructions for this are given in section 3 of these Guidelines).

Please refer to section 4.6 of this document for full details regarding the compulsory
administrative documents which are required with the proposal depending on the legal status
of the coordinating beneficiary.

1.6 How will LIFE Preparatory projects be selected?

The European Commission is responsible for the evaluation procedure.

The project selection procedure will be organised as follows:

4 Regulation (EU, EURATOM) No 966/2012 of the European Parliament and of the Council of 25 October 2012
on the financial rules applicable to the general budget of the Union and repealing Council Regulation (EC,
Euratom) No 1605/2002, OJEU L 298 of 26.10.2012, p.1.



e Evaluation of proposals: The Commission will verify the compliance of
each proposal with the eligibility and selection criteria, and will evaluate
them against the award criteria. Proposals will be ranked on the basis of
the score obtained in relation to the award criteria.

o After a review phase, successful projects will be proposed for funding,
within the available budget.

e Signature of the grant agreement: This is expected to occur before end

of December 2017.

Details of the evaluation procedure are described in section 4 of this document.

1.7 General Guidance to Applicants

The current chapter replies to some frequently asked questions on how to conceive a LIFE
project proposal.

1.7.1 In which language may the proposal be submitted?

LIFE proposals may be submitted in any of the official EU languages, except Irish or Maltese.
The Commission nevertheless strongly recommends that applicants fill in the technical part
of the proposal in clear English.

Form B1 ("Summary description of the project") must always be submitted in English. It may
in addition also be submitted in the language of the proposal.

1.7.2 Who may submit a proposal for a Preparatory Project?

LIFE is open to public or private bodies, actors or institutions registered in the European
Union. Project proposals can either be submitted by a single applicant or by a partnership
which includes a coordinating beneficiary (the applicant) and one or several associated
beneficiaries.

Applicants may fall into three types of beneficiaries: (1) public bodies, (2) private commercial
organisations and (3) private non-commercial organisations (including NGOs).

The term "public bodies" is defined in section 1.5 of this document. The applicant must show
its legal status (by completing application form A2) confirming legal registration in the EU.

1.7.3 Who may participate in a project?

Once a proposal has been accepted for co-funding, the applicant will become the
coordinating beneficiary legally and financially responsible for the implementation of the
project. The coordinating beneficiary will be the single point of contact for the Commission
and will be the only beneficiary to report directly to the Commission on the project's technical
and financial progress.

The coordinating beneficiary receives the EU financial contribution from the Commission and
ensures its distribution as specified in the partnership agreements established with the
associated beneficiaries (if any). The coordinating beneficiary must be directly involved in the
technical implementation of the project and in the dissemination of the project results.



Section 1.5 also provides more details regarding the compulsory administrative documents
which are required with the proposal depending on the legal status of the coordinating
beneficiary.

In addition to the coordinating beneficiary, a LIFE proposal may also involve one or more
associated beneficiaries and/or one or more project co-financers.

An associated beneficiary has to be legally registered in the European Union. An
associated beneficiary must always contribute technically to the proposal and hence be
responsible for the implementation of one or several project actions. An associated
beneficiary must also contribute financially to the project. It must provide the beneficiary with
all the necessary documents required for the fulfiiment of its reporting obligations to the
Commission.

There is no obligation to involve associated beneficiaries in a LIFE proposal. A proposal that
is submitted without any other participant other than the coordinating beneficiary itself is
perfectly eligible. On the other hand, a beneficiary should not hesitate to associate other
beneficiaries if this would bring an added value to the project. A meaningful collaboration can
be expected, for instance, when the partnership strengthens the European added value of
the project and/or the transferability of its results and lessons learnt.

Each beneficiary (coordinating or associated) must bear part of the project costs and must
thus contribute financially to the project budget. Furthermore no beneficiary may act, in the
context of the project, as a sub-contractor to another beneficiary.

The costs of an affiliated entity to a private beneficiary may also be eligible project costs,
but only if the role of the affiliated entity is clearly described in the project application.

Costs of an affiliated entity to a public beneficiary are not eligible; the affiliated entity should
become an associated beneficiary in order to participate in the project. Thus, public
undertakings whose capital is publicly owned, that are considered an instrument or a
technical service of a public administration, and are subject to the administration control but
are in effect separate legal entities, must become beneficiaries if a public administration
intends to entrust the implementation of certain project actions to the undertaking. This is the
case for example in Spain for "empresas publicas" such as TRAGSA, or EGMASA and in
Greece for regional development agencies.

A project co-financer only contributes to the project with financial resources, has no
technical responsibilities, and cannot benefit from the EU financial contribution. Furthermore,
it cannot act, in the context of the project, as a sub-contractor to any of the project's
beneficiaries.

Project proposals involving business-sector co-financing will be favourably considered during
the evaluation process where this co-financing contributes to the probable sustainability of
the project results.

For specific tasks of a fixed duration, a proposal may also foresee the use of
subcontractors. Subcontractors cannot act as beneficiaries or vice-versa. Subcontractors
provide external services to the project beneficiaries who fully pay for the services provided.
Sub-contractors should not be identified by name in the proposal unless they are considered
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an affiliated entity to a project beneficiary. (Note that affiliated entities to public beneficiaries
MUST become associated beneficiaries to the project.)

For a more detailed description of the respective rules related to the coordinating beneficiary,
associated beneficiaries and subcontractors, please refer to articles I1.1, 1.2, 11.9 and 11.10 of
the General Conditions of the LIFE Model Grant Agreement.

1.7.4 What is the optimal budget for a Preparatory project?

There is no fixed minimum or maximum size for project budgets. For LIFE Preparatory
Projects, maximum budget envelopes are established for each specific need. See section
2.1 for details.

The total budget earmarked for the co-financing of projects under LIFE preparatory projects
to support the deployment of European Solidarity Corps is estimated at EUR €3.300.000, out
of which 2.000.000 EUR are financed by the LIFE programme and 1.800.000 EUR originate
from the European Agricultural Fund for Rural Development (EAFRD).

The Commission reserves the right not to distribute all the funds available.

1.7.5 What is the maximum rate of EU co-financing under LIFE?

The maximum EU co-financing rate for LIFE Preparatory projects is 60% of the eligible
project costs. However, the reimbursement of the individual and organisational support for
volunteers and their travel costs will be co-financed with a rate of up to 75% and will be
based on unit cost rates. These unit costs have been established in Commission Decision
C(2013)8550 for funding of volunteers under the "Erasmus+" Programme. The unit costs
include already a non-EU co-funding of minimum 20 %. As a result, unit costs co-financed by
75 % will respect the maximum 60 % co-financing rate foreseen by the LIFE regulation. The
use of unit-costs will ensure the respect of the principle of equal treatment for all participants
of the Solidarity Corps across different EU programmes. Travel and support ceilings can be
found in section 'Forms F6'.

1.7.6 How much should project beneficiaries contribute to the project
budget?

The coordinating beneficiary and each associated beneficiary are expected to provide a
reasonable financial contribution to the project budget. A beneficiary's financial contribution
is considered as a proof of its commitment to the implementation of the project objectives — a
very low financial contribution may therefore be considered as an absence or lack of
commitment. A proposal may not be submitted if the financial contribution of any of the
beneficiaries to the proposal budget is 0 Euro.

Moreover, where public bodies are involved as coordinating and/or associated beneficiaries
in a project, the sum of their financial contributions to the project budget must exceed (by at
least 2%) the sum of the salary costs charged to the project for personnel who are not
considered 'additional’. For details, please refer to the General Conditions of the LIFE Model
Grant Agreement.
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1.7.7 What is the optimal starting date and duration for a project?

The earliest possible starting date for projects is not before the 1°' of December 2017. Any
costs incurred before the project's starting date will not be considered eligible and cannot be
included in the project budget.

The activities of each volunteer should last between 2 (min. 42 working days) and 12 months
depending on volunteers' individual preferences.

The project duration must correspond to what is necessary to complete all of the project's
actions and to reach all its objectives. The maximum duration of the project must not exceed
36 months.

1.7.8 Where can a LIFE Preparatory project take place?

LIFE projects shall take place in the territory of the European Union Member States. The
activities of the volunteer will target mainly Natura 2000 sites, species protected by the Birds
and Habitats Directive and ongoing LIFE projects.

1.7.9 Who should be in charge of the project management?

It is expected that the project management is carried out by the staff of the coordinating
beneficiary. However, on the basis of an appropriate justification it may be carried out by a
sub-contractor under the direct control of the coordinating beneficiary. Any other
arrangements for the project management would have to be adequately explained and
justified. It is also strongly advised that each project has a full-time project manager.

While there is no obligation to include in the proposal budget any costs related to the project
management, the proposal should nevertheless clearly describe who will be in charge of the
project management, how much personnel and time will be devoted to this task and how and
by whom decisions on the project will be made during the project period (i.e. how and by
whom the project management will be controlled).

1.7.10 To which extent are salary costs of public staff eligible for LIFE co-
funding?

Please refer to section 3.2 'Form F1 — Direct personnel costs'.

1.7.11 How much outsourcing of project activities is allowed?

The beneficiaries should have the financial and operational capacity and competency to
carry out the proposed project activities. It is therefore expected that the share of the project
budget allocated to external assistance should remain below 35%. Higher shares may only
be accepted if an adequate justification for this is provided in the project proposal.

If a beneficiary is a public body, any outsourcing must be awarded in accordance with the
applicable rules on public tendering and in conformity with EU Directives on public tendering
procedures.

For amounts exceeding 130,000 Euro, private beneficiaries must invite competitive tenders
from potential subcontractors and award the contract to the bid offering best value for money;
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in doing so they shall observe the principles of transparency and equal treatment and shall
take care to avoid any conflicts of interest.

Furthermore, it should be recalled that all expenditure in LIFE projects must respect the
principle of sound financial management.

Green procurement: all beneficiaries (public and private) are strongly invited to carefully
consider the possibility to "green” their procurement activities. The European Commission
has established a toolkit for this purpose. More information can be found at
http://ec.europa.eu/environment/gpp/toolkit _en.htm

1.7.12 Can ongoing activities be included in the project?

Actions already ongoing before the start of the project are, in principle, not eligible.

Where actions to be undertaken in the project are significantly different from previous or
ongoing activities in terms of frequency or intensity they are not considered ongoing.

The call does not exclude the entities which have experience in deployment of volunteers or
have conducted such activities before. However, the actions which started before the
beginning of the project are not eligible.

Exceptionally, in case of actions that were undertaken and completed in the past and that are
proposed to be repeated at a similar frequency or intensity during the project, the applicant
must provide evidence that such actions would not have been carried out in the absence of
the LIFE project.

1.7.13 What are the requirements related to long-term sustainability of
the project and its actions?

LIFE projects represent a considerable investment, and the European Union attaches great
importance to the long term sustainability of these investments. Throughout the duration of
the project, the beneficiaries should consider how these investments will be secured,
maintained, developed and made use of or replicated after the end of the project. This
should be built into the proposal.

1.7.14 What are the relationships between LIFE funding and other EU
funding programmes?

According to Article 8 of the LIFE Regulation, support from the LIFE Programme should be
"complementary to other financial instruments of the Union" and overlap between the LIFE
Programme and other Union policies and funding programmes should be avoided. These
include, amongst others, the European Social Fund, the Cohesion Fund, the
Competitiveness and Innovation Framework Programme, the European Fisheries Fund, the
Horizon 2020 Programme and Erasmus+.

The beneficiaries must inform the Commission about any related funding they have received
from the EU budget, as well as any related ongoing applications for funding from the EU
budget. The beneficiaries must also check that they are not receiving on-going operating
grants from LIFE (or other EU programmes) which would lead to double financing.

Research activities
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Whereas EU funding for research activities is provided under Horizon 2020 — the Framework
Programme for Research and Innovation (2014-2020)°, limited research aimed to improve
and enhance the knowledge data underpinning the project may be carried out within a LIFE
project. Research must be strictly limited and intrinsically related to the project's objectives
and the applicant shall explain in detail how the proper implementation of the project relies
on these research activities, showing that the existing scientific basis is insufficient, and how
the additional knowledge will be used to implement the project actions. In such a case,
scientific publications are considered important deliverables of the project.

1.7.15 Do | need to worry about the project's "carbon footprint™?

You should aim to keep the "carbon footprint" of your project as low as is reasonably
possible. Details of efforts to be made to reduce CO, emissions during a project's life shall be
included in the description of the project. However, you should be aware that project
expenses for offsetting greenhouse gas emissions will not be considered as eligible costs.

1.8 Personal Data Protection Clause

The personal data supplied with your proposal, notably the name, address and other contact
information of the beneficiaries will be transferred to a database called Butler, which will be
made available to the EU Institutions and agencies and to an external monitoring team under
contract to the Commission, who are bound by a confidentiality agreement. Butler is used to
manage LIFE projects.

A summary of each project, including the name and contact information of the coordinating
beneficiary, will be placed on the LIFE website and made available to the general public. In
the future, also the indicator data provided by the projects will be made available to the
general public. At a certain point the coordinating beneficiary will be invited to check the
accuracy of this summary and to indicate, whether there are any data that are protected and
should not be rendered public.

The Commission or its contractors may also use the personal data of unsuccessful
applicants for follow up actions in connection with future applications.

Throughout this process, Regulation (EC) n° 45/2001 of the European Parliament and of the
Council of 18 December 2000 "on the protection of individuals with regard to the processing
of personal data by the Community institutions and bodies and on the free movement of such
data" will be respected by the Commission and its contractors. You will notably have the right
to access data concerning you in our possession and to request corrections.

Submission of a proposal implies that you accept that the personal data contained in your
proposal is made available as described above. It will not be used in any other way or for any
other purposes than those described above.

° Regulation (EU) No 1290/2013 of the European Parliament and of the Council of 11 December 2013 laying
down the rules for participation and dissemination in "Horizon 2020 - the Framework Programme for Research
and Innovation (2014-2020)" and repealing Regulation (EC) No 1906/2006 (OJ L 347, 20.12.2013, p. 81).
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1.9 Useful links

LIFE Regulation: Regulation (EU) No 1293/2013 of the European Parliament and of the Council of
11 December 2013 published in the Official Journal L 347/185 OF 20 December 2013:

http://eur-lex.europa.eu/leqgal-content/EN/TXT/?uri=uriserv:0J.L .2013.347.01.0185.01.ENG

LIFE Multi-annual Work programme 2014-2017:

http://eur-lex.europa.eu/legal-content/EN/TXT/?uri=0J:JOL 2014 116 R 0001

Financial Regulation:

http://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX:32012R0966
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2 Guidance concerning this call

2.1 Description of the activities

Under this call, proposals may be submitted only for actions aimed at the actual deployment
of volunteers and the exploration of the potential of using volunteer work for environmental
protection activities, mainly targeting Natura 2000 sites, species protected under the Birds
and Habitats Directives and ongoing LIFE projects.

Stretching over 18 % of the EU’s land area and almost 6 % of its marine territory, Natura
2000 is the largest coordinated network of protected areas in the world. It offers a haven to
Europe's most valuable and threatened species and habitats.

The aim of the network is to ensure the long-term survival of Europe's most valuable and
threatened species and habitats, listed under both the Birds and Habitats Directive.

The Commission, in close cooperation with Member States and stakeholders, has published
guidance documents with regard to the management of Natura 2000 sites and is
continuously gathering information on a large variety of approaches and best practices.

This call for proposals is aimed at selecting organisations in Europe which will deploy
volunteers for in-country volunteering in environment protection activities in line with the
European Solidarity Corps objectives.

The selected organisations could involve the volunteers directly for environmental protection
activities they organise or act indirectly through partner organisations. In both cases they will
be considered responsible for the respect of the minimum conditions applicable to volunteer
work.

Each organisation will have to arrange the placement for at least 100 volunteers in countries
of their residence (in-country volunteering ®) on activities focused on environmental
protection, nature conservation and restoration of natural areas and ecosystems (mainly
Natura 2000 sites and species protected by the Birds and Habitats Directive) at all levels.
Please note that the organisations that aim at engaging a larger number of volunteers
will have a greater chance of being selected.

Each volunteer will have to undertake activities of an overall duration between 2 and 12
months’. The activities could be discontinuous (i.e. during the weekends and the summer
holidays) if needed according to the will of the volunteer and the needs on the ground.

As soon as the Grant Agreement is signed, the beneficiary will receive the information
necessary to obtain access to the European Solidarity Corps portal and to the database of

® An in-country volunteer is a volunteer who is legally resident in the country where the project is located or has
the nationality of one of the European Union Member States, or of the following countries: Iceland,
Liechtenstein, ~ Norway, Turkey, and the Former  Yugoslav  Republic of Macedonia.
(http://europa.eu/youth/solidarity/fag_en).

* A month is equal to 21 working days.

16


http://europa.eu/youth/solidarity/faq_en

available volunteers. Before getting access to the portal and database, the beneficiary has to
agree with the rules of European Solidarity Corps charter (see Annex IV) and the rules of
data protection of volunteers' personal data.

The selected organisations will have to:

a. after having been awarded with the grant, register in the European Solidarity Corps
portal (See Annex Il for Accreditations requirements and obligation);

b. assess the needs and opportunities for volunteer tasks and define the basic features
of each placement in close collaboration with the organisation involved in the
environmental protection, nature conservation and restoration of natural areas and
ecosystems (mainly management of the Natura 2000 sites and species protected by
the Birds and Habitats Directive) as well as the organizations that identify the
priorities and the conservation measures for the site and the species;

c. select the volunteers only among the ones registered in the database of the
European Solidarity Corps having expressed their wish to volunteer for the kind of
activities the organisation is looking for;

The participation in an activity must be free of charge for volunteers. The essential
costs for volunteers' participation in the activity are covered by the LIFE grant or
through other means afforded by the participating organisations.

The following activities are not considered as a European Solidarity Corps activities
suitable under this call: occasional and unstructured volunteering; a work placement
in an enterprise; a paid job; a recreation or tourist activity; a language course;
exploitation of a cheap workforce; a period of study or vocational training;

d. discuss the scope and the features of the assignment with the volunteer and sign a
contract (see the contract in Annex ) specifying each aspect of the assignment
(duration, timetable, individual support, travel costs, accommodation arrangements (if
needed), payment schedule, etc..);

e. provide each volunteer with a minimum package which must include:

¢ the individual support/allowance in its entirety as defined in form 6B 'individual
support' OR the organizational support as defined in form 6B 'organisational
support’,

¢ the travel costs, as defined in forms F6B (if necessary),

e accommodation (if necessary),

e insurance,
The insurance must cover: accident, life, 3" party liability.

Regarding the coverage period:
- The coverage is throughout the volunteer services

- ltincludes travel to/from place of residence and in-country travel(s)®
linked to the assignment.

The insurance must complement the coverage by the European Health
Insurance Card® and/or national social security systems.

8 In-country travel excludes travelling between Member state and overseas country or territory.
° The European Health Insurance Card is a free, individual card which gives access to state-provided health case
in the EU (+ IS, LI, NO and CH).
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e 0N site mentoring services,
e tasks and activities for volunteers that respect the qualitative principles of the
European Solidarity corps, as described in the ESC Charter (see Annex llI
and Annex V),
e on-going task-related, personal and administrative support throughout the
duration of the activity, with the help of a mentor for the participants, involving
— where suitable - the Associated Partner(s).
Complementary services foreseen may include: carrying out dissemination and
information activities, awareness raising, coaching etc.

f. provide each volunteer with all other services considered suitable in view to ensure
the successful accomplishment of the tasks devoted to the volunteer (such as for
example training, tools, etc.);

g. monitor all the work conditions and provide each volunteer with a certificate
mentioning the tasks accomplished, an evaluation sheet to be filled in by the
volunteer etc. on the basis of the model provided by the European Commission;

h. report directly to the Commission after one year from the project start on the number
and timing of the volunteers mobilised to date, the activities undertaken by the
organisation, the results obtained in terms of contribution of the volunteers to the
environmental protection, the level of satisfaction of the volunteers and of the
organisation involved in the management of the Natura 2000 sites and species
protected under the Birds and Habitats Directive as well as in the definition of the
priorities and the conservation measures for the related sites, the lessons learned
and a detailed plan for the activities of the following year.

With this call the European Commission and DG Environment expect to achieve the following
results:

o Approximately 2500 European Solidarity Corps volunteers deployed to projects focusing
on environmental protection, nature conservation and restoration of natural areas and
ecosystems (mainly Natura 2000 sites and species protected by the Birds and Habitats
Directive);

¢ Involvement organisations participating in the projects and engaging min. 100 European
Solidarity Corps volunteers each;

o Assessment of the potential impact of volunteers in environment protection activities;

e Raising awareness about the opportunities offered by the European Solidarity Corps
among the organisations managing Natura 2000 sites and species protected by the
Birds and Habitats Directive;

e Raising awareness and ownership of Natura 2000 sites and species protected by the
Birds and Habitats Directive as a common resource for maintaining and restoring
biodiversity across Europe;

e Building capacity and supporting ongoing LIFE projects
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¢ Raising awareness, promoting cooperation and exchanging experience at Union level in
the context of rural development support to environmental protection, nature
conservation and restoration of natural areas and ecosystems (including Natura 2000);

e Offering opportunities for volunteers to gain valuable learning experience and develop
their potential.

2.2 How to conceive a LIFE Preparatory project proposal?

A proposal for a LIFE Preparatory project must be designed to respond to the specific needs
described in the previous section. Actions must be clearly related to the objective(s) of the
project, and be completed within the duration of the project. Furthermore, the long-term
sustainability of the investments should be guaranteed. As a general principle, all actions
included in the project should be new and additional to the work undertaken by the applicant
prior to the projects. The call does not exclude the entities which have experience in
deployment of volunteers or have conducted such activities before.

When preparing your proposal, the following main types of actions must be covered and
clearly distinguished:

A. Implementation actions (obligatory),
B. Communication and awareness raising (obligatory),
C. Project management and monitoring of project progress (obligatory).

2.2.1 Implementation actions (A actions - obligatory)

These are the core — and related supporting - actions of the proposals. They may not
include preparatory actions that have been completed prior to the start of the project.

All actions should:

¢ Dbe clearly related to the objective(s) of the project;

e not be research actions, unless they fall under the exceptions described in point
1.7.16 of this Guide,

e Consume the minimum of 40% of the total budget

The impact of these actions must be monitored and reported during the project.

Core actions supported under this call must include:

e Engaging in-country volunteers to assist on tasks related to environmental protection,
nature conservation and restoration of natural areas and ecosystems (in particular
within the Natura 2000 network and species protected by the Birds and Habitats
Directive). This includes selection, placement, preparation and management of
volunteers and related communication activities such as: promotion, awareness
raising etc.

Activities to support the implementation of the main actions may include:

e Awareness campaign to attract volunteers including on EU level environmental and
rural development policy (EAFRD)
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e Capacity building of hosting organisations and existing LIFE projects e.g. supporting
existing LIFE projects with the work of volunteers;

e Training courses for volunteers;

e Activities to reinforce and foster partnership building among e.g. parties taking part in
the project, another bodies willing to deploy volunteers etc.

2.2.2 Communication and awareness raising (B actions - obligatory

Activities within communication and awareness raising may include:
e Seminars and workshops
¢ Exchange of good practice between e.g. participating organisations

Note that certain communication actions are obligatory for preparatory projects and should
therefore be explicitly foreseen in the proposal as separate actions. These include
advertising and use of the LIFE logo, Natura 2000 logo and European Solidarity Corps logo
and mentioning of the rural development policy (EAFRD).

In addition projects will typically include:

¢ information activities to the general public and stakeholders aimed at facilitating the
implementation of the project;

e public awareness and dissemination actions aimed at publicising the project and its
results both to the general public and to other stakeholders that could usefully benefit
from the project's experience;

The range of possible actions for both types of communication actions is large (media work,
organisation of events for the local community, didactic work with local schools, seminars,
workshops, brochures, leaflets, newsletters, films/DVDs, technical publications, ...), and
those proposed should form a coherent package and be in line with the objectives of the
project. Each communication and dissemination action must clearly define and justify its
target audience, and should be expected to have a significant impact. To be effective, these
actions should in general begin early on in the project. The organisation of large and costly
scientific meetings or the financing of large-scale visitor infrastructures is not eligible.

Each proposal should assess the range of related projects and include, if possible, an action
entitled "Networking with other LIFE and/or non-LIFE projects”. Where there are related
projects that have been financed under LIFE, this action should include visits, meetings,
exchange of information, and/or other such networking activities with an appropriate number
of other relevant LIFE projects (ongoing or completed). The project shall also disseminate
relevant descriptive information, implementation updates and results to the rural
development networks such as National Rural Networks (NRNs) and the European Network
for Rural Development (ENRD)

See articles 1.7 and 11.8 of the General Conditions of the LIFE Model grant agreement for full
details of communication and dissemination requirements. The LIFE website
http://ec.europa.eu/environment/life/toolkit/comtools/index.htm also contains detailed advice
on communication and dissemination actions, in particular LIFE Nature: Communicating with
stakeholders and the general public — Best practices examples for Natura 2000.
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2.2.3 Project management and monitoring of project progress (C actions
- obligatory)

Activities within project management and monitoring of project progress may include:

e Coordination of volunteers and cooperation activities with the participating
organisations

The call brings together three EU level policy tools in order to boost the practice of using
volunteer work. Based on the common environmental protection objectives as regards
Natura 2000 sites, LIFE and the EAFRD provide financial resources, while LIFE and the
European Solidarity Corps provide the delivery mechanisms. Consequently, all
communication, awareness raising, project monitoring and reporting on results activities
should clearly refer to all of these three EU policy tools and all materials should bear the
respective logos and funding acknowledgements.

Every project proposal must contain an appropriate amount of these actions, which typically
involve:

e Project management, activities undertaken by the beneficiaries exclusively for the
management of the preparatory project (administrative, technical and financial
aspects) and for meeting the LIFE reporting obligations. The technical project
management may be partially outsourced. Outsourcing of project management is
possible, provided the coordinating beneficiary retains full and day to day control of
the project. The proposal should clearly describe how this control will be guaranteed.
The project management structure must be clearly presented (including an
organigramme and details of the responsibilities of each person and organisation
involved). It is strongly recommended that the project management staff has previous
experience in project management. If a coordinator or project manager also directly
contributes to the implementation of certain actions, an appropriate part of his/her
salary costs should be attributed to the estimated costs of those actions.

e Specific training relevant to the project, workshops and meetings for the beneficiaries'
staff, where these are required for the achievement of the project objectives.

e All projects have to ensure monitoring of the outputs and outcomes of the
project, in particular as regards the indicators identified in the application phase as
the environmental objective the project focusses on (e.g. effects on the targeted
Natura 2000 sites or species of the Birds and Habitats Directive) and the mandatory
indicators related to the awareness raising, capacity building, and socio-economic
effects of the project (for further guidance refer to:
http://ec.europa.eu/environment/life/toolkit/pmtools/life2014 2020/documents/160215

LIFEproject level outcome _indicators.pdf pp.1-6).

e In addition, if relevant to the specific need targeted, each proposal must include an
action aimed to assess the socio-economic impact of the project actions on the
local economy and population. This can take the form of a study consolidating the
data and results over the project lifetime, to be delivered with the Final Report.
Projects should aim to increase social awareness and acceptance of the benefits of
protecting the environment or climate. Examples of positive effects of the project are:
direct or indirect employment growth, enhancement of other activities (e.qg.
ecotourism) aimed to develop supplementary income sources, offsetting social and
economic isolation.

e After-LIFE Plan The coordinating beneficiary should produce an “After-LIFE
Plan” as a separate chapter of the final report. This plan shall set out how the actions
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initiated in your LIFE project will continue and develop in the years that follow the end
of the project. It should give details regarding what actions will be carried out, when,
by whom, and using what sources of finance. A separate C-action for this plan
should be added to the proposal and the plan must be added to the list of
deliverables.
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3 Completing the Application

There are 4 sets of application forms: A, B, C (technical forms) and F (financial forms). The
financial forms are in a separate Excel file.

3.1 Technical application forms

The technical part of the LIFE Preparatory Project application file consists of 3 parts (A, B
and C) available for download as a single Word file.

While filling in the technical forms A — C, please respect the standard A4 format.
All forms are mandatory and must be fully completed, except:

o if there are no associated beneficiaries, the associated beneficiary declaration (form
A4) and profile (form Ab);

e if there are no co-financers, form A6.

Where forms are not obligatory or where you have no specific information to put on certain
parts of obligatory forms, you are strongly advised to indicate "not applicable" or "no
relevant information" or an equivalent indication.

A Forms — Administrative information

Form Al- Project application

Project title (max 120 characters): It should include the key elements and objective of the
project, such as the specific need addressed. Note that the Commission may ask you to
change the title in order to make it clearer. The title of the project must be in English, even if
the proposal itself is submitted in a different language.

Project acronym (max 25 characters): The acronym must contain the word 'LIFE', e.g.
'LIFE N2K volunteers'.

Project location: Please indicate the NUTS codes of the areas, and where applicable, the
Biogeographic Region(s), water bodies, the Natura 2000 site(s), the ecosystems and their
services, and/or the habitats which will be targeted by the project.

Expected start date: The earliest possible start date is the 1% of December 2017. Please
use the following format for all dates: DD/MM/YYYY.

Expected end date: Type in the date in the format DD/MM/YYYY.

List of Beneficiaries: Please use the names from form A2 and A5.

Form A2- Coordinating beneficiary profile

Legal Name: The legal name is the official of name of the applicant, who will become the
coordinating beneficiary.
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Short Name (max 10 characters): The coordinating beneficiary should be identifiable
throughout the technical proposal forms and the financial proposal forms (FC and F1 — F6)
by its short name.

Legal Status: Select one of the following 3 choices: Public body, Private commercial or
Private non-commercial (including NGOs). Tick the appropriate box. Further guidance on
how to distinguish private entities from public bodies can be found in section 1.5 of this
document.

Value Added Tax (VAT) number: If applicable, provide the entity's VAT number in the VAT
register.

Legal Registration Number: If applicable, provide the entity's legal national registration
number or code from the appropriate trade register (e.g. the Chamber of Commerce
register), business register or other.

Registration date: Type in the date in the format DD/MM/YYYY or use the calendar
functionality.

Legal address: Enter Street name and no., PO Box, Town / City, Post code.

Member State: Use the relevant Member State code as indicated at:

http://epp.eurostat.ec.europa.eu/portal/page/portal/nuts nomenclature/introduction

Contact person information: The function of the person in charge of coordinating the
proposal could be: Project coordinator; contact person, other.

Legal Representative: Insert the name of the Legal representative of the entity. This is the
person who legally represents the entity to the outside and signs contracts for the entity.

Department/Service Name: Name of the department and/or service in the entity, co-
ordinating the proposal and for which the contact person is working. The address details
given in the fields which follow must be for the department / service and not the legal address
of the entity.

E-mail: This e-mail address will be used by the Commission as the single contact
point for all notifications of correspondence availability with the applicant during the
evaluation procedure.

Brief description of the activities of the beneficiary: Please describe the entity, its legal
status, its activities and its competence in environment, particularly in relation to the
proposed actions. The description given should enable the Commission to evaluate the
technical reliability of the coordinating beneficiary, i.e. whether it has the necessary
experience and expertise for a successful implementation of the proposed project.

For private non-commercial entities please provide the key elements that prove that the
entity is recognised as such.

In case an affiliated entity to a private beneficiary will be involved in the project, this affiliated
entity, its relationship to the beneficiary and its activities and competence should also be
described in this section.

Form A3a- Coordinating beneficiary declaration
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Before completing this form, please check that the beneficiary does not fall into any of the
situations listed in Articles 106(1) and 107 of the Financial Regulation (Regulation (EU,
EURATOM) No 966/2012 of the European Parliament and of the Council of 25 October 2012
on the financial rules applicable to the general budget of the Union and repealing Council
Regulation (EC, Euratom) No 1605/2002, OJEU L 298 of 26.10.2012, p.1.; see http://eur-
lex.europa.eu/legal-content/EN/TXT/?uri=0J:L:2012:298:TOC).

Financial contribution of the beneficiary, actions in which it will participate: Amount to
be provided in Euro (€). The amount indicated here must be identical with the amount
indicated as corresponding to the beneficiary's contribution in the financial forms FA and FC.
This amount must be greater than 0€ and cannot include any funding specifically obtained
(or earmarked) for the project from other public or private sources (this is co-financing). List
all the actions in the implementation of which the beneficiary will participate. Indicate the total
cost (in Euro) of the beneficiary's part: this amount must be coherent with the costs indicated
in forms C and in the financial form FB; it must cover the total costs including costs of staff,
and overheads. Furthermore, the sum of the estimated total costs mentioned in forms A3 and
A4 must equal the total cost of the project as shown in forms Al and FA.

Signature: The form must be signed and the signature must be dated. The name and
status of the person signing t{he form must be clearly and legibly indicated.

Form A3b- Public Body Declaration

Signature: The form must be signed and the signature must be dated. The name and
status of the person signing the form must be clearly and legibly indicated.

Form A4- Associated Beneficiary Declaration and Mandate

If the project foresees associated beneficiaries, this form becomes compulsory. Complete
one form per associated beneficiary (A4/1, A4/2, A4/3, etc.).

For completing this form, please see instructions for form A3a above.

Form A5- Associated Beneficiary Profile

If the project foresees associated beneficiaries, this form becomes compulsory. Complete
one form per associated beneficiary (A5/1, A5/2, A5/3, etc.).

Legal Status: Select one of the following 3 choices: Public body, Private commercial or
Private non-commercial (including NGOs). Tick the appropriate box. Further guidance on
how to distinguish private entities from public bodies can be found in section 1.5 of this
document.

For completing this form, please also see instructions for form A2 above.

Form A6 — Co-financers

Note that the co-financer contribution will have to be entered also in form FC (see
below).
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Status of the financial commitment: please indicate either "Confirmed" or "To be
confirmed". If the status is "to be confirmed", this must be explained. Note that at a later
stage in the selection process you will be required to provide the A6 form with status
"confirmed".

Important note: A coordinating / associated beneficiary should only appear in the proposal
with that single role of coordinating / associated beneficiary and not also as a co-financer. In
case a coordinating / associated beneficiary wishes to be a net financial contributor to the
project, they should still only submit forms A2/A3 or A4/A5 in which their financial contribution
may be higher than their foreseen costs. A co-financer should not be technically involved in
the project.

Form A7 — Other proposals submitted for European Union funding

Clear and complete answers must be provided to each question. LIFE projects should not
finance actions that are better financed by other EU funding programmes (see
"Complementarity with other EU funding programmes" in the section on general principles).
Applicants must therefore verify this aspect carefully (please note point 1 of the
declaration in form A3 that you have to sign) and provide the fullest possible information in
their answers. Supporting documents (e.g. extracts from the texts of the relevant
programmes) should be provided (as far as possible and appropriate).

B Forms — Technical summary and overall context of the project

Form Bl — Summary description of the project (to be completed in English, max. 2
pages)

Please provide a Summary Description of your project. The description should be structured,
concise and clear. It should include:

e Project title: see instructions for form Al.

e Project focus: this must correspond to one of the specific needs listed in section 2.1

e Objectives of the project: Please provide a detailed overview of all project
objectives, listing them by decreasing order of importance. These objectives must be
realistic (be achievable within the timeframe of the project with the proposed budget
and means), measurable (quantifiable when possible) and clear (without ambiguity).

As for example:

o Number of volunteers they can attract and host

o Type of service offered together with a detailed description of fields of work
(themes) and description of the activities and their locations within each field
of work. A number of positions should be assigned to each type of work.
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o Description of the arrangements for accommodation, if needed. Including: the
number of places, the respective addresses, the types of accommodation,
including the standard, available facilities, number of people/room etc.

o Information on how to enroll for insurance

o The working scheme: working days, working hours, number of hours per
week/ day, breaks etc.

o Description of the scheme for advertising the European Solidarity Corps in
order to attract further volunteers locally;

o Project management organogram
o Mentoring for volunteers (topics, frequency, sites...)

o What type of training will be provided upon arrival and description of the
training and trainers' profiles;

o Information about volunteer's individual allowance or organisational support
o How they plan to involve Natura 2000 managing bodies;

o Detailed description of the concrete conservation actions that will be
implemented by the volunteers (what, where, how; e.g. number of restored or
cleaned hectares).

Actions and means involved: Please explain clearly what means will be utilised
during the project to reach the objectives indicated above (financial means should not
be indicated). Please ensure that there is a clear link between the proposed actions
and means and the project's objectives.

Expected results (quantified as far as possible): Please list the main results
expected at the end of the project. The expected results must be concrete, realistic
and quantified as far as possible. Since the project's final achievements will be
judged against its expected results, please make sure that the expected results are
well defined and well quantified. For further information, please refer to:
http://ec.europa.eu/environment/life/toolkit/pmtools/life2014_2020/documents/160215
_LIFEproject_level _outcome_indicators.pdf. pp1-6

Form B2 -- State of the problem targeted (max 10,000 characters)

Please provide a clear description of the present situation in regard to the specific need
targeted by your proposal, as well as in regard to the environmental issues linked to your
proposal. Describe any previous research and experience carried out in preparation for the
project implementation.

Form B3- Efforts for reducing the project's "carbon footprint" (max. 1000 characters)

Please explain how you intend to ensure that the "carbon footprint" of your project remains
as low as is reasonably possible.
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Form B4 — Stakeholders involved (max 8,000 characters)

Indicate the stakeholders the proposal intends to involve and how. Please indicate what kind
of input you expect from them and how their involvement will be used in and useful and/or
needed for the project. Please indicate the connection to Natura 2000 site(s) and link to
existing LIFE project(s) (if relevant).

Form B5 — Expected constraints and risks related to the project implementation and
mitigation strategy (max 12,000 characters)

It is important that project applicants identify all possible internal or external events
("constraints and risks") that could have major negative impacts on the successful
implementation of the project. Please list such constraints and risks, in decreasing order of
importance, indicating one main constraint or risk per paragraph. Please also indicate any
possible constraints and risks due to the socio-economic environment. For each constraint
and risk identified, please indicate how you envisage overcoming it. Please ensure that the
list is coherent with the "constraints and assumptions" indicated in the C1 forms.

The experience of the LIFE programme has shown that some projects have difficulties
completing all actions within the proposed project duration, due to unforeseen delays and
difficulties encountered during the project. It is important that applicants identify all possible
external events ("constraints and risks") that could cause such delays. Applicants should
describe in Form B5 how these issues are taken into account and how they envisage
overcoming potential problems.

You are also strongly advised to include in this section any details on licenses or permits,
etc., and to indicate what support you have from the competent bodies responsible for
issuing such authorisations. To pre-empt unforeseen problems, good communication and
consultation with the competent authorities in charge of these procedures is essential. This
should already be done at the beginning of the LIFE proposal preparation.

Finally, please detail also how you have taken into account the risks identified into the
planning of the project (time planning, budget, etc.) and the definition of the actions.

Form B6 - Continuation / valorisation of the project's results after the end of the
project:

Describe how the project will be continued after the end of the LIFE funding and what actions
are required to consolidate the results in order to ensure the sustainability of the project's
outcomes. Please indicate what mechanisms will be put in place to ensure that this will be
done. Please note that information provided in this section is indicative and will have to be
updated during the life of the project.

In particular, please reply to the following questions:
e Which actions will have to be carried out or continued after the end of the

project? (max 5,000 characters) Please list such project actions indicating their
reference (e.g. Al, A2...) and title.
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How will this be achieved? Which resources will be necessary to carry out
these actions? (max 5,000 characters) Please indicate how the above actions will
be continued after the project, by whom, within what timeframe and with what
financing.

To what extent will the results and lessons of the project be actively
disseminated after the end of the project to those persons and / or
organisations that could best make use of them? (Please identify these
persons [/ organisations) (max. 5,000 characters): Please indicate how
dissemination activities will continue after the end of the project. Please list the
persons / organisations that have been so far identified as targets for these
dissemination activities.

See also:

http://ec.europa.eu/environment/life/toolkit/pmtools/life2014 2020/documents/160215
LIFEproject level outcome indicators.pdf pp.1-6

C Forms — Detailed technical description of the proposed actions

Under this part, the applicant must list all the actions which will be implemented under
the project. There are 3 types of actions:

A. Implementation actions (obligatory),
B. Communication and awareness raising (obligatory),
C. Project management and monitoring (obligatory).

Under each type of action (A, B, C), the applicant must list the different actions: Al, A2, A3...
B1, B2 ... C1, C2 ... etc. It is recommended that each action which is expected to have an
important output for the project (e.g. preparation of an action plan, recruitment of new staff,
etc.) is presented as a separate action. Do not divide actions into sub-actions.

The actions must be described as precisely as possible, however the description of an action
should not exceed 1 page.

The description of each action should clearly indicate the links with other actions and should
clearly (and in quantitative terms) indicate how it contributes to the project's overall
objectives. There should be a clear coherence between the technical forms and the
financial forms.

For each action, the applicant should provide the following information:

Name of the action: Please ensure that the name is short (maximum 2 lines) and
that it clearly reflects the objective of the action.
Description (what, how, where and when): Please describe the content of the

action indicating what will be done, using what means, on which location/site, with
what duration and with what deadline.

Reasons why this action is necessary: Please indicate why the action is necessary
and how it will contribute to reaching the project's objectives.
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Constraints and assumptions: Indicate what may prevent you from implementing
the action as planned and what will be done to address this risk. Please ensure that
these constraints and assumptions are in line with those indicated on Form B5.

Beneficiary responsible for implementation: Please indicate which of the project's
beneficiaries will be in charge of the implementation of this action. In case an
affiliated entity to a private beneficiary will be involved, its role should be specified.
Should more than one beneficiary be implicated, please give full details of which
beneficiary is responsible for what in the "Description (what, how, where and
when)" section.

Expected results (quantitative information as far as possible): Please indicate
concisely what results will be achieved at the end of the action (e.g. five new staff
members trained, 10 ha of invasive species removed) and what deliverable products
(e.g. information brochures) will be produced.

Indicators of progress: Please indicate how progress of this action will be
measured.

Cost estimation: Please summarise how you have estimated the cost of this action
(e.g. no. days * average cost / day). Do not simply indicate the total cost of the action,
you must give details of the different calculations and estimations on which this total
cost is based. Please verify that the costs indicated here are consistent with the data
on the financial forms.

Please find below indication on the additional information to be provided for specific actions.

Important note:

> All calculations and detailed cost breakdowns necessary to justify the

cost of each action should be included in the financial forms F. In order
to avoid repeating the financial information (with the risk of introducing
incoherencies), Part C should only contain financial information not
contained in the financial forms (e.g. details explaining the elements
included in unit rates).

All forms in this section may be duplicated, so as to include all essential
information.

Any action that is sub-contracted should be described just as clearly as
an action that will be directly carried out by the beneficiaries.

Form CO — List of all actions

Please list all the actions foreseen in the project, per type of action (A, B, C)

Action number: Indicate the number of each action, i.e. the letter of the category +
its number in that category, e.g. A1, A2...,B1, B2,..., C1, C2,...
Name of the action: Please ensure that the name is short (maximum 2 lines) and

that it clearly reflects the objective(s) of the action.

Additional rows can be inserted in the tables by using the tab function.

Form Cla— A. Implementation actions (obligatory)
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The output of each A action should be indicated in the 'expected results' section. It should
be concrete, measurable (quantified when possible) and with a clear benefit for the
project objectives. This benefit should be measurable and should be measured and
evaluated under monitoring actions(s) proposed in form C1b.

In case some of these implementation actions depend on actions to be undertaken outside of
the project, please indicate this clearly.

If appropriate, explain how, by whom and through which financing source the action will be
continued after the project period. Note also that any anticipated payments for actions that
take place after the end of the project are not eligible for LIFE funding.

Form Clb — B. Actions for communication and for dissemination of project lessons

(obligatory)

For each action, please specify and justify the target audience. If an action involves
meetings, you should specify how many meetings, where, when, who will attend, what will be
discussed, how many persons are expected and how this will contribute to meeting the
objectives of the project. If an action concerns brochures, leaflets, publications..., specify how
many copies, how many pages (size, colour...), to whom they will be distributed and when.
Should an action concern a film, specify the format, duration, number of copies, where it will
be shown, etc. Should beneficiaries plan to present the project results in national /
international events (conferences, congresses), the relevance and added value for the
project should be clearly explained.

All actions should specify the expected results in qualitative and quantitative terms e.g. 2500
persons informed, 3000 newsletters circulated...), indicating how this serves the project's
objectives.

The following dissemination activities should be included among the actions on form C1b:

e A description of the project shall be included in an existing website of the
applicant (with the LIFE, Natura 2000 and European Solidarity Corps
logos and reference to rural development (EAFRD)), and full details of its
objectives, actions, progress and results should be provided. The web
site shall be regularly updated during the project period. The same
information shall be provided to the networks for rural development
(NRNs and ENRD).

e Networking with other projects (including LIFE Ill, LIFE+ and/or LIFE
projects, as well as projects financed under other programmes such as
Horizon 2020 or the European Structural & Investment Funds),
information exchange activities etc. should be presented as one distinct
B-category obligatory action with a separate budget.

e Brochures, leaflets, newsletters advertising the project and attracting
the volunteers, presenting the opportunities and voluntary activities.
Specify exactly what is planned (subject matter, number of copies,
distribution to whom). Note that all such material charged to LIFE must
bear a clear reference to LIFE financial support (including LIFE, Natura
2000 and European Solidarity Corps logos and references to rural
development (EAFRD)) to be considered eligible for reimbursement and
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that one copy of each product must be annexed to the
progress/intermediate report or final report at the latest.

¢ Social media advertising
The following dissemination activities are allowed:

e Media work (press conferences, meetings with or visits by journalists,
preparing articles for the press ...).

e Organisation of events: e.g., public information meetings, meetings with
interest groups, guided visits... Describe exactly what is planned and how
it contributes to the objectives of the project. Describe final output.

o Workshops, seminars, conferences: If (one or more) beneficiaries are
attending, specify which (if known already). If (one or more) beneficiaries
are organising, describe exactly what the topic will be, how it contributes
to the project objectives, who will be invited (whenever possible,
beneficiaries implementing or having implemented similar projects ought
to be invited in order to foster networking). Finally, describe the output of
each event and how it will be disseminated.

Form Clc — C. Project management and monitoring of project progress (obligatory)

The applicant should list the different actions aiming at managing/operating the project and
monitoring the progress of the actions.

Overall project management:

Each project should include one or several distinct actions named "Project management by
(name of the beneficiary in charge)". This/these action(s) should include a description of the
project management staff and describe management and reporting duties of the project
beneficiaries. The management should be described, even if no costs are charged for this to
the project. Reporting should include the preparation of the progress report and final report
with payment requests.

Please include a management chart (organogram) of the technical and administrative staff
involved. This chart must provide evidence that the coordinating beneficiary (Project
Manager) has a clear authority and an efficient control of the project management staff, even
if part of the project management would be outsourced. Explain if the management staff has
previous project management experience.

Audit:

Where required (i.e. when EC contribution to a beneficiary exceeds 750,000 EUR), an
independent auditor nominated by the coordinating beneficiary should verify the financial
statements provided to the Commission in the final project report. This audit should not only
verify the respect of national legislation and accounting rules but should also certify that all
costs incurred respect the General Conditions of the LIFE Model Grant Agreement. In the
financial forms, the costs for the audit should be under the budget item “external assistance”.

“After-LIFE Plan”:
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The coordinating beneficiary should produce an “After-LIFE Plan” as a separate chapter of
the final report. This plan shall set out how the actions initiated in your LIFE project will
continue and develop in the years that follow the end of the project, and how the longer term
capacity to implement the LIFE programme will be assured. It should give details regarding
what actions will be carried out, when, by whom, and using what sources of finance.
A separate C-action for this plan should be added to the proposal and the plan must be
added to the list of deliverables.

Form C2 — Deliverable products, milestones of the project, and reporting schedule

Deliverable products: Please list all deliverable products chronologically according to their
deadline for completion. Deliverable products are all those tangible products that can be
shipped (e.g. brochures, studies and other documents, software, videos, etc.). For each
deliverable, please include the number of the associated action (e.g. A1, C5 etc.) and the
deadline for its completion (day/month/year). Please note that any deliverable product will
have to be submitted as a separate document (bearing the LIFE, Natura 2000 and
European Solidarity Corps logos) to the Commission together with an activity report.

Milestones: Please list all project milestones chronologically according to their deadline for
delivery/achievement (day/month/year). Project milestones are defined as key moments
during the implementation of the project e.g. "Nomination of the Project Manager",
“Completion of new recruitment”, etc. Milestones (or corresponding documents) do not need
to be submitted to the Commission but they need to be detailed in your activity reports, and
you shall indicate whether the milestone has been completed or not.

Activity reports foreseen: The coordinating beneficiary shall report to the Commission
about the technical and financial progress of the project after the first 9 months from the
project start (1% Progress Report), not later than 1 month after this period. The project's
achieved results and possible problems should be highlighted in this report. For projects with
a duration exceeding 24 months, a second Progress Report should also be foreseen in order
to ensure that at least one report is received every 18 months. One "Final Report with
payment request" covering the entire project period shall be submitted not later than 3
months after the project end date.

Form C3 - Timetable

In the table, please list all actions ordered by number and using their numbers and names.
Please use the same number and title of action as presented in the project proposal (e.g. Al,
A2 ...etc.). For each project action, please tick the action's implementation period. Please
ensure that the timetable is presented on one page only. You may use the 'landscape' page
setup format if necessary.

When planning the implementation period of your project, please bear in mind that the
project cannot start before 1°' of December 2017. Also, please add an appropriate safety
margin at the end of the project, to allow for the inevitable unforeseen delays.
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3.2 Financial application forms

The financial part of the LIFE Preparatory project application file consists of 11 forms (FA,
FB, FC, F1, F2, F3, F4, F5, F6A, and two F6B forms). It is available for download as an
Excel file.

Please note that only those cost categories that are relevant to Preparatory Projects are
mentioned in this section; there are additional cost categories mentioned in the General
Conditions of the LIFE Model Grant Agreement which are not eligible for Preparatory
Projects.

Costs, other than individual and organisational support, as well as the travel costs of
volunteers, will be defined by applying a maximum co-financing rate of 60 % to the
eligible costs actually incurred and declared by the beneficiary(ies).

Reimbursement of travel costs, individual support for volunteers and organisational
support: This cost is based on unit costs defined in Forms F6, and EU contribution
will be calculated by applying a maximum co-financing rate of 75 % to the unit costs
declared by the beneficiary(ies).

General remarks

The project's budget should be prepared in consideration of the General
Conditions of the LIFE Model Grant Agreement. The EU contribution will be
calculated on the basis of eligible costs. Only costs incurred during the lifetime
of the project should be included. In case the signature date is after the start
date, costs shall in any case, not be incurred before the start of the project (1
December 2017 at the earliest).

The coordinating beneficiary and associated beneficiaries, as well as other companies which
are part of the same groups or holdings, cannot act as sub-contractors.

Internal invoicing (i.e. costs which result from transactions between departments of a
beneficiary) is not allowed, unless it is possible to prove that such transactions represent the
best value for money and exclude all elements of profit, VAT and overheads.

All contracts attributed under any of the cost categories should respect the principle of
absence of conflict of interest, regardless of the amount involved.

Value added tax paid by the beneficiaries is eligible except for:
a) taxed activities or exempt activities with right of deduction;

b) activities engaged in as a public authority by the beneficiary.

Cover page:

Please fill in the acronym of your proposal as stated in the technical forms.
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Form FA - Budget breakdown and project funding

This form is filled in automatically, based on the data provided in the other forms in this
section. Please do not modify any cells.

The form summarises the financial structure of the project, by providing a budget breakdown
for the project and an overview of the financing plan.

Form FB — Cost breakdown for actions

For every action described in the technical forms C1, a detailed breakdown of the total
projects costs should be provided on this form. Please use the same numbers and names
for the actions as in forms C1.

This form is very useful in order to link technical outputs and costs, and to thus show cost
effectiveness of the actions. Particular attention should be given to the coherence of the
presented costs with the costs included in forms F1-F6.

Depending on the number of actions, rows may have to be added on this table. Information
should be consistent with the contents of the technical forms.

In the overhead cell, you should indicate the actual overhead amount in absolute figures that
you wish to charge to the project, bearing in mind that it cannot be more than 7% of direct
costs of each beneficiary.

Form FC — Project funding breakdown

This form describes the funding of the project by the beneficiary/ies, as well as the EU
contribution requested per beneficiary.

Goods or services which are to be provided “in kind”, i.e. for which there is no cash-flow
foreseen, should not be included in the project's budget.

Beneficiary country: Select the relevant Member State code of the beneficiary as indicated

at:

http://epp.eurostat.ec.europa.eu/portal/page/portal/nuts nomenclature/introduction

Beneficiary short name: Please use the short name given in the Coordinating beneficiary
and Associated beneficiary profiles in the LIFE technical forms A2 and A5.

Total costs of the actions in €: Indicate the total costs of the actions undertaken by the
beneficiaries as in the LIFE technical forms A3 and A4. The sum of beneficiaries' "total costs
of the actions" must equal the total cost of the project as shown in form FA and in the
technical form Al.

Coordinating beneficiary contribution: specify the amount of financial contribution
provided by the coordinating beneficiary. The amount indicated here should be the same as
in the LIFE technical form A3.

Associated beneficiary contribution: Indicate the financial contribution from each
associated beneficiary, as in the LIFE technical form A4. These amounts cannot include any
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funding obtained from other public or private sources specifically earmarked for the project or
for a part of it.

Co-financers contribution: Indicate the financial contribution from each co-financer, as in
the LIFE technical form A6.

Amount of EU contribution requested: Specify the amount of EU financial contribution
requested by the coordinating beneficiary and each of the associated beneficiaries. This
amount must be in accordance with the General Conditions of the LIFE Model Grant
Agreement.

Forms F1 to F6

General remarks

All costs must be rounded to the nearest Euro and must exclude value-added tax
(VAT) when the beneficiary can recover this cost from its national authorities. If the
number is zero, put zero or leave the cell empty.

Form F1 — Direct personnel costs

General: The salary costs of public body personnel may be funded only to the extent that
they relate to the cost of project implementation activities that the relevant public body would
not have carried out had the project concerned not been undertaken. The personnel in
guestion, irrespective of whether they are working full or part time for the project, must be
specifically seconded/assigned to a project; the individual assignment shall either take the
format of a contractual document or that of a letter of assignment signed by the responsible
service or authority of the relevant beneficiary.

Moreover, the sum of the public bodies' contributions (as coordinating beneficiary and / or
associated beneficiary) to the project budget must exceed (by at least 2%) the sum of the
salary costs of their non-additional staff charged to the project. The definition of ‘additional’
personnel costs include the costs of all personnel — permanent or temporary — of public
bodies whose contracts or contract renewals:

start on or after the start date of the project or after the date of signature of the grant
agreement by the Commission in case this signature takes place before the project start
date, and

specifically mention the LIFE project

Beneficiary short name: Please use the short name given in the Coordinating beneficiary
and Associated beneficiary profiles in the LIFE technical forms A2 and A5.

Action number: Please insert the number(s) of the action(s) in which each member of
personnel will be involved.

Type of staff: Please indicate "additional" if the personnel fall under the above definition of
additional staff, else blank. If an action is going to be carried out by both additional and non-
additional personnel, please split the personnel costs for the action in two lines.
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Note that service contracts with individuals may be charged to this category on condition that
the individual concerned works in the beneficiary's premises and under its supervision and
provided that such practice complies with the relevant national tax and social legislation.

Important: The time which each employee spends working on the project shall be recorded
on a timely basis (i.e. every day, every week) using time sheets or an equivalent time
reqistration system established and certified regularly by each of the project beneficiaries.

Category/Role in the project: You should identify each professional category in a clear and
unambiguous manner to enable the Commission to monitor the labour resources allocated to
the project. When the professional category is not explanatory of the role that the person will
play in the project, you should also include this information. Examples of staff
categories/roles in the project are: senior engineer/project manager; technician/data analysis,
administrative/financial management etc.

Daily rate: The daily rate charged for each member of personnel is calculated on the basis
of gross salary or wages plus obligatory social charges, any other statutory cost but
excluding any other costs. For the purpose of establishing the budget proposal, the salary
may be calculated based on indicative average rates which are reasonable to the concerned
category of personnel, sector, country, type of organisation, etc. Please take predictable
salary increases into account when estimating the average daily rates for the project
duration.

Please note that the rates indicated in the budget proposal must not be used when reporting
the costs of the project. The rates reported should be based on actual costs incurred, i.e. the
actual gross salary, obligatory social charges and any other statutory costs, and the actually
productive working time for a given year.

The total number of person-days per year should be calculated on the basis of the total
working hours/days according to national legislation, collective agreements, employment
contracts, etc. An example for determining the total productive days per year could be as
follows (provided what is established in the appropriate legislation):

Dayslyear 365 days
Less 52 weekends 104 days
Less annual holidays 21 days
Less statutory holidays (bank holidays) 15 days
Less illness/other (when relevant) 10 days
= Total productive days 215 days

Number of person-days: The number of person-days needed to carry out the project.

Direct personnel costs: Calculated automatically by multiplying the total number of
person-days for a given category by the daily rate for that category.
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Form F2 — Travel and subsistence costs - Costs for travel and subsistence, other than
costs for volunteer travels.

Note: Under this budget category applicants should foresee the travel costs for 2 persons
from the project to attend a kick-off meeting with the Commission representatives in
Brussels.

General: The organisation's travel and subsistence costs (except travel for volunteers) can
be declared under this cost category. Costs related to the attendance of conferences, such
as conference fees, should be reported under other costs. The cost of participation in a
conference is only considered eligible if the project is presented at the conference. The
number of participants in conferences is limited to those for whose attendance there is a
valid technical justification.

Beneficiary short name: Please use the short name given in the Coordinating beneficiary
and Associated beneficiary profiles in the LIFE technical forms A2 and A5.

Action number: Please insert the number(s) of the action(s) to which each cost is related.

Destination (From / To): ldentify the origin and destination of the trips. Specify the country
and city name, if already known.

Purpose of travel: The purpose of travel must be clearly described, in order to allow an
assessment of the costs in relation to the objectives of the project (examples: ‘dissemination
event’, ‘technical co-ordination meeting’). Identify the number of trips foreseen and the
number of people who will be travelling as well as the duration of the travel in days.

You may use more than one line for the purpose of travel or destination if necessary, but
costs may be presented grouped, e.qg. for all technical co-ordination meetings. However, the
individual costs must be discriminated when submitting the financial reporting during the
project.

Travel costs: Travel costs shall be charged in accordance with the internal rules of the
beneficiary. Beneficiaries shall endeavour to travel in the most economical and
environmentally friendly way — video conferencing must be considered as an alternative.

In absence of internal rules governing the reimbursement of the use of an organisation's own
cars (in opposition to private cars) costs related to the use of these are to be estimated at
0.25 Euro per km. If costs for fuel are foreseen in relation to travel activities, they should
also be listed here, otherwise fuel is reported under consumables.

Subsistence costs: Subsistence costs shall be charged in accordance with the internal
rules of the beneficiary (daily allowances or direct payment of meals, hotel costs, local
transportation etc.). Make sure that meals related to travel/meetings of the beneficiaries are
not included if subsistence costs are already budgeted as per diem allowances.

Form F3 — External assistance costs

General: External assistance costs refer to sub-contracting costs: i.e. services/works carried
out by external companies or persons, as well as to renting of equipment. Please justify in
detall if the proposed costs of External assistance is above 35% of the total budget.
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For example, the creation of a logo, establishment of a dissemination plan, design of
dissemination products, translation services, publication of a book or renting of material
should be included in external assistance.

Beneficiary short name: Please use the short name given in the Coordinating beneficiary
and Associated beneficiary profiles in the LIFE technical forms A2 and A5.

Action number: Please insert the number(s) of the action(s) to which each cost is related.

Procedure: Specify the procedure foreseen to sub-contract the work, e.g. ‘public tender’,
‘direct treaty’, ‘framework contract’, etc. Subcontracts must be awarded in accordance with
articles 11.9 and 11.10 of the General Conditions of the LIFE Model Grant Agreement.

Description: Provide a clear description of the subject of the service that will be
subcontracted, e.g. ‘carrying out needs assessment’, ‘maintenance of ..., ‘renting of ...,
‘consultancy on ..., ‘web page development’, ‘intra-muros assistance’, ‘organisation of
dissemination event’, etc. You may use more than one line for the description of the

subcontract if necessary.

Form F4 — Costs for consumables

General: Consumables declared on this form must relate to the purchase, manufacture,
repair or use of items costs may also be declared here. However, general
consumables/supplies which are not considered equipment (such as materials for
dissemination, repair of equipment given that this is not capitalised and that they are
purchased for the project or used 100% for the project etc.). Should the project include a
significant dissemination activity in which substantial mailing, photocopying, or other
communication forms are used, the corresponding opposed to direct costs), such as
telephone, communication costs, photocopies, etc. are covered by the overheads category
(which is not an eligible project cost).

Catering costs/meals/coffees related to dissemination activities, such as presentations of the
project, workshops or conferences should be reported here. However, please note that if the
whole organisation of the conference is subcontracted, the corresponding cost should all be
budgeted under external assistance. Catering costs for normal meeting activities should be
covered by the 7% overhead charges.

They must also be specifically related to the implementation of project actions (general
consumables/supplies, such as office material, water, gas etc. are covered by the
overhead charges).

Beneficiary short name: Please use the short name given in the Coordinating beneficiary
and Associated beneficiary profiles in the LIFE technical forms A2 and A5.

Action number: Please insert the number(s) of the action(s) to which each cost is related.

Procedure: Specify the procedure foreseen to sub-contract the work, e.g. ‘public tender’,
‘direct treaty’, ‘framework contract’, etc. Subcontracts must be awarded in accordance with
articles 11.9 and 11.10 of the General Conditions of the LIFE Model Grant Agreement.

Description: Provide a clear description of the type of consumable materials, linking it to the
technical implementation of the project, e.g. ‘raw materials for experiments action 2’,
‘stationery for dissemination products (deliverable 5) ’, etc.
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Form F5 — Other costs

General: Direct costs which do not fall in any other cost category should be placed here.
Costs for bank charges, conference fees, insurance costs when these costs originate solely
from the project implementation, etc. should be placed here. Also the costs related to the
audit report should be classified under this cost category.

Beneficiary short name: Please use the short name given in the Coordinating beneficiary
and Associated beneficiary profiles in the LIFE technical forms A2 and A5.

Action number: Please insert the number(s) of the action(s) to which each cost is related.

Description: Give a clear description of each item, linking it to the technical implementation
of the project.

Procedure: Specify the procedure foreseen to sub-contract the work, e.g. ‘public tender’,
‘direct treaty’, ‘framework contract’, etc. Subcontracts must be awarded in accordance with
articles 11.9 and 11.10 of the General Conditions of the LIFE Model Grant Agreement.

Costs for translation of reports, if needed, must always be reported in this category.

The bank guarantee shall always be reported in this category. A bank guarantee
covering the first pre-financing payment might be necessary. Please refer to section 4.6 of
this document for more information.

Auditor costs related to the auditing of the project's financial reports should always be
placed under this budget category. These costs will always be incurred solely by the
Coordinating beneficiary.

Forms F6
Form 6A — Costs for Volunteers (max EU cofinancing 60%)

This form includes the accommodation and the insurance costs for volunteers. If the
coordinating beneficiaries choose to grant individual support for volunteers, they need to fill
this form in its entirety (accommodation and insurance). If the coordinating beneficiaries
choose the organisational support, they must only fill the information regarding the insurance.
As regards to travel and accommodation arrangements, the coordinating beneficiaries are
expected to seek the most economic arrangements.

Form 6B — Individual support for Volunteers OR Form 6B — Organisational Support
(max EU cofinancing 75%)

The individual support to volunteers is not compulsory. Each coordinating beneficiary may
choose between granting individual or organisational support to cover the expenses of their
volunteers (therefore only one form 6B must be filled). This choice is made according to
the regulations of the countries where the volunteering activities will take place and
according to the internal rules of the coordinating beneficiary. The volunteers should be
informed about the items covered by the support they are receiving and must agree with the
conditions before signing the volunteering agreement.
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The amounts of the individual and organisational support are defined on the basis of the
criteria as described below™.

- The 'individual allowance/support’' is based on the duration of the stay related to the
volunteering activities of the participant. The amounts depend on the country where the
mobility activity takes place.

INDIVIDUAL SUPPORT

Country EUR per day

Belgium 4

Bulgaria

Czech Republic

Denmark

Germany

Estonia

Ireland

Greece

Spain

France

Croatia

Italy

Cyprus

Latvia

Lithuania

Luxembourg

Hungary

Malta

Netherlands

Austria

Wi OW| WL~ PdPO]DADdIOO]WO | D W

Poland

10 According to the Erasmus+ Programme Guide.
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Portugal

Romania

Slovenia

Slovakia

Finland

Sweden

albh| M| A O[IDN]H

United Kingdom

- On the other hand, the 'organisational support' covers the costs that are directly linked to
the implementation of mobility activities, such as accommodation, food and mentoring. The
amounts also depend on the country where the mobility activity takes place.

ORGANISATIONAL SUPPORT
Country EUR per day

Belgium 20
Bulgaria 17
Czech Republic 17
Denmark 21
Germany 18
Estonia 18
Ireland 21
Greece 21
Spain 18
France 19
Croatia 19
Italy 21
Cyprus 21
Latvia 19
Lithuania 18
Luxembourg 21
Hungary 17
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Malta 20
Netherlands 21
Austria 18
Poland 18
Portugal 20
Romania 17
Slovenia 20
Slovakia 19
Finland 21
Sweden 21
United Kingdom 21

- Travel costs: contribution to the travel costs of volunteers, from their residence to the
venue of the activity and return.

The contribution to the travel costs of volunteers is based on the travel distance. Travel
distances must be calculated using the distance calculator supported by the European
Commission*. The applicant must indicate the distance of a one way travel to calculate the
amount of the EU grant that will support the round trip. To calculate the reimbursement per
volunteer the following steps will be used:

- calculate the distance between the place of residence and using the distance calculator
supported by the European Commission.

- calculate and sum the number of round trips the volunteer commuted to the placement
during a month

- multiply the distance and the number of round trips

Example A. Place of residence- venue of activity distance is 10 km, daily commute
Working days per month: 21 days= 21 round trips (daily commute)

10 km* 21 round trips= 210 km. The reimbursement will be 180 EUR/ month.

Example B. Place of residence- venue of activity distance is 120 km,

Working days per month: at the weekends (8 days) with daily commute (8 round trips)

120km* 8 round trips= 960 km/month. The reimbursement will be 275 EUR.

Example C. Place of residence- venue of activity distance is 120 km,

Working days per month: at the weekends (8 days) with the commute once a weekend (4
round trips)

120km* 4 round trips= 480 km/month. The reimbursement will be 180 EUR.

" http://ec.europa.eu/programmes/erasmus-plus/resources_en#tab-1-4
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For travel distance between 10 and 99 KM 20 EUR per participant

For travel distance between 100 and 499 KM 180 EUR per participant

For travel distance between 500 and 1999 KM 275 EUR per participant

For travel distance between 2000 and 2999 KM 360 EUR per participant

The travel costs shall be paid in full to the volunteer (s).

For this purpose, in case of verifications or checks or audits, the beneficiary will be required
to provide a receipt dated and signed by each volunteer on the support received, including
information on the duration of their activities, the number of units and the amounts of the
individual allowance received, the travels implemented and the amount received.

In addition to the above support, the volunteer(s) shall benefit from an insurance related to
the volunteering activities covering at least life and third party liabilities and, if needed an
accommodation. As regards travel and accommodation arrangements the beneficiaries are
expected to seek the most economic arrangements.

The costs related to insurance and accommodation will be reimbursed on the basis of
appropriate justifying documents in accordance with the General Conditions of the LIFE
Model Grant Agreement.

3.3 Informal checklist for Preparatory project proposals

1. Have you used the standard application forms for preparatory projects, without
modification? Forms Al, A2, A3a, A7, B1 (in English), B2, B3, B4, B5, B6, CO, Cla, Clb,
Clc, C2, C3, FA, FB, FC, F1, F2, F3, F4, F5, F6A and F6B are mandatory for all projects
and must be completed in their entirety. If the project involves associated beneficiaries,
forms A4 and A5 are obligatory for each associated beneficiary. In case certain forms or
sections are irrelevant to your project, have you indicated "not applicable", "no relevant
information” or an equivalent mention? Note that forms should not be, even in part,

hand-written.
2. Are all obligatory signatures provided?
3. Is the start date not earlier than 01/12/2017?

4. Have you included a safety margin at the end of the project to allow for unforeseen
delays but not exceeding 36 months?

5. Isthe applicant legally registered in the EU?

6. Have you determined whether each beneficiary (coordinating and associated) is a "public
body" or "private commercial organisation" or "private non-commercial organisation
(including NGOs)"?

44




10.

11.

12.

13.
14.

15.

Have you included the mandatory annexes (annual balance sheet and profit and loss
account, audit report or auditor-certified balance sheet and profit and loss account,
simplified financial statement for coordinating beneficiaries that are not public bodies;
public body declaration for coordinating beneficiaries that are public bodies)?

For each action have you detailed the expected results as far as possible in quantitative
terms?

Does your project integrate monitoring, evaluation and active dissemination of the
project's results and lessons learnt?

Have you included a coherent package of communication and dissemination actions?

Is the project management team sufficient? Is an organogram provided? Is there a full
time project coordinator (not obligatory but strongly recommended)? Is there a financial
coordinator?

Have you excluded all actions that are more appropriately funded by other EU funds? In
case of doubt, have you foreseen complementary actions or objectives?

Have you detailed your efforts towards carbon neutrality?

Have you and your associated beneficiaries read the General Conditions of the LIFE
Model Grant Agreement in full?

Is your application in an electronic format in the correct file format? Don't forget the
financial forms and obligatory annexes (where required)!
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4 Guide for the evaluation

4.1 General Remarks

The evaluation, selection and award procedure is carried out by the European Commission,
including the awarding of the final scores, the drawing up of the list of proposals to be co-
financed and the rejection of the proposals.

This document only refers to the 2017 call for proposals. The technical methodology may be
modified in future calls for proposals.

Only proposals received by the Commission before the deadline of 25" of August 2017, and
thereafter passing the Opening phase (see point 4.2) will be further considered. Any
information or documents submitted otherwise, or after the deadline, will not be taken into
account unless explicitly requested by the Commission.

Basic selection and evaluation principles

All evaluators must base their assessment of the proposals on the provisions of this
evaluation guide, using as a basis the questions established for each criterion.

Within the limits allowed for by thematic and national allocation rules of the LIFE Regulation,
the principle of equal treatment between all proposals must be strictly applied throughout all
phases of the evaluation process. Evaluations and scores given to each proposal must be as
objective and equitable as possible. Each decision and each score given must be clearly
justified by reasoned comments.

Evaluators must ensure that all their comments are concise, complete and comprehensible
and must always be directly relevant to both the proposal and the criterion applied.

In a specific section, evaluators must prepare detailed, unambiguous and realistic
suggestions for possible amendments and improvements to the project proposal. If a project
is pre-selected, these suggestions will become essential for the subsequent revision phase.

4.2 Opening phase

Proposals will be checked for compliance with the following criteria:

1. The proposal has been submitted before the deadline of 25" August 2017

2. The LIFE 2017 Preparatory Projects application forms have been used for preparing and
submitting the proposal.

4.3 Admissibility and exclusion phase

All proposals that were not rejected during the Opening phase are checked for their
compliance with the following general admissibility and exclusion criteria:

1. Where relevant, the signed and dated declarations (forms A3, A4, A6) are included in
the application. Failure to deliver these declarations or to clearly indicate the financial
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contribution (forms A3, A4 and A6) may lead to an exclusion of the proposal from all
further evaluation. Note that signing the forms A3 and A4 confirms that the beneficiaries
are not in one of the situations referred to in Articles 106(1) and 107 of the Financial
Regulation (Regulation (EU, EURATOM) No 966/2012 of the European Parliament and
of the Council of 25 October 2012 on the financial rules applicable to the general budget
of the Union and repealing Council Regulation (EC, Euratom) No 1605/2002).*

2. If the status of the co-financer commitment (on form A6) at this stage is ‘not fully
confirmed’, the declaration must explain the current status of the commitment.

3. Form B1 (Summary description of the project) is completed in English. The other
application forms may, however, be completed in any official EU language, except
Maltese and Irish.

4. The coordinating beneficiary is legally registered in the EU.

In case LIFE proposals do not fully comply with all the above criteria (e.g. mandatory
signatures / dates of signatures are missing) the Commission_will first send a message to
the coordinating beneficiary indicating which forms are missing. The coordinating beneficiary
will have 5 working days to reply and provide the missing or incomplete documents and
forms. In exceptional circumstances, the Commission may extend the deadline.

A copy of all formal communication will be sent to the relevant national LIFE contact point
indicated on the LIFE website.

All proposals that do not fully comply with all the above criteria by the end of this
process are declared inadmissible and are eliminated from further evaluation.

4.4 Technical selection phase

All proposals that were not rejected during the Opening or Admissibility phases are checked
for their compliance with the technical selection criteria.

Proposals which do not comply with one or more of the technical selection criteria listed
hereafter are declared 'not selected' and are eliminated from all further evaluation.

1) Generic selection criteria

A proposal for a project within the meaning of Article 2(g) of the LIFE Regulation will not be
retained for an evaluation of its merit, if the project proposal does not demonstrate that the
project:

- addresses the specific needs defined in section 2.1 of this document.

- satisfies the definition set out in Article 2(g) of the LIFE Regulation

2 0JEU L298 of 26.10.2012, p.1
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- meets the minimum quality requirements in conformity with the relevant provisions of
Financial Regulation (Regulation (EU, EURATOM) No 966/2012 of the European
Parliament and of the Council of 25 October 2012 on the financial rules applicable to the
general budget of the Union and repealing Council Regulation (EC, Euratom) No
1605/2002).

N.B.: Projects focused on research™® do not fall within the scope of the LIFE programme and
are therefore not eligible.

Furthermore, a proposal will be rejected on the basis of this criterion if there is strong positive
evidence that any of the beneficiaries has been an unreliable manager in previous LIFE or
other European Union-financed projects and has given no proof that necessary initiatives
have been taken to avoid similar problems in the future.

2) Specific selection criteria for proposals addressing the specific needs of this
call (as identified in section 2.1)

The applicant (if relevant, together with associated applicants) has adequate capacity to
successfully deliver the project activities proposed and administer them in accordance with
the grant agreement signed with the European Commission.

The assessment of organisational capacity will consider:

1. the management of the organisation (e.g. details and roles of staff involved in
delivery and management of the organisation);

2. its past history, if any, in delivering European Commission funded projects
particularly those relevant to this call;

3. the number of staff involved in managing the project and their experience
with similar projects;

4. Access to Natura 2000 sites and cooperation with Natura 2000 sites
managing authorities or species protected by the Birds and Habitats Directive.

4.5 Award phase

All proposals that were not rejected during the Opening, Admissibility or Technical selection
phases are admitted to an in-depth evaluation of their quality during the Award phase.

Preparatory projects will be awarded to the applicant which submits a proposal which
surpasses the pass score and which reach/es the highest score/s regarding the
following criteria: The best performing proposal as regards total scoring will be funded
up until the reaching of the cut-off budget.

13 Proposals dealing with research may be addressed to the relevant programmes of Horizon 2020:
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/index.htmil.
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Award criteria

Indicative aspects

Criteria 1;

Technical coherence and
quality of the proposal in
relation to the specific need
addressed

¢ The clarity, completeness and quality of all phases

of the project proposal (preparation,
implementation of volunteering activities and
follow-up);

The quality of the practical arrangements,
management and support modalities;

The quality of preparation provided to participants;

The quality of arrangements for the recognition
and validation of participant's learning outcomes,
as well as the consistent use of European
transparency and recognition tools;

The impact of the project on the participants and
participating organisations during and after the
project lifetime;

Quality of cooperation between participating
organisations.

Criteria 2;

Comprehensiveness of the
approach in relation to the
specific need addressed

The extent to which the proposal is suitable for
reaching out to young people and attracting
interest/raising awareness on environmental
matters;

The extent to which the proposal aims at engaging
a significant number of volunteers (more than
100);

The extent to which the proposed project
contributes to the environmental objectives;

The extent to which the proposal creates links
between the project proposal activities and existing
LIFE projects and rural development policy
(EAFRD).

Criteria 3;

Financial coherence and
quality

Consistency with the technical proposals,
feasibility of proposed project in terms of
availability of resources;

Quality of the budget, consistency of the
expenditures with the foreseen activities.

¢ Value for money.
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Minimum pass score* Maximum score
Criteria 1 22 45
Criteria 2 15 30
Criteria 3 12 25
Overall (pass) scores |55 100

*A project proposal has to reach at least the minimum pass score for each award criterion and also the sum of
scores for criteria for which a minimum score has been fixed has to be equivalent to 55 points or more

1. Technical coherence and quality in relation to the specific need addressed:

This criterion will focus on the clarity, feasibility and sustainability of the actions proposed in
the proposal and the overall organisation of the project. There should be a clear link in the
proposal between the problems and threats, the project objectives, the proposed actions and
their expected results. The proposal must clearly describe how, where, when and by whom
each action in the proposal will be undertaken.

The proposal must be drafted so as to allow the evaluators to assess to what extent the
technical means and expertise of the consortium involved are adequate for implementing the
project.

The time planning must be realistic and any potential difficulties must have been correctly
assessed in the relevant forms.

2. Comprehensiveness of the approach in relation to the specific need addressed

This criterion will assess how completely the proposal addresses the scope of targeted
specific need identified in section 2.1, taking into account the available budgetary envelope.

3. Financial coherence and quality

The proposed budget and its consistency with the actions proposed and with the applicable
rules as well as the cost-effectiveness of the proposed approach will be evaluated.
Financial coherence will also be assessed.

The financial contributions of the beneficiaries/co-financers, the proposed budget and the
proposed project expenditures must comply with the rules and principles foreseen in the
LIFE guidelines for applicants, the General Conditions of the LIFE Model Grant Agreement
and the LIFE Regulation. The budget must be transparent, coherent and cost-efficient,
including for the management of the project.

Mechanics of the Award Phase

For any given proposal, each of the above 3 criteria will be assessed and scored by at least
two independent evaluators. A synthesis report will then be written on the basis of the
individual assessments, and including the mean score for each criterion.
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On the basis of the synthesis reports and scores provided by the evaluators, the final
approval on the scores to be awarded to each proposal will be taken during a meeting
("Award Panel") chaired by the Commission and attended by the evaluators. Each proposal
will fall into one of the following situations:

e Any proposal that receives a final score below the pass score for any of the Award
criteria for which a minimum pass level is indicated, or for which the total score is less
than 55 points, will be declared "rejected at the Award phase".

o For all proposals not falling into the above situation, the total score to be awarded is
calculated by summing up the final synthesis scores for the 3 Award criteria.

4.6 Financial selection phase

All proposals that were not rejected during the Opening, Technical selection, Admissibility or
Award phases are checked for their compliance with the financial selection criteria.
Proposals which do not comply with one or several of the financial selection criteria listed
hereafter are declared not selected.

Step A — Document check:

All applicants (potential coordinating beneficiaries) other than public bodies, must provide, as
annexes to their proposal, evidence that they comply with the financial selection criterion set
out in Article 202 of the Rules of Application of the Financial Regulation (Commission
Regulation (EC, Euratom) No 1268/2012 of 30 October 2012), namely that "the applicant has
stable and sufficient sources of funding to maintain his activity throughout the period during
which the action is being carried out". Therefore, coordinating beneficiaries other than public
bodies have to provide the following administrative and financial documents as annexes to
their LIFE proposal. It should be noted that these annexes will be required by the
Commission irrespective of whether they are obligatory or not for the particular type of
organisation, according to national legislation, in the coordinating beneficiary's Member
State:

A. The "LIFE Simplified Financial Statement", provided as a separate Excel file with
the LIFE Application Package. The financial table in this statement must be
completed and annexed to the proposal as an Excel file.

B. The most recent balance sheet and profit and loss account. This document must
be annexed to the LIFE proposal. If the applicant does not yet have a balance
sheet and profit and loss account, because the organisation has been only
recently created, it must provide a management/ business plan (for at least 12
months in the future) with the financial data prepared in accordance with the
standard required under national legislation.

An_applicant (Coordinating beneficiary) that declared itself as being a public body (in
application form A2) must provide as a financial annex the "Public body declaration”, fully
completed, with a dated signature (form A3Db).
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In case LIFE proposals are missing one or more mandatory financial annexes the
Commission will first send a message to the applicant indicating the annexes that are
missing.

The Commission will also use this period to request the necessary financial annexes
and/or supporting documentation in cases where it has doubt as to the status of any
public body.

The applicant will have 5 working days to reply and provide any missing or incomplete
annexes. In exceptional circumstances, the Commission may extend the deadline.

A copy of all formal communication will be sent to the relevant national LIFE contact
point indicated on the LIFE website.

All proposals that do not fully comply with all the above criteria by the end of this
process are declared inadmissible and are eliminated from all further evaluation.

Step B - Financial Check:

The purpose of the financial check is to verify that: "The applicant must have stable and
sufficient sources of funding to maintain his activity throughout the period during which the
action is being carried out ... and to participate in its funding".

The Commission will utilise all the information at its disposal to assess whether the applicant
and the associated beneficiaries fulfil the selection and the exclusion criteria. On the basis of
Article 202, a proposal will be rejected if the evaluator has strong evidence showing that it
falls into any of the following situations:

o if there is information available to indicate that the coordinating beneficiary and/or one of
its associated beneficiaries, contrary to the declaration for exclusion, are in one of the
situations referred to in art. 106(1) and 107 of the Financial Regulation n° 966/2012 of 25
October 2012 (JO L 298 of 26/10/2012);

e the results of audits carried out by European Union Institutions in relation to the
coordinating beneficiary and/ or one of its associated beneficiaries have clearly shown
their inability to comply with the administrative rules regulating European Union grants
and in particular those applicable to LIFE;

e the coordinating beneficiary has an unpaid debt owed to the Commission at the time of
the submission of its application. The Commission will make this assessment based on a
consultation of its "early warning system".

For private commercial and private non-commercial organisations:

e the auditor's report or auditor-certified balance sheet and profit and loss account
provided with the project proposal has not given an "unqualified opinion" about the
coordinating beneficiary's financial viability';

14 i.e. a statement that the auditor has carried out the task in accordance with generally accepted auditing
standards and without restriction as to the scope of the work necessary to express his opinion, that the financial
statements audited were drawn up in accordance with appropriate or generally accepted accounting principles,
and that they give a true and fair view of the organisation's financial situation and the results of the operation.
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e on the basis of the financial viability test, it is concluded that the coordinating beneficiary
does not have the financial capacity to cover its share of co-financing within the
proposed project period,;

e on the basis of the financial viability test, it is concluded that the coordinating beneficiary
does not have the capacity to manage the financial amounts provided for in the proposal
budget within the proposed project period;

The financial viability of the coordinating beneficiary and its capacity to manage large EU
grants are assessed on the basis of the financial information provided.

The financial viability check will also be used to assess whether a financial guarantee would
be required to cover fully or partially the EU pre-financing payment to the project. In particular
a financial guarantee will be always requested in the following cases:

1) proposals from private commercial organisations if less than 2 of the following criteria
are respected:
1. the ratio "total grant requested divided by the number of project years" /
"shareholders' equity" is lower than 1
2. the ratio "current assets" / "current liabilities" is higher than 1
3. the ratio "total debts" / "total assets" is lower than 0.8
4. there is a positive operational profit

2) proposals from private non-commercial organisations (NGOs) if none of the following
3 criteria are respected:

1. the ratio "total grant requested divided by the number of project years" / "subsidies" is

lower than 1

2. the ratio "current assets" / "current liabilities" is higher than 1

3. the ratio "total debts" / "total assets" is lower than 0.8
Proposals will be rejected when none of the criteria are respected and the ratios diverge
significantly from the thresholds indicated above.

4.7 Establishment of the "Short List" of proposals

All proposals that have passed all phases of the Evaluation will be ranked on the basis of
their scores. In cases of proposals with equal overall scores, priority will be given to
proposals with a higher score on the comprehensiveness of approach criterion. The highest
ranking proposal addressing each specific need will be "revised" (see following section).

According to the LIFE regulation, "The Commission shall, for the duration of the first
multiannual work programme, ensure geographical balance for projects other than integrated
projects submitted under the sub- programme for Environment, by proportionately distributing
funds among all Member States according to indicative national allocations established in
accordance with the criteria set out in Annex I" (Article 19, paragraph 5)*. In order to do so,
for each proposal, the Member States to which the EU financial contribution will be allocated
must be clearly identifiable in the proposal. This EU financial contribution is allocated to the
Member State in which the coordinating beneficiary is registered. The proportion of the EU

1> Regulation (EU) No 1293/2013 of the European parliament and of the council of 11 December 2013.
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financial contribution that needs to be allocated to a particular Member State is equivalent to
the amount of the EU contribution requested by the partner(s) in that Member State.

Note that national allocations are not applicable for the Climate Action sub-programme.

The results of the evaluation of LIFE Preparatory projects under this call will also be taken
into account when determining the 55% minimum threshold for "nature and biodiversity"
projects under the Environment sub-programme of the LIFE programme.

4.8 Revision of Projects

The aim of the revision phase is to clarify, for short-listed proposals, all open questions
regarding feasibility, cost-effectiveness and eligibility of individual actions, compliance with
the LIFE Regulation and the General Conditions of the LIFE Model Grant Agreement.

During the revision phase, the Commission may ask the applicant to provide further details
about particular aspects of the proposal and/or to introduce modifications or improvements to
the original proposal. The coordinating beneficiary may also be asked to delete certain
actions and/or to reduce the project budget, the EU financial contribution and/or the EU co-
financing rate to the project.

The applicant will have 15 calendar days to reply to the questions and a further 15 calendar
days to introduce the requested modifications or improvements to its proposal. In
exceptional circumstances, the Commission may extend the deadline.

The Commission will send all revision questions and instructions to the coordinating
beneficiary.

Applicants shall not introduce any modifications to their proposal other than those
requested by the Commission.

It should be noted here that a revision letter sent out to an applicant with questions or
requests for modifying the proposal does not entail, on behalf of the Commission, any
commitment to a definitive funding of the proposal. Furthermore, on the basis of the replies
received, the Commission may still decide to reduce the project budget or even exclude a
project from financing.

By the end of the revision phase, all projects retained are expected to be fully coherent and
transparent, and in line with all technical and financial requirements of the LIFE Regulation
and the General Conditions of the LIFE Model Grant Agreement. The applicants of the short-
listed proposals will then be informed about the outcome of the revision phase and will be
asked to provide 3 identical paper copies of the final revised proposals. At this stage, all
commitments from associated beneficiaries/co-financers must be fully confirmed in the
revised forms.

Applicants should not introduce any unilateral modifications at all to the revised proposal
after the conclusion of the revision phase.

4.9 Award Decision
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After the formal endorsement of the Commission of the evaluation results, applicants will be
officially informed by letter about the results of the evaluation of their proposals and, where
appropriate, about the reasons for rejection. A copy of this letter will be sent to the relevant
national LIFE contact point (see LIFE website).

In case any proposals are rejected or withdrawn during the revision phase or at any time
prior to signing of the grant agreement, the rejected/withdrawn proposal will be replaced by
the next proposal on the Short List that addresses the same specific need. Said replacement
proposal will then be 'revised' as described above.

Any budget remaining at the conclusion of the award decision procedure will be re-assigned
to the budget for other types of LIFE projects under the same sub-programme.
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