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ARES (2014)

Corrigendum to

Call for proposals COS-'WP2014-2-01
COSME Enterprise Europe Network
2015/2020

concerning the establishment of the Enterprise Europe
Network: Growth-oriented business support services
improving competitiveness and access to markets for EU
enterprises

Hereby we would like to inform applicants and potentia applicants to the “Call
for proposal COS-WP2014-2-01 COSME Enterprise Europe Network 2015/2020”
on the publication of a corrigendum. The aim is to modify the following main
points:

First the scope of the call is reduced to focus only on the award of Framework
Partnerships to successful applicants and the conclusion of Framework Partnership
Agreements with them (FPA). The first specific grants will be awarded at a later
stage based on separate invitations to submit a proposal sent to successful
applicants. The specific grant agreements (SGA) will be signed after the award of
the specific grants.

Second, the deadline for submission of proposals is extended to 3 June 2014
whereas the indicative date for the signature of the FPA is postponed to October
2014.

Third, some changes of substance have been made in section 11.2 Form of grants

Please note that a new version of the call for proposals dated 8 April 2014 is
published and replaces and supersedes the old one published on 22 January 2014.
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Enterprise Europe Network: Growth-oriented business support services
improving competitiveness and access to markets for EU enterprises

1. INTRODUCTION —BACKGROUND

Small and medium-sized enterprises (SME)* play a crucial role in reaching the objectives of the
Europe 2020 Strategy?. Whereas they are considered as crucial engines for growth and job
creation, their competitiveness is affected by a limited exploitation of international opportunities
and innovation prospects in the Single Market and beyond.

In this context, the Programme for the competitiveness of enterprises and small and medium-
sized enterprises (2014-2020), hereinafter referred to as COSME?, aims to promote growth and to
strengthen the competitiveness and sustainability of enterprises in the European Union.

Article 10 of the COSME Regulation states that the European Commission shall support the
Enterprise Europe Network” (hereinafter referred to as "the Network") and describes three major
activities of the Network:

e various advisory servicesfor SMES’;
o thefacilitation of cross-border partnerships of enterprises,
e and the provision of acommunication channel between SMEs and the EU.

Furthermore it stipulates that the Network could deliver services on behalf of other Union
programmes, provided these fund the additional actions. The European Commission is requested
to coordinate the different sources of funding. The implementation of the Network in the Member
States shall avoid duplication of activitiesin accordance with the principle of subsidiarity.

Within the framework of the European Commission's policy towards SMEs and innovation, the
Network shall provide integrated support services increasing the competitiveness of SMEs and
facilitating access to business development opportunities in the Single Market and beyond. It will
aim to become a true one-stop-shop for business and innovation support along the entire value

! For the purpose of this call, the European definition of an SME is applied. See Commission
Recommendation C (2003) 1422 of 6 May 2003 (Official Journal of the European Union OJ L 124/36 of
20.05.2013).

2 COM (2010) 2020 final of 3 March 2010

% Regulation (EU) No 1287/2013 of 11 December 2013 (Official Journal of the European Union 2013/L
347/33 of 20 December 2013)

4 The Enterprise Europe Network was originally established in 2008 under the Competitiveness and
Innovation Programme (2007-2013).

® Advisory services of the Network include: provision of information and advisory services on Union
initiatives and law; support for the enhancement of management capacities to increase the
competitiveness of SMEs; support aimed at improving SMESs' financial knowledge, including information
and advisory services on funding opportunities, access to finance and related coaching and mentoring
schemes; measures to increase SME access to energy efficiency, climate and environmental expertise;
and promotion of Union funding programmes and financial instruments (including the Horizon 2020
programme in cooperation with national contact points and the Structural Funds)



chain, providing its servicesin the wider context of and in line with the Europe 2020 strategy and
specific EU programmes and initiatives aimed at small and medium sized enterprises’.

Horizon 2020 — the Framework Programme for Research and Innovation (2014-2020)" — also
recognises the Network as a main support insrument for innovation in SMEs. It therefore
envisages a reinforced link with the Network to provide innovation support services as well as
information and advisory services such as mentoring, coaching and partner search activities for
SMEs wishing to develop cross-border innovation projects.

To implement the requirements arising from the COSME regulation while following the
European Union's intention to reduce administrative burden, the Network will be subject to
lighter administrative procedures while maintaining high sandards of quality and
professionalism.

The contracting authority is the Executive Agency for Small and Medium-sized Enterprises (
hereinafter referred to as "EASME"), which, from 1% January 2014 replaces and supersedes the
Executive Agency for Competitiveness and Innovation (EACI).2 EASME is, inter alia, entrusted
by the European Commission with the implementation of parts of the COSME programme and
the Horizon 2020 programme.®

I mportant notice: The Horizon 2020 programme makes provision for the Network as a provider
of specific innovation support services. Applicants are therefore required to demonstrate their
capacity to provide the required services.

e To this end, the implementation strategy required as part of the proposal should include
a clear concept that demonstrates the proposer's intention and capacity to deliver the
specific innovation support services defined in the guide for applicants.

o However, the preliminary work programme for the period 2015-2016, which applicants
will also submit as part of their proposal, shall not include any reference to these
SErvices..

Further details and a description of the required specific innovation support servicesare given in
the guide for applicants.

2. ScoPE - OBJECTIVES—ACTIVITIES

2.1. Scope of the call

The purpose of this call is to establish the Enterprise Europe Network for the period 2015-2020
by selecting the organisations that will make up the Network. To this end the Agency will

® The policy background is laid out in the following documents: Commission Communication "An
integrated industrial policy for the globalised era, putting competitiveness and sugtainability at centre
stage" (COM (2010) 614 final); Commission Communication "Think Small First — A Small Business Act
for Europe" (COM (2008) 394 fina and COM (2011) 78 final); ‘Small Business, Big World— a new
partnership to help SMEs seize global opportunities (COM (2011) 702 final; A Stronger European
Industry for Growth and Economic Recovery (COM(2012) 582 final); Entrepreneurship 2020 Action
Plan (COM(2012) 795 final)

" Regulation (EU) No 1291/2013 of 11 December 2013 (Official Journal of the European Union 2013/L
347/104 of 20 December 2013)

8 EASME was set up by Commission implementing decision 2013/771/EU of 17.12.2013 "establishing the
Executive Agency for Small and Medium Size Enterprises and repealing decisions 2004/20/EC and
2007/372/EC" (Official Journal of the European Union L 341 of 18.12.2013).

® See Article 3 of the above-mentioned Commission implementing decision.



conclude Framework Partnership Agreements (hereinafter “FPAS’) with the organisations that
make up the Network in order to cover the activities of the long term partnership.

Applicants will submit an implementation strategy for the period 2015 — 2020 (six years). This
document should define the broad strategic approach and explain how the specific objectives and
operational requirements laid down in the present call and in the guide for applicants will be
addressed.

They will also submit a preliminary work programme covering the first two years of operations
to be funded by the COSME programme. It should translate the implementation strategy into
concrete and detailed activities in the period 2015-2016.

22 Objectives

The Network aims to contribute to the objectives of the COSME programme by facilitating
access to European and international markets for European SMEs and by providing growth-
oriented, integrated business and innovation support services that help strengthen the
competitiveness and sustainability of European enterprises. The Network will primarily address
European SMEs that seek to exploit new opportunities in the Single Market, but also in third
countries.

The Network will foster the development of internationally competitive companies and will
gtimulate the innovation capacities of European SMEs. It will promote EU policies and
programmes and provide a link between SMEs and EU policy making. Finally it will ensure the
visibility, recognition and local awareness of its activities.

The Network will therefore help to improve the environment for entrepreneurial activities and
promote entrepreneurial culture in the European Union.

2.3. Activities
In order to achieve the above objectives the Network will engage in the following activities:
Service activities
e Advice, support and information services,

o Cross-border partnership services for business cooperation, technology transfer and
innovation and research;

o SME feedback activities;

e Specific activitiesin the context of innovation support (Horizon 2020) *°.

Enabling activities

e Promotion of the Network and communication activities,
o Network building and reinforcing the Network.
The organisations that make up the Network ("Network partners") are expected to

e Provide easy-to-access integrated services in close proximity to SMES;

19 This type of activities has to be included in the implementation strategy but not in the preliminary work
programme 2015-2016 of activities under COSME. See the notice in section 1.



e Maintain and continuously improve the professionalism of the services provided by the
Network; and strive to achieve excellence in the services provided to SMEsand in all
related Network activities;

o Raisethe awareness of SMESs about European Union policy issuesand act asa
communication channel for the European Commission with European SMEs, thereby
supporting the implementation of European legislation and stimulating knowledge
transfer and the exchange of good practices between consortia;

e Promoteand inform SMEs about the services offered by the Network;

o Promote and give sufficient room to the Network's distinct brand and visual identity,
thereby ensuring a high degree of visibility for the Network throughout the geographic
area covered in the proposal;

o Usethe common tools and methodol ogies provided for the Network by the EASME and
contribute to the establishment of an internal 'network identity";

e Ensurethat the services provided in the context of the Framework Partnerships are
consistent with and embedded in the wider regional business and innovation support
environment. To thisend, a degree of cooperation with other regional stakeholdersis
required.

The Network's services shall be provided in an integrated way allowing easy access for SMEsto
them.

3. TIMETABLE

I mplementation period
The activities shall start on 1 January 2015.
I ndicative timetable

Stages Date and time or
indicative period
a) | Publication of the call 22 January 2014
b) | Information day for applicants in Brussels 6 February 2014
c) | Deadlinefor submitting applications (Brussels time) 3 June 17:00 (Brussels
time)
d) | Evaluation period Juneto August 2014
e) | Information to gpplicants on the outcome of the September 2014
evaluation
f) | Signature of FPAs October 2014

g) | Starting date of the action 1 January 2015




4, I NDICATIVE BUDGET AND FUNDING OF PROJECTS

The indicative total budget earmarked for the Network in the COSME programme (2014
to 2020) is 336 M€. However, the available amount for the specific grants may only be
known annually, after adoption of the EU annual budget.

The indicative budget refers to the participation of organisations from the Member States
of the EU. Additional amounts may be made available through contributions from other
countries participating in the COSME programme under Article 6 of the COSME
Regulation.

In addition to the indicative budget from the COSME programme, the Network may
benefit from funding under the Horizon 2020 programme. The corresponding indicative
budget for a certain year is specified in the work programme of the year published on the
Research & Innovation Participant Portal.

The alocation of the available EU funding budget to individual consortia under the
Framework Partnership Agreements will essentially be based on the population of the
geographic area covered by the Network partners and will also take into account the cost
of living in the country and the resources needed to ensure the operation of a basic
service.

The EASME reserves the right not to distribute all the funds available.

5. ADMISSIBILITY REQUIREMENTS
e Applications must be sent no later than the deadline for submitting applications
referred to in section 3;

e Applications must be submitted in conformity with the procedures set out in
section 14;

e Applications must be drafted in one of the official languages of the EU.

Failure to comply with those requirements will lead to the rejection of the
application.

6. ELiGIBILITY CRITERIA
6.1. Eligible organisations

Applicant organisations must fulfil the two following conditions:

(i) They must be legal entities. They can be fully or partly public or private bodies;
private bodies must be properly congtituted and registered under the national law;

(i) They must be established
e in EU Member States;



e Or in countries participating in the COSME programme under Article 6 of the
COSME Regulation™.

Organisations established in other third countries are not eligible for funding under this
call for proposals. A separate cooperation framework for these third countries will be
established.

6.2 Consortiaand geographic area cover ed
Each project proposal will refer to a clearly defined geographic area.

In most cases, the project will be run by consortia made up of organisations in the
geographic area to be covered (the organisations are referred to as host organisations). In
some cases a single organisation may be responsible for the project in its geographic
area. In both cases, the proposal must ensure the provision of the full range of services
described in the guide for applicants.

In most countries, it is expected that the typical area covered by a proposal corresponds
more or less to NUTSL regions™. While consortia are expected to serve the entire area
covered by them, individua partner organisations within a consortium may be assigned
smaller geographic areas (for example at NUTS2 level), provided that this does not result
in any service gaps in the full area covered by the proposal.

Should the NUTSL level not correspond to domestic structures, coverage of alternative
geographical areas of comparable size may be considered. Consortia in smaller countries
with several NUTS1 regions may also consider a nationwide coverage, provided this
contributes to a higher degree of efficiency and accessibility. For the same reason,
consortia spanning across several regions may be acceptable in larger countries.

6.3 Eligibleactivities
The activities proposed in the implementation strategy should contribute to the objectives

set out in section 2. A detailed description of expected Network activities is given in the
Guide for applicants.

All activities proposed in the implementation strategy must be strictly non-profit making
and shall not have any immediate commercial objective.

™ The following groups of countries are eligible for participation in COSME:
a. European Free Trade Association (EFTA) countries which are members of the European
Economic Area (EEA), in accordance with the conditions laid down in the EEA Agreement, and

other European countries when agreements and procedures so allow;

b. acceding countries, candidate countries and potential candidates in accordance with the general
principles and genera terms and conditions for the participation of those countries in the Union's
programmes established in the respective Framework Agreements and Association Council
Decisions, or similar arrangements;

c. countries falling within the scope of the European neighbourhood policies, when agreements and
procedures so alow and in accordance with the general principles and general terms and
conditions for the participation of those countries in the Union's programmes established in the
respective Framework Agreements, Protocolsto Association Agreements and Association Council
Decisions.

2 Regulation (EC) No 1059/2003 of 26 May 2003 (Official Journal of the European Union L 154/1 of
21.06.2003)



7.

ExcLusiON CRITERIA

7.1. Exclusion from participation

Applicants will be excluded from participating in the call for proposals procedure if they
arein any of the following situations:

@

(b)

(©

(d)

(€)

(f)

they are bankrupt or being wound up, are having their affairs administered by the
courts, have entered into an arrangement with creditors, have suspended business
activities, are the subject of proceedings concerning those metters, or are in any
analogous situation arising from a similar procedure provided for in national
legislation or regulations;

they or persons having powers of representation, decision making or control over
them have been convicted of an offence concerning their professional conduct by a
judgment of a competent authority of a Member State which has the force of res
judicata;

they have been guilty of grave professional misconduct proven by any means
which the contracting authority can justify including by decisions of the EIB and
international organisations;

they are not in compliance with their obligations relating to the payment of social
security contributions or the payment of taxes in accordance with the legal
provisions of the country in which they are established or with those of the country
of the contracting authority or those of the country where the grant agreement is to
be performed;

they or persons having powers of representation, decision making or control over
them have been the subject of a judgment which has the force of res judicata for
fraud, corruption, involvement in acriminal organisation, money laundering or any
other illegal activity, where such an illegal activity is detrimental to the Union's
financial interests;

they are currently subject to an administrative penalty referred to in Article 109(1)
of the Financial Regulation®,

7.2. Exclusion from award

Applicants will not be granted financial assistance if, in the course of the grant award
procedure, they:

@
(b)

(©

are subject to a conflict of interest;

are guilty of misrepresentation in supplying the information required by the
European Commission as a condition of participation in the grant award procedure
or fail to supply this information;

find themselves in one of the situations of exclusion, referred to in section 7.1.

Administrative and financial penalties may be imposed on applicants, or affiliated
entities where applicable, who are guilty of misrepresentation.

13 Regulation (EU, EURATOM) No 966/2012 of 25 October 2012 (Official Journal of the European Union
L 298 of 26.10.2012)



7.3. Supporting documents

Applicants must sign a declaration on their honour certifying that they are not in one of
the situations referred to in articles 106(1) and 107 to 109 of the Financial Regulation™.
They will fill in the relevant form.

8. SELECTION CRITERIA

The selection of applicants will be based on their financial and operational capacity to
implement the proposed implementation strategy.

8.1. Financial capacity

Applicants must have stable and sufficient sources of funding to maintain their activity
throughout the implementation period referred to in section 3. The EASME may reject
organisations from a proposed consortium if they do not fulfil those criteria.

The applicants' financial capacity will be assessed on the basis of the following
supporting documents:;

a) Grants> EUR 60 000:
- adeclaration on their honour and,
EITHER

» the profit and loss account, the balance sheet for the last two financial
years for which the accounts were closed,;

» for newly created entities, the business plan might replace the above
documents.

OR

» the table provided for in the application form, filled in with the relevant
statutory accounting figures, in order to calculate the ratios as detailed in
the form.

b) Grants > EUR 750 000, in addition:

- an audit report produced by an approved external auditor certifying the accounts
for the last two financia years available.

In the event of an application grouping several applicants (consortium), the above
thresholds apply to each applicant.

8.2. Operational capacity
Applicants must have the professional competencies as well as appropriate qualifications
to complete the proposed implementation strategy.

They must be able to fulfil the requirements for organisations and staff (employees) laid
down in the guide for applicants. The EASME may reject organisations from a proposed
consortium if they do not fulfil the criteria specified in these requirements.

Applicants must be directly responsible for the preparation, management and
implementation of the project, not acting as an intermediary.

14 See above.



0. AWARD CRITERIA

Applications from applicants that comply with the eligibility, non-excluson and
selection criteria will be evaluated against the award criteria. The award criteria and the
maximum score of each will be as follows:

- Relevance 30
- Quality 30
- Impact 15
- Visibility 10
- Resource-effectiveness 15

The award criteria are further elaborated in the guide for applicants.

In order to be considered for the award of aframework partnership, proposals will need
to have passed an overall threshold of 70% in terms of total score. In addition, thresholds
of 50% will be applied to each of the five individual award criteria described abovein
order to ensure a consistent minimum quality for all award criteria. Proposals will be
ranked according to their total score.

The EASME will draw up the final ranking based on the total number of points received
by each proposal, in priority order of all the proposas evaluated which passed the
required thresholds and considering its objective of complete geographic coverage
without duplication of activitiesin any geographic area.

At the end of the evaluation procedure, all applicants will receive aformal notification of
the results of the evaluation of their proposal.

10. AGREEMENTSWITH SUCCESSFUL APPLICANTS

The Network is managed by EASME under powers delegated by the European
Commission.

10.1. Framework Partnership Agreements (FPAS)

The EASME will sign with each successful consortium an FPA covering the period of
six years (2015-2020). It will lay down the general rules applicable to the cooperation
between the EASME and the Network partners and will include in an annex the approved
implementation strategy. The FPA in itself is not a financial commitment and does not
oblige the EASME to necessarily award grantsto Network partners.

10.2. Successive specific grant agreements

Following signature of the FPAs, the EASME may invite each consortium of Network
partners to submit proposals for the award of specific grants. The first invitation is
expected to be addressed to consortia shortly after signature of the FPAs and to cover the
implementation of 2015-2016 activities.

If their proposals are positively evaluated, consortia of Network partners will be awarded
specific grants. The EASME and the successful consortia will sign specific grant

10



agreements in accordance with the procedures and conditions specified in the Framework
Partnership Agreement.

For the award of specific grants for the periods after 31 December 2016, the performance
in terms of delivery of the services and activities over the previous period will be an
important factor.

In 2018, the EASME, assisted by external experts, will conduct a mid-term review of the
performance of Network partners. The review will focus on compliance with the
Network's quality standards, on the services delivered to client companies and on the
attainment of the targets for the output and outcome indicators. Consortia will be
informed of the methodology and the criteria to be used for the review well in advance.
In the event that a consortium or certain partners of a consortium do not pass the review
the EASME may terminate the FPA or the participation of an organisation in the FPA in
accordance with the provisions of the FPA.

11. FINANCIAL PROVISIONSAPPLICABLE TO THE SPECIFIC GRANTS

For_the sake of transparency, this section presents the financial provisions governing
the award of specific grants under the Framework Partnerships awarded following the
call for proposals. Nevertheless, the purpose of this call for proposals is not the
awar d of specific grantsfor actions.

11.1. General Principles

a) Non-cumulative award

Each action may give rise to the award of only one grant from the budget to any
one beneficiary.

In no circumstances shall the same costs be financed twice by the Union budget.
To ensure this, when submitting a proposal for a specific grant, Network partners
will have to inform the EASME immediately of any multiple applications and
multiple grants relating to the same action. The Network partners will inform
about sources and amounts of EU funding received or applied for the same action
or for part of the action. The Network partners will indicate if they receive EU
funding for their functioning during the financial years in which the action takes
place.

b) Non-retroactivity

No grant may be awarded retrospectively for actions aready completed.

A specific grant may be awarded to Network partners for an action which has
already begun provided they can demonstrate the need to start the action before
the specific grant agreement is signed. In such cases, costs eligible for financing
may not have been incurred prior to the date of submission of the proposal to
EASME following its invitation.

¢) Co-financing
Co-financing means that the resources which are necessary to carry out the action
may not be entirely provided by the EU grant.

Co-financing of the action may take the form of:

— the Network partners own resources,

11



— income generated by the action;
— financial contributions from third parties.

d) Non-profit rule

The EU grant may not have the purpose or effect of producing a profit within the
framework of the action.

€) Implementation contracts/sub-contracting

Where the implementation of the specific action requires the award of
procurement contracts (implementation contracts), the Network partners will have
to award the contract to the bid offering best value for money or the lowest price
(as appropriate). The Network partners will have to avoid conflicts of interests
and retain the documentation for the event of an audit. If those conditions are not
fulfilled, the costs of contracts will be ineligible.

Network partners acting in their capacity of contracting authorities in the meaning
of Directive 2004/18/EC™ or contracting entities in the meaning of Directive
2004/17/EC™ will have to abide by the applicable national public procurement
rules.

Sub-contracting for the purpose of the specific action

Sub-contracting refers to contracts concluded for the externalisation of specific
tasks or activities which form part of the action. Such contracts must satisfy the
conditions applicable to any implementation contract (as specified above) and in
addition to them the following conditions:

- sub-contracting may only cover the implementation of a limited part of the
action;

- it must be justified having regard to the nature of the action and what is
necessary for its implementation;

- it will have to be clearly stated in the proposal submitted following invitation
from the EASME.

Sub-contracting does not limit the responsibility of Network partners for the
implementation of the specific action. The Network partners should have the
necessary capacity to perform the activities. Only tasks that are not core business
of the Network partners can be sub-contracted to e.g. consultants.

In-house consultants will need to be categorised as sub-contractors. However,
under certain conditions specified in the specific grant agreement, in-house
consultants may be categorised as personnel.

It is not necessary to have aready selected sub-contractors at the time the
proposal is submitted.

!> Directive 2004/18/EC on the coordination of procedures for the award of public work contracts, public
supply contracts and public service contracts (Official Journal of the European Union L 134 of 30 April
2004)

16 Directive 2004/17/EC coordinating the procurement procedures of entities operating in the water,
energy, transport and postal services sectors (Official Journal of the European Union L 134 of 30 April
2004)



11.2. Forms of specific grants

The specific grants will take the form of reimbursement of up to 60% of the following
eligible costs:

— costs actually incurred or declared on the basis of unit costs determined in accordance
the Network partner's usual cost accounting practices for direct personnel costs;

— costs actually incurred for travel and subsistence costs, sub-contracting costs and
other direct costs;

— costs declared by the Network partners on the basis of a flat-rate financing for
indirect costs.

» Eligible costs

Eligible costs are costs actually incurred by the Network partner which meet al the
following criteria

v' they are incurred during the duration of the specific action, with the exception of
costs relating to final reports and audit certificates;

The period of eligibility of costs will start as specified in the specific grant
agreement.

If the Network partners can demonstrate the need to start the specific action
before the specific grant agreement is signed, costs incurred before the signature
may be eligible. Under no circumstances can the ligibility period start before the
date of submission of the grant application (see section 11.1b).

they are indicated in the estimated budget of the specific action;
they are necessary for the implementation of the specific action;

v’ they are identifiable and verifiable, in particular being recorded in the accounting
records of the Network partner and determined according to the applicable
accounting standards of the country where the Network partner is established and
according to the usual cost accounting practices of the Network partner;

AN

v" they comply with the requirements of applicable tax and social legislation;

v they are reasonable, justified, and comply with the requirements of sound
financial management, in particular regarding economy and efficiency.

Eligible direct costs

The eligible direct costs for the action/ work programme are those costs which, with due
regard for the conditions of eligibility set out above, are identifiable as specific costs
directly linked to the performance of the action or the work programme and which can
therefore be booked to it directly, such as:

- the costs of personnel working under an employment contract with the Network partner
or equivalent appointing act and assigned to the action, comprising actual salaries plus
social security contributions and other statutory costs included in the remuneration,
provided that these costs are in line with the Network partner's usual policy on
remuneration;

- costs of the personnel of national administrations to the extent that they relate to the
cost of activities which the relevant public authority would not carry out if the project
concerned were not undertaken,

13



- subsistence allowances for meetings, including kick-off meetings where applicable,
conferences, etc.;

- costs of travel for meetings, including kick-off meetings where applicable, conferences,
etc.

- costs entailed by implementation contracts / sub-contracts awarded by the Network
partners for the purposes of carrying out the specific action, provided that the conditions
described above are met;

- costs arising directly from requirements linked to the implementation of the specific
action (dissemination of information, specific evaluation of the action, translations,
reproduction);

- costs relating to a pre-financing guarantee lodged by the beneficiary of the grant, where
required;

- costs relating to external audits where required in support of the requests for payments;
- non-deductible VAT

Eligible indirect costs (overheads)

A flat-rate amount of 25% of the total eligible direct costs of the specific action except
direct subcontracting costs, is eligible as indirect costs (representing the part of Network
partner's general administrative costs which can be regarded as chargeable to the specific
action).

Indirect costs may not include costs entered under another budget heading.

» Ineligible costs
— return on capital;
— debt and debt service charges;
— provisions for losses or debts;
— interest owed;
— doubtful debts;
— exchange losses;
— costs of transfers from the EASME charged by the bank of a beneficiary;

— costs declared by a Network partner and covered by another action receiving a
European Union grant. In particular, indirect costs shall not be eligible under a grant
for an action awarded to a Network partner which already receives an operating grant
financed from the Union budget during the period in question;

— excessive or reckless expenditure.

11.3. Final grant amount and payment arrangements

The specific grant agreement will specify the calculaion of the fina grant and the
payment arrangements.

14



11.4. Pre-financing guar antee

Subject to risk analysis, any beneficiary, which has been awarded a grant, may be
required to lodge a guarantee for up to the same amount as the pre-financing in order to
limit the financial risks linked to the pre-financing payment.

12. PuBLICITY
12.1. By the beneficiaries

Beneficiaries must clearly acknowledge the European Union’s contribution in all
publications or in conjunction with activities for which the specific grant is used.

In this respect, beneficiaries are required to give prominence to the name and emblem of
the European Commission on all their publications, posters, programmes and other
products realised under the co-financed project. Detailed instructions are included in the
Guide for applicants.

12.2. By the EASME

All information relating to grants awarded in the course of a financial year will be
published on the dedicated internet site of the European Union institutions no later than
the 30 June of the year following the financial year in which the grants were awarded.

The EASME will publish the following information:
- name of the beneficiary;
- address of the beneficiary;
- subject of the grant;
- amount awarded.

Upon areasoned and duly substantiated request by the Network partner, the publication
will be waived if such disclosure risks threatening the rights and freedoms of
individuals concerned as protected by the Charter of Fundamental Rights of the
European Union or harm the commercial interests of the Network partner.

13. DATA PROTECTION

Thereply to any call for proposals involves the recording and processing of personal data
(such as name, address and CV). Such data will be processed pursuant to Regulation
(EC) No 45/2001 on the protection of individuals with regard to the processing of
personal data by the Community institutions and bodies and on the free movement of
such data’. The personal data requested in the context of this call will be processed with
the sole aim of evaluating the application and will not be used for any other purpose. It
will be treated in accordance with the privacy statement published at
http://een.ec.europa.eu/about/tendersandcalls.

Personal data may be registered in the Early Warning System (EWS) only or both in the
EWS and Central Exclusion Database (CED) by the Accounting Officer of the European
Commission, should the Network partner be in one of the situations mentioned in:

7 Official Journal of the European Union L 8/1 of 12.01.2001.
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- the Commission Decision 2008/969 of 16.12.2008" on the Early Warning System (for
more information see the Privacy Statement at:
http://ec.europa.eu/budget/contracts grants/info_contracts/legal_entities/legal_entities
en.cfm);

or

- the Commission Regulation 2008/1302 of 17.12.2008 on the Centra Exclusion
Database (for more information see the Privacy Statement at
http://ec.europa.eu/budget/expl ai ned/management/protecting/protect_en.cfm).

14. PROCEDURE FOR THE SUBMISSION OF PROPOSALS
Preparation of proposals

Applicants will find all relevant documents and links for the submission of proposals on
the website of DG Enterprise & Industry at http://ec.europa.eu/enterprise/contracts-
grants/calls-for-proposals/index_en.htm.

Submission of proposals

Proposals must be submitted in accordance with the formal requirements and by the
deadline set out under section 3. Proposals must be submitted electronically via the
Research & Innovation “Participant Portal”. Access to the submission tool is provided on
the page referred to in the previous paragraph.

No modification to the application is alowed once the deadline for submission has
elapsed. However, if thereis aneed for additional information, for clarification of certain
aspects or for the correction of clerical mistakes, the EASME may contact the applicant
for this purpose during the evaluation process.

8 As amended by Commission Decison of 17 June 2011 (Official Journal of the European Union C
180/11 of 21 June 2011)
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