
The EU 
publishes the 
call for 
proposal

The EU 
evaluates all 
proposals
received

The EU  informs
the beneficiaries
and unsuccessful
applicants

The execution of the 
action starts.

The period of 
eligibility of costs
starts and the action 
is executed

The beneficiary
sends the cost
statements for 
final payment

Deadline for submission
of proposals

The EU takes 
a decision 

Pre-financing or
interim payments
may be paid and 
implementation
reports submitted

The beneficiary keeps
all supporting
documents for a 
period of five years

The 
Commission or
the Court of 
Auditors may
carry out ex-
post controls
on the 
payments

Time line for grant management in the frame of DG Enterprise and Industry

The below time line gives an indication of the most important milestones in the context of grants proposed by 
DG Enterprise and Industry



Questionnaire

Section I
Info on the applicant

Section III
Description of the 
project

Section IV
Estimated budget

Section II
Evidence on eligibility
and capabilities

Information on the proposal

Form A/1: Proposal admin overview

Form A/2: Proposal summary

Form A/3: Lead organisation profile

Form A/4: Other beneficiaries profile

Form A/5: Financial statement form 
(private only)

Form C: Co-financing statement form

Questionnaire form

Forms B/1 and B/2 Summary Forward Budget
Expenditure summary sheet

Financing Plan summary sheet

Forms B/1 Individual expenditure sheet(s)

Forms B/1.1a Internal staff sheet

Forms B/1.1b Working Days sheet

Forms B/1.2a Travel and susbsistence sheet

Forms B/1.2b Equipment sheet

Forms B/1.2c Consumables sheet

Forms B/1.2d Other costs sheet

Forms B/1.3 Subcontracting sheet

Description of the project and expected results
Free style document

Official proof of the organisation’s legal status
Legal entity form

Financial identification form

Form D Standard form Exclusion Criteria

Evidence in relation to financial capacity
Annual accounts or financial guarantee

Evidence in relation to operational capacity
Curriculum vitae and professional references

External audit reports
If action > 500 000€ or operating > 100 000€

The 
structure of 
the proposal

The below diagram sets out the structure of proposals to be submitted in response to DG Enterprise and 
Industry call for proposals. It indicates all the documents which are expected to be part of a proposal



13. Which documents do I need to enclose with my proposal ?

In which documents do I find the
answers to my questions?

9. How do I present my propsal?
10. What forms do I need to fill in ?
11. Which costs are eligible?
12. How do I calculate my eligible costs?

4. How much does EU finance?

1. What is the context?
2. What are the objectives?

5. Who’s eligible for financing?

3. What’s the time table?

6. How and when do I submit my propsal?
7. How will my proposal be evaluated?
8. Who can I contact?

14. What forms do I need to fill in ?

Guide for 
submission

Submission
set 

Call for 
proposals

The Grant Submission Documents


