[bookmark: _GoBack]RULES OF PROCEDURE 

OF THE DIRECTORS OF METHODOLOGY GROUP (DIME)
as adopted in the meeting on 27-28 February 2013


THE Directors of Methodology (DIME),

Having regard to the standard rules of procedure of expert groups[footnoteRef:1], [1:  SEC(2010) 1360 final.] 


HAS ADOPTED THE FOLLOWING RULES OF PROCEDURE:
 


[bookmark: _Toc346263123][bookmark: _Toc346265844][bookmark: _Toc346616428][bookmark: _Toc347145608]Article 1

[bookmark: _Toc346263124][bookmark: _Toc346265845][bookmark: _Toc346616429][bookmark: _Toc347145609]Chairmanship and convening a meeting

1. The group shall be chaired by a representative of the Commission

2. A group meeting is convened by the Chairperson, either on his or her own initiative, or at the request of a simple majority of group members. 

3. Joint meetings of the group with other groups may be convened to discuss issues coming within their respective areas of responsibility.


[bookmark: _Toc346263125][bookmark: _Toc346265846][bookmark: _Toc346616430][bookmark: _Toc347145610]Article 2 

[bookmark: _Toc346263126][bookmark: _Toc346265847][bookmark: _Toc346616431][bookmark: _Toc347145611]Mandate

1. Being part of the governance system of the European Statistical System, the group shall be responsible for thoroughly preparing all dossiers in the broad area of statistical methodology, quality and enterprise architecture/business process design prior to the decisions to be taken in the European Statistical System Committee (ESSC) and in the framework of the activities related to the work of the ESS VIP.  

2. The DIME shall be consulted in regard to the issues specified in its respective mandate.

3. For the execution of this task, the calendar of meetings of the group shall be aligned as necessary with the calendar of the ESS Committee. 

Article 3

[bookmark: _Toc346263127][bookmark: _Toc346265848][bookmark: _Toc346616432][bookmark: _Toc347145612]Agenda

1. The Chairperson shall draw up the agenda and submit it to the group. 

2. The agenda shall make a distinction between:

a) the preparation of legislative proposals and policy initiatives (Commission's right of initiative);
b) the preparation of delegated acts, as referred in the Communication on the implementation of article 290 of the Treaty on the Functioning of the European Union[footnoteRef:2]; [2:  COM(2009) 673 final, point 4.2.] 

c) the implementation of existing EU legislation, programmes and policies, as well as the coordination and cooperation with Member States in that regard;
d) other issues put to the group for consultation or for discussion, either on the Chairperson's initiative or at the written request of a group member.


[bookmark: _Toc346263128][bookmark: _Toc346265849][bookmark: _Toc346616433][bookmark: _Toc347145613]Article 4  

[bookmark: _Toc346263129][bookmark: _Toc346265850][bookmark: _Toc346616434][bookmark: _Toc347145614]Documentation to be sent to group members

1. The Chairperson shall send the invitation to the meeting and the agenda to the group members, as a general rule, no later than 28 calendar days before the date of the meeting.

2. The Chairperson shall send documents on which the group is consulted to the group members no later than 21 calendar days before the date of the meeting.

3. In urgent cases, the Chairperson may, at the request of a group member or on his or her own initiative, shorten the period laid down in the above paragraph to 5 calendar days before the date of the meeting.

4. In cases of extreme urgency, the Chairperson may depart from the periods laid down in paragraphs 1 and 2 above. If the placing of another point onto the agenda is requested during the course of a meeting, the approval of a simple majority of group members is required.


[bookmark: _Toc346263130][bookmark: _Toc346265851][bookmark: _Toc346616435][bookmark: _Toc347145615]Article 5

[bookmark: _Toc346263131][bookmark: _Toc346265852][bookmark: _Toc346616436][bookmark: _Toc347145616]Opinion of the group

1. As far as possible, the group shall adopt its opinions, recommendations or reports by consensus. An electronic Exchange of Views shall be launched prior to each meeting allowing to better prepare these opinions or recommendations.

2. In the event of a vote, the outcome of the vote shall be decided by a simple majority of the members. If more than one representative from a Member State is present, the relevant national statistical institute of the Member State is responsible for designating the head of the respective delegation allowed to vote.


[bookmark: _Toc346263132][bookmark: _Toc346265853][bookmark: _Toc346616437][bookmark: _Toc347145617]Article 6

[bookmark: _Toc346263133][bookmark: _Toc346265854][bookmark: _Toc346616438][bookmark: _Toc347145618]Representation

1. Each Member State delegation is considered to be one group member. Each delegation is composed of experts appointed by the national statistical institute of the Member State. Representative(s) shall be designated at sufficiently high level and guaranteed an adequate representation mandate.
2. The Chairperson has to be informed about the designation in advance of a meeting.
3. The reimbursement of travel expenses by the Commission shall be paid in accordance with the applicable rules, subject to budgetary funds provided for this purpose.

	

[bookmark: _Toc346263134][bookmark: _Toc346265855][bookmark: _Toc346616439][bookmark: _Toc347145619]Article 7

[bookmark: _Toc346263135][bookmark: _Toc346265856][bookmark: _Toc346616440][bookmark: _Toc347145620]Sub- groups

1. The group may create sub-groups, chaired by a representative of the Commission to examine particular issues or serve as a bureau to the group. A temporary (but renewable) mandate for the sub-group shall be agreed by the group.

2. The sub-groups must report back to the group. To this end, they may appoint a rapporteur.


[bookmark: _Toc346263136][bookmark: _Toc346265857][bookmark: _Toc346616441][bookmark: _Toc347145621]Article 8

[bookmark: _Toc346263137][bookmark: _Toc346265858][bookmark: _Toc346616442][bookmark: _Toc347145622]Admission of third parties

1. The Chairperson may decide to invite experts to talk on particular matters, at the request of a member or on his or her own initiative.

2. EEA/EFTA States participate fully in the group meetings on all EEA-relevant matters. For the matters which are only EU-relevant, they have the status of observers. Switzerland participates fully in the group meetings on all Swiss/EU-relevant matters. For the matters which are only EU-relevant, it has the status of observer. 

3. With the exception of the EEA/EFTA States and Switzerland, experts and representatives of third countries or organisations could be asked to withdraw when the group forms an opinion.


[bookmark: _Toc346263138][bookmark: _Toc346265859][bookmark: _Toc346616443][bookmark: _Toc347145623]Article 9

[bookmark: _Toc346263139][bookmark: _Toc346265860][bookmark: _Toc346616444][bookmark: _Toc347145624]Written procedure

1. If necessary and justified, the group's opinion on items previously discussed by the group can be obtained by a written procedure. To this end, the Chairperson shall send to the heads of delegation the documents on which the group is being consulted. Any group member who does not express his or her position before the deadline laid down in the letter is considered to have given his or her tacit agreement to what is proposed; the response period must not be less than 14 calendar days.

In cases of urgency, the deadlines stated in Article 4(3) shall apply.

2. However, if one third of group members ask for the question to be examined at a meeting of the group, the written procedure shall be terminated without result and the Chairperson shall convene a meeting of the group as soon as possible.

3. The Chairperson shall inform the group members of the results of the written procedure within 14 calendar days after the expiry of the deadline laid down in the letter referred to in paragraph 1 of this Article.


[bookmark: _Toc346263140][bookmark: _Toc346265861][bookmark: _Toc346616445][bookmark: _Toc347145625]Article 10

[bookmark: _Toc346263141][bookmark: _Toc346265862][bookmark: _Toc346616446][bookmark: _Toc347145626]Secretarial support

The Commission shall provide secretarial support for the group and, if necessary, the sub-groups created in accordance with Article 7 above.


[bookmark: _Toc346263142][bookmark: _Toc346265863][bookmark: _Toc346616447][bookmark: _Toc347145627]Article 11

[bookmark: _Toc346263143][bookmark: _Toc346265864][bookmark: _Toc346616448][bookmark: _Toc347145628]Summary minutes of the meeting

1. The minutes of each meeting shall be drawn up under the auspices of the Chairperson. These minutes shall not mention the individual position of the members during the group's deliberations. The text of the group's opinions shall be given in a separate annex and shall be approved before the end of each meeting.

2. The minutes shall be sent to the members of the group within 15 calendar days in English.

3. The group members shall send any written comments they may have on the minutes to the Chairperson. The group shall be informed of this - if there are any disagreements, the proposed amendment shall be discussed by the group. If the disagreement persists, the proposed amendment shall be annexed to the minutes. 


[bookmark: _Toc346263144][bookmark: _Toc346265865][bookmark: _Toc346616449][bookmark: _Toc347145629]Article 12

[bookmark: _Toc346263145][bookmark: _Toc346265866][bookmark: _Toc346616450][bookmark: _Toc347145630]Attendance list

1. At each meeting, the Chairperson shall draw up an attendance list specifying the authorities or bodies to which the persons appointed by the Member States to represent them belong.

2. At the beginning of every meeting, any group member whose participation in the work of the group would constitute a conflict of interest with regard to a particular agenda point must inform the Chairperson of this situation.

Members of delegations who do not belong to a particular authority or organisation of a Member State must sign a declaration stating that their participation does not raise any conflict of interest.

In the event of such a conflict of interest, the member concerned must withdraw his or her participation whilst the relevant agenda points are being dealt with, at the request of the Chairperson.


[bookmark: _Toc346263146][bookmark: _Toc346265867][bookmark: _Toc346616451][bookmark: _Toc347145631]Article 13

[bookmark: _Toc346263147][bookmark: _Toc346265868][bookmark: _Toc346616452][bookmark: _Toc347145632]Correspondence

1. Correspondence relating to the group shall be addressed to the Commission, for the attention of the group Chairperson.

2. Correspondence for group members shall be sent to the address which is provided for that purpose.


Article 14

Access to documents

At the end of each meeting, the Chairperson, with the assistance of the group, shall decide which documents are to be made public.

Applications for access to documents held by the group will be handled in accordance with Regulation (EC) No 1049/2001[footnoteRef:3] and detailed rules for its application[footnoteRef:4]. [3:  Regulation (EC) No 1049/2001 of the European Parliament and of the Council of 30 May 2001 regarding public access to European Parliament, Council and Commission documents (OJ L 145, 31.5.2001, p. 43).]  [4:  Commission Decision 2001/937 of 5.12.2001. OJ L 345 of 29.12.2001, p. 94.] 



Article 15

Confidentiality of deliberations

1. The group’s deliberations shall be confidential.

2. In agreement with the Commission's services, the group may, by a simple majority of its members, decide to open its deliberations to the public.


Article 16

Protection of personal data

All processing of personal data for the purposes of these rules of procedure shall be in accordance with Regulation (EC) No 45/2001[footnoteRef:5]. [5:  Regulation (EC) 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. (OJ L 8, 12.1.2001, p. 1).
] 

