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ACKNOWLEDGEMENT OF RECEIPT 

CONFIRMATION OF SUBMISSION OF A TENDER 

 
Invitation to tender No : EAC/28/2010 
 
 
 
Name of tenderer :    ….……………………………………………… 
 
Name of person delivering the tender :    .………………………………………………… 
 
Capacity : tenderer / representative / private courier * 
 
 
 
Surname/first name of official who received 
the tender in a sealed envelope :    .………………………………….... 
 
Department/Unit :    .…………………………………… 
 
Floor/Office :    .…………………………………… 
 
Date and time of delivery :    .…………………………………… 
 
 
 
Signature of person delivering the tender: Official’s signature: 
 
........................................................... .................................................................. 
 
 
NB: This receipt is dated and signed in duplicate, and one copy is given to the person 
delivering the tender and one kept in the file. 
____________________________ 
*  Delete as appropriate  


