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History of changes 

 

Version Date Change Page 

1.0 13.10.2016  Initial version  
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Questions and answers 

 

 

Nr Question Answer provided 

1 My organization is preparing an application for 
the call in object but we can’t find the annexes, 
could you please indicate us where we can 
download them?  
I found in the website the budget template, the 
standard proposal template and the legal basis 
indicators but I can’t find the template related 
to partnership agreement. 
 

All documents including annexes are under the 'Topic 
conditions and documents' as examples not to be 
completed. You will be able to download them and fill 
them in during the submission phase.  
We don’t have a template for a partnership agreement; 
your partners shall be indicated in the application form 
(Part A).  
You can download for your information from the 
Participants Portal a template for the future multi-
beneficiary grant agreement.  
 

2 If 2016 the European Commission will announce 
a call for proposals "Action grants to support 
victims of violence and crime" under Rights, 
Equality and Citizenship Programme 2014-2020 
and JUSTICE Programme 2014-2020 ? 

If this way to seek out where it is possible link? 
Is it possible to contact you in Polish? 

 

Prosze pisac po polsku. Podajemy dwa wezwania do 
składania wniosków dotyczące ofiar: 
 
http://ec.europa.eu/research/participants/portal/desktop/
en/opportunities/rec/topics/rec-rdap-vict-ag-2016.html 
 
http://ec.europa.eu/research/participants/portal/desktop/
en/opportunities/just/topics/just-jacc-vict-ag-2016.html 
 

3 In the guide at Add Partner it is mentioned 
“make sure to select an organization with a 
Valid PIC from the list of search results”. If we  
use “search for an organization” writing the 
name of each of our NGOs  
(coordinator or partners) for all of us it will 
appear the PIC Number and the word 
“Declared”. We do not have indicated near our 
PIC Numbers the word “Validate”. I would like 
to mention that all our organizations  
obtained their PIC Numbers during the last 2 
years (for example needed for submitting 
projects under Erasmus Plus Strategic 
Partnerships from 2014 until now). Do we need 
to have our PIC Numbers Validated by  
Commission before sending the project 
proposal? If yes, can you please provide more 
information on how to obtain this validation? 
 
 
 
 

No, you do not need to have all PICs validated before 
submitting your proposal. Only when your proposal is 
successful and recommended for funding, your 
organisation and the documents you sent will be checked 
and PIC validated. Please find more information in the 
H2020 online manual, in the section "Validation of 
organisation".  
 
Please consult in detail the H2020 online manual 
http://ec.europa.eu/research/participants/docs/h2020-
funding-guide/grants/applying-for-funding/register-an-
organisation/validation-of-organisation_en.htm, since 
these are technical issues of H2020 Participants' Portal, and 
not of DG JUST. Please go also to Participants Portal FAQ, 
or contact the IT helpdesk.  
 
 

http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/rec/topics/rec-rdap-vict-ag-2016.html
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/rec/topics/rec-rdap-vict-ag-2016.html
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/just/topics/just-jacc-vict-ag-2016.html
http://ec.europa.eu/research/participants/portal/desktop/en/opportunities/just/topics/just-jacc-vict-ag-2016.html
http://ec.europa.eu/research/participants/docs/h2020-funding-guide/grants/applying-for-funding/register-an-organisation/validation-of-organisation_en.htm
http://ec.europa.eu/research/participants/docs/h2020-funding-guide/grants/applying-for-funding/register-an-organisation/validation-of-organisation_en.htm
http://ec.europa.eu/research/participants/docs/h2020-funding-guide/grants/applying-for-funding/register-an-organisation/validation-of-organisation_en.htm
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4 In the guide are mentioned information on 
“select the appropriate project role of the 
partner contact”.  We tried in the online 
application for each partner to select project 
role- contact person and access to rights -read-
only access as team member. But after making 
this procedure regarding each partner, we 
received immediately a notification mentioning 
to select “main contact” also for each partner 
and if we do that the only option we have is to 
select participant contact full access. From the 
guide we understand that being a main contact 
and having full access we allow each partner to 
do changes in the application. We would like 
only the coordinator organization to have the 
right to modify information, upload documents 
and submit the application. It is possible to let 
the partners only with the right to read 
information? Or it is mandatory to give also for 
them full access rights? 
 

It is not possible; the system requires to have one main 
contact per organisation with full access. Please note, that 
the coordinator can modify all forms. For more information 
please see the H2020 online manual, in the section "List of 
Participants and Access Rights" or please contact IT 
helpdesk by filling the form 
https://ec.europa.eu/research/participants/api//contact/in
dex.html. 
 

5 The Coordinator and each Partner have to fill 
the sections:“FP7 Indirect Cost Method (ICM)”; 
Certification Data; SME Self-Declaration ( I 
declare the organization not being a SME since 
the …registration date of the NGO) ?? 
 

The Coordinator and the Partner have to complete all the 
requested information in the organisation register, 
depending on how you registered. You must carry out the 
SME self-assessment only if you submit a proposal to a SME 
instrument call of H2020. It is not needed for the call of the 
Justice Programme. 

6 In relation with Section Financial Viability, it is 
sufficient the fact that the Coordinator 
uploaded its Annual balance sheet? Or it is 
necessary for each partner organization to 
provide financial documents as well? 
 

Only if your proposal is successful, the coordinator and the 
partners will be requested to submit their financial 
documents. Please find more information in the H2020 
online manual, in the section "Validation of organisation".  
H2020 online manual.  
https://ec.europa.eu/research/participants/portal/desktop
/en/funding/guide.html 
 

7 In the case of the coordinator and each partner 
organization, it is mandatory to have uploaded 
the following documents: statute of the 
organization, registration certificate, legal entity 
form? 
 

Only if your proposal is successful, the coordinator and the 
partners will be requested to submit their financial and 
legal documents. Please find more information in the 
H2020 online manual, in the section "Validation of 
organisation". H2020 online manual. 
 
https://ec.europa.eu/research/participants/portal/desktop

https://ec.europa.eu/research/participants/api/contact/index.html
https://ec.europa.eu/research/participants/api/contact/index.html
https://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
https://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
https://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
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/en/funding/guide.html 
 

8 At Step 5 Administrative Form (edit will open 
the forms in adobe reader). If we give “click” on 
Edit Forms it appears the text from the print 
screen document attached to this email. Even if 
we read the Guides we still are not very clear on 
the procedure to fill such form? If we save it and 
fill it offline how we can upload it back on the 
Portal? Please find attached to this email the 
form we have downloaded offline as example. 
 

This is mainly linked to the configuration of the firewall on 
your computer. If you continue having this problem, please 
contact IT helpdesk by filling the form 
https://ec.europa.eu/research/participants/api//contact/in
dex.html.  
 

9 Based on this Administrative Form we have 
downloaded as example, we have several 
questions: 
 1. Section 3 Budget Proposal there is a very 
general table for budget. It is the only section 
from the entire application process in which we 
will write information on the budget? Because 
in previous proposals under Justice Program 
from last year there was annex 2 where we 
wrote in detail information on the budget for 
each partner and for each workstream. 
2. Regarding Partners Organizations: is there 
any form /annex as “Partner Declaration” to be 
signed by each partner and uploaded? 
3. Regarding institutions that would like to 
support the project but not receive a grant (the 
former name was associate partners), is there  
still the possibility to be included in the 
application form? Or there is no need to upload 
documents regarding the “associate partners” 
but only to write about them in the Technical 
Annex project description Part B Document? No 
need for associate partners declarations? 
 

1. yes, we don’t have any other detailed budget form for 
the moment, as we used to have. However, we developed 
a Detailed budget template to facilitate the planning of 

your project .  
2. no, since the 'partner declaration' is now part of the 
submission form.  
3. no, we don’t have any forms for associate partners 
anymore.  
 

10 At Step 5 there is also Part B and Annexes. After 
downloaded Part B Templates we observed in 
the folder only 2 documents Annex 3 Indicators 
and Standard Proposal Template Part B that 
after filling them will be uploaded on this page 
alongside Annex 1 CVs and Annex 2 Annual 
Activity Report of the Applicant Organization. 
  The Annex 1 CVs, Annex 2 Annual Activity 
Report of the Applicant Organization, Annex 3 
Indicators and Standard Proposal Template Part 
B are the only documents that have to be 
uploaded before “Submit the application”?  

That is correct. No other docs are required. 

https://ec.europa.eu/research/participants/portal/desktop/en/funding/guide.html
https://ec.europa.eu/research/participants/api/contact/index.html
https://ec.europa.eu/research/participants/api/contact/index.html
http://ec.europa.eu/research/participants/data/ref/other_eu_prog/common/just-rec-guide-budget-tpl_en.xls
http://ec.europa.eu/research/participants/data/ref/other_eu_prog/common/just-rec-guide-budget-tpl_en.xls
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Other documents (example partners 
declarations) are not necessary anymore? 
 

11  In case of Associate Partners (organizations or 
institutions that support project, but will not 
receive EC Grant) it is necessary to register on 
Participants Portal and to obtain a PIC Number? 
It is sufficient to write about their involvement 
in the project presentation, without sending any 
partnership declaration? 
 

The associate partners are no longer recognised as such in 
our calls. It is sufficient to mention their involvement in the 
Part B – Project description and implementation.  

12 In such case if we want to underline the support 
of several institutions from each country, we 
can mention about this aspect in the application 
form (project description part)? 
 

Yes, please put it in the Part B - Project description. It will 
be taken into account when evaluating your proposal.  
 

13 You mentioned "the partner declaration" is not 
part of the submission form.  I am attaching a 
draft model of submission form, and as we did 
not observed a section called "partner 
declaration" I would like to ask in which part of 
such application form we can find such 
declaration?  
Because in the submission form we observed as 
sections "general information section", 
participants & contact section where are only 
general information about each participant", 
"budget section". 
 
In these new forms there are NO partner 
declarations? It is sufficient to have only the 
partner name, PIC and contact data, without any 
other papers proving the partnership 
(declarations that were signed and scan 
uploaded in the previous version of online 
application through Priamos system)? 
 

The 'partner declaration' is now part of the submission 
form. As you correctly say it is sufficient to have only the 
partner name, PIC and contact details in the submission 
form.  
 

14 In Standard Proposal Template-Part B, there are 
sections where it are written numbers of 
maximum characters allowed. In the case of 
sections as "Methodology" and "Dissemination 
strategy and communication" it is not 
mentioned an exact number of maximum 
characters allowed. In such case it would mean 
we can write more than 2000 -4000 characters? 

We have not set a limit in the two sections. However, the 
whole Part B - Project description and implementation 
must not be longer than 30 pages. The minimum font size 
allowed is 11 points. The page size is A4.  

15 When calculating number of characters, from EC 
point of view, for example 2000 characters 

For the limits of each section we count only characters 
without spaces. 
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means with space or no space ? 

16 In the application guide it is mentioned that 
once completed Annex Standard Proposal 
Template Part B representing full project 
description must be converted into PDF. As we 
downloaded 2 documents the Annex Part B for 
detailed project description and Annex 3 
indicators, we would like  to know if annex 3 can 
be uploaded online in the form in which it is 
excel sheets ? Or do we have to convert also 
Annex 3 ? 

As mentioned in the Guide for Applicants, p. 30, please 
convert the Annex 3 into pdf.  

17 In Standard Proposal Template part B 
Submission template, in the section Proposal 
Number it is sufficient if we write only the call  
number JUST-JACC-VICT-AG-2016 ? Or other 
additional data must be included ? 
 

Please indicate a Draft Proposal ID which is an ID starting 
with 'SEP' followed by 9 digits.  

 

 


