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List of Questions and Answers 

Hercule III calls for proposals 2017. This overview consists of a part with answers to general questions as well as answers to questions on the 

Training & Conferences call for proposals. 

 

No 

 

 

Question 

 

Answer 

 GENERAL QUESTIONS 

1. (Our organisation) is a body governed by public law and 

as such a contracting authority in the meaning of Public 

Procurement Act. (This Act) prescribes that (our 

organisation) is a non-economic service of general 

interest. Regarding our system, we have idea an wish to 

make an implementation of antifraud system in our public 

procurement process as a part of our system 

Regards our body status and your eligibility criteria is 

there any possibility to participate in Hercule 2017 call? 

The Hercule III Regulation 250/2014 lists in its Article 6 the eligible bodies 

that can submit applications for grants. Applications for Technical 

Assistance grants can only be submitted by national and regional 

administrations in the Member States "which promote the strengthening of 

action at Union level to protect the Union's financial interests". Applications 

can be submitted following a call for proposals that is expected to be 

launched by May 2017. In order to qualify for a grant, the applicant must 

demonstrate how it complies with the requirement to protect the Union's 

financial interests. 

2. Which documents are TA1, TA2 and Annex 2 because in 

the zip folders downloaded from the participant none of 

these are named this way. 

In the zip folder I found:  

• TC-1 call document-V9June2017.rtf 

• TC-2 Application form Part B-V9June2017.rtf 

• TC-4-Budget form annex-2-V13June2017.xlsx 

So, on the participant portal, when I will have to upload 

the documents, clicking on the button “upload” 

corresponding to the document called TA1, which 

document should I upload? The same for TA2. TA2 

stands for…? 

There are three calls on-going at the same time with the same deadline (9 

August). The documents for the Technical Assistance call start with the 

letters: TA; TC stands for "Training & Conferences" and LT for "Law 

studies". TA-1 contains the specifications for technical assistance; TC-1 the 

specifications for "training & conferences" and LT-1 the specifications for 

"Law studies". The document TA-2  (Application Form, Part B) is the word 

document with questions that has to be filled, printed, signed, scanned and 

uploaded as portable document format, together with budget form (an excel 

that needs to be filled in and submitted as .pdf file as well).  

If you submit an application for the technical assistance call, you also have to 

submit scanned quotes with price information. For the training & 

conferences and for the law studies call, you have to submit the agenda. 

There is no need to upload a document with the specifications. 
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3. In regards to the Part A of the application it is stated in 

the Guide for the Applicants that for the completion of 

the Part A we need to have PIC numbers of all our 

partners from different MS. We have all PIC numbers but 

we don't know where to put those PIC numbers in the Part 

A. Could you please be so kind and provide to us where 

to put the names of our partners in Part A or Part B? 

The grants awarded under the Hercule programme are "mono-beneficiary" 

grants. It is not possible to submit an application as coordinator or as a 

member of a consortium.  You only need to have a PIC number for the entity 

that submits the application. 

 4. We want to know if, in the only application that is 

presented by our entity, we can develop several actions 

or, otherwise, a single application is supported by a single 

action. 

Each application is seen as submitted by a legal entity, and one legal entity 

applies for one topic. We would like to also draw your attention to the fact, 

that in order to ensure equal treatment for all applicants, the Commission 

cannot issue a prior opinion on the eligibility of the costs, the types of action 

eligible for funding or the outcome of the call before the end of the 

evaluation.  

5. Our project includes 5 Candidate Countries and Potential 

Candidates and 2 Neighbouring Countries). 

The participation of these countries will be required only 

as "guests" ("no” financial implication is needed in fact 

from their side) and all costs such as travel, board and 

lodging will be covered under the project by (our 

national) AFCOS. 

In this context, we will need the PIC numbers of all 

partners to complete “Part A” of the application or is 

enough only the “declaration form” that we will attach to 

the application via the electronic submission system on 

the Participant Portal (in alternative, we could even list all 

the 25 Countries partners in description of the action, Part 

B)? 

In order to receive a PIC please also follow the procedure as explained in the 

above mentioned document Guide for applicants, section 5.1 Before the 

submission: registration, page 6 - 7. It explains that "Once you have an 

EULogin/ECAS account, you can register your organisation in the 

Beneficiary Register. When your registration is finalised, you will receive a 

9-digit participant identification code (PIC). You will need the PIC numbers 

of your organisation (as the applicant) and all other partners (i.e. not 

subcontractors) to complete Part A of the application."  The links applicable 

for the registration are also provided in the Guide. 

 

 

6. What are the minimum criteria for consortium members 

of a proposal to be eligible? (Such as the minimum 

number of beneficiaries, including the coordinator that 

must participate in a proposal for the three types of calls: 

The Hercule III programme only awards mono-beneficiary grants. 

Applications submitted by consortia will not be examined. The Commission 

will only conclude a grant agreement with one, single beneficiary. If need be, 

you may subcontract a part of the activities, as indicated in the call 
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1) Technical assistance, 2) Training and conferences and 

3) Law training and studies.  

documents as well as the guidance documents. 

7. We are filling in the budget overview at the beginning of 

the budget form, but we don't understand how to fill in 

the last letter (K, L, M) we've read the guide for 

applicants pag. 9 but we didn't understand because we 

don't have contributions from third parties. 

Concerning columns K and L of the budget form, in case there are no direct 

receipts from the action – column K (for example a fee charged to the 

participants for a conference) or no third party contributions – column L, 

these two columns should be left with 0 amount. Column M is the sum of the 

two previous columns. 

 

8. We would like to know whether it would be possible to 

budget for the purchase of some books on the subject 

matter and under which budget category we should 

include it. 

 

The books will be used by the internal researchers during 

the implementation of the project. 

The cost items in the application must be necessary for the smooth and 

successful implementation of the action. At this moment, we cannot issue a 

prior opinion on the eligibility of costs or an action (see the disclaimer in the 

call document). The most appropriate category for this cost category would 

be the "other indirect costs" category. However, the eligibility of this cost 

item or the action can only be determined once the evaluation committee has 

had the opportunity to examine your application and the related documents. 

9. Are the application form part B, pdf budget and valuation 

the only ones attachments?  

I have one more question about Annex 2 Hercule MGA. 

If I fill sub-categories in for example E 1 "Technical 

equipment" and E2 "Training" the main tab - "the Budget 

Technical assistance" will be automatically completed? 

For the technical assistance call for proposals, you need to upload scanned 

versions of quotes or price information for the equipment that will be 

purchased under the action that you propose. Per budget heading (category: 

corresponding to the different sheets in the excel tab le), you may upload one 

portable document file (.pdf) that does not exceed 10MB. In addition, you 

have to upload a signed, scanned version of Part B of the Application Form 

as well as the budget form. The main sheet in the budget form will be filled 

in automatically on the basis of the totals of the other sheets. This will be 

verified during the evaluation and applicants will be given the possibility to 

submit a revised version in the case of any obvious clerical errors. 

10. I do not find on the website the model grant agreement, 

please let me know where this document can be found. 

 

There is no linked document on the referred website: 

http://ec.europa.eu/research/participants/portal/desktop/en

/funding/reference_docs.html#hercule  

The model grant agreement (Mono-beneficiary Grant Agreement – MGA) 

will be published next week. It is currently under revision to have a 

standardised version for all grants that are awarded under any of the EU 

programmes. It is not finalized yet, but expected to become available by the 

beginning of next week. There are no fundamental changes compared to the 

agreements used for grants under the Hercule programme till date. (Update: a 

http://ec.europa.eu/research/participants/portal/desktop/en/funding/reference_docs.html#hercule
http://ec.europa.eu/research/participants/portal/desktop/en/funding/reference_docs.html#hercule
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draft version of the MGA has been uploaded). 

11. It is still not clear for me where can we find the authentic 

text of the Art. 15.6 of the MGA for the conversion rules. 

Without this rule the calculation of the budget is 

ambiguous. According to the call Art. 15.6 should be 

applied. 

The MGA used earlier is not available for me and the link 

from the OLAF website to the template applied in 2016 is 

not available yet. 

Could you inform me on the applicable and exact text of 

Art. 15.6 of the MGA? 

The rules referred to in the MGA apply to the calculation of the eligible costs 

for the determination of the final payment in case a grant is awarded (i.e.: the 

conversion rate will be the average of the daily conversion rates between the 

entry-into-force of the grant agreement and the closing date). For an 

application, you may use the rate that is most suitable for you, such as the 

monthly conversion rate of the June, or July (if you wait until August to 

submit your application). 

12. In the course of filling the part A form the following 

misunderstanding occurred for me: 

According to the Call „The minimum budget of an action 

shall be EUR 100 000” and „the maximum EU funding 

for the proposed actions amounts to 80% of the eligible 

costs”. But when I tried to fill the budget overview table 

of the part A form it was stated in a warning message that 

the EU contribution cannot be lower than EUR 100 000. I 

think it is not in line with the Call. Please give me a 

clarification on the above mentioned. 

In case of discrepancies between the text of the call documents and the 

forms to be filled in, the former prevail. The action proposed under the 

application must have a minimum value (EUR 100 000 for technical 

assistance; EUR 40 000 for law training and studies and EUR 50 000 for 

training & conferences). The Commission may award a grant covering up to 

80% of the eligible costs (90% in exceptional and duly justified cases), but 

this amount may be lower. For the grant you apply for, you have to indicate 

the maximum percentage (80% of the eligible costs). We will adapt this part 

of the Application Form for next calls. Meanwhile, the issued warning does 

not prevent you from submitting an application.  

13. We have just applied through the submission system and 

were very surprised when we realized that it was not 

possible to add a partner in the system as the button ‘add 

partner’ was not available. Could you please advise how 

we could proceed in this matter as we have a partner for 

this application? 

The Hercule III calls for proposals are for "mono-beneficiary grants (MGA)" 

only. This means that an application can only be submitted by one legal 

entity: consortia are not allowed under these calls. You may cooperate with 

another organisation, but only by subcontracting a part of the activities that 

have to be carried out under the action for which you would like to receive a 

grant. 

In the case of obvious, clerical errors or mistakes during the submission of 

the application, the applicant will be invited to correct the information after 

the deadline of the calls. In addition, we will publish a "Question & 

Answers" file on the Participant Portal to enable you to make any 
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adjustments if need be. 

14. We know the page where we must load the project; we 

have also seen that the information of the project is being 

incorporated in the website with the format of the 

document 'application forms'. However, in the document 

we see that you are asking for the signature of a 

representative, and we would like to know how this 

signature is introduced on the website. Should the project 

document be signed by the responsible and should be 

uploaded as a pdf? 

You have to create an account enabling you to submit an application. Most 

of the information that the Commission needs to examine your application 

can be directly entered in this application, but you have to fill in Part B of the 

application form (in Word or another text processing application), print this 

document, have it dated and signed by the person authorized to represent the 

applicant for this action and request for grant. Once signed, you have to scan 

the document in a portable document format (.pdf) and upload the document 

on the basis of the instructions provided in the Participant Portal. The same 

procedure applies to the budget form: you have to enter the aggregated 

budget information 

directly into the application and include the specific information in the 

spreadsheet file that you can download from the Participant Portal. Make sure 

that the information provided in this spreadsheet file is consistent with the 

information directly entered into the Participant Portal. Once you filled all 

specific information in the spreadsheet file, you have to print this file (and all 

sheets), have the first page signed and dated by the person authorized to 

represent the applicant for the purposes of this grant application and upload the 

document into the Participant Portal. Please note that the files should not exceed 

10MB. For the technical assistance call, you have to upload quotes and/or price 

information for the equipment you want to purchase under the action. 

15. In the application form the field or indirect costs is 

inactive, in the budget form it is grey (however, possible 

to edit) - as 'direct costs of financial support'. Does it 

mean that You will add 7% of indirect costs to all 

applications upon receiving funding (so in some cases 

You will provide grant higher than requested) or that the 

field for indirect costs in the application form should have 

been unlocked for editing?  

What should we do with that before submission assuming 

that indirect costs will occur?  

The budget for applications submitted under the technical assistance call for 

proposals cannot contain indirect costs: this field has been disabled in the 

spreadsheet file. Indirect costs can only be claimed for actions proposed 

under the Training & Conferences and the Law Training & Studies calls for 

proposals. The budget information that shall be provided directly into the 

Participant Portal shall be consistent with the information in the spreadsheet. 

The first sheet of the spreadsheet contains the aggregated data from the 

sheets for with detailed information on the cost items. In the case of obvious, 

clerical errors or mistakes during the submission of the application, the 

applicant will be invited to correct the information after the deadline of the 



6 

 
 

Besides, if in the budget form there's formula that doesn't 

work properly, may we fix it in accordance with Your 

intention with the formula (I mean for example formula in 

the field F12 on the first sheet that sums different fields 

than these concerning total amounts for the 'E' category)? 

calls.  

In addition, we will publish a "Question & Answers" file tomorrow on the 

Participant Portal to enable you to make any adjustments if need be. 

16. 1. It is not possible to add other organisations’ PIC (so to 

consider them as partners in the proposal). We are going 

to involve 26 different countries (among Member states, 

Candidate countries and Potential candidates and 

countries of European Neighbourhood Policy) delegates 

and we have the PIC of 16 of them. So, if we cannot add 

their PIC on the portal, we are going to include their letter 

of confirmation as annex to the proposal (Part B). 

2. Requested documents to be uploaded on the portal are 

named: TA1, TA2 and Annex 2. However, documents for 

the TC call are named differently (see the attached 

“screenshot”). So, if the problem is not solved by August 

9th I will upload the requested documents as follows: 

- TA1: Project Proposal Part B (TC2) 

- TA2: Project Budget (TC4) 

- Annex 2: Agenda of the events 

The Hercule III calls for proposals are for "mono-beneficiary grants (MGA)" 

only. This means that an application can only be submitted by one legal 

entity: consortia are not allowed under these calls. You may cooperate with 

another organisation, but only by subcontracting a part of the activities that 

have to be carried out under the action for which you would like to receive a 

grant. 

In the case of obvious, clerical errors or mistakes during the submission of 

the application, the applicant will be invited to correct the information after 

the deadline of the calls. In addition, we will publish a "Question & 

Answers" file on the Participant Portal to enable you to make any 

adjustments if need be. 

 

We will adapt this part of the Application Form for next calls as some 

misunderstandings arose due to the fact that the abbreviation TA has two 

meanings: "Technical Assistance" and "Technical Annex". 

17. Does the COM accept that constructional costs will be 

included in the appropriate national co-financing (20 

percent) part? 

Shall we include the constructional activities in the 

overview of the timetables in the Application form?   

 

The amount of the grant will be maximum 80% of the eligible costs. The 

construction costs are not eligible and will be removed from the budget. You 

cannot include these costs under the minimum amount of 20% national 

funding as the national funding shall be for eligible costs as well. 

 

 QUESTIONS REGARDING CALL FOR PROPSALS TRAINING AND CONFERENCES 

1. In the previous call for proposals there was a checklist for 

documents where we could clearly see all the documents 

that need to be attached (such as external contribution 

Please refer to the "Call Text: Description of the Eligible Actions and 

Funding Conditions" (TC) document, p.12. 

In addition, please note that the use of the Participant Portal led to a 
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declaration form, legal entity form, bank ID form...) 

Although Guide for Applicants on the Page 6 is 

mentioning Annexes (see below), we couldn't understand 

what does below mean nor could we find complete list of 

what Annexes contain. 

We could just find templates for Budget form, Agenda, 

and legal entity form but nothing else. 

So could you please send us the link where we can find 

all the necessary Annexes or explain it more thoroughly? 

 

modification in the procedure for the evaluation of applications that is 

important for the applicants. Once the deadline has expired, the Commission 

will examine the eligibility of all Hercule III applications as well as the 

applicant's operational and technical capacity to implement the action for 

which a grant is requested. For each call, an Evaluation Committee will 

subsequently assess the applications in the light of the four award criteria and 

the Evaluation Committee will establish a ranking of the best applications 

that will be recommended for a grant. It is only at that moment when the 

Commission will examine the financial capacity of the recommended 

applications and will contact the applicants to obtain additional information, 

such as the legal status of the applicant ("Legal entity") and information on 

the bank accounts ("Financial Identification"). We would like to also draw 

your attention to the fact, that in order to ensure equal treatment for all 

applicants, the Commission cannot issue a prior opinion on the eligibility of 

the costs, the types of action eligible for funding or the outcome of the call 

before the end of the evaluation. 

2. Question 1: Is there a mandatory number of Member 

States/candidate countries that the proposal should cover 

or the Applicant can choose to do it national or 

transnational within its European region?  

Question 2: Does the project have to create networks or 

use existing ones at European level?  

Question 3: If yes, since for this call there are separate 

actions for training, conferences and staff exchanges, 

what happens if there are created different networks with 

the common members, funded by different actions of this 

call? 

Question 4: Beneficiary’s own resources (applicant’s 

contribution) can include goods (e.g. audiovisual 

equipment) as own contribution to direct costs, purchased 

before the beginning of the project, necessary for the 

Q1: No 

Q2: Both options are possible 

Q3: The Commission cannot issue a prior opinion on that question in the 

interest of equal treatment. 

Q4, Q5: The eligible cost categories are indicated in the call document. In the 

interest of equal treatment, the Commission cannot issue a prior opinion on 

the eligibility of specific cost items. 
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direct implementation of the conferences, taking in 

consideration of course the depreciation costs of 

equipment?   

Question 5: If the Beneficiary is in property of other 

goods for the management of the grants related to indirect 

costs and does not need to rent or purchase it as indirect 

costs, is it considered as co-financing? If yes, are there 

specific regulations about this?  

3. (Our organisation) is planning and has already started the 

preparation of an application aiming at carrying out an 

expert-exchange program in topic of fight against (…). 

The planned program would consists of 12 study visits 

organised at (…) with participation of customs 

administration of (Member State) and other 6 countries (4 

Member States, Ukraine and Turkey). 

1. Firstly we kindly ask you which type of activity our 

planned expert-exchange program can be classified to, to 

the activities titled “Staff exchanges” or to the “Targeted 

specialised trainings”? Could you please explain the type 

of “staff exchanges” in more details?   

2. According to the call for proposals “staff exchanges” 

are to be organised between national administrations in 

particular in neighbouring Member States. In this case, if 

our project is considered as staff exchange-program, can 

we involve the customs administrations of Ukraine and 

Turkey to the project? Can we organise events in Ukraine 

and Turkey? With reference to the call for proposal the 

program allows it in the case of “targeted specialised 

trainings”, but it is not clear for us in the case of “staff 

exchanges”.  

3. If events can be organised in Ukraine and Turkey as 

In the interest of equal treatment of applicants, the European Commission 

cannot issue a prior opinion on the eligibility of an applicant, an action or 

specific activities. The call document indicates that the proposed activities 

should contribute to "create networks and structural platforms between 

Member States, candidate countries, other third countries and international 

public organisations in order to facilitate the exchange of information, 

experience and best practices among staff employed by the beneficiaries." 

When it comes to eligibility of action, the applications submitted will be 

reviewed by the evaluation committee, who will also assess the exclusion, 

selection and award criteria.  

 

The ceilings applicable for Turkey and Ukraine are (in EUR): 

  Daily allowance  Hotel 

Turkey             55                165   

Ukraine  80                190 

 

Please note that we do not reimburse daily allowances as flat rates, the cost 

of meals need to be backed-up by corresponding supporting documents 

(invoices from catering, restaurants, etc.). 

 

Concerning local transport, we consider eligible the local transport needed in 

relation to the implementation of the action. The chosen means of transport 

should be the most economic ones and the costs should be backed-up by 
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well, could you please inform us about official country 

rate of the Daily allowance and accommodation fee? We 

couldn’t find them in Annex 1 of the Guide. 

We have yet some financial questions: 

4. With reference to the point 5.5.6 of the Guide „all 

individuals travelling in connection with the action are 

required to make every effort to use the cheapest fare and 

method and wherever possible, public transport. In this 

case, cost of local public transport (metro, tramway…etc) 

related directly to a project activity is eligible as travel 

cost in the Hecule III program? (for example using public 

transport from the accommodation to the venue of the 

event). 

5. Travel insurance of participants for the period of 

project activities held abroad can be considered as 

eligible cost in the frame of the program? 

6. With reference to point No 5.3 of the Guide the budget 

overview must be expressed in Euro. We can convert 

expenditures and receipts on the basis of the exchange 

rates published in the Official Journal, C-Series1. We ask 

you which date we need to take into consideration at the 

phase of preparation of proposal. Can we consider 9th 

June 2017, the publishing date of Hercule III call for 

proposals? We use the daily exchange rate of 9th June 

2017 published in the Office Journal on 10th June 2017 

(…/EUR), or we use the monthly rate (June 2017) of 

European Commission’s InfoEuro (…/EUR) ? 

supporting documents (tickets, invoice from shuttle). The costs of buses and 

travel insurance are not eligible. 

 

Exchange rate – you can use the rate published on the date of preparing the 

application, this is anyway an estimated budget. If the application is 

successful, the Commission uses the average of the daily conversion rates 

applicable to all days between the entry-into-force of the grant agreement 

and the closing date. 

4. We are wondering if we could include participants from 

the Portuguese speaking countries, such as Mozambique, 

São Tomé e Príncipe or Cape Verde, for attending the 

training sessions. They will need financial support for 

The Programme also provides for the reimbursement of costs incurred by 

representatives from certain non-EU countries participating in training 

actions such as conferences or seminars. The non-EU countries are countries 

of south-eastern Europe, the Russian Federation, certain countries with which 
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travel and accommodation. This is not clear in Hercule III 

Regulation (Article 7), so we very much appreciate if you 

could clarify. 

the Union has concluded an agreement for mutual assistance in fraud-related 

matters (see: https://ec.europa.eu/anti-fraud/about-us/legal-

framework/customs_matters_en).  

5. 1. Is it known whether the call is divided into one or more 

parts. If yes, how many parts? 

2. Are we allowed to apply for funding for more than one 

conference?  

3. Is it an obligation to have all subjects with extensive 

descriptions and speakers for the conference (s) already 

fixed. 

1. There are three topics for the Training & Conferences Call for Proposals 

(Training, Conferences and staff exchanges). You have to select one of the 

three topics. You can only submit one application under this call (you 

therefore have to select one of the three topics under this call).  

2. Yes: you may propose several events (conferences) under one action, 

provided the events are linked, i.e.: events having the same topic(s), but 

given to different groups or target audiences. The topics should also be 

linked to the priorities of the call and you have to demonstrate how your 

action will contribute to the achievement of the objectives of the Hercule III 

Programme.  

3. No: you have to indicate the topic of the conference and a description of 

the contribution of the speakers you intend to invite. If you have already 

identified persons who could provide the presentation, that's fine, but we 

fully understand the difficulties you might face in identifying and contracting 

a person at this stage of the procedure. 

6. Are the speaker’s costs under the Training & Conferences 

call for attending the foreseen conferences eligible? If so, 

where should we indicate such cost in the budget form? 

Other direct costs or Subcontracting item?  

The Commission cannot issue a prior opinion on the eligibility of these costs. 

If these costs are budgeted, they have to be indicated in sheet B.: "Direct 

travel and subsistence costs" or sheet C.: "Direct costs of subcontracting", 

C1: "Subcontracted staff". Please note that the costs shall be proportionate.  

7. Can trainings for the use of Hercule funded databases 

(such as ORBIS) be financed? 

It is possible to apply by submitting an application for a grant for training on 

the use of the database, provided that the application complies with the 

objectives of the Hercule Programme, it is for one of the topics of the call 

for proposals and it complies with the conditions of the call for proposals as 

stated in the application documents.    

When it comes to eligibility of action or specific activities, the applications 

submitted will be reviewed by the evaluation committee, who will also 

assess the exclusion, selection and award criteria. In the interest of equal 

treatment of applicants, the European Commission cannot issue any prior 

https://ec.europa.eu/anti-fraud/about-us/legal-framework/customs_matters_en
https://ec.europa.eu/anti-fraud/about-us/legal-framework/customs_matters_en
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opinion on the eligibility of an applicant, an action or specific activities. 

8. Our action is composed of two parts:  staff Exchange 

between participants and a final conference, have we 

submitted two topics (exchanges of staff and conferences) 

in the participant portal? and if yes, we have to prepare 

two budget also if the action is only one? 

You have to choose one topic of the three and you can only submit one 

application. If you submit more than one application, the last submitted will 

be considered the final version of the previously submitted ones.  

In the interest of equal treatment of applicants, the European Commission 

cannot issue a prior opinion on the eligibility of an applicant, an action or 

specific activities. 

9. As we understood Part B consist of an application form 

and budget form. Still while we were using the participant 

portal we have notices that we have to upload TA 1, TA 2 

and Annex 2. So could you please just specify what are 

TA 1, TA 2 and Annex 2? If application form is TA1, and 

budget form TA 2 what seems to be Annex 2? 

 

Furthermore, we have do we need to appoint also LEAR? 

We have registered our organization and received PIC no 

so what is our next step in the process of application? 

You have to fill in Part A of the application form for technical assistance 

applications in the Participant Portal. Additional (mandatory) information 

shall be provided in Part B of the application form (a word file). This form 

shall be filled, printed, signed by the applicant's legal representative, 

scanned and uploaded as portable document file (.pdf) onto the Participant 

Portal. The budget form (the excel sheet) shall be filled in as well and 

transformed into a .pdf file before you upload it onto the Participant Portal. 

The totals in the first tab of this file must correspond to the information that 

you provide under part A of the Application Form.  

For technical assistance, you also have to upload files with credible 

information on the costs for the equipment that will be purchased. This 

information can be provided by using quotes or print-outs of information 

retrieved from the internet. Please note that the uploaded files shall not 

exceed 10MB: this requires probably a verification of the settings of your 

software that you use for the transformation into .pdf files. For the 

submission of the application, you only need a PIC. If your application is 

successful, you will be requested to submit the relevant documents in 

relation to the "LEAR".   

 

 


