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Disclaimer

This document is aimed at informing applicants for EU funding. It serves only as an example. The actual web
forms and templates provided in the Participant Portal Electronic Submission System might differ from this
example. Proposals (and annexes and supporting documents) must be prepared and submitted directly inside
the Participant Portal Electronic Submission System.
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IMPORTANT NOTICE

Applications must be submitted via the Participant Portal Submission Service before the call deadline.

Applicants must use this template for their applications (designed to highlight important aspects and facilitate the
assessment against the evaluation criteria).

Character and page limits:
° page limit: 60 pages
e  supporting documents can be provided as an annex and do not count towards the page limit

° minimum font size — Arial 8 points

e  page size: A4
. margins (top, bottom, left and right): at least 15 mm (not including headers & footers). &

Please abide by the formatting rules. They are not a target! Keep your text as concise as possible. Do s
hyperlinks to show information that is an essential part of your project.

ic warning asking

& you attempt to upload an application that exceeds the specified limit, you will receive an aute
made invisible and

you to shorten and re-upload your application. After you have submitted it, any excess pages @

thus disregarded by the evaluators.
& please do NOT delete any instructions in the document. The overall page- as‘been raised to ensure
equal treatment of applicants.
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COVER PAGE

Part B of the proposal must be filled out by the participants in WORD, assembled and uploaded as PDF in the PP
Submission System. The template to use is available there.

PROJECT

Project acronym: [acronym]

Project title: [title]

Coordinator contact: [name NAME], [organisation name] " @
PARTICIPANTS

Please use the same numbering as in part A of the proposal form.
List beneficiaries and linked third parties.

Number Role Name S@a Country
1 COO ‘

2 BEN

2.1 LTP

3 BEN &

TABLE OF CONTEN

COVER PAGE ........£..
1. PROJECT SU
2. CONTEXT
ERROR! BOOKMARK NOT DEFINED.
.................................................................................................................. Error! Bookmark not defined.
.................................................................................................................. Error! Bookmark not defined.
Pt & MELNOAOIOGY oot Error! Bookmark not defined.
1101 o 1 Vo S PSPPSR PPPRPPP Error! Bookmark not defined.
3.5 COSt OffOCTIVENESS ...t Error! Bookmark not defined.
3.6 European added value & impact on third cCoOuntries..........cccccooviiiiiiinic i Error! Bookmark not defined.
4. ACTIVITIES & WORK PACKAGES w7
4.1 ACHIVITIES & WOTK PACKAGES. ....eieiuiiiiiiitie ettt a et et e ettt e kbt e et e et e 7
L N L= = o] [ TP ST P TR TP PUPPRPRRPPOINY 15
5. PARTICIPANTS & PROJECT MANAGEMENT ...ttt etttk et e e e e et et e e e e e asbbe e e e e e e e e ennnbees 16
LI A - L (ol T o = Lg ) €O PSP UU PP PUPRTP 16
A S o =To a o F= L = Yo =10 =T oL O OO TP PO TR PUPPTP 16
5.3 Dissemination, communication & ViSibility .........ccccoiiiiiiiiii Error! Bookmark not defined.

5.4 Ethics & security
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5.5 Sustainability & CONtINUALION ..oouiiiiiiiiiiii e Error! Bookmark not defined.
6. DECLARATIONS ...ttt h ekt s bt h ekt h b1t h e bttt E st b e st ekt ab bttt e bt et s 17
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1. PROJECT SUMMARY

Insert text

2. CONTEXT & NEEDS ANALYSIS @

Insert text
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3. ACTIVITIES & WORK PACKAGES

3.1 Activities & work packages @

Work package 1 O

+_ Proect management >
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Limit the number of milestones and deliverables. Do not include minor sub-items or internal working papers.
Examples of outputs and deliverables for work packagel:

Milestones — kick-off meetings, coordination meetings, steering committees

Deliverables — publications, leaflets, progress reports

electronic, downloadable), the approximate number of pages and copies of a publication, language).

Month 1 marks the start of the project, and all deadlines should relate to this starting date. &
Public — fully open (e.g. web) &
Confidential — restricted under the conditions of the grant agreement

The labels used mean:
Classified — EU-classified (EU-CONF, EU-RESTR, EU-SEC) under Commission D No 2015/444

Task number Task name Description
(continuous numbering
linked to WP)
11
1.2
Milestones (outputs/outcomes) & deliverables
Milestones are control points in the project that help to chart progress. Deliverables are outputs which can be delivered to u format).

O

Note: The description should include details on type (publication, e.g. flyer / brochure / working paper / a@press release / slides / CD; website/web-tool; etc.), format (e.g. printed and/or

Milestone number Milestone name Lead beneficia
(continuous numbering not

linked to WP)

Work package
number

Means of verification

Due date
(month number)

Description

MS1

MS2

Deliverable number Deliverable name
(continuous numbering

linked to WP)

Lead beneficiary Type

Dissemination level

Due date
(month number)

Description (including format

and language)

Di1.1 % 1

[R — Document,

PU — Public] [CO —

report] [DEM — Confidential]
Demonstrator, pilot, [EU_RES —
prototype] [DEC — Classified EU

Websites, patent RESTRICTED)]



http://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=OJ:JOL_2015_072_R_0011&qid=1427204240846&from=EN
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filings, videos, etc]
[DATA — data sets,
microdata, etc]
[ORDP — Open
Research Data Pilot]
[ETHICS] [OTHER]

[EU_CONF —
Classified EU
CONFIDENTIAL]
[EU_SEC —
Classified EU

SECRET]

D1.2

[R — Document,
report] [DEM —
Demonstrator, pilot,
prototype] [DEC —
Websites, patent
filings, videos, etc]
[DATA — data set
microdata, etc]

CONFIDENTIAL]
[EU_SEC —
Classified EU
SECRET]

Division of work

Show who is responsible for which tasks (coordinator (COO), beneficiaries (BEN), linked thi
the list of tasks from above.

24 Note: The coordinator remains fully responsible for the coordination tasks even if t
Model Grant Agreement).

Task number

Task name

[ORDP — O
Research Data Pilot
[ETHICS] [OT

&)). Add information on in-kind contributions, associated partner organisations etc.). Use

o

gated to someone else. Moreover, coordinator tasks can normally not be subcontracted (see

articipant

With help of in-kind contribution/partner organisation

(Yes/No and which)

"
OTHER)
11
1.2
Estimated budget — Resources
Costs
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A. Personnel B. C. Financial support to D.1 Travel D.1 Subsistence D.2 Equipment D.3 Other goods and
Subcontracting third parties (not services
applicable)
[name] X person X EUR see section N/A N/A X travels X X EUR X X EUR X EUR
months Subcontracting persons
travellin
g
[name] X person X EUR see section N/A N/A X EUR X EUR X EUR
months Subcontracting

See detailed budget table (annex 1).

Subcontracting x?
Ccti

Give details on subcontracted action tasks (if any) and explain the reasons why (as opposed % entation by the participants).

Note: Subcontracting concerns the outsourcing of a part of the action to a party outside the ¢ rtium. It is not simply about purchasing goods or services. We normally expect that the consortium
8S. -contracting should therefore be exceptional.

participants to have sufficient operational capacity to implement the project activities them
@u nterest; no subcontracting of key coordinator tasks; see Model Grant Agreement).

Include only subcontracts that comply with the rules (i.e. best value for money and no co

Subcontract number Subcontract name Description Estimated costs Justification Best-value-for-money
(continuous numbering (including task number to which it is (EUR) (why is subcontracting necessary?) (how do you intend to ensure it?)
linked to WP) linked)
S1.1
S1.2

Work package 2 @%

10
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Milestone number Milestone name Work package Lead beneficiary Means of verification Due date Description
(continuous numbering not number number)
linked to WP)
MS3 2
MS4 2
Deliverable number Deliverable name Work package Lead beneficiary Type Dis evel Due date Description
(continuous numbering number (month number) (including format and language)
linked to WP)
D2.1 2 [R — Document, Public] [CO —
report] [DEM — Confidential]
Demonstrator{ pilot, [EU_RES —
prototype] [DEC.— Classified EU
Websi pate RESTRICTED)]
filing s, etc] [EU_CONF —
[ A a sets, Classified EU
icrodata, etc] CONFIDENTIAL]
[O — Open [EU_SEC —
Research Data Pilot] Classified EU
THICS] [OTHER] SECRET]
D2.2 2 [R — Document, PU — Public] [CO —
report] [DEM — Confidential]
Demonstrator, pilot, [EU_RES —
prototype] [DEC — Classified EU
Websites, patent RESTRICTED)]
‘ filings, videos, etc] [EU_CONF —
[DATA — data sets, Classified EU
microdata, etc] CONFIDENTIAL]
[ORDP — Open [EU_SEC —
Research Data Pilot] Classified EU
[ETHICS] [OTHER] SECRET]
Division of work
Show who is responsible for which tasks (codrdin COO), beneficiaries (BEN), linked third parties (LTP)). Add information on subcontractors, in-kind contributions, associated partner
organisations etc.). Use the list of tasks fram
Note: For the definitions of linked third@a ntracting, etc. (see Model Grant Agreement).

12



Call: LIFE-TA-2019 — Technical Assistance
EU Grants: Proposal template (LIFE): V1.0 — 04.04.2019

Participant With help of subcontracting / in-kind contributions / partner
rganisation
Task number Task name esiNo and which)
(conti_nuous numbering NEmE Role
linked to WP) (COO, BEN, LTP,
OTHER)
2.1
2.2
Estimated budget — Resources
Costs e
Participant
A. Personnel B. C. Financial support to Travel D.1 Subsistence D.2 Equipment D.3 Other goods and
Subcontracting third parties (not services
applicable)
[name] X person X EUR see section N/A N/A travels X X EUR X EUR X EUR X EUR
months Subcontracting persons
travellin
g
[name] X person X EUR see section N/A /A X EUR X EUR X EUR
months Subcontracting

See detailed budget table (annex 1).
Subcontracting
Give details on subcontracted action tasks (if any) plain the reasons why (as opposed to direct implementation by the participants).
Note: Subcontracting concerns the outsourcing of of the action to a party outside the consortium. It is not simply about purchasing goods or services. We normally expect that the
consortium participants to have sufficientperati pacity to implement the project activities themselves. Sub-contracting should therefore be exceptional.
Include only subcontracts that comply rules (i.e. best value for money and no conflict of interest (see Model Grant Agreement)).

13
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Subcontract number Subcontract name Description Estimated costs Justification Best-value-for-money
(continuous numbering (including task number to which it is (EUR) (why is subcontracting ne y?) (how do you intend to ensure it?)
linked to WP) linked)
S2.1
S2.2

To insert additional work packages, copy work package 2 as many times as necessary.

Work package ... O

14
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3.2 Timetable

15
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4. PARTICIPANTS & PROJECT MANAGEMENT

4.1 Participants

See cover page.

Participant Experience

[name] Insert text \

[name] Insert text

Insert text

Insert text

4.2 Project management

16
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Project management
Explain the overall project management concept. Describe how decisions will be taken and how permanent and
effective communication will be ensured. Describe methods to ensure planning and control.

Note: The concept (including organisational structure and decision-making mechanisms) must be adapted to the
complexity and scale of the project.

Insert text

Critical risks & risk management strategy

Describe possible risks, uncertainties, difficulties related to the implementation and your measure at r
addressing them.

Risk number Description of risk Work package Proposed risk-N@asures

number

Monitoring & evaluation strategy (max 2000 characters) Q
Describe how you intend to monitor and evaluate the progress of ject.
Explain which quantitative and qualitative indicators you oseto use for the evaluation of the outreach and

coverage of the project activities and project results.

O
Q

N

5. DECLARATIONS

Informatio erping other EU grants for this project
4 Please n at there is a strict prohibition of double funding. It is important that you ~ YESINO
i complete information on all other EU funding for the project. (if NO, add details)

nformation on any other grant applications pending or similar projects submitted by your

itm. Name the EU programme, project reference number and title. Include EU funding
managed by authorities in EU Member States or other funding bodies (e.g. Regional Funds,
Agricultural Funds etc).

We confirm that to our best knowledge neither the project as a whole nor any parts of it have
benefitted from any other EU grant.

We confirm that to our best knowledge neither the project as a whole nor any parts of it are
(nor will be) submitted for any other EU grant.

Information concerning other funding for this project

Will the project get any funding from other public sources (EU, national, international)?

17
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Will the project be part of a set of coordinated/complementary/joint projects which get funding
from other public sources (EU, national, international)?

Information concerning other EU funding in the same policy area
Have any of the participants already benefitted from funding under this EU programme (or previous programmes)?
Include EU funding managed by authorities in EU Member States or other funding bodies (e.g. EIB loans etc).
The labels used mean:
COO — Coordinator
BEN — Beneficiary
LTP — Linked third party/affiliated entity.

Participant Name of EU Reference number Role Amount Project
Programme and title of the project | (COO, BEN, (EUR) web if
LTP,
OTHER) &

Information concerning other EU funding in other policy areas

Have any of the participants benefitted from EU funding in other policy areas ast 4 years? Include EU funding

managed by authorities in EU Member States or other funding bodies (e/@- I Funds, Agricultural Funds, EIB

loans etc).

Note: If the funding was awarded to a group of beneficiaries, menti y the amount awarded to the participant.

Participant Name of EU Reference bﬁ Role Amount Project
Programme and title of the preject | (COO, BEN, (EUR) website (if
LTP, any)
OTHER)

&

18



Call: LIFE-TA-2019 — Technical Assistance

EU Grants: Proposal template (LIFE): V1.0 — 04.04.2019

ANNEXES

LIST OF ANNEXES TO BE UPLOADED

Detailed budget table (annex 1 to Part B)
LIFE detailed cost information on additional personnel (annex 2 to Part B)

19
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DETAILED COST INFORMATION ON ADDITIONAL PERSONNEL

Participant (public Amount of non- Amount of own
entities only) additional contribution
personnel cost

[name] X EUR X EUR
[name] X EUR X EUR

Total X EUR X EUR

O |
HISTORY OF ES
PUBLICATION
VERSION DATE CHANGE
1.0 04.04.2019 Initial versi

&

20





