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ANNEX TO THE CALL FOR PROPOSALS 

FINANCIAL PROVISIONS AND SAMPLE OF THE DECLARATION OF HONOUR 

 

1. BUDGET AVAILABLE AND EU FINANCIAL CONTRIBUTION  

The total amount earmarked for co-financing the actions is EUR 1 000 000. 

The maximum co-financing rate for each action is 50% of the eligible costs.  

The maximum grant amount for each proposal selected for funding will be determined by 

applying the co-financing rate to the eligible costs of the action budget submitted by the 

applicant(s).  

Nevertheless, the maximum amount of a grant (EU contribution) envisaged for each selected 

mono-beneficiary proposal cannot exceed 20 000 EUR, and the maximum amount of a grant 

(EU contribution) envisaged for each selected proposal submitted by a consortium of at least 

two entities cannot exceed 60 000 EUR. 

Chafea reserves the right not to distribute all the funds available. 

 

2. ELIGIBLE COSTS  

Eligible costs shall meet all the following criteria: 

 they are incurred by the beneficiary.   

 they are incurred during the duration of the action with the exception of costs relating 

to final reports and audit certificates; 

o The period of eligibility of costs will start as specified in the grant agreement.  

o If a beneficiary can demonstrate the need to start the action before the 

agreement is signed, at the earliest from the date on which an application is 

submitted. 

 they are indicated in the estimated budget; 

 they are necessary for the implementation of the action which is the subject of the 

grant; 

 they are identifiable and verifiable, in particular being recorded in the accounting 

records of the beneficiary and determined according to the applicable accounting 

standards of the country where the beneficiary is established and according to the 

usual cost accounting practices of the beneficiary; 

 they comply with the requirements of applicable tax and social legislation; 



 they are reasonable, justified, and comply with the requirements of sound financial 

management, in particular regarding economy and efficiency. 

The beneficiary's internal accounting and auditing procedures must permit direct 

reconciliation of the costs and revenue declared in respect of the action/project with the 

corresponding accounting statements and supporting documents. 

The same criteria apply to costs incurred by the affiliated entities. 

Eligible costs may be direct or indirect. 

 

2.1. Eligible direct costs  

 

The eligible direct costs for the action are those costs which, with due regard for the 

conditions of eligibility set out above, are identifiable as specific costs directly linked to the 

performance of the action and which can therefore be booked to it directly, such as: 

a) the costs of personnel working under an employment contract with the beneficiary or 

an equivalent appointing act and assigned to the action, provided that these costs are in 

line with the beneficiary’s usual policy on remuneration. 

Those costs include actual salaries plus social security contributions and other 

statutory costs included in the remuneration. They may also comprise additional 

remunerations, including payments on the basis of supplementary contracts regardless 

of the nature of those contracts, provided that they are paid in a consistent manner 

whenever the same kind of work or expertise is required, independently from the source 

of funding used. 

The costs of natural persons working under a contract with the beneficiary other than 

an employment contract or who are seconded to the beneficiary by a third party against 

payment may also be included under such personnel costs, provided that the following 

conditions are fulfilled: 

(i) the person works under conditions similar to those of an employee (in 

particular regarding the way the work is organised, the tasks that are 

performed and the premises where they are performed); 

(ii) the result of the work belongs to the beneficiary (unless exceptionally 

agreed otherwise); and 

 (iii)  the costs are not significantly different from the costs of staff performing 

similar tasks under an employment contract with the beneficiary; 

The recommended methods for calculation of direct personnel costs are provided in the 

Guide for applicants. 



 b) The costs of travel and related subsistence allowance are eligible provided that 

these costs are in line with the beneficiary’s usual practices on travel. 

c) The depreciation costs of equipment or other assets (new or second-hand) as 

recorded in the beneficiary’s accounting statements, provided that the asset: 

(i) is written off in accordance with the international accounting standards and 

the beneficiary’s usual accounting practices; and 

(ii) has been purchased in accordance with the rules on implementation 

contracts laid down in the grant agreement, if the purchase occurred within 

the implementation period 

The costs of renting or leasing equipment or other assets are also eligible, provided 

that these costs do not exceed the depreciation costs of similar equipment or assets and 

are exclusive of any finance fee; 

Only the portion of the equipment’s depreciation, rental or lease costs corresponding to 

the implementation period and the rate of actual use for the purposes of the action may 

be taken into account when determining the eligible costs.  

(d) costs of consumables and supplies, provided that they: 

(i) are purchased in accordance with the rules on implementation contracts laid down 

in the grant agreement; and 

(ii) are directly assigned to the action; 

(e) costs arising directly from requirements imposed by the Agreement (dissemination 

of information, specific evaluation of the action, audits, translations, reproduction), 

including the costs of requested financial guarantees, provided that the corresponding 

services are purchased in accordance with the rules on implementation contracts laid 

down in the grant agreement; 

(f) costs entailed by subcontracts, provided that specific conditions on subcontracting 

as laid down in the grant agreement are met; 

(g) duties, taxes and charges paid by the beneficiary, notably value added tax (VAT), 

provided that they are included in eligible direct costs, and unless specified otherwise 

in the grant agreement.  

 



2.2. Eligible indirect costs (overheads)  

Indirect costs are costs that are not directly linked to the action implementation and therefore 

cannot be attributed directly to it. A flat-rate of 7% of the total eligible costs of the action will 

be accepted to cover the beneficiary’s general administrative costs chargeable to the action.  

 

Indirect costs may not include costs entered under another budget heading. 

 

3. CURRENCY FOR FINANCIAL STATEMENTS AND CONVERSION INTO EURO  

The budget must be drawn up in Euros. If the costs will not be incurred in euros, the 

applicants should use the exchange rate published on the InforEuro website: 

http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm 

  

4.  VAT 

The Financial Regulation (Article 186), applicable as from 3 August 2018, provides for the 

full eligibility of the cost of VAT where VAT is not recoverable under the applicable national 

VAT legislation and is paid by a beneficiary other than a non-taxable person within the 

meaning of the first subparagraph of Article 13(1) of Council Directive 2006/112/EC1. 

5. INELIGIBLE COSTS  

a) return on capital and dividends paid by a beneficiary; 

b) debt and debt service charges; 

c) provisions for losses or debts; 

d) interest owed; 

e) doubtful debts; 

f) exchange losses; 

g) costs of transfers from the Commission charged by the bank of a beneficiary; 

h) costs declared by the beneficiary under another action receiving a grant financed 

from the Union budget. Such grants include grants awarded by a Member State and 

financed from the Union budget and grants awarded by bodies other than the 

Commission for the purpose of implementing the Union budget. In particular, 

beneficiaries receiving an operating grant financed by the EU or Euratom budget 

cannot declare indirect costs for the period(s) covered by the operating grant, unless 

they can demonstrate that the operating grant does not cover any costs of the action.  

i) excessive or reckless expenditure; 

j) deductible VAT. 

                                           

1 Council Directive 2006/112/EC of 28 November 2006 on the common system of value added tax (OJ L 347, 11.12.2006, p. 1 

http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm


6. FORM OF THE GRANT 

The grants will take the form of a partial reimbursement (50%) of the eligible costs actually 

incurred by the beneficiary and its affiliated entities.  

The eligible costs will include the actual direct costs and a flat-rate of 7% to cover for the 

indirect costs.  

 

7. BALANCED BUDGET AND OWN CONTRIBUTION (CO-FINANCING) BY THE 

BENEFICIARY2  

The estimated budget of the action must be attached to the application form. It must have 

revenue and expenditure in balance.  

Grants shall involve co-financing. As a result, the resources necessary to carry out the action 

or the work programme shall not be provided entirely by the grant.  

Co-financing may be provided in the form of the beneficiary’s 

 own resources, 

 income generated by the action or work programme or  

 financial or in-kind contributions from third parties.  

 

8. FINAL GRANT AMOUNT  

The final amount of the grant is established once the action is completed. 

The final grant amount will only be calculated once the documents requested under the grant 

agreement are received: 

(a) final report on implementing the action;  

(b) final financial statement, indicating the receipts 

(c) a declaration of honour on the financial statements and underlying accounts. 

Having verified the documents, Chafea will calculate the final grant amount according to the 

following steps:  

 

 

 

                                           
2Article 190, Financial Regulation.  

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32018R1046  

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32018R1046


Step 

No 

Step description  Accepted amount  

1 Accept the eligible costs Eligible direct and indirect costs in the 

beneficiary’s final statement.  

2 Apply the co-financing rate The proportion of the Step 1 amount 

corresponding to the co-financing rate in the 

grant agreement 

3 Limit to the maximum grant 

amount 

Either Step 2 amount, or the maximum grant 

amount in the grant agreement, whichever is 

lower 

4 Reduction due to improper 

implementation or breach of 

obligations 

Step 3 amount minus any reductions imposed by 

Chafea: 

(a) substantial errors, irregularities or fraud, 

serious breach of obligations under the 

grant agreement (including improper 

implementation of the action) or during 

the award procure; 

(b) systemic or errors, irregularities, fraud or 

serious breach of obligations in other EU 

or Euratom grants having a material 

impact on this grant.  

The amount of the reduction will be 

proportionate to the seriousness of the 

findings. 

 

 

9. REPORTING AND PAYMENT ARRANGEMENTS
3
  

The detailed reporting and payment arrangements will be set by the grant agreement.  

The beneficiary may request one pre-financing corresponding to 60% of the maximum grant 

amount, as defined in the grant agreement.  

The submission of the final report is a pre-condition to calculating the final grant amount and 

the payment of the final balance. The final report will have a technical (describing the work 

carried out and the results) and the financial part. The grant agreement will identify the 

deliverables that the beneficiary will be asked to submit. 

The final balance will be calculated, taking into account the final grant amount and the pre-

financing. If the final grant amount is lower than the pre-financing payment, Chafea will 

                                           
3 Article 203 FR 



issue a recovery order and the beneficiary will be required to reimburse the amount paid in 

excess. 

 

10. OTHER FINANCIAL CONDITIONS  

a) Non-cumulative award4 

An action may only receive one grant from the EU budget. 

b) Non-profit principle5 

Grants shall not have the purpose or effect of producing a profit within the framework 

of the action or the work programme of the beneficiary. 

- not applicable for this Call in line with the Article 192, Paragraph 1 – e of the 

Financial Regulation (case of low value grants). 

c) Non-retroactivity6  

No grant may be awarded retrospectively for actions already completed. 

A grant may be awarded for an action which has already begun only where the 

applicant can demonstrate in the grant application the need to start the action before 

the grant agreement is signed. Costs incurred before the date of submission of the 

grant application are not eligible. 

d) Implementation contracts/subcontracting7  

Where the implementation of the action requires the award of a public contracts 

(implementation contracts), the beneficiary may award the public contract in 

accordance to with its usual purchasing practices provided that the public contract is 

awarded to the tender offering best value for money or, as appropriate, to the tender 

offering the lowest price, while avoiding conflicts of interests. 

Beneficiaries may subcontract tasks forming part of the action. If they do so, they 

must ensure that, in addition to the above-mentioned conditions of best value for 

money and absence of conflicts of interests, the following conditions are also 

complied with: 

a) Within this call project management is considered to be the sole core task; 

therefore no subcontracting is allowed for the activities of the management 

of the action;  

b) recourse to subcontracting is justified because of the nature of the action and what 

is necessary for its implementation; 

                                           
4 Article 191 FR 
5 Article 192 FR 
6 Article 193 FR 
7 Article 205 FR 



c) the estimated costs of the subcontracting are clearly identifiable in the estimated 

budget; 

d) any recourse to subcontracting, if not provided for in description of the action, is 

communicated by the beneficiary and approved by the Commission. The 

Commission may grant approval: 

(i) before any recourse to subcontracting, if the beneficiaries requests an 

amendment  

(ii) after recourse to subcontracting if the subcontracting: 

 is specifically justified in the interim or final technical report and 

 does not entail changes to the grant agreement which would call into 

question the decision awarding the grant or be contrary to the equal 

treatment of applicants; 

e) the beneficiaries ensure that certain conditions applicable to beneficiaries, 

enumerated in the grant agreement (e.g. visibility, confidentiality, etc.), are also 

applicable to the subcontractors. 

e) Financial support to third parties 

The applications may not envisage provision of financial support to third parties. 

       

 

 

 

 

 

 

 

 

 

 

 



11.  SAMPLE OF THE DECLARATION OF HONOUR 

The template of the Declaration of Honour below (covering exclusion and selection criteria) 

will be downloadable once the applicant accesses the Electronic submission system. The 

template will also present the instructions on how to fill it in. 

Declaration on honour  

Ref: [action [insert name/reference]8] [work programme [insert name/ reference]9];  

                        [insert reference to the call for proposals if applicable] 

The undersigned [insert the name of the person signing this form], representing: 

(only for natural persons) himself or 

herself: 

(only for legal persons) the following entity:  

 

ID or passport number:  

 

Full official name: 

Official legal form:  

Statutory registration number:  

Full official address:  

 

VAT registration number:  

 

[which has been authorised to sign the present declaration on behalf of the following other entities10:  

[insert names of other entities on behalf of which the  declaration is being signed]] 

 

declares that [the] [each] entity: 

(1) is eligible in accordance with the criteria set out in the specific call for proposals; 

(2) has the required financial and operational capacity as set out in the specific call for proposals11; 

(3) has not received any other Union funding to carry out the [action] [work programme] subject of this 

grant application and commits to declare immediately to the Commission/ the Agency any other such 

Union funding it would receive until the end of the [action][work programme]. 

IF ANY OF THE ABOVE REQUIREMENTS IS NOT SATISFIED, PLEASE INDICATE in annex to this 

declaration which and  THE NAME OF THE CONCERNED ENTITY(ies) WITH A BRIEF EXPLANATION. 

I – SITUATIONS OF EXCLUSION CONCERNING THE ENTITY(IES) 

(4)  declares that [the] [each] entity is not in one of the following situations. If yes, please indicate in 

annex to this declaration which situation and the name(s) of the concerned entity(ies) with a brief 

explanation. 

                                           
8 Choose this option and fill it in in case you apply for an action grant. 

9 Choose this option and fill it in in case you apply for an operating grant. 

10 Please also consult the call for proposals in case specific options are defined to sign the declaration 

11 This does not apply to affiliated entities except if their financial capacity and operational capacity is necessary 

due to the fact that the beneficiary composed of these affiliated entities does not have the required capacity 

itself. 



a) it is bankrupt, subject to insolvency or winding-up procedures, where its assets are being administered 

by a liquidator or by a court, where it is in an arrangement with creditors, where its business activities 

are suspended, or it is in any analogous situation arising from a similar procedure provided for under 

Union or national law; 

b) it has been established by a final judgment or a final administrative decision that the applicant is in 

breach of its obligations relating to the payment of taxes or social security contributions in accordance 

with the applicable law; 

c) it has been established by a final judgment or a final administrative decision that the applicant is guilty 

of grave professional misconduct by having violated applicable laws or regulations or ethical standards 

of the profession to which the applicant belongs, or by having engaged in any wrongful conduct which 

has an impact on its professional credibility where such conduct denotes wrongful intent or gross 

negligence, including, in particular, any of the following: 

(i) fraudulently or negligently misrepresenting information required for the verification of the 

absence of grounds for exclusion or the fulfilment of eligibility or selection criteria or in the 

implementation of the legal commitment; 

(ii) entering into agreement with other applicants with the aim of distorting competition; 

(iii) violating intellectual property rights; 

(iv) attempting to influence the decision-making process of Chafea during the award procedure; 

(v) attempting to obtain confidential information that may confer upon it undue advantages in the 

award procedure; 

 

d) it has been established by a final judgment that the applicant is guilty of any of the following: 

(i) fraud, within the meaning of Article 3 of Directive (EU) 2017/1371 of the European Parliament 

and of the Council1 and Article 1 of the Convention on the protection of the European 

Communities' financial interests, drawn up by the Council Act of 26 July 1995 within the 

meaning of Article 1 of the Convention on the protection of the European Communities' 

financial interests, drawn up by the Council Act of 26 July 1995; 

(ii) corruption, as defined in Article 4(2) of Directive (EU) 2017/1371 or active corruption within 

the meaning of Article 3 of the Convention on the fight against corruption involving officials of 

the European Communities or officials of Member States of the European Union, drawn up by 

the Council Act of 26 May 1997, or conduct referred to in Article 2(1) of Council Framework 

Decision 2003/568/JHA, or corruption as defined in other applicable laws; 

(iii) conduct related to a criminal organisation as referred to in Article 2 of Council Framework 

Decision 2008/841/JHA; 

(iv) money laundering or terrorist financing within the meaning of Article 1(3), (4) and (5) of 

Directive (EU) 2015/849 of the European Parliament and of the Council; 

(v) terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of 

Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or 

attempting to commit such offences, as referred to in Article 4 of that Decision; 

(vi) child labour or other offences concerning trafficking in human beings as defined in Article 2 of 

Directive 2011/36/EU of the European Parliament and of the Council; 

e) the applicant has shown significant deficiencies in complying with main obligations in the 

implementation of a contract, a grant agreement or a grant decision financed by the Union's budget, 

which has: 

(i) led to the early termination of a legal commitment; 

(ii) led to the application of liquidated damages or other contractual penalties;   



(iii) been discovered by an authorising officer, OLAF or the Court of Auditors following checks, 

audits or investigations; 

f) it has been established by a final judgment or final administrative decision that the applicant has 

committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 

2988/95; 

g) it has been established by a final judgment or final administrative decision that the applicant has created 

an entity in a different jurisdiction with the intent to circumvent fiscal, social or any other legal 

obligations in the jurisdiction of its registered office, central administration or principal place of 

business; 

h) it has been established by a final judgment or final administrative decision that an entity has been 

created with the intent referred to in point (g). 

II – SITUATIONS OF EXCLUSION CONCERNING NATURAL PERSONS WITH POWER OF 

REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE ENTITY(IES) 

This section applies only to declarations by legal persons, with the exception of Member States and 

local authorities 

(5) declares that, for the entity(ies) subject to this declaration, (a) natural person(s) who is/are member(s) 

of the administrative, management or supervisory body(ies) or who has/have powers of representation, 

decision or control (this covers company directors, members of management or supervisory bodies, and 

cases where one person holds a majority of shares) is/are not in one of the following situations. If yes, 

please indicate in annex to this declaration which situation and the name(s) of the concerned 

person(s) and entity(ies) with a brief explanation. 

- situation (c) above (grave professional misconduct) 

- situation (d) above (fraud, corruption or other criminal offence) 

- situation (e) above (significant deficiencies in performance of a contract) 

- situation (f) above (irregularity) 

III – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING 

UNLIMITED LIABILITY FOR THE DEBTS OF THE ENTITY(IES) 

This section applies only to declarations that include an entity for which a natural or legal person 

assumes unlimited liability for debts 

(6) declares that (a) natural or legal person(s) that assume(s) unlimited liability for the debts of the 

entity(ies) subject to this declaration is/are not in one of the following situations. If yes, please indicate 

in annex to this declaration which situation and the name(s) of the concerned person(s) and 

entity(ies) with a brief explanation . 

- situation (a) above (bankruptcy) 

- situation (b) above (breach in payment of taxes or social security contributions) 

 

Full name Date Signature 
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