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How to submit a ERC- 2019-PoC proposal using html 5 

We strongly recommend potential applicants to start getting familiar 

with the application form well ahead the deadline.  

Proposals that fail to be submitted by the deadline will not be 

evaluated. 

 

-------------------------- 

  STEP 3: Create a Draft Proposal 

1. If testing, please use the specific PIC created for testing purposes 
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2. Select your Role. Information provided here will be propagated into Step 4 and Step 5 submission form. 

 

3. Complete the information in this section and click on next>> 

Please note that fields marked with a star (*) are mandatory. 
The Acronym must contain 20 or fewer Latin alphanumeric characters including Hyphen Underscore and Full 
stop. 

 

 

STEP 4: Manage Your Related Parties 

 

In this Step 4 you should indicate the name of the Main Host Institution Contact, the Principal Investigator and any 

other contact person. 

Information provided here will be propagated into STEP 5 submission form. Please note that if any modification is 

needed YOU WILL HAVE TO COME BACK TO THIS STEP 4. 

 

 

 

 



3 
 

1. To add a contact click on the + next to the word “contact” 

 

2. Select what kind of contact you are entering 

 

 

!! Please note that to submit a valid proposal you need to enter at least the Main Host Institution Contact and the 

Principal Investigator Contact. If the information is not entered, the system will NOT allow you to submit a proposal 

and the validation check will give you an ERROR until you complete the data. 

3. Once the information is entered , please save changes and click on next 
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Good to know:    

 

 
 

 

4. !! Due to HTML5 configuration, in order to save the changes made in step 4 you will have to further validate 

the information on the administrative forms in Step 5.- Please do not submit a proposal in the last minute to 

avoid this kind of surprises. 
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STEP 5: Edit Proposal 

1. Please download the templates to submit a proposal in rtf in Step 5. !! Please note Part B templates have 

been modified from last year, so make sure the applicant uses the correct templates. 

 

 

2. Click on Edit forms to get to the html administrative forms submission 
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Good to know: 

 

 

3. Once in the forms, you will find the navigation bar on the top of the screen. 

(Please check the wiki for help on navigating the form.) 

 

 

 

 

 

 

https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?pageId=213237138
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4. From the page one you will have access to the table of content. You can access most of the sections from 

this first page by clicking on “Show”. !! you cannot validate your proposal from this first page. Once you 

enter any of the sections, you will be able to validate the information. 

 

 

!! You find the Validate form, Save and Save and Close bottom at the top of the pages. 

 

 

 

5. Fill in a section, Click on “save” at the top of the page, and navigate to the next section by using the 
navigation bar at the top of the screen 

 

 
 

 

 

 

 

 



8 
 

6. To access the information on the Participants& Contacts please click on “Show” 

 

7. Once the information is entered, please go back to the top of the page to save the changes 

You can adapt the size of your page screen view (zoom in / zoom out) by clicking on: 

Ctrl+: zoom in  or Ctrl - : zoom out or Ctrl 0 : for reset 

 

8. Move forward by using the navigation bar on the top of the screen 

 

9. After completing the call specific questions, please save the changes and validate 

 

!! If changes are not saved and you leave the form, all the Information provided will be lost. 

The validation table will show you in RED the blocking issues and in YELLOW the warnings. 
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If you click on “show error” the system will redirect you to the place where the error was spotted. Please correct the 

blocking error, click on save and validate again the form. !! If you do not save and validate, the information will not 

be recorded. 

And for ERRORS regarding Participants and contacts: in order to give access rights and contact details of Host 

Institution, please save and close the form, then go back to Step 4 of the submission wizard and save the changes: 

 

 

Then you have to go back to Step 5 revise and save the changes: 

 

 

You can leave administrative forms at any time by clicking on “save and close”. You can go back to step 5 from the 

main page by clicking on “Step 5” and the navigation bar 

!! DO NOT FORGET TO ALWAYS SAVE THE CHANGES  
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10. Once your proposal is ready you can click on “submit” at the bottom page of the submission forms. Please 

note that in order to submit a proposal Part B and Host Support Letter have to be uploaded. 

Both documents have to be uploaded as a pdf. 
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Again before submitting, the system will indicate the validation errors: 

 

 

!! By clicking on the blue link you will be redirected to the first page of the administrative forms. 

!!To fix the mistake, you will have to navigate through the forms in order to get to the part where the mistake 

happened and fix it. 

!! Please save and validate, otherwise the information will not be recorded. 

Once the proposal is submitted you could still re-edit, download and withdraw a proposal before the call deadline. 
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