
 
 

FLAT RATES FOR DAILY ALLOWANCES 
 
Following the Commission decision of 23 March 20091, participants may claim daily subsistence 
costs and accommodation (related to travel as part of the implementation of a project) on the 
basis of flat rates, providing the possibility to do so is indicated in the work programme (see the 
relevant call fiche). 
 
The use of these flat rates is optional.  
 
The daily rates correspond to the sum of: 

- the daily subsistence allowance and  
- the hotel allowance 

as set out in the annexed tables. 
 
The flat rate amount for a given country is deemed to cover the subsistence costs (breakfast and 
other meals, any other personal daily expenses, including local transport; and other expenses 
incurred such as photocopies, telephone calls, internet, costs of exchange transactions, intra-city 
travel, etc). The flat rate amount for accommodation is deemed to cover the hotel expenses. This 
flat rate can be claimed if the meeting it is held away from your place of employment.  
 
During the negotiation, each participant may opt for using real cost or the flat rate but the option 
chosen by a participant has to be used for any travel of this participant in this particular grant.  
However, it would be possible to apply real costs or the usual practice of the beneficiary for its 
own personnel and use at the same time the flat rates for external experts/advisors needed for the 
project. 
 
Calculation of the daily subsistence allowance 
 
Daily subsistence allowances are calculated according to the length of the trip: 

• six hours or less: 20% of the daily allowance; 
• more than six hours but not more than twelve hours: half the daily allowance; 
• more than twelve hours, but not more than twenty-four hours: the daily allowance; 
• each successive 12-hour period: half the daily allowance. 

 
Calculation of the duration 
 
The duration of the travel is calculated from the time of departure of the transport used to the 
time of its arrival on return to the place of employment. Solely for the purpose of settling 
expenses, 30 minutes are automatically added to the departure and arrival times for journeys by 
train and two hours before take-off and after landing for journeys by air. 
 

                                                 
1  C(2009)1942 (not published) 



Travel must be organised so that the time taken is as short as possible given the means of 
transport, and that it is as cost-effective as possible. 
 
Travel costs are not covered by the flat rate! They will need to be justified by real costs. 
 
Reimbursement  
 
The subsistence and accommodation expenses are reimbursed according to the upper funding 
limits described in art. II.16 of the grant agreement. The reimbursement rates apply also to flat 
rates.  
 
The applicable flat rates are those that were in force when the relevant grant agreement was 
signed.  
 
If the rates are updated, the tables in annex will be modified accordingly. In this case the new 
rates will be shown alongside the previous rates, together with the periods over which they apply. 
 
Audit 
 
In case of an audit, real costs are not checked. The potential difference between the real costs and 
the flat rate is not considered as a receipt and does not have to be declared.  
 
The auditor will only check that the travel took place, its duration, that the travel was done 
outside the place of employment and that it was related to the project. No need to keep other 
paperwork: restaurant bills, hotel invoices, taxi receipts, metro tickets, telephone calls charged 
etc. 
 



 
ANNEX  
 
Flat rates for grant agreements signed during the period from 2009 onwards, until further notice. 
 
 
DAILY SUBSISTENCE ALLOWANCES FOR COUNTRIES IN THE EUROPEAN 
UNION (Staff Regulations) 
 
DESTINATION 
 

Daily 
subsistence 
allowance 
in euros 
 

Hotel 
allowance 
in euros 
 

Austria 95 130 
Belgium 92 140 
Bulgaria 58 169 
Cyprus 93 145 
Czech Republic 75 155 
Denmark 120 150 
Estonia 71 110 
Finland 104 140 
France 95 150 
Germany 93 115 
Greece 82 140 
Hungary 72 150 
Ireland 104 150 
Italy 95 135 
Latvia 66 145 
Lithuania 68 115 
Luxembourg 92 145 
Malta 90 115 
Netherlands 93 170 
Poland 72 145 
Portugal 84 120 
Romania 52 170 
Slovakia 80 125 
Slovenia 70 110 
Spain 87 125 
Sweden 97 160 
United Kingdom 101 175 
 



 
DAILY SUBSISTENCE ALLOWANCES FOR COUNTRIES OUTSIDE THE 
EUROPEAN UNION 
(Commission Decision of 24 January 2002) 
 
DESTINATION 
 

Daily 
subsistence 
allowance 
in euros 
 

Hotel 
allowance 
in euros 
 

Afghanistan 50 75 
Albania 50 160 
Algeria 85 85 
American 
Samoa 

70 135 

Andorra* 68.89 126.57 
Angola 105 175 
Anguilla 75 140 
Antigua and 
Barbuda 

85 140 

Argentina 75 210 
Armenia 70 210 
Aruba 80 185 
Australia 75 135 
Azerbaijan 70 200 
Bahamas 75 115 
Bahrain 80 195 
Bangladesh 50 140 
Barbados 75 140 
Belarus 90 135 
Belize 50 135 
Benin 50 100 
Bermuda 70 140 
Bhutan 50 130 
Bolivia 50 100 
Bonaire 90 185 
Bosnia-
Herzegovina 

65 135 

Botswana 50 135 
Brazil 65 180 
British Virgin 
Islands 

75 140 

Brunei 60 165 
Burkina Faso 55 90 



Burundi 50 115 
Cambodia 50 115 
Cameroon 55 105 
Canada 65 165 
Cape Verde 50 75 
Cayman 
Islands 

60 135 

Central African 
Republic 

60 80 

Chad 65 145 
Chile 70 175 
China 55 155 
Columbia 50 120 
Comoros 50 85 
Congo 
(Democratic 
Republic) 

105 140 

Congo 
(Republic) 

70 115 

Cooks Island 50 135 
Costa Rica 50 140 
Côte d'Ivoire 60 130 
Croatia 60 120 
Cuba 75 150 
Djibouti 65 170 
Dominica 75 140 
Dominican 
Republic 

60 170 

East Timor 50 110 
Ecuador 50 140 
Egypt 65 140 
El Salvador 55 125 
Equatorial 
Guinea 

60 85 

Eritrea 50 80 
Ethiopia 50 145 
Federal 
Republic of 
Yugoslavia 
(Serbia and 
Montenegro) 

80 140 

Fiji 50 120 
French Guyana 55 140 
French 
Polynesia 

60 135 



Gabon 75 115 
Gambia 50 120 
Georgia 80 215 
Ghana 70 140 
Grenada 75 140 
Guadeloupe 65 115 
Guam 60 135 
Guatemala 50 125 
Guinea Bissau 50 90 
Guyana 50 160 
Haiti 65 125 
Honduras 50 125 
Hong Kong 60 205 
Iceland 85 160 
India 50 195 
Indonesia 50 145 
Iran 55 145 
Iraq 60 85 
Israel 105 210 
Jamaica 60 170 
Japan 130 275 
Jordan 60 135 
Kazakhstan 70 175 
Kenya 60 165 
Kiribati 60 145 
Kuwait 85 195 
Kyrgyzstan 75 180 
Laos 50 145 
Lebanon 70 190 
Lesotho 50 100 
Liberia 85 150 
Libya 50 175 
Liechtenstein 80 95 
Macao 55 95 
Macedonia 50 160 
Madagascar 50 105 
Malaysia 50 160 
Malawi 50 165 
Maldives 50 135 
Mali 60 95 
Marshall 
Islands 

50 135 

Martinique 70 110 
Mauritania 50 75 
Mauritius 60 140 



Mayotte 50 110 
Mexico 70 185 
Micronesia 55 135 
Moldova 80 170 
Monaco* 72.58 97.27 
Mongolia 70 90 
Montserrat 55 140 
Morocco 75 130 
Mozambique 60 140 
Myanmar 50 75 
Namibia 50 85 
Nauru 50 135 
Nepal 50 135 
Netherlands 
Antilles 

90 185 

New Caledonia 55 135 
New Zealand 60 125 
Nicaragua 50 135 
Niger 50 75 
Nigeria 50 185 
Niue 50 135 
North Korea 
(P.D.R) 

50 180 

Northern 
Marianas 

70 135 

Norway 80 140 
Oman 70 135 
Pakistan 50 130 
Palau 50 135 
Panama 50 160 
Papua New 
Guinea 

55 135 

Paraguay 50 140 
Peru 75 135 
Philippines 60 150 
Puerto Rico 65 140 
Qatar 65 135 
Republic of 
Guinea 

50 135 

Réunion 60 90 
Russia 90 275 
Rwanda 65 160 
Saint Lucia 75 140 
Saint Vincent 
and the 

75 190 



Grenadines 
Samoa 50 135 
San Marino* 60.34 114.33 
São Tomé and 
Príncipe 

60 95 

Saudi Arabia 85 195 
Senegal 65 135 
Seychelles 85 140 
Sierra Leone 55 135 
Singapore 75 150 
Solomon 
Islands 

50 120 

Somalia 50 125 
South Africa 50 145 
South Korea 100 200 
Sri Lanka 50 105 
St Kitts and 
Nevis 

85 185 

St Marteen 90 185 
Sudan 55 215 
Suriname 55 125 
Swaziland 50 90 
Switzerland 80 140 
Syria 80 145 
Taiwan 55 200 
Tajikistan 75 110 
Tanzania 50 200 
Thailand 60 145 
The Vatican* 60.34 114.33 
Togo 60 95 
Tokelau Islands 50 135 
Tonga 50 105 
Trinidad and 
Tobago 

60 115 

Tunisia 60 85 
Turkey 55 165 
Turkmenistan 80 150 
Turks and 
Caicos Islands 

55 135 

Tuvalu 50 135 
Uganda 55 180 
Ukraine 80 190 
United Arab 
Emirates 

70 195 

United States 80 200 



of America 
(except New 
York) 
United States 
of America 
(New York) 

100 275 

Uruguay 55 160 
US Virgin 
Islands 

55 140 

Uzbekistan 75 155 
Vanuatu 60 110 
Venezuela 85 125 
Vietnam 50 205 
Wallis and 
Futuna Islands 

50 135 

West Bank and 
Gaza 

60 110 

Yemen 60 165 
Zambia 50 135 
Zimbabwe 50 115 
Other 
countries  

60 145 

 
 
 
* considered to be geographically part of : 
– France: Monaco 
– Italy: San Marino 
– Italy: The Vatican 
– Spain: Andorra 


