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I.
General framework of the OPEN DAYS 2008

1.1. Introduction
In the space of just five years the OPEN DAYS have become a key event at which cities and regions have provided practical evidence of their capacity for creating growth and jobs, implementing European Union cohesion policy in such a way as to achieve the best results.

Conceived and developed by the EU Committee of the Regions and the European Commission Directorate-General for Regional Policy, this communication platform has enlisted loyal support from over 5 000 local, regional, national and European decision-makers and experts, whose achievements have been manifold in the areas of economic success and social integration, cooperation between regions, fruitful partnerships between local and regional authorities and businesses, and centres of excellence with research centres and universities.

1.2. Purpose of the OPEN DAYS

The purpose of the event is multiple: first, it brings together political representatives, decision makers, experts and practitioners of regional policy as well as stakeholders from banking, business, civil society organisations, academia, EU institutions and the media to discuss common challenges for European regions and cities and debate possible solutions. Second, it provides a platform for capacity building to those involved in implementing EU cohesion policy and in managing its financial instruments. Third, the event aims at facilitating cooperation and networking among regions and cities on best practice in regional development. And finally, it offers the opportunity to debate the European cohesion policy of tomorrow in a wider context involving recent research and views from third countries and international organisations. 
1.3. Main themes and context for the OPEN DAYS 2008

The sixth OPEN DAYS event, scheduled for 6-9 October 2008, has a renewed and specific aim: to convey to the European institutions a joint vision of future European policy on economic, social and territorial cohesion as shared and implemented by partner regions and cities.

Next autumn, the European agenda will be particularly suitable for an initiative of this kind: discussions on the EU's political priorities and review of its budget after 2013, and preparations for the elections to the European Parliament to be held in spring 2009.

Regions and cities will play a major role in the discussions, and the OPEN DAYS are an ideal framework for them to convey the importance of maintaining forceful, effective cohesion policy to ensure sustainable development, present research and innovation projects, develop human capital and generate projects for cooperation between regions.

These are the new issues that the future partner regions and cities address at this sixth event in 2008.

The general heading of OPEN DAYS 2008 will be:
Regions and cities in a challenging world

All seminars and events will be grouped under four thematic priorities:

1)      Innovating regions: Promoting research, technological development and innovation 
2)      Sustainable development: Regional responses to climate change 

3)      Cooperation and networking: Exchange of best practice in regional development

4)      Looking forward: A European cohesion policy for tomorrow

1.4. Organisers


The OPEN DAYS event is co-organised by the Committee of the Regions (CoR) and the Commission's Directorate-General for Regional Policy (DG REGIO). The organisers are responsible for the design, structure and overall programme of the event, the coordination of its preparation and communication with all partners. The organisers provide certain infrastructure within the limits of their possibilities and share the costs in roughly equal parts.

1.5. Partners 

There will be three categories of partners:

1) Conglomerates of regions and cities 

Regions and cities are the core of the OPEN DAYS event and therefore their Brussels representative offices will be the main partners in the event. They will be selected as part of conglomerates and have the right to use the label "official partners".

2) European institutions

On the basis of successful cooperation during previous events with the European Parliament Committee on Regional Policy (REGI Committee), the partnership with Parliament will be extended to other EP Committees associated with the event's themes.

The French Council presidency will be closely involved in these initiatives in regions and has already included the Brussels event in its agenda.
The Commission Directorate-General for Communication will actively support regional and local events through its Representations in the Member States and information networks. 
As in previous years, other Commission Directorate-Generals will be invited to take part in the programme as well.

3) Financial institutions, business and civil society partners 
Financial institutions, business and civil society partners are invited to propose sessions as part of the OPEN DAYS programme and to participate in the Investors' Café exhibition where they can present their value added for regional decision makers. 

1.6. Events in Brussels 
The OPEN DAYS 2008 events in Brussels between 6 and 9 October will be structured around three main pillars:

a) A programme of some 120 sessions (seminars, workshops and debates) over three days constitutes the core of the event 

b) Formal events: Opening Session, Official Reception, CoR Plenary Session, European Parliament conference(s), Closing Session

c) The "Investors' Café" (exhibition, sessions, informal meetings and networking)

This programme is developed and hosted in roughly equal parts by Brussels regional office conglomerates, DG REGIO and the CoR in cooperation with partners from the Investor's Café (representatives from banking & business, civil society groups and Commission Directorates-General)
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The sessions form the core of the event. For the conglomerates they provide an opportunity to exchange experience and best practice and to facilitate cooperation and networking. While respecting the format, thematic priorities and quality standards defined by the organisers, conglomerates are autonomous as regards logistics and contents of their sessions.

DG REGIO sessions will focus on the debate of future European cohesion policy as well as on capacity building for implementation and management of its financial instruments. 
The CoR has a key role in guiding the content of the event and in coordinating the sessions on offer from Investors' Café partners (representatives of business & banking, civil society organisations and European Commission DGs) 

Each session has to address one of the four thematic priorities and produce conclusions. The latter will feed into the overall conclusions of the OPEN DAYS. 

1.7. Local events: Europe in our region/city

In an effort to get ever closer to the citizens – and in support of the Commission Directorate- General for Communication's ambition to "Communicate Europe in Partnership" - each participating region and city is requested to organise at least one event on their home ground during the month of October 2008 under the label and graphic chart for "Europe in our Region/City". The organisers expect that in total over 200 local events will be organised. 
1.8. Target audience - Individual participants 

Individual participants will be invited to register for participation in any of the sessions included in the final programme.
This event would appeal to the following categories of individual participants:

· National, regional and local politicians

· Members of the Committee of the Regions, the European Parliament and of  the European Economic & Social Committee

· Officials of European, national, regional and local administrations and experts in the field of managing and evaluating Cohesion Policy programmes
· Business and banking sector managers and representatives of European and national business federations

· Public and private business and banking representatives 
· Representatives of NGOs and civil society organisations 

· Representatives of European and national association of local and regional authorities

· Journalists from European, national, regional and local media
II.
Conditions of participation & organisational details
2.1. Introduction

The Committee of the Regions (CoR) and European Commission’s DG for Regional Policy (DG REGIO) hereby invite Europe's regions and cities to apply to participate in the OPEN DAYS 2008.

The OPEN DAYS event has gained support from over 5 000 participants and provides high profile coverage to 200 partner regions and cities. Taking into account the feedback and experiences from OPEN DAYS events over the last five years, the organisers intend to meet the expectations of their partners by designing a lighter and a more flexible agenda for these four days in Brussels.

As a result, the organisers are streamlining the programme to make it more appealing.

This sixth event will therefore be a chance to give the OPEN DAYS fresh impetus, prioritising:

· the quality of content and speakers at the conferences and seminars held in Brussels, which will be fewer and more targeted, while still informative will also be conducive to networking between partners and participants;

· the local expression of the event in partner regions and cities, each of which has to organise at least one communication or information initiative on their home ground during the OPEN DAYS period;

· opening the event up to partners from the business and banking sectors and from civil society, by enhancing and building on the Investors' Café concept, as the hub for exchange and networking between public and private sector.
The aim is to select around 200 official partners from regions and cities and to organise no more than 120 workshops in total.

2.2. Conditions for participation

In order to become an "official partner" of the OPEN DAYS, regions and cities have to fulfil conditions as specified below under points 2.2.1 to 2.2.5. 

2.2.1. Condition 1: Eligibility

Eligibility of the partners will be evaluated on the following criteria:
1) Regions must have a representation office in Brussels.

2) As a general rule, cities must have a representation office in Brussels or be a capital of a Member State or be a capital of NUTS I or II region or have a minimum of 500.000 inhabitants.
3) Regions and cities eligible under points 1) and 2) must be members of a conglomerate (group) established for that purpose together with other regions and cities. 
4) European regions/cities may not apply or belong to more than one conglomerate. 
2.2.2. Condition 2: Conglomerates
In order to establish a conglomerate, the following criteria must be met:
1) Conglomerates must comprise between eight and twelve European regions/cities which fulfil the above eligibility criteria and priority will be given to those representing at least five different countries. 

2) Conglomerates have to be headed by a lead partner regional office and a deputy lead partner regional office that are responsible for managing the tasks within the conglomerate. 

3) The lead office has to appoint a nominative person, that will be responsible throughout the entire period of preparation of the event for the communication between the organisers and the members of the conglomerate and who will perform all tasks requested by the organisers on behalf of the conglomerate. This person must be seconded by a deputy (from the deputy partner regional office within the conglomerate). Both persons should act as intermediaries in all dealings with the organisers.

4) Conglomerates must be in a position to make available one joint venue for the organisation of their sessions. This venue should be located in the European quarter of Brussels and should be able to accommodate at least 90 people.

2.2.3. Condition 3: Quality of proposed Brussels sessions

Each conglomerate is expected to organise one or two session(s) in Brussels as specified below. Each event is to be classified according to the typology (seminar/workshop/debate) and thematic priorities mentioned in 1.3. These events will form part of the programme that will be coordinated by the CoR and DG REGIO. Partners will be selected based on the evaluation of the quality of the events proposed, including their content, speakers and the link to the event's thematic priorities. 
The programme of sessions (as described in 1.6.) will run for three days, starting on Tuesday 7th October in the morning and ending on Thursday, 9th October at lunchtime. 

The typology for the sessions is the following:
· Seminars  presenting information, offering training, in particular related to implementation of  cohesion policy and the management of its financial instruments;
· Workshops presenting experience and best practice (facilitating cooperation and networking) with ample opportunity for contributions from the audience. 
· Debates on specific aspects, involving a group of experts and a moderator, meant to be animated, avoiding presentations and speeches and building instead on the expertise of an informed public.  
The sessions would fit into three timeslots: 
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A single morning session (2h30) anytime between 9:00 and 13:00 will provide ample opportunity for networking, whereas two shorter (1h45) afternoon sessions will be better adapted to more formal sessions. The exact timing of the morning session is always flexible within the indicated time span, whereas the timing of the afternoon sessions is strictly fixed.
2.2.4. Condition 4: Quality of proposed local events

Each member of a conglomerate has to organise a programme of local event(s) (Europe in our region/city) scheduled for October 2008 in its home territory. During the OPEN DAYS 2007 a programme of 95 local events was organised by participating regions (see www.opendays.europa.eu for more details on local events in 2007).
In an effort to get ever closer to the citizens – and in support of the Commission Directorate General for Communication's ambition defined in their Plan D and recent Communication on "Communicating Europe in Partnership" - each participating region and city is requested to organise at least one event on their home ground during the month of October 2008 under the label and graphic chart for "Europe in our Region/City". The choice of format of the event is entirely at the organiser's discretion. Organisers are advised to 

· involve Members of the European Parliament (with the support of the European Parliament Information Office in their Member State)

· involve Members of the Committee of the Regions

· liaise with Europe Direct centres
· draw in regional media, providing them with the event logo

· cooperate with the Managing Authorities of the European Social and Regional Development Funds
Each conglomerate should appoint one contact person who will be responsible for local events on behalf of the whole conglomerate.
2.2.5. Condition 5: Technical data
When applying, conglomerates must imperatively provide the following items that will be used for the production of promotional tools for the event and offer visibility to each participating region/city: 
1) completed forms (part III of this document)
2) logos/signs for all partner regions/cities (min. quality of 300 dpi for 10 x 15 cm)

3) one external photo of regional/city representation offices in Brussels (min. quality of 
300 dpi for 10 x 15 cm)

4) one photo from each partner region/city (min. quality of 300 dpi for 10 x 15 cm), with a 
one-line caption/description in English
5) one photo of the location for each of the local events (min. quality of 300 dpi for 
10 x 15 cm), with an one-line caption/description in English
The above mentioned items form an integral part of the application and should be submitted in both printed and electronic versions (on a CD).
2.3. Organisational details

Timeline for the preparation of the OPEN DAYS 2008:
14 December 2007
Launch of the OPEN DAYS 2008: Informative meeting with regional 


offices in Brussels
5 March 2008

Deadline for application of conglomerates with full proposals for 



sessions in Brussels and local events

End of March

Announcement of results of the selection procedure

January – April
Invitation to other institutional, business, banking and civil society  


partners to participate in the Investors' Café (sessions and exhibition)

July


Opening of registration for individual participants
30 September 

Closing of registration for individual participants

6-9 October 

OPEN DAYS 2008 in Brussels

October 

Local events "Europe in our region/city"
Participation of regions/cities in Investors´ Café

Regions/cities forming part of a selected conglomerate will be invited to participate individually in the Investors´ Café exhibition in the CoR building. The Investors' Café is a networking platform for business, Brussels based advocacy organisations and associations and regional investment and development agencies. Participants in the Investors´ Café may associate themselves with the thematic villages of their choice regardless of their conglomerate affiliation. 

Organisational requirements:
1) Conglomerate representatives (lead & deputy partners) are expected to actively 
participate in the preparation and organisation of the OPEN DAYS, and should 
imperatively attend all information/organisational meetings, which will be organised on 
a monthly basis. 
2) A single nominative contact from the lead partner office and from the deputy 
partner office of the conglomerate is to be nominated. Both contact persons must 
attend information/organisation meetings and act as an intermediary, managing all  
coordination tasks with the partners of the conglomerate, i.e.:

· transmit information from organisers to all partners of the conglomerate
· collect information/proofs requested from the partners and transmit to the organisers
· lead partners of conglomerates must assume responsibility for all organisational tasks (flexibility, planning schedules, providing requested information, etc.). 
3) Once the programme is established partners are invited to actively promote their own 
events and encourage individual decision maker and media participation (especially 
from their home regions/cities).

4) The working language for all events is English. If other languages are required, 
interpretation is to be provided by the conglomerate.

2.5. Benefits of participation
1) Regions/cities within the selected conglomerate may use the label "OPEN 
DAYS 2008 
– European week of Regions and Cities PARTNER OFFICE" including the logo of the 
event for all their communication during 2008.
2) Furthermore, regions/cities will receive all promotional materials (brochures, posters 
maps) produced by the CoR and DG REGIO thus enhancing the visibility of their 
offices among the EU institutions and local and regional actors, not only in Brussels 
but throughout the EU.
3) Partner offices will be listed on a website devoted to the event, which can be linked to 
the offices’ own websites.
2.6. Deadline for applications

Conglomerates of regions and cities must submit their applications before Wednesday 5 March 2008 12:00 to the Committee of the Regions, rue Belliard 101, 1040 Brussels.
2.7. Selection procedure
Conglomerates for 2008 will be selected by a jury composed of experts in the field of regional policy and representatives of the organisers during the month of March. 

2.8. Announcement of results of the selection procedure

The list of conglomerates and their partner offices selected to participate in the OPEN DAYS 2008 – European Week of Regions and Cities will be announced at the end of March 2008 and will be published on the OPEN DAYS website (www.opendays.europa.eu).
III.

Conglomerate application form
3.1. Introduction

The conglomerate application form is composed of 4 parts:

· Application form (Excel document)

· Brussels Events description (Word document)

· Local events description (Word document)

· Pictures and logos (preferably jpg or Adobe Illustrator formats)

All these completed documents must be submitted to the organisers as indicated in 2.6 in both printed and electronic versions (on a CD).

3.2. Instructions for completing the application form (Excel document)
Table A: Conglomerate 

Table A must be completed with the name of the conglomerate and details of the venue for its one or two workshops (see 2.2.2.)

Table B: Conglomerate Partner Offices
This table must include a list of all partners of the conglomerate (min. 8 and max. 12) as well as all information about the partner offices in Brussels for both organisational and presentation purposes (OPEN DAYS programme brochure and catalogue 2008, map of all participating regions/cities).

A link to the official website for the NUTS code is available by clicking on "NUTS code" (heading of the column).

Table C: Conglomerate Partners Contact details
The address of each partner office in Brussels must be indicated including the name of the head of office for both organisational and presentation purposes (OPEN DAYS programme brochure and catalogue 2008).
Direct contact details of the person responsible for the OPEN DAYS 2008 within the office must be provided. This could be the head of office, or another member of staff directly responsible for the event. Please specify in the appropriate sections. 

Table D: Brussels Events

Please select which type of session the conglomerate intends to organise specifying the thematic priority under which it falls. Please indicate your preferred date (between 7 and 9 October) and time slot (see 2.2.3.). The description of the session must be provided in a separate word document.

Table E: Local Events Contact Person

Please appoint a person responsible for local events on behalf of the entire conglomerate. This person may come from the lead or deputy office, but can also come from a third regional office. The chosen representative will act as the intermediary contact between all the partners and the organisers and will provide all information about all local events (see 2.2.4.).

Table F: Local Events

Please provide details for every local event organised by every region/city within the conglomerate. The description of the content of each event should be submitted in a separate word document (one single word document for all local event descriptions).

Type of events means: Conference, exhibition, workshop, festival, cultural or sport events, etc.

Table G: Pictures & Logos requested (min 300dpi for 10x15 cm)

This table is designed to help you summarize and verify whether all requested pictures and logos are included on the CD. Please use the "YES or NO" drop-down list. Please note that pictures have to be provided in the resolution as indicated in 2.2.5. as they will be used within promotional materials for the event. 

3.3. Technical assistance

For further information or technical assistance in completing the application form, please contact Virginie Vandermeers (tel. 02/282.20.63) or send an email to opendays@cor.europa.eu .
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