HOW TO SEND E-MAIL TO YOUR COORDINATED AUTHORITIES

1. Click on the “Send email to authorities” menu option.
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2. Run a search among your coordinated authorities and select those to which you want to send the e-mail

Authorities to be contacted by e-mail

-, Add authorities Remove authority from list  [IE Empty the list

Informal Title Name Country

3. Run a search without defining any criteria if you want to send an email to all the authorities you coordinate.

) Reset

Simply press search to list all the authoritias that you coordinate and then select the authorities that you wish to contact by email. You may also enter one or more criteria to
search for particular authorities that should receive your email.

If you wish to send an email to authorities that you do not coordinate, select "Mo" for "Coordinated authorities only".
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4. Select those authorities you want to contact by email. Please note that your authorities can be displayed on
more than 1 page. If you select the tick box at the top, please note that only authorities displayed on that

page will be selected.
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5. Select the type of e-mail you want to send, fill in the free text if applicable and send over your e-mail
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Add any additional information to the free text field including your email address. (The emails are sent out
from the EC Helpdesk’s email address.) Note that you can send your email either only to the Local Data
Administrators of the authorities, or to all of their users. Then click on the “Send” button.
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Note that we organise a national IMI training session on 30 June. Send us an email to register.
This email was sent by your national IMI coordinator

e-mail: NIMIC@min.gov.fr

Path: p

* Receivers

) The Local Data Administrators of the selected Authorities
1@ All the users of the selected Authorities




