	TENDER SPECIFICATIONS




Study on Analysis of the needs for cross-border services and assessment of the organisational, legal, technical and semantic barriers
SMART 2011/0074
Part 3: Annexes

Annex 1: Administrative identification form

	tenderer's ID



	Name
	

	Legal form 
	

	Date of registration
	

	Country of registration
	

	Registration number
	

	VAT number
	

	Address of registered office 
	

	Contact address (if different)
	

	URL
	


	AUTHORISED REPRESENTATIVE(S)

 

	

	CONTACT PERSON



	Name
	

	Forename
	

	Position 
	

	Telephone 
	

	Fax 
	

	Email 
	

	DECLARATION BY THE AUTHORISED REPRESENTATIVE(S): I, the undersigned, certify that the information given in this tender is correct and that the tender is valid.


Place and date:

Name (in capital letters) and signature:

Annex 2: Legal entities form
As required in PART 2 under section 2.3 of the tender specifications.
A standard template in each EU language is available at: http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
Annex 3: Bank identification form

As required in PART 2 under section 2.3 of the tender specifications

A standard template in each EU language is available at: http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
Annex 4: Declaration of honour with respect to the Exclusion Criteria and absence of conflict of interest

The undersigned [name of the signatory of this form, to be completed]:

· in his/her own name (if the economic operator is a natural person)
or

· representing (if the economic operator is a legal person and the declaration is signed by a director or person with powers of representation)
official name in full:

official legal form:
official address in full:

VAT registration number:

declares that he/she / the company or organisation that he/she represents:

a) is not bankrupt or being wound up, is not having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning those matters, and is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) has not been convicted of an offence concerning professional conduct by a judgment which has the force of res judicata;

c) has not been guilty of grave professional misconduct proven by any means which the contracting authorities can justify; 

d) has fulfilled all its obligations relating to the payment of social security contributions and the payment of taxes in accordance with the legal provisions of the country in which it is established, with those of the country of the contracting authority and those of the country where the contract is to be carried out; 

e) has not been the subject of a judgement which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Union’s financial interests;

f) is not a subject of the administrative penalty for being guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the procurement procedure or failing to supply an information, or being declared to be in serious breach of his obligation under contract covered by the budget.

In addition, the undersigned declares on their honour:

g)
they have no conflict of interest in connection with the contract; a conflict of interest could arise in particular as a result of economic interests, political or national affinities, family or emotional ties or any other relevant connection or shared interest;

h)
they will inform the contracting authority, without delay, of any situation considered a conflict of interest or which could give rise to a conflict of interest;

i)
they have not made and will not make any offer of any type whatsoever from which an advantage can be derived under the contract;

j)
they have not granted and will not grant, have not sought and will not seek, have not attempted and will not attempt to obtain, and have not accepted and will not accept any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal practice or involving corruption, either directly or indirectly, as an incentive or reward relating to award of the contract.
k) that the information provided to the Commission within the context of this invitation to tender is accurate, sincere and complete.

l) that in case of award of contract, they shall provide the evidence that they are not in any of the situations described in points a, b, d, e above
.

For situations described in (a), (b) and (e), production of a recent extract from the judicial record is required or, failing that, a recent equivalent document issued by a judicial or administrative authority in the country of origin or provenance showing that those requirements are satisfied. Where the Tenderer is a legal person and the national legislation of the country in which the Tenderer is established does not allow the provision of such documents for legal persons, the documents should be provided for natural persons, such as the company directors or any person with powers of representation, decision making or control in relation to the Tenderer. 

For the situation described in point (d) above, recent certificates or letters issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the Tenderer is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions.

For any of the situations (a), (b), (d) or (e), where any document described in two paragraphs above is not issued in the country concerned, it may be replaced by a sworn or, failing that, a solemn statement made by the interested party before a judicial or administrative authority, a notary or a qualified professional body in his country of origin or provenance.
By signing this form, the undersigned acknowledges that they have been acquainted with the administrative and financial penalties described under art 133 and 134 b of the Implementing Rules (Commission Regulation 2342/2002 of 23/12/02), which may be applied if any of the declarations or information provided prove to be false.

Full name

Date


Signature

Annex 5: Power of attorney

MANDATING ONE OF THE PARTNERS IN A JOINT TENDER AS LEAD PARTNER AND LEAD CONTRACTOR
	The undersigned:

– Signatory  (Name, Function, Company, Registered address, VAT Number) 
having the legal capacity required to act on behalf of his/her company,

HEREBY AGREES TO THE FOLLOWING:

1) To submit a tender as a partner in the group of partners constituted by Company 1, Company 2, Company N, and led by Company X, in accordance with the conditions specified in the tender specifications and the terms specified in the tender to which this power of attorney is attached. 

2) If the European Commission awards the Contract to the group of partners constituted by Company 1, Company 2, Company N, and led by Company X on the basis of the joint tender to which this power of attorney is attached, all the partners shall be co-signatories of the Contract in accordance with the following conditions:

(a) All partners shall be jointly and severally liable towards the European Commission for the performance of the Contract.

(b) All partners shall comply with the terms and conditions of the Contract and ensure the proper delivery of their respective share of the services and/or supplies subject to the Contract.

1) Payments by the European Commission related to the services and/or supplies subject to the Contract shall be made through the lead partner’s bank account: [Provide details on bank, address, account number].

2) The partners grant to the lead partner all the necessary powers to act on their behalf in the submission of the tender and conclusion of the Contract, including: 
(a) The lead partner shall submit the tender on behalf of the group of partners.

(b) The lead partner shall sign any contractual documents — including the Contract, and Amendments thereto — and issue any invoices related to the Services on behalf of the group of partners.

(c) The lead partner shall act as a single contact point with the European Commission in the delivery of the services and/or supplies subject to the Contract. It shall co-ordinate the delivery of the services and/or supplies by the group of partners to the European Commission, and shall see to a proper administration of the Contract.

Any modification to the present power of attorney shall be subject to the European Commission’s express approval. This power of attorney shall expire when all the contractual obligations of the group of partners towards the European Commission for the delivery of the services and/or supplies subject to the Contract have ceased to exist. The parties cannot terminate it before that date without the Commission’s consent.

Signed in …………………………  on        [dd/mm/yyyy]
Place and date:

Name (in capital letters), function, company and signature:




Annex 6a: Letter of intent for sub-contractors
 Study on Analysis of the needs for cross-border services and assessment of the organisational, legal, technical and semantic barriers
SMART 2011/0074

The undersigned: ………………………………………………………………………….

Name of the company/organisation: ………………………………………………………

Address: ……………………………………………………………………………………

Declares hereby that, in case the contract is awarded to [name of the tenderer], the company/organisation that he/she represents, intends to collaborate in the execution of the tasks subject to this call for tender, in accordance with the tender specifications and the tender to which the present form is annexed, and is available to carry out its part of the tasks during the period foreseen for the execution of the contract.  
Declares hereby taking note of Art. II.13 regarding subcontracting and Art. II.17 in relation with checks and audits of the service contract.

Place and date:

Name (in capital letters) and signature:

Annex 6b: Letter of intent for external experts

 Study on Analysis of the needs for cross-border services and assessment of the organisational, legal, technical and semantic barriers
SMART 2011/0074

The undersigned: ………………………………………………………………………….

Address: ……………………………………………………………………………………

Declares hereby that, in case the contract is awarded to [name of the tenderer], he/she intends to collaborate in an individual capacity as an external expert in the execution of the tasks subject to this call for tender, in accordance with the tender specifications and the tender to which the present form is annexed, and is available to carry out its part of the tasks during the period foreseen for the execution of the contract. In addition, the undersigned declares not to have any conflict of interest in connection with the contract, and not to be in one of the situations of exclusion referred to in Article 93(1) of the Financial Regulation
.
Declares hereby taking note of Art. II.13 regarding subcontracting and Art. II.17 in relation with checks and audits of the service contract.

Place and date:

Name (in capital letters) and signature:

ANNEX 7: CHECKLIST OF DOCUMENTS TO BE SUBMITTED

The purpose of the table below is to facilitate the preparation of the tender by providing an overview of the documents that must be included (marked by ■) depending on the role of each economic operator in the tender (be it lead partner, partner in joint bid, single tenderer or subcontractor/external expert). Some of the documents are only relevant in cases of joint bids or when subcontractors are involved. Additional documents might be necessary depending on the specific characteristics of each tender.

	Description
	Lead partner in a joint bid
	All the other partners in a joint bid
	Single tenderer (with or without subcontractors)
	Subcontractor
	Subcontractor – External expert

	Administrative section of the tender

	Annex 1: Original Administrative identification form (see section 2.3, part 2)
	■
	■
	■
	■
	

	Annex 2: Original Legal Entity Form (see section 2.3, part 2) 
	■
	■
	■
	
	

	Annex 3: Original Financial Identification form (see section 2.3, part 2)
	■
	
	■
	
	

	Annex 4: Original Declaration of honour with respect to the Exclusion Criteria and absence of conflict of interest (see section 2.3, part 2)
	■
	■
	■
	■
	

	Annex 5: Original Power of attorney (see section 2.3, part 2)
	
	■
	
	
	

	Annex 6 a: Original Letter of intent from each subcontractor (see section 2.3, part 2)
	
	
	
	■
	

	Annex 6 b: Original Letter of intent from each subcontractor (see section 2.3, part 2)
	
	
	
	
	■

	Legible photocopy of the statutes of the entity (see section 2.3, part 2)
	■
	■
	■
	
	

	Legible photocopy of the notice of appointment of the persons authorised to represent the tenderer (see section 2.3, part 2)
	■
	■
	■
	
	

	Declaration or certificate of enrolment in one of the professional or trade registers in the country of establishment (see section 5.2.1, part 2)
	■
	■
	■
	
	

	Evidence of financial and economic capacity (see section 5.2.2, part 2)
	■
	■
	■
	
	


	Evidence of Technical background (see section 5.2.3, part 2)
	■
	■
	■
	■
	■

	Technical Section of the tender (see section 4.2, part 2)
	■
	
	■
	
	

	Financial Section of the tender (see section 4.3, part 2)
	■
	
	■
	
	











� Please include the names of the legal representative(s) whose contract signature is required in accordance with the statutes of the organisation and the official document to be provided under section 2.3 


� Mandatory for contracts of value above EUR 125 000 only (see art. 134(2) of the Implementing Rules). The contracting authority can nevertheless request such evidence for contracts with a lower value. 





� To be filled in and signed by each of the partners in a joint tender, except the lead partner;


� Available at http://ec.europa.eu/budget/documents/financial_regulation_en.htm 
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