
FINAL NARRATIVE REPORT

· Please, download and fill in this form in your computer.

· The information provided below must correspond to the financial information that appears in the final financial statement of expenditure.

· Please provide the Commission also with an electronic copy of this report (on CD or memory stick)

· If possible, provide the Commission also with an electronic copy of all relevant documents (speeches, studies, etc.).

A) PROJECT

1. Reference number of the project

2. Title of the project:

3. Promoter of the project:

4. Start date and end date of the project (if this information differs from the information

    provided in your application form, please, explain also the reasons thereof)

5. Country (ies) involved in the project (if this information differs from the information

    provided in your application form, please, explain also the reasons thereof)

6. Partner(s) and their contribution during the implementation of the project (if this information
    differs from the information provided in your application form, please, explain also the reasons
    thereof)

7. Indicate the number of participants in each of the project activities as well as their names,

    function, the organisation they represent, and their country of origin. Did the participants

    comment on the activities of the project? If they did, please, summarise the comments.

8.  Which target group(s) benefited directly or indirectly from the project?

9. If the European Commission set out conditions in its selection letter, how were these conditions fulfilled?

10. Amongst the planned activities in the project financed by the European Commission,

      please outline those that were implemented.  The activities should be easily identified in the 

      Final Cost Statement.
11. Amongst the planned activities in the project financed by the European Commission,

      please outline those that were not implemented and give reasons why this was the case.

12. Were any unforeseen activities in the project financed by the European Commission

       implemented? 

13. Which results were obtained for each activity described above? Please include details on

      how the end results helped the achievement of the initial goals of the project and if other

      goals, not initially foreseen, were also fulfilled. How has this been evaluated (which 

      evaluation criteria /methods have been used)? How would you describe the impact of

      this project? 

14. What were the main problems/difficulties encountered during the implementation of the project

      activities? How were these solved? 

15. How was the visibility of the European Union’s financial support ensured in the project? 

16. Will the project continue after financial support from the European Commission has

      ended? If yes, how? 

17. What are the concrete working instruments/results that came out of the project (for example: CD-ROM, video, manual, web site, …)?

18. How do you intend to disseminate the results of this project within existing and/or new

      networks? What is the project’s potential transferability to other sectors and users? What

      intellectual property arrangements have you agreed within the partnership? Do you

      intend to commercialise all or part of the results? If so, please give details.

B) COMMENTS
1. Do the end results (outlined under point A.13 above) appear to correspond with the initial objectives? Please explain. 

2. In light of the experience gained, please describe what you view positively in the preparation and implementation of the project, e.g. analysis of the problems to solve, organisation, methodology and administrative, technical and financial management.

3. In light of the experience gained, please describe what you view negatively in the preparation and implementation of the project (as under point 2).

4. Please describe below any other information, which would help the European Commission in making a balanced evaluation of the project, and/or improving the functioning and management of the Programme.

5. Name, telephone, fax, and if possible also email of the person to be contacted in case the Commission receives requests for further information from third parties interested in your project: 

6. The information you provided us with under the points A2, A3, A4, A5, A6, A8, A9, A10, A12, A13, A16, A17 and A18, and all the other relevant documents you sent with this report, may be used by the Commission within the framework of its Information and Dissemination Strategy. Do you agree with this or would you like to comment on this?

Date: ……………………..

Place: ………………………………..

Name of the person responsible for the project: ……………………………………………

Signature: ……………………………………………………………………………………

Name of the legal representative of the contractor: …………………………………………

Signature: ……………………………………………………………………………………


-1-



