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Guidance document on declarations of interests
INTRODUCTION

1. The Charter establishing the European Alcohol and Health Forum foresees the establishment of a Science Group, providing scientific advice and guidance on matters under discussion by the Forum.

2. Annex 3 to the Charter, in explaining the mandate of the Science Group, explicitly mentions that members of the Group will be required to file a standard declaration on conflict of interest.

3. This guidance document aims at explaining both the importance of providing declarations of interests and the nature of interests that are to be declared., giving at the same time clear indications on how and when to declare an interest. 

4. The document takes into account DG SANCO's Policy on Declarations of Interests (DoI) regarding the Stakeholder Dialogue Group (SDG) set up by Commission Decision 2007/602/EC

5. The document takes also into account the Commission's rules on security as set out in the Annex to Commission Decision 2001/844/EC, ECSC, Euratom of 29 November 2001 
 in so far as permanent members or additional experts of the Science Group are required not to divulge information obtained by participating in the Science Group if the Commission states that such information relates to confidential matters, without prejudice to the before mentioned Annex..
6. The document, finally, abides by Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data 
. Personal data relating to permanent members and additional experts of the Science Group will therefore be processed in accordance with the contents of this Regulation.   
IMPORTANCE OF PROVIDING DECLARATIONS OF INTEREST

DG SANCO recognises that the quality of expertise required from permanent members and additional experts of the Science Group in the fulfilment of their mandate is inherently based on prior experience.
It is also to be highlighted that an “interest” declared is not automatically considered to be a conflict of interest. It is well understood that, in general, individuals who are involved in a particular process inherently have a professional interest in the subject and in being involved in the process as such. Therefore, permanent members and additional experts of the Science Group have a professional interest in the work they are undertaking and in the outcome of the activities they are participating in.

In the activities of the Science Group, interests of an intellectual nature are considered as indispensable to safeguard the quality and overall objectivity of the work of this group.

WHO SHOULD DECLARE INTERESTS

The responsibility for declaring any possible conflict of interest is placed on the individuals completing their declaration. Permanent members and additional experts of the Science Group will in fact be appointed in a personal capacity and will provide the members of the European Alcohol and Health Forum, independently of any outside influence, with scientific advice, guidance on monitoring/evaluation and in-depth analyses on key issues identified by the Forum. 

When to declare interests
According to the two step approach scheme put in place, as explained in the following paragraph, permanent members and additional experts of the Science Group will be asked to make both a written annual declaration and, should it be required, an oral declaration of interests at the beginning of each meeting of the Science Group, or of other meetings related to the activities of the Forum in which they may participate in their capacity as permanent members or additional experts of the Science Group .. 

TYPES OF DECLARATIONS OF INTEREST

The scheme put in place consists of an Annual Declaration of Interests and of a Specific Declaration of Interests.

A. Annual Declaration of Interests (ADoI)
The ADoI highlights the various interests which may give rise to a potential conflict of interest in the context of a specific activity.

The aim of the ADoI is to concisely address all possible interests which might be considered relevant to assess independence, including interests which are inherent to the professional background of the individual.
The permanent members and additional experts of the Science Group shall undertake to act independently in the public interest. For this purpose, they shall make a Declaration of Commitment (Annex 1), an Annual Declaration of Interests (Annex 2) and a Declaration concerning confidentiality (Annex 3). Those declarations shall be made annually in writing. 
B. Specific Declaration of Interests (SDoI)
The SDoI is linked to the specific subject matter or set of subject matters under a specific agenda point of each meeting/activity of the Science Group.
In order to address interests of relevance which are linked to a specific activity, the legal framework foresees that permanent members and additional experts of the Science Group will be asked to declare any interests which might be considered prejudicial to their independence in relation to the items on the agenda at the beginning of each meeting/activity of the Forum. Any interests will be declared orally and recorded in the minutes.
WHAT TO DECLARE

The nature of the activities listed below shall be declared in the ADoI. These activities can be current or past (see the “other definitions” below).

Nature of the activities

I. Ownership or other investments, including shares is to be interpreted as meaning any substantial financial interests in a company/entity whose activities are linked to DG SANCO's remit, including holding of stocks and shares, equity, bonds, partnership interests 
 in the capital of a company, one of its subsidiaries or a company in the capital of which it has a holding. The holding of financial interests connected with a pension scheme would not be considered a financial interest, provided that the individual has no influence on its financial management.

II. Member of a Managing Body or equivalent structure is to be interpreted as meaning any participation in the internal decision-making of a company or equivalent entity (e.g. board membership, directorship). 
III. Member of a Scientific Advisory Body is to be interpreted as meaning that the person concerned is participating or has participated in the works of a Scientific Advisory Body with voting rights on the outputs of that entity.
IV. Employment is to be interpreted as covering all forms of employment, part-time and full-time, either paid or unpaid, in any organisation whose activities are linked to DG SANCO’s remit.
V. Consultancy/Advisory is to be interpreted as an activity in which the concerned person charges or does not charge a fee for providing advice or services in a particular field.
VI. Research funding is to be interpreted as meaning any funding for research in relation to matter or work financed by a private or public entity, including grants, rents, sponsorships and fellowships and received in a personal capacity.

VII. Intellectual property rights are to be interpreted as meaning rights granted to creators and owners of works that are the result of human intellectual creativity, in the industrial, scientific and artistic domain. They can be in the form of an invention, a manuscript, a suite of software, or a business name (e.g. copyrights, patents, trademarks et cetera).
VIII. Other membership or affiliation is to be interpreted as any membership or affiliation other than the above which can be perceived as an interest in the field of activity of DG SANCO.
IX. Interests of close family members are to be interpreted as known interests held by first-line members of the family of permanent members or additional experts of the Science Group (e.g. spouse or partner, brother or sister and dependent children or parents). In order to maintain privacy, the names of family members do not need to be declared.
X. Other is to be interpreted as meaning any activities or interests other than the above which can be perceived as an interest in an activity included in DG SANCO’s remit.
Other definitions

· Current is to be interpreted as meaning activities that are currently ongoing.
· Past period is to be interpreted as meaning activities that are no longer ongoing and which have been completed in the preceding five years. 

· Name of entity or organisation is to be interpreted as meaning name, location and nature of all organisations (private, public, etc.) that relate to DG SANCO’s remit. Thus, for the purpose of the declarations of interests the involvement in public bodies needs to be included as well.

· Subject matter is to be interpreted as meaning inter alia guidance documents or processes. Any data collection and any other interest stemming from prior experience or affiliation of the individual with private or public institution should equally be declared.

CONSEQUENCES OF NOT DECLARING

Failure to fulfil in a timely and complete manner any of the obligations detailed above will be considered as a prima facie breach of trust. As a consequence of that failure, appropriate actions, up to the removal of the concerned person from the Science Group, may be taken.
PUBLICATION 

The ADoIs will be made public.

ANNEXES:

1. Declaration of commitment

2. Annual Declaration of interests

3. Declaration concerning confidentiality
ANNEX 1: DECLARATION OF COMMITMENT
	Title (Ms., Mr., Mrs., Dr., Prof.)
	

	First Name
	

	Surname
	

	Position
	


In accordance with:

1. annex 3 of the Charter establishing the European Alcohol and Health Forum;

2. DG SANCO's Policy on Declarations of Interests (DoI);

3. the Guidance Document on Declarations of Interests, 
should I be selected as a permanent member or additional expert of the Science Group, I hereby undertake to make all reasonable efforts to attend and participate in the meetings of the Science Group convened by the Chair of the Forum and to act independently of any external influence. In particular, I know that I am obliged to make and sign an Annual written Declaration of Interests (ADoI) and where required, to make an oral Specific Declaration of Interests (SDoI).

	DONE AT:
	
	ON:
	

	SIGNATURE
	


ANNEX 2: ANNUAL DECLARATION OF INTERESTS (ADoI)

(Please note that a high level of expertise is by nature based on prior experience and that therefore having an interest does not necessarily mean having a conflict of interest)
	Title (Ms., Mr., Mrs., Dr., Prof.)
	

	First Name
	

	Surname
	

	Profession
	


Involvement in other groups or fora managed by the European Commission-managed fora 

	


Hereby declares to have the following interests 

(Please specify the interest that you currently have or have had in the past 5 years.)
NATURE OF ACTIVITIES
I. OWNERSHIP OR OTHER INVESTMENTS, INCLUDING SHARES

Please indicate any substantial financial interests in a company/entity whose activities are linked to DG SANCO's remit, including holding of stocks and shares, equity, bonds, partnership interests in the capital of a company, one of its subsidiaries or a company in the capital of which it has a holding. Only the kind of financial interests and the name of the entity need to be stated.

	current 1
	name of organisation 4
	subject matter 5

	
	
	

	
	
	


II. MEMBER OF A MANAGING BODY OR EQUIVALENT STRUCTURE
Please indicate any participation in the internal decision-making of a company or equivalent entity (e.g. board membership, directorship).
	current 2
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


	1
	Please indicate starting date (month/year) of activities which are currently ongoing.

	2
	Please answer YES or NO for activities which are currently ongoing.

	3
	Please Indicate starting and ending date (month/year) for activities that are no longer ongoing and which have been completed in the preceding five years.

	4
	Please indicate name, location and nature (private, public) of all organisations that relate to DG SANCO's remit. Thus, for the purpose of the declarations of interests the involvement in public bodies needs to be included as well.

	5
	Please indicate the activity of the entity, e.g. guidance documents or processes. Any data collection and any other interest stemming from prior experience or affiliation of the individual with private or public institution should equally be declared.


NATURE OF ACTIVITIES

III. MEMBER OF A SCIENTIFIC ADVISORY BODY

Please indicate if you are participating or have participated in the works of a Scientific Advisory Body with voting rights on the outputs of that entity.

	current 2
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


IV. EMPLOYMENT
Please indicate if you are or have been employed part-time or full-time, either paid or unpaid, in any organisation whose activities are linked to DG SANCO’s remit

	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


	1
	Please indicate starting date (month/year) of activities which are currently ongoing.

	2
	Please answer YES or NO for activities which are currently ongoing.

	3
	Please Indicate starting and ending date (month/year) for activities that are no longer ongoing and which have been completed in the preceding five years.

	4
	Please indicate name, location and nature (private, public) of all organisations that relate to DG SANCO's remit. Thus, for the purpose of the declarations of interests the involvement in public bodies needs to be included as well.

	5
	Please indicate the activity of the entity, e.g. guidance documents or processes. Any data collection and any other interest stemming from prior experience or affiliation of the individual with private or public institution should equally be declared.


NATURE OF ACTIVITIES

V. CONSULTANCY / ADVISORY
Please indicate any paid or unpaid consultancy/advisory activity linked to DG SANCO’s remit.
	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


VI. RESEARCH FUNDING
Please indicate any funding for research in relation to matter or work financed by a private or public entity, including grants, rents, sponsorships and fellowships and received in a personal capacity.
	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


	1
	Please indicate starting date (month/year) of activities which are currently ongoing.

	3
	Please Indicate starting and ending date (month/year) for activities that are no longer ongoing and which have been completed in the preceding five years.

	4
	Please indicate name, location and nature (private, public) of all organisations that relate to DG SANCO's remit. Thus, for the purpose of the declarations of interests the involvement in public bodies needs to be included as well.

	5
	Please indicate the activity of the entity, e.g. guidance documents or processes. Any data collection and any other interest stemming from prior experience or affiliation of the individual with private or public institution should equally be declared.


NATURE OF ACTIVITIES

VII. INTELLECTUAL PROPERTY RIGHTS
Please indicate any rights granted to creators and owners of works that are results of human intellectual creativity. These can be publications or can be in the industrial, scientific and artistic domain. They can be in the form of an invention, a manuscript, a suite of software, or a business name (e.g. copyrights, trademarks, patents on a policy-making consultation process/tool or a competitor policy-making consultation process/tool used in conjunction with the one being discussed or the one from a competitor et cetera).

	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


VIII. OTHER MEMBERSHIP OR AFFILIATION
Please indicate any membership or affiliation other than the above which can be perceived as an interest in the field of activity of DG SANCO.
	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


	1
	Please indicate starting date (month/year) of activities which are currently ongoing.

	3
	Please Indicate starting and ending date (month/year) for activities that are no longer ongoing and which have been completed in the preceding five years.

	4
	Please indicate name, location and nature (private, public) of all organisations that relate to DG SANCO's remit. Thus, for the purpose of the declarations of interests the involvement in public bodies needs to be included as well.

	5
	Please indicate the activity of the entity, e.g. guidance documents or processes. Any data collection and any other interest stemming from prior experience or affiliation of the individual with private or public institution should equally be declared.


NATURE OF ACTIVITIES

IX. INTERESTS OF CLOSE FAMILY MEMBERS
Please indicate known interests held by first-line members your family (e.g. spouse or partner, brother or sister and dependent children or parents). In order to maintain privacy, the names of family members do not need to be declared.
	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


X. OTHER
Please indicate any activities or interests other than the above which can be perceived as an interest in an activity included in DG SANCO’s remit.
	current 1
	past 3
	name of organisation 4
	subject matter 5

	
	
	
	

	
	
	
	


	1
	Please indicate starting date (month/year) of activities which are currently ongoing.

	3
	Please Indicate starting and ending date (month/year) for activities that are no longer ongoing and which have been completed in the preceding five years.

	4
	Please indicate name, location and nature (private, public) of all organisations that relate to DG SANCO's remit. Thus, for the purpose of the declarations of interests the involvement in public bodies needs to be included as well.

	5
	Please indicate the activity of the entity, e.g. guidance documents or processes. Any data collection and any other interest stemming from prior experience or affiliation of the individual with private or public institution should equally be declared.


I hereby declare that I have read the Guidance Document on Declarations of Interests and that the above Declaration of Interests is complete and accurate.

Date: ___/___/_____



Signature: _______________________________________________________
If you need more pages to declare your interests, do not hesitate to add pages; please sign each one of them and attach them to this form.
ANNEX 3: DECLARATION CONCERNING CONFIDENTIALITY
	Title (Ms., Mr., Mrs., Dr., Prof.)
	

	First Name
	

	Surname
	

	Position
	


In accordance with the European Commission's rules on security as set out in the Annex to Commission Decision 2001/844/EC, ECSC, Euratom of 29 November 2001 I hereby declare that I am aware of my obligation to respect confidentiality. I shall respect the confidential nature of the opinions expressed by members of the European Alcohol and Health Forum, the Science Group, the Commission services or external experts during discussions in meetings or provided in written form. I also know that I am required not to divulge information acquired as a result of my position in the Science Group if this information is subject to a request for confidentiality.

	DONE AT:
	
	ON:
	

	SIGNATURE
	


� OJ L 317, 3.12.2001, p.1. Decision as last amended by Decision 2006/548/EC (OJ L 215, 5.8.2006, p.38).


�  OJ L 8, 12.1.2001, p.1.


� When declaring financial interests e.g. stock and shares, only the kind and company name need to be stated.


� Please specify all your current activities within DG SANCO and the European Commission e.g. member of the ECCG or member of the Advisory Group on the food chain and animal and plant health, etc...
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