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1.
The european initative for demoCrAcy and human rights
1.1
Background

Established upon the initiative of the European Parliament in 1994, the main aim of the European Initiative for Democracy and Human Rights (EIDHR)
 is to promote human rights, democracy and conflict prevention in third countries
 by providing financial support for activities supporting these areas. 

1.2
Objectives of the programme and priority issues for year 2005-2006
The May 2001 Communication 
 on the EU role in promoting human rights and democratisation in third countries proposed a more strategic approach for the EIDHR and the use of its resources. In particular, it recommended focusing financial support on four thematic priority areas:

· Strengthening democratisation, good governance and the rule of law;

· Activities in support of the abolition of the death penalty;

· Combating torture and impunity and support for international tribunals and criminal courts

· Combating racism and xenophobia and discrimination against minorities and indigenous people

The Communication also proposed a geographical limitation by identifying a limited number of countries on which EIDHR support was to concentrate.

Implementing the recommendations of the Communication, multi annual programming documents are adopted by the European Commission (EC) which set out in detail the thematic and geographic priorities. The current programming document covers the period 2005-2006 and is built around four global campaigns based on the priorities established in the 2001 Communication and a list of selected countries and regions on which  implementation of the campaigns is to focus.

The current programming document can be consulted at:

http://europa.eu.int/comm/europeaid/projects/eidhr/documents_en.htm
The four campaigns launched under the EIDHR for 2005-2006 are:

Campaign 1: Promoting Justice and the Rule of Law
Campaign 2: Fostering a culture of human rights
Campaign 3: Promoting the democratic process
Campaign 4: Advancing equality, tolerance and peace

The present guidelines concern the call for proposals launched in order to select projects to implement Campaign 3, entitled “Promoting the Democratic Process” which is divided into 3 separate LOTs.
A proposal may not address priorities from more than one LOT.
LOT  1: Underpinning and developing the democratic electoral processes 

This LOT will focus upon the following priorities:
Civic and Voter education/Public awareness-raising and Voter information programmes; capacity building and technical assistance for local  observers’ organisations; capacity building and technical assistance to specialised regional organisations in order to enhance their capacity to operate according to best practices on electoral observation methodologies; training of legal/judicial professionals in electoral resolution e mechanisms to promote public awareness of the legal framework and procedures regulating the electoral processes; training of media institutions and journalists on electoral administration issues in order to improve their reporting on electoral processes.

In the post-election period support funding under EIDHR may include projects with National Election Commissions and Parliaments to promote political pluralism by advocating legal reforms that enable political parties and candidates to form and to function freely at national and local level or by providing training for parliamentarians and key staff of these institutions. Special attention should be paid to those legal provisions that limit access of women and other disadvantaged groups to active political life.

LOT2: Strengthening the basis for civil society dialogue and democratic discourse through freedom of association

This LOT will focus upon the following priorities:

 Freedom of association, including the free formation of professional associations, trade unions and political parties and raising of public awareness about the role of this freedom in the democratic process. Support will be provided to activities aimed at bringing national legislation into line with the respective international standards, raising awareness among decision-makers, and establishing networks of information.

LOT3: Strengthening the basis for civil society dialogue and democratic discourse through freedom of expression

This LOT will focus upon the following priorities:

Freedom of expression with particular emphasis on the media environment. This may include support for activities to foster independent press and broadcasting including through the elimination of legal and technical obstacles, the abolishment of censorship, awareness-raising among journalists, improving media professionalism, the promotion of appropriate communication and media legislation as well as through fostering unimpeded civil society access to all media including the internet. Activities may aim at the establishment of viable community media which reach remote local communities and enable marginalised sections of civil society to gain a voice. There is also a need to assist and encourage independent media organisations which are committed to raising professional standards and to developing professional skills in a self-regulating environment. Special attention should be paid to equal participation of women in political processes and decision-making.
A proposal may not address priorities from more than one LOT.

Mainstreaming requirements for all LOTs

Gender equality and the rights of children must be mainstreamed in all project proposals.

1.3
Financial allocation provided by the European Commission
The overall indicative amount made available under this call for proposals is EUR 10,7 million from the 2005 budget. Subject to the final decision of the Budgetary Authority, an additional similar amount may be allocated to this call for proposals from the 2006 budget. The final amount will be decided by the Commission in the EIDHR Annual Work Programme 2006.
The European Commission reserves the right not to award all available funds.

The grants will be distributed according to the following indicative allocation of funds by LOT:

LOT 1: 25% 
LOT 2: 35%
LOT 3: 40 %
Size of grants

Any grant awarded under this programme must fall between the following minimum and maximum amounts:

· Minimum amount: 

-
EUR 300.000 for applicants that are nationals of a Member State of the European Economic Area (EEA)
 
 (also applies to the justified exceptional cases where applicants are nationals of another developed country – see section 2.1.1, global projects). 

-
EUR 150.000 for applicants that are nationals of a developing country eligible under this call for country and regional level projects as indicated under point 2.1.3 (also applies to the justified exceptional cases where applicants are nationals of another developing country as listed in the DAC list Part 1.
 ).

· Maximum amount: EUR 1.000.000 for all applicants. 
A grant may not be for less than 50 % of the total eligible costs of the action.
In addition, no grant may exceed 80% of the total eligible costs of the action (see also section 2.1.4). The balance must be financed from the applicant's or partners' own resources, or from sources other than the European Community budget or the European Development Fund.
The grant may cover the entire costs of the action if this is essential to carry it out. If that is the case, the applicant must justify full financing in section 1.3 of the grant application form.
Depending on the quality of proposals, approximately 20% of the indicative allocation for each LOT will be reserved for applications submitted by organisations having the nationality of a country where country-level or regional-level actions may carried out (see section 2.1.3). 

Variations in the budget estimation under a restricted (2 phases) call for proposals

In the concept note, applicants must indicate an estimate of the total cost of the action and of the amount requested from the European Commission. Only applicants invited to submit a full proposal in Phase II will be required to supply a detailed budget. In Phase II the contribution requested from the European Commission may not vary from the initial estimate by more than 20% and must remain within the percentage of the co-financing rule applicable to this Call. Please note that the percentage of co-financing may not vary between both phases.
Applicants must always respect the above mentioned rules regarding the size of grants. Failure to do so may be grounds for rejection of the application.
2.
Rules OF thIS call for proposalS
These guidelines set out the rules for the submission, selection and implementation of actions financed under this call, in conformity with the provisions of the Practical Guide (available on the Internet at this address: http://europa.eu.int/comm/europeaid/tender/gestion/index_en.htm.).

2.1
Eligibility criteria

There are three sets of eligibility criteria, relating to:

· organisations which may request a grant (2.1.1), and their partners (2.1.2),
· actions for which a grant may be awarded (2.1.3),

· types of cost which may be taken into account in setting the amount of the grant (2.1.4).

2.1.1
Eligibility of applicants: who may apply?
(1) In order to be eligible for a grant, applicants must:

· be legal persons and 
· be non profit making and
· be non governmental organisations 
 or higher education institutions and
· be nationals
 of a Member State of the European Economic Area (EEA) or; 

For country projects, be nationals of a country eligible under this call for a project at country level as indicated under point 2.1.3.Exceptionally, in justified cases, the EC may accept applicants which are nationals in another country if necessary to effectively implement the action proposed

For regional projects, be nationals of any focus country of the region in which the action will take place as indicated under point 2.1.3. Exceptionally, in justified cases, the EC may accept applicants which are nationals of another country if necessary to effectively implement the action proposed

For global projects, be nationals of any country, except Australia, Canada, Japan, New Zealand, Taiwan, Singapore, South Korea, Switzerland and the USA. Exceptionally, in justified cases, the EC may accept applicant’s nationals of any of these countries if necessary to effectively implement the action proposed

 and
· be directly responsible for the preparation and management of the action with their partners, not acting as an intermediary.
(2) Potential applicants may not participate in calls for proposals or be awarded grants if:

(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) they have been convicted of an offence concerning professional conduct by a judgement which has the force of res judicata (i.e., against which no appeal is possible);

(c) they are guilty of grave professional misconduct proven by any means which the European Commission can justify;

(d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the European Commission (where it is not the Commission) or those of the country where the action is to take place;

(e) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

(f) they have been declared to be in serious breach of contract for failure to comply with their contractual obligations in connection with a procurement procedure or other grant award procedure financed by the Community budget.

Applicants are also excluded from participation in calls for proposals or the award of grants if, at the time of the call for proposals, they:

(g) are subject to a conflict of interests;

(h) are guilty of misrepresentation in supplying the information required by the European Commission as a condition of participation in the call for proposals or fail to supply this information;

(i) have attempted to obtain confidential information or influence the evaluation committee or the European Commission during the evaluation process of current or previous calls for proposals.

In the cases referred to in points (a), (c), (d), (f), (h) and (i) above, the exclusion applies for a period of two years from the time when the infringement is established. In the cases referred to in points (b) and (e), the exclusion applies for a period of four years from the date of notification of the judgment.
In part VI of the grant application form (“Declaration by the applicant”), applicants must declare that they do not fall into any of the above categories (a) to (f) 
2.1.2 
Partnerships and eligibility of partners

Applicants may act individually or with partner organisations. 
Partners
The European Commission draws the attention of the applicants to the fact that for this call for proposals partnerships between organisations for the implementation of projects are encouraged (see sub-section 3.2 of the Concept Note evaluation grid and 3.3 of the full application evaluation grid). When evaluating the relevance of each proposal and the methodology used, the European Commission will attach high importance to the choice of the partners involved as well as the quality of the partnership. Proposals should show clearly that there are genuine partnerships, which are robust, empowering and which display full transparency. 
Applicants’ partners participate in implementing the action, and the costs they incur are eligible in the same way as those incurred by the grant Beneficiary. Partners must therefore satisfy the same eligibility criteria as applicants.
The following are not partners and do not have to sign the “partnership statement”.

Associates

Other organisations may be involved in the action. Such associates play a real role in the action but may not receive funding from the grant with the exception of per diem or travel costs. Associates do not have to meet the eligibility criteria referred to in section 2.1.1. The associates have to be mentioned in part IV - “Associates, of the applicant, participating in the Action” of the Grant Application Form.
Subcontractors
Grant beneficiaries have the possibility to award contracts to subcontractors, subject to the procurement rules set out in Annex IV to the standard grant contract. .
The applicant will act as the lead organisation and, if selected, as the contracting party (the "Beneficiary").

2.1.3
Eligible actions: actions for which an application may be made

Definition: an action (or project) is composed of a set of activities.
Duration

The initial planned duration of an action may not be lower than 12 months nor exceed 36 months.

Location

Actions may take place at country, regional or global level.

· Projects at country level:

A country project will address one or several priorities of one of the Lots under this Call in one of the following countries:

- Azerbaijan, Belarus, Georgia, Moldova, Ukraine, Russia
- Algeria, Egypt, Iran, Jordan, Morocco, Syria, Tunisia, West Bank and the Gaza Strip, Yemen
- Kazakstan, Kyrgyzstan, Tajikistan, Turkmenistan, Uzbekistan 

- Afganistan, Myanmar 
- Angola, Burundi, Democratic Republic of Congo, Eritrea, Ethiopia, Ivory Coast, Mozambique, Nigeria, Rwanda, Zimbabwe.
- Cuba, Haiti, Guatemala. 

Depending on the quality of the proposals, the European Commission will seek to fund at least ten individual country projects under this call for proposals.
· Projects at regional level:

A project at regional level will address one or several priorities of one of the Lots under this Call in one single eligible region. It must include at least three of the countries of the same region appearing in the list below, but it can also include other countries of the same region listed in the footnote for each region
Eastern Europe and Southern Caucasus: Azerbaijan, Belarus, Georgia, Moldova, Ukraine, Russia and Armenia. 

Mediterranean and the Middle East: Algeria, Bahrain, Egypt, Israel, Iran, Jordan, Lebanon, Morocco, Saudi Arabia, Syria, Tunisia, West Bank and the Gaza Strip, Yemen. 

Central Asia: Kazakstan, Kyrgyzstan, Tajikistan, Turkmenistan, Uzbekistan. 

Sub-Saharan Africa: Angola, Burundi, DRC, Eritrea, Etiopia, Ivory Coast, Mozambique, Nigeria, Rwanda, Sierra Leone, Somalia, Sudan Uganda, Zimbabwe.

Depending on the quality of the proposals, the European Commission will seek to fund at least three projects at regional level under this call for proposals.
· Projects at global level:

A project at global level will address one or several priorities of one of the Lots under this Call in countries located in eligible regions, but may also include any other country if relevant to the priorities of this Call. 
Depending on the quality of the proposals, the European Commission will seek to fund at least two projects at global level under this Campaign, involving all regions selected for regional support. 

In addition, depending on the quality of the proposals, the European Commission will seek to fund at least three projects which aim to address pre- or post- election concerns.

Priorities, types of activities and indicators by LOT
Below are the priorities and a list of the types of activities that may be financed under each LOT through this Call for Proposals. 

The indicators listed should serve as a reference regarding the type of results the EC is expecting from the activities undertaken in each lot. Applicants may define other indicators more appropriate to the proposed project. The indicators chosen by the applicant should be part of the Logical Framework that sets out the logic of the intervention and which is part of the technical evaluation (see point 3.6 of the evaluation grid).
Lot 1: Underpinning and developing the democratic electoral processes
Priority 1: Civic & Voter education/Voter Information programmes.

Types of activities:
· Production of publications and media materials

· Organisation of training on forthcoming elections in order to increase the citizens’ general participation in the electoral process and especially the participation and access to vote for disadvantaged groups / specific programmes aimed at explaining the technicalities of the electoral systems in use and of the official electoral administration procedures to inform potential voters, especially disadvantaged groups, on how to vote and maximise the impact of their choice.
Priority 2: Capacity building and specific technical assistance for local observers’ organisations and regional organisations.

Types of activities:
· Support their activity schedules, deployment and reporting mechanisms and their ability to monitor the entire range of election-related activities, including specific media-monitoring projects for electoral campaigns. 
· Support and training to set up and implement better management structures, logistical facilities and methodologies to carry out their activities according to regional and international best practices of  electoral observation. 
Priority 3: Capacity building and technical assistance for local media and media monitoring programmes.

Types of activities:
· Providing training to journalists about electoral processes, focusing on the electoral system, legal framework of the electoral process and on election administration issues in order to enhance quality of their reporting and consequently improve public confidence.
· Tailored and professional support to Civil Society Organisations who intend to monitor in a professional manner the use of and access to media during elections.
Priority 4: Promoting political pluralism through Legal regime 
Types of activities:
· Carry out studies of the legal framework governing political participation in elections. Studies to be undertaken or to be brought to the attention of the National Election Commissions and Parliaments leading to the revision of restrictive or penalizing legislation in order to enable political parties and candidates to be formed and to function more freely and effectively. 
Priority 5: Training of legal/judicial professionals and parliamentarians.

Types of activities:

· Training on electoral dispute mechanisms: public information activities and training of lawyers, judges through the conduct of specific seminars, production of specialised material, constitution of specialised networks and organisation of public awareness campaigns focusing on the legal framework of electoral processes, with particular emphasis on the appeals procedures.

· Training for parliamentarians and key staff of parliaments in order to enhance public confidence in their work, to increase their knowledge about technicalities of the electoral processes and provide a specific support for elected women.
Examples of indicators for LOT 1:

· Increased compliance with international electoral standards (from one election to the next ): increased number of national organisations accredited to be official election observers / increased capacity of national observer organisations to deploy observers over entire national territory  / increased participation in electoral processes therefore improved ratios between estimated numbers and percentage of voters who are properly registered  / increased proportion of cases where vote counts  are independently verified and shown to have been carried out accurately and transparently / decrease in number of days required to count  and announce the official results

· Increase in number of public meetings held by the leader of the parties  involving dialogue with party members and citizens

· Increase in number of NGOs and other civil society stakeholders / representatives participating in public debates 

· Increased capacity and professionalism of civil society organizations monitoring the use of and access to media during elections (increased scope, production and quality of reports as assessed by  qualified external observers)

· Increased participation of women, indigenous peoples and ethnic minorities in elections/ increased degree to which political representation is proportionate to relevant population groups (e.g. minorities, gender, income, ethnicity, geographic coverage)

· Evidence of reform of the laws to enable more freedom of political association

· Decrease in number of calls for a boycott of the elections by political parties

· Increased institutionalisation of political opposition in the form of legal political parties.

Lot 2:  Strengthening the basis for civil society dialogue and democratic discourse: freedom of association
Priority 1: Alignment of national legal regimes and practices with internationally recognised standards and principles in the area of freedom of association

Types of activities:
· Promote activities related to the examination and enforcement of the legal framework governing civil society organisations, including professional associations, trade unions and political parties

· Studies/Research  to be taken into consideration  by key actors (government, parliament, judges and law enforcing bodies) to raise awareness regarding the need to  reform national legislation, implement the existing legislation as well as enhancing its enforcement (elimination of restrictive and penalising practices).

· Capacity building and technical assistance to develop non-state actors’ capacity to use existing freedom of association legislation and enhance access to obtain the legal personality and registration of Civil Society Organizations (CSO), including professional associations.  

Priority 2: Promote awareness raising regarding the contribution of freedom of association to the democratic process. 

Types of activities:
· Capacity building to engage  in dialogue, advocacy, public information and communications activities with decision-makers, authorities (at central and local levels), other partners and the public at large.

· Organisation of discussion forums (seminars, conferences, round tables) including the provision of trainings and tools on engagement into dialogue, negotiations and advocacy activities.

· Development of a communication strategy:  production and publication of articles and other media materials, organisation of media events, etc. 
Priority 3: Support the creation and activities of networks and coordinating organisations  that will promote pluralism in the dialogue with decision-makers on freedom of association

Types of activities:
· Enhance the capacity of networks and coordinating organisation to adopt a collective approach representative of their member’s interests, encouraging coordination and actions in a structured manner.
· Support the capacity of networks and coordinating organisations:  drafting of statutes and legal framework; definition of mission; strategic and operational planning; organisational structure; organisational and financial management skills.
Examples of indicators for LOT 2:

· Strengthening of the legal regime governing civil society organisations, including professional associations  (changes in law and/or administrative regulations permitting the free formation and operation of civil society and professional associations)

· Government’s acknowledgement and consideration of recommendations and Parliaments’ debates

· Decrease in number of obstacles to obtain legal personality by civil society groups

· Increase in number of CSOs registration and professional groupings

· Increased institutionalisation of networks in the form of legal entities

Lot 3: Strengthening the basis for civil society dialogue and democratic discourse: freedom of expression 

Priority 1: Promotion of adequate media legislation

Types of activities:
· Awareness-raising seminars and lobbying activities directed towards decision-makers in charge of promoting adequate media legislation, including the decriminalisation of libel and slander  laws and repeal of so-called “insult” laws (often used to silence the media and thereby violating freedom of expression and information)

· Studies, briefings, analyses regarding  the legal framework governing the media environment highlighting the need for  reform of national legislation and for removal of  technical obstacles to freedom of the press and access to information 
Priority 2: Foster legitimate unimpeded access to the internet.

Types of activities:
· Promote the free flow of information and the elimination of censorship on the internet

· Promote dialogue and cooperation activities involving civil society, media, service providers and legislators to overcome legal, technical and structural obstacles to access to the internet

· Enhance capacity to fight against illegal contents on the internet (eg. child pornography, etc.)
Priority 3: Improving professionalism of the media sector and journalist training
Types of activities:
· Support the capacity of journalists associations to protect journalists’ rights and professional interests

· Provide technical assistance to raise professional standards, promote self-regulating bodies and develop codes of conduct.

· Support initiatives and provide training on monitoring the implementation of media law and enhance the role of media as watchdogs, increasing the accountability of governments.

· Promote the awareness and the development of gender sensitive media and promote tolerance and ethical reporting about minority groups.
Priority 4: Enhance outreach/coverage of media to isolated locations or marginalised groups
Types of activities:
· Support existing and viable community media networks and outlets to reach local people and enable marginalised sections of society to gain a public voice. 
Examples of indicators for LOT 3:

· Increase in press freedom, as measured by international bodies

· Decrease in number of law suits and incidents of violence against media organisations and journalists for criticising government

· Repeal of Criminal libel and defamation laws are repealed and substituted with civil laws, where necessary

· Repeal of so-called “insult” laws, in particular those that provide undue protection for public officials

· Press, civil society and politicians are engaged in cooperative efforts to remove obstacles to the freedom of expression and increase the degree of unimpeded access to internet

· Increased circulation of print media in vernacular languages; number of local media outlets, evidence of subscriptions, readership, audience

· Increase in representation of women and minority/vulnerable groups in local media staff, evidence of sensitivity to gender and local issues in media coverage. 

· Media offers more balanced, objective and informative reporting about the work of government and the situation of minorities

· Increase in media coverage to isolated areas

· Increase in participation in public debates of minorities and number of media articles/programmes on minorities

The following types of action are ineligible:

· actions concerned only or mainly with individual sponsorships for participation in workshops, seminars, conferences, congresses;

· actions concerned only or mainly with individual scholarships for studies or training courses;

· One-off conferences. Conferences can only be funded if they form part of a wider range of activities to be implemented in the life-time of the project. For these purposes, preparatory activities for a conference and the publication of the proceedings of the conference do not, in themselves, constitute such “wider activities”.

· Projects supporting individual political parties;

· Projects including proselytism.

Number of proposals and grants per applicant

An applicant may not submit more than 2 proposals under this Call and not more than 1 proposal per Lot.

If an applicant sends more than 2 proposals, the date of the reception by the EC of the proposals that arrived before the deadline, will prevail and only the 2 proposals that arrived last will be assessed. 

If an applicant sends more than 1 proposal per Lot, the date of the reception of the proposals that arrived before the deadline, will prevail and only the proposal that arrived last will be assessed. 

2.1.4
Eligibility of costs: costs which may be taken into consideration for the grant

Only “eligible costs” can be taken into account for a grant. These are detailed below. The budget is therefore both a cost estimate and a ceiling for "eligible costs". Note that the eligible costs must be based on real costs, not lump sums (except for subsistence costs and indirect costs).
Recommendations to award a grant are always subject to the condition that the checking process which precedes the signing of the contract does not reveal problems requiring changes to the budget. The checks may give rise to requests for clarification and may lead the European Commission to impose reductions.
It is therefore in the applicant's interest to provide a realistic and cost-effective budget.

Eligible direct costs

To be eligible under the call for proposals, costs must:

· be necessary for carrying out the action, be provided for in the contract annexed to these Guidelines and comply with the principles of sound financial management, in particular value for money and cost-effectiveness;

· have actually been incurred by the beneficiaries or their partners during the implementing period for the action as defined in Article 2 of the Specific Conditions, whatever the time of actual disbursement by the Beneficiary or a partner; this does not affect the eligibility of costs for preparing the final report and as the case may be, of the final expenditure verification and final evaluation. The costs incurred by the beneficiaries’ associates are not eligible (with the exception of per diem and/or travel costs)

Are considered to have been incurred during the implementation period of the Action the costs of goods/services/works used/provided/delivered during the implementation period of the Action. The relevant contracts may have been awarded by the Beneficiary or his partners before the implementation period of the Action started, provided the provisions of Annex IV to the contract were respected. Such costs must be paid for before the final report is finalised.
· be recorded in the Beneficiary's or the Beneficiary's partners' accounts or tax documents, be identifiable and verifiable, and be backed up by originals of supporting documents.

Subject to those conditions and where relevant to the contract-award procedures being respected, eligible direct costs borne by the Beneficiary and his partners include:

· the cost of staff assigned to the action, corresponding to actual salaries plus social security charges and other remuneration-related costs; salaries and costs must not exceed those normally borne by the Beneficiary or his partners, as the case may be, unless it is justified by showing that it is essential to carry out the action;
· travel and subsistence costs for staff and other persons taking part in the action, provided they do not exceed those normally borne by the Beneficiary or his partners, as the case may be; any flat-rate reimbursement of the subsistence costs must not exceed the rates published by the European Commission at the time of signing the contract (available at following Internet address:

http://europa.eu.int/comm/europeaid/perdiem/index_en.htm);
· purchase or rental costs for equipment and supplies (new or used) specifically for the purposes of the Action, and costs of services, provided they correspond to market rates;

· the cost of consumables;

· subcontracting expenditure;

· costs arising directly from the requirements of the contract (dissemination of information, evaluation specific to the action, audit, translation, printing, insurance, etc.) including financial service costs (in particular the cost of transfers and financial guarantees).

Contingency reserve

A contingency reserve not exceeding 5% of the direct eligible costs may be included in the Budget of the Action. It can only be used with the prior written authorisation of the European Commission.
Eligible indirect costs (overheads)

A lump sum not exceeding 7% of the total amount of eligible costs of the Action may be claimed as indirect costs to cover the administrative overheads incurred by the Beneficiary for the Action.

Indirect costs are ineligible if the Beneficiary receives in other respects an operating grant from the European Commission.
Contributions in kind

Any contributions in kind made by the Beneficiary or the Beneficiary’s partners or any other source, which must be listed in Section I.4 of the application form, do not represent actual expenditure and are not eligible costs. They may not be treated as co financing by the Beneficiary. The cost of staff assigned to the Action is not a contribution in kind and may be considered as co-financing in the Budget for the Action when paid by the Beneficiary or his partners.
However, the Beneficiary must undertake to make such contributions as stated on the application form if the grant is awarded.

Ineligible costs

The following costs are not eligible:

· debts and provisions for losses or debts;

· interest owed;

· items already financed in another framework;

· purchases of land or buildings, except where necessary for the direct implementation of the action, in which case ownership must be transferred to the final beneficiaries and/or local partners, at the latest at the end of the action;

· currency exchange losses;

· taxes, including VAT, unless the Beneficiary (or the Beneficiary’s partners) cannot reclaim them and the applicable regulations do not forbid coverage of taxes;

· credits to third parties

2.2. How to apply and the procedures to follow

FIRST PHASE

2.2.1
Concept Note
Applications must be submitted using the Concept Note form annexed to these Guidelines (Annex A). Applicants should keep strictly to the format of the Concept Note form and fill in the paragraphs and the pages in order.
Applicants must apply in English, French or Spanish.
The Concept Note form should be filled in as carefully and as clearly as possible so that it can be properly assessed. The Applicant should be precise and provide enough detail to ensure the application is clear, particularly as to how the aims of the action will be achieved, the benefits that will flow from it and the way in which it is relevant to the programme's objectives. Your text should follow the questions mentioned under each section. 

Any error related to the points listed in the Checklist (section III of the Concept Note form) will lead to the immediate rejection of the Concept Note. 
Clarifications will only be requested when the information provided is unclear thus preventing the European Commission from conducting an objective assessment.
Hand-written Concept Notes will not be accepted.

Please note that only the Concept Note form will be transmitted to the assessors. It is therefore of utmost importance that this document contain all required information concerning the action. No supplementary annexes should be sent.
2.2.2
Where and how to send concept notes
Concept Notes must be received in a sealed envelope by registered mail, private courier service, or by hand-delivery (a signed and dated certificate of receipt will be given to the deliverer) at the address below:

Postal address

Europe Commission 
André Debongnie

EuropeAid Co-operation Office, Unit 04

Office L-41 2/081

1049 Brussels, Belgium
Address for hand delivery or by private courier service

European Commission
André Debongnie

EuropeAid Co-operation Office, Unit 04

Office L-41 2/081

1049 Brussels, Belgium 
Concept Notes sent by any other means (e.g. by fax or by e-mail) or delivered to other addresses will be rejected.

Concept Notes forms must be submitted in one original in A4 size, together with an electronic version ( floppy disc or CD-Rom). The electronic format must contain the exactly the same proposal as the paper version enclosed. 
The Checklist (Section III of the Concept Note form) and the Declaration by the applicant (Section IV of the Concept Note form) must be stapled separately and enclosed in the envelope
Where an applicant sends two different Concept Notes, each one must be sent separately.
The outer envelope must bear the reference number and the title of the call for proposals, together with the title and number of the lot, the full name and address of the applicant, and the words "Not to be opened before the opening session".
Applicants must verify that their Concept Note is complete using the checklist (section III of the Concept Note Form). Incomplete concept notes will be rejected.
2.2.3
Deadline for receipt of the Concept Notes 

The deadline for the receipt of concept notes is 28 February 2006 at 16.00 Brussels time. Any concept note received after the deadline will automatically be rejected even if the postmark indicates a date preceding the deadline or if the delay is due to the private courier service.
2.2.4
Further information

Questions may be sent by e-mail, no later than 21 days before the deadline for the receipt of concept notes to the address below, indicating clearly the reference of the call for proposals:

E-mail address: EuropeAid – EIDHR3@cec.eu.int 

Replies will be given no later than 11 days before the deadline for the receipt of concept notes. In the interest of a fair treatment of applicants, the European Commission cannot give a prior opinion on the eligibility of an applicant, a partner or an action.

Questions that may be relevant to other applicants, together with the answers, will, if necessary, be published on the internet at website: http://europa.eu.int/comm/europeaid/cgi/frame12.pl.
SECOND PHASE

2.2.5
Full application form and supporting documents
Applicants invited to submit a full application form following shortlisting (see section 2.3 below) must do so by using the application form annexed to these Guidelines (Annex B). Applicants should keep strictly to the format of the application and fill in the paragraphs and the pages in order.
The elements contained in the concept note cannot be modified in the full application form. The budget for the action should not deviate more than 20% from the initial estimation (while staying within the limits allowed by the call for proposals - see point 1.3).

Applicants must submit their full applications in the same language as their concept note.

The full application form must be filled in carefully and as clearly as possible so that it can be assessed properly. Applicants should be precise and provide enough detail to ensure the application is clear, particularly as to how the aims of the action will be achieved, the benefits that will flow from it and the way in which it is relevant to the programme's objectives. 

Any error related to the points listed in the Checklist (section V of the grant application form) or any major inconsistency in the application form (e.g. the amounts mentioned in the budget are inconsistent with those mentioned in the application form) will lead to the immediate rejection of the proposal.

Clarifications will only be requested when the information provided is unclear thus preventing the European Commission from conducting an objective assessment.
Hand-written applications will not be accepted.
Supporting documents

Although the eligibility verification will only be performed for the provisionally selected full applications (after the evaluation stage), all full applications must be accompanied by the following supporting documents:

1. The statutes or articles of association of the applicant organisation and those of each partner organisation included in the application.  

2 Where the grant requested exceeds EUR 300 000, an external audit report produced by an approved auditor, certifying the accounts for the last financial year available and giving an assessment of the viability of the applicant. The auditor does not have to analyse the applicant’s future financial viability, but to find out any worrying elements concerning its financial health, which is a normal part of the annual audit of the applicant’s accounts.  

3. Copy of the applicant’s latest accounts (the profit and loss account and the balance sheet for the previous financial year for which the accounts have been closed)
.

4. Legal entity sheet (see annex E) duly completed and signed by the applicant, accompanied by the supporting documents which are requested therein. 
5. A financial identification form conforming to the model attached at Annex F, certified by the bank to which the payments will be made. This bank must be located in the country where the applicant is registered. If the applicant has already signed a contract with the European Commission, he may provide instead a copy of the previous financial identification form may be provided instead, unless a change in its bank account occurred in the meantime. 
The supporting documents requested must be supplied in the form of originals or photocopies of the said originals.
Where such documents are not in one of the official languages of the European Union, a translation into one of the languages (French, English or Spanish) of the call for proposals of the relevant parts of these documents, proving the applicant’s eligibility, must be attached and will prevail for the purpose of analyzing the proposal.

Where these documents are in an official language of the European Union other than those of the  of the call for proposals, it is strongly recommended, in order to facilitate the evaluation, to provide a translation of the relevant parts of the documents, proving the applicant’s eligibility, into one of the languages of the call for proposals.

If these documents are not provided with the application form in the second phase, the application will be rejected.

Please note that only the application form and the requested annexes will be transmitted to the assessors. It is therefore of utmost importance that these documents contain ALL the relevant information concerning the action. No supplementary annexes should be sent. 
2.2.6
Where and how to send the full applications

Full applications must be received in a sealed envelope by registered mail, private courier service or by hand-delivery (a signed and dated certificate of receipt will be given to the deliverer) at the address below:

Postal address

European Commission
André Debongnie

EuropeAid Co-operation Office, Unit 04

Office L-41 2/081

1049 Brussels, Belgium

Address for hand delivery or by private courier service

European Commission
André Debongnie

EuropeAid Co-operation Office, Unit 04

Office L-41 2/081

1049 Brussels, Belgium 

Full applications sent by any other means (e.g. by fax or by e-mail) or delivered to other addresses will be rejected.

Full applications (application form, budget, logical framework) must be submitted in one single paper copy in A4 format. The complete application form, budget and logical framework must also be supplied in electronic format (floppy disc or CD-Rom). The electronic format must contain exactly the same proposal as the paper version. Each component of the application (application form, budget and logical framework) must be submitted in a separate and unique electronic file (for example: the application form must not be split into several different electronic files.)
The Checklist (Section V of the grant application form) and the Declaration by the applicant (Section VI of the grant application form) must be stapled separately and enclosed in the envelope. 
Where an applicant sends two different applications, each one has to be sent separately.
The outer envelope must bear the reference number and title of the call for proposals, together with the title and number of the lot, the full name and address of the applicant, and the words "Not to be opened before the opening session".
Applicants must verify that their application is complete using the checklist (section V of the grant application form). Incomplete applications will be rejected.
2.2.7
Deadline for receipt of full applications

The deadline for the receipt of full applications will be indicated in the letter sent to the provisionally selected applicants. Any application received after the deadline will be automatically rejected even if the postmark indicates a date preceding the deadline or if the delay is due to the private courier service.

2.2.8
Further information

Questions may be sent by e-mail no later than 21 days before the deadline for the receipt of proposals to the address below, indicating clearly the reference of the call for proposals:

E-mail address:  EuropeAid-EIDHR3@cec.eu.int 

Replies will be given, no later than 11 days before the deadline for the receipt of proposals. In the interest of equal treatment of applicants, the European Commission cannot give a prior opinion on the eligibility of an applicant, a partner or an action

Questions that may be relevant to other applicants, together with the answers, will if necessary be published on the internet at website:  http://europa.eu.int/comm/europeaid/cgi/frame12.pl.
2.3
Evaluation and selection of applications
Concept notes and full applications will be examined and evaluated by the European Commission with the possible assistance of external assessors. All actions submitted by applicants will be assessed according to the following steps:
FIRST PHASE: Concept note 
STEP 1: OPENING + ADMINISTRATIVE CHECK
The following will be assessed:

· The deadline, as referred to in point 2.2.3, has been respected. If the deadline has not been respected the concept note will automatically be rejected. 

· The Concept Note satisfies all the criteria mentioned in the Checklist (Section III of the Concept Note form). If any of the requested information is missing or is incorrect, the Concept Note will be rejected on that sole basis.

Following the Concept Note opening session and administrative check, the European Commission will send a letter to all applicants, indicating whether their Concept Note was received prior to the deadline, informing them of the reference number they have been allocated and whether their Concept Note has satisfied all the criteria mentioned in the Checklist 
 and has been recommended for Evaluation.

STEP 2: EVALUATION OF THE CONCEPT NOTE.

Only Concept Notes which have successfully passed step 1 will be evaluated.
The evaluation will cover the relevance of the action, its methodology and sustainability, as well as the operational capacity and expertise of the applicant. 

The Concept Note will be given an overall score out of 50 as showed in the Evaluation Grid below. Please note that this score is independent from the score that will be given in the second phase and only serves the purpose of a pre-selection focusing on the quality.
	1. Summary of the action
	

	2. Relevance 
	

	2.1
How relevant to the needs and constraints of the target country(ies) or regions is the proposal? 

2.2
How appropriately are the problems and the needs identified? 
2.3
How clearly defined and strategically chosen are those involved (final beneficiaries,

 target groups) ?
2.4
How relevant is the proposal to the objectives and priorities of the call for proposals? 
2.5
Does the proposed action have an added value by reference to other interventions? 
	
	/5

	
	
	/5

	
	
	/5

	
	
	/5

	
	
	/5

	Relevance sub - total
	
	/25

	3. Methodology and Sustainability
	

	3.1 Are the activities proposed appropriate, practical, and consistent with the objectives and expected results? 
	
	/5

	3.2 Is the partners' level of involvement and participation in the action satisfactory? (in the absence of partners the score will be 1)
	
	/5

	3.3 Are the expected results of the action likely to have a sustainable impact and multiplier on the target groups? 
	
	/5

	Methodology and sustainability sub-total
	
	/15

	 4. Operational capacity and expertise.
	

	4.1 Does the applicant have sufficient experience in project management?  
	
	/5

	4.2 Do the applicant and partners have sufficient technical expertise?  
	
	/5

	Operational capacity and expertise sub-total
	
	/10

	TOTAL SCORE
	
	/50


Please note:

Scoring:

The evaluation criteria are divided into sections and subsections. Each subsection will be given a score between 1 and 5 in accordance with the following guidelines: 1 = very poor; 2 = poor; 3 = adequate; 4 = good; 5 = very good.

Selection of the Concept Note:
For the purpose of the Committee, after the Concept Notes have been evaluated, a table listing the proposals ranked according to their score will be established. 

Following the Concept Note evaluation the European Commission will send a letter to all applicants, indicating the total scores obtained for this first part of the technical evaluation and whether the applicant is invited to submit a full application form.
Only the applicants that have been given a total average score of minimum 30 points and have submitted the best Concept Notes amounting to a budget that represents at least, twice the available amount by Lot, for this call for proposals, will be invited to submit final application forms.
SECOND PHASE: FULL PROPOSAL EVALUATION

STEP 1: OPENING + ADMINISTRATIVE CHECK.
The following will be assessed:

· The deadline, referred to in point 2.2.7, has been respected. If the deadline has not been respected the full application will automatically be rejected. 

· The full application satisfies all the criteria mentioned in the Checklist (Section V of the application form). If any of the requested information is missing or is incorrect, the proposal will be rejected on that sole basis and the proposal will not be evaluated further.

Following the proposal opening session, the European Commission will send a letter to all applicants, indicating whether or not their application was received prior to the deadline and whether their application has satisfied all the criteria mentioned in the Checklist. 

STEP 2:  EVALUATION OF THE FULL PROPOSAL
An evaluation of the quality of the proposals, including the proposed budget, and of the capacity of the applicant and his partners, will be carried out in accordance with the evaluation criteria set out in the Evaluation Grid included below. There are two types of evaluation criteria: selection and award criteria.
The selection criteria are intended to evaluate the applicants' financial and operational capacity to ensure that they:

· have stable and sufficient sources of finance to maintain their activity throughout the period during which the action is being carried out and, where appropriate, to participate in its funding;

· have the management capacity, professional competencies and qualifications required to successfully complete the proposed action. This also applies to any partners of the applicant.

The award criteria allow the quality of the proposals submitted to be evaluated in relation to the objectives and priorities set, and grants, to be awarded to actions which maximise the overall effectiveness of the call for proposals. They enable the selection of proposals which the European Commission can be confident will comply with its objectives and priorities and guarantee the visibility of the Community financing. They cover such aspects as the relevance of the action, its consistency with the objectives of the call for proposals, quality, expected impact, sustainability and cost-effectiveness.

Please note:

Scoring:

The evaluation criteria are divided into sections and subsections. Each subsection will be given a score between 1 and 5 in accordance with the following guidelines: 1 = very poor; 2 = poor; 3 = adequate; 4 = good; 5 = very good. 
Note on Section 1: Financial and operational capacity

If the total average score is less than 12 points for section 1, the Committee will reject the proposal.

Note on Section 2: Relevance

If the total average score is less than 16 points for section 2, the Committee will reject the proposal.

Provisional selection

Following the evaluation process, a table listing the proposals ranked according to their score and within the available financial envelope will be established as well as a reserve list following the same criteria.
NB: The scores that have been awarded to the Concept Note will not be taken into account in this present phase. 
Evaluation Grid

	Section
	Maximum Score
	Application form

	1. Financial and operational capacity
	20
	

	1.1 Do the applicant and partners have sufficient experience of project management? 
	5
	II.4.1 and III.1

	1.2 Do the applicant and partners have sufficient technical expertise? (Notably knowledge of the issues to be addressed.)
	5
	II.4.1 and III.1

	1.3 Do the applicant and partners have sufficient management capacity? 
(Including staff, equipment and ability to handle the budget for the action)?
	5
	II.4.2 and III.1

	1.4 Does the applicant have stable and sufficient sources of finance?
	5
	II.4.2

	2. Relevance
	25
	

	2.1 How relevant is the proposal to the objectives and one or more of the priorities of the call for proposals? 
Note: A score of 5 (very good) will only be allocated if the proposal specifically addresses at least one priority.


Note: A score of 5 (very good) will only be allocated if the proposal contains specific added-value elements, such as promotion of gender equality and equal opportunities…
	5 x 2
	I.1.6.1 

	2.2 How relevant to the particular needs and constraints of the target country/countries or region(s) is the proposal? (Including avoidance of duplication and synergy with other EC initiatives.)
	5
	I.1.6.2

	2.3 How clearly defined and strategically chosen are those involved (final beneficiaries, target groups)? Have their needs been clearly defined and does the proposal address them appropriately?
	5 x 2
	I.1.6.3 and I.1.6.4

	3. Methodology
	25
	

	3.1 Are the activities proposed appropriate, practical, and consistent with the objectives and expected results?
	5
	I.1.7 and I.1.8.5

	3.2 How coherent is the overall design of the action? 
(In particular, does it reflect the analysis of the problems involved, take into account external factors and anticipate an evaluation?)
	5 
	I.1.8

	3.3 Is the partners' level of involvement and participation in the action satisfactory?
Note: If there are no partners the score will be 1.
	5
	I.1.7 and I.1.8.5

	3.4 Is the action plan clear and feasible?
	5
	I.1.9

	3.5 Does the proposal contain objectively verifiable indicators for the outcome of the action?
	5
	Logframe


	4. Sustainability
	15
	

	4.1 Is the action likely to have a tangible impact on its target groups?
	5
	I.2.1

	4.2 Is the proposal likely to have multiplier effects? (Including scope for replication and extension of the outcome of the action and dissemination of information.)
	5
	I.2.2 and I.2.3

	4.3 Are the expected results of the proposed action sustainable:

- Financially (how will the activities be financed after the funding ends?)
- Institutionally (will structures allowing the activities to continue be in place at the end of the action? Will there be local “ownership” of the results of the action?)
- At policy level (where applicable) (what will be the structural impact of the action — e.g. will it lead to improved legislation, codes of conduct, methods, etc?)?
	5
	I.2.4


	5. Budget and cost-effectiveness
	15
	

	5.1 is the ratio between the estimated costs and the expected results satisfactory?
	5
	I.3

	5.2 Is the proposed expenditure necessary for the implementation of the action?
	5 x 2
	I.3

	Maximum total score
	100


STEP 3: Eligibility of the applicant and partners.

The eligibility verification, based on the supporting documents requested by the European Commission (see 2.2.5) will only be performed for the proposals that have been provisionally selected according to their score and within the available financial envelope. 
· The Declaration by the applicant (Section VI of the grant application form) will be cross- checked with the supporting documents provided by the applicant. Any missing supporting document or any incoherence between the Declaration by the applicant and the supporting documents will lead to the automatic rejection of the proposal on that sole basis. 

· Verification that the applicant, the partners, and the action are eligible according to the criteria set out in section 2.1.1, 2.1.2 and 2.1.3.

Following the above analysis and if  necessary, any rejected proposal will be replaced by the next best ranked proposal in the reserve list that falls within the available financial envelope, which will then be examined for the eligibility of its applicant and the partners. 
2.4 Notification of the European Commission’s decision

2.4.1 Content of the decision

Applicants will be informed in writing of the European Commission’s decision concerning their application. 

A decision to reject an application or not to award a grant will be based on the following grounds:
· the application was received after the closing date;

· the application was incomplete or otherwise non-compliant with the stated administrative conditions;

· the applicant or one or more of its partners was not eligible;

· the action was ineligible (e.g. the action proposed is not covered by the programme, the proposal exceeds the maximum duration allowed, the requested contribution is higher than the maximum allowed, etc);

· the proposal was not relevant enough and/or the applicant's financial and operational capacity was not sufficient, or the proposals selected were considered superior in these respects;
· the full proposal does not faithfully correspond to the elements indicated in the concept note;
· the proposal was considered technically and financially inferior to the proposals selected;

· although the proposal fulfils the quality criteria required for a favourable opinion, another proposal of a similar nature was awarded a higher score;

· several proposals were submitted by the same applicant and selected for financing, but the applicant does not have the financial and operational capacity required to implement the actions all together.

· One or more of the requested supporting documents were not provided before the set deadline
· The proposal does not respect any other criterion indicated in the present guidelines.
The European Commission's decision to reject an application or not to award a grant is final.
2.4.2 Indicative time table 
The date on which the European Commission plans to inform the applicants about the outcome of the opening session and the administrative check of the concept note 20.03.06 this date is indicative only. 

The date on which the European Commission plans to inform the applicants about the outcome of the evaluation of the concept note is 15.05.06 this date is indicative only.
The date on which the European Commission plans to inform the applicants about the outcome of the opening session and the administrative check of the full application form is 07.07.06 this date is indicative only
The date on which the European Commission plans to inform the applicants about the outcome of the evaluation of the full application form is 10.09.06 this date is indicative only. 

The date on which the European Commission plans to announce the award decision after having verified the eligibility of applicant and partners is 25.09.06 this date is indicative only. 

2.5
Conditions applicable to implementation of the action following the European Commission's decision to award a grant

Following the decision to award a grant, the Beneficiary will be offered a contract based on the European Commission's standard contract (see Annex G). 

The contract will, in particular, establish the following rights and obligations:

Audit firm

The name and address of the audit firm which will carry out the expenditure verification(s) referred to in article 15.6 of annex II to the standard grant contract, if such verifications are required, will have to be included in Article 5.2 of the contract. 

Final amount of the grant

The maximum amount of the grant will be stipulated in the contract. As explained in point 2.1.4, this amount is based on the budget, which is itself only an estimate. As a result, it will be final only once the action has ended and the final accounts have been presented (see Articles 17.1 and 17.2 of the General Conditions).
Failure to meet the objectives
If the Beneficiary fails to implement the action as undertaken and agreed in the contract, the European Commission reserves the right to suspend payments, and/or to terminate the contract (see Article 11 of the General Conditions). The European Commission's contribution may be reduced, and/or the European Commission may demand full or partial repayment of the sums already paid, if the Beneficiary does not fulfil the terms of the contract (see Articles 12 and 17 of the General Conditions).
Amendments to the contract and variations within the budget

Any amendment to the contract must be set out in a written addendum to the original contract (Article 9.1 of the General Conditions). However, some amendments (addresses, bank account, etc.) may simply be notified to the European Commission (see Article 9.2 of the General Conditions).
The description of the Action (Annex 1 to the contract) and budget items may vary from the original figures provided that the following conditions are met:

(1) they do not affect the basic purpose of the action; and
(2) the financial impact is limited to a transfer between items within a single main budget heading or to a transfer between the main budget headings involving a variation of less than 15% of the original amount (as the case may be modified by addendum) of each relevant main budget heading.

In such instances, the Beneficiary may make alterations to the budget, and inform the European Commission.
This method may not be used to amend the heading for overhead costs and contingency reserve (see Article 9.2 of the General Conditions).

In all other cases, a written request must be made in advance to the European Commission and an addendum is required.

Reports

Reports must be drafted in the language provided for in the contract. Narrative and financial reports conforming to the models attached to the contract are to be supplied together with payment requests (other than the first instalment of pre-financing).

Additional information
In accordance with Article 2.2 of the General Conditions, the European Commission may request additional information.

Payments

The Beneficiary will receive pre-financing. The pre-financing will be 80% of the grant (see Article 15.1 option 1 of the General Conditions). The first pre-financing instalment will be 80% of the part of the forecast budget for the first 12 months of the action financed by the European Commission (see Article 15.1 option 2 of the General Conditions). In that case, subsequent pre-financing payments may be made upon submission by the Beneficiary, and approval by the European Commission, of an interim report.
In each case, the final balance will be paid upon submission by the Beneficiary and approval by the European Commission of the final report (see Article 15.1 of the General Conditions).
Payments will be made to a bank account or sub-account which identifies the funds paid by the European Commission and allows calculating the interests produced by these funds.

Accounts of the action

The Beneficiary must keep accurate and regular records and dedicated, transparent accounts of the implementation of the action (see Article 16.1 of the General Conditions). It must keep these records for seven years after payment of the balance.
Expenditure verification 

A report on the verification of the Action’s expenditures, produced by an approved auditor who is a member of an internationally recognised supervisory body for statutory auditing, must be attached to:

· any request for a further pre-financing payment if the sum total of the earlier and the new pre-financing payments exceeds EUR 750 000;

· any request for payment of the balance in the case of a grant of more than EUR 100 000;
In an expenditure verification report conforming to the model attached at Annex VII to the contract, the auditor will certify that the costs declared by the Beneficiary are real, exact and eligible in accordance with the Contract (see Article 15.6 of the General Conditions).

The contract will permit the Commission, the European Anti-Fraud Office and the European Court of Auditors to carry out both record-based and on-the spot inspections of the action (see Article 16.2 of the General Conditions).

Publicity

Appropriate visibility and credit must be given to the grant made by the European Union, for example, in reports and publications stemming from the action or during public events associated with the action, etc. (see Article 6 of the General Conditions).

Implementation contracts

Where implementation of the action requires the Beneficiary to award procurement contracts, it must award the contract to the tenderer offering the best value for money, that is to say, the best price-quality ratio, in compliance with the principles of transparency and equal treatment for potential contractors, care being taken to avoid any conflict of interests. To this end, the Beneficiary must follow the procedures set out in Annex IV to the contract.

3.
LIST OF annexes
DOCUMENTS TO BE FILLED IN

Annex A: concept note form (word format)

Annex B: FULL Application Form (Word format) 
Annex C: Budget (Excel format) 

Annex d: Logical Framework (Excel format)
Annex e:  Legal Entity Sheet 
http://www.europa.eu.int/comm/budget/execution/legal_entities_en.htm
Annex f: Financial identification form
http://europa.eu.int/comm/europeaid/tender/gestion/cont_typ/st/index_en.htm
DOCUMENTS FOR INFORMATION
Annex G: Standard Contract (Word format), available at the following address: http://europa.eu.int/comm/europeaid/tender/gestion/cont_typ/st/index_en.htm
Annex H: Daily allowance rates (Per diem), available at the following address: http://europa.eu.int/comm/europeaid/perdiem/index_en.htm
� EIDHR is based on Council Regulations EC No. 975/1999 and EC No. 976/1999 of 29th April 1999 –Official Journal L 120 of 8th May, 1999.


� i.e. outside the European Union


� COM (2001) 252 


�     The 25 EU Member States plus Lichtenstein, Iceland, Norway. 


�    Such nationality is determined on the basis of the organisation's statutes which should demonstrate that it has been established by an instrument governed by the internal law of the country concerned.  In this respect, any legal entity whose statutes have been established in another country cannot be considered an eligible local organisation, even if they are registered locally or accompanied by a “Memorandum of Understanding”.


� http://www.oecd.org/dataoecd/35/9/2488552.pdf


� i.e. Not a state, national or international public organisation or a body effectively controlled by such an organisation. . Whether a potential applicant is likely to be considered as effectively controlled by such an organisation will depend on the extent to which such an applicant can demonstrate that it is independent of the state as regards decision-making, budgetary control and the appointment of staff (including members of its controlling body).


�     Such nationality is determined on the basis of the organisation's statutes which should demonstrate that it has been established by an instrument governed by the internal law of the country concerned.  In this respect, any legal entity whose statutes have been established in another country cannot be considered an eligible local organisation, even if they are registered locally or accompanied by a “Memorandum of Understanding”.


�     This may for example apply to organisations based in Geneva or New York targeting relevant UN bodies. The EC may accept such proposals from such applicants based on an assessment of the action proposed in relation to the priorities of this call.


� This may for example apply to organisations based in Geneva or New York targeting relevant UN bodies. The EC may accept such proposals from such applicants based on an assessment of the action proposed in relation to the priorities of this call. 


� This may for example apply to organisations based in Geneva or New York targeting relevant UN bodies. The EC may accept such proposals from such applicants based on an assessment of the action proposed in relation to the priorities of this call.


� Mediterranean and the Middle East : Algeria, Bahrain, Egypt, Iran, Israel, Jordan, Kuwait, Lebanon, Libya, Morocco, Oman, Palestine, Qatar, Saudi Arabia, Syria, Tunisia, United Arab Emirates, Yemen


� Sub-Saharan Africa: Angola, Botswana, Benin, Burkina Faso, Burundi, Cameroon, Cape Verde Central African Republic, Chad, Comoros, Democratic Republic of Congo, Republic of Congo, Djibouti, Equatorial Guinea, Eritrea, Ethiopia, Gabon, Gambia, Ghana, Guinea, Guinea-Bissau, Ivory Coast, Kenya, Lesotho, Liberia, Madagascar, Malawi, Mali, Mauritania, Mauritius, Mozambique, Namibia, Niger, Nigeria, Rwanda, Sao Tome & Principe, Senegal, Seychelles, Sierra Leone, Somalia, South Africa, Sudan, Swaziland, Tanzania, Togo, Uganda, Zambia, Zimbabwe


� 	. This obligation does not apply  when the accounts are in practice the same documents as the external audit report already provided pursuant to point 2


� 	Please note that the length of period between the opening session and the sending of this letter will depend on the number of proposals received.


� Please note that the length of period between the opening session and the sending of this letter will depend on the number of proposals received.
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