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Preparatory Action - Development of Prevention Activities to halt 
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of water and ecosystem accounts at EU level. 

 
These specifications follow the publication of 

 
      -  the contract notice in OJEU 2011/S 106-172802  of 03/06/2011 
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PART 1: TECHNICAL DESCRIPTION 
 
 
1. Background 
 
The present call for tender is part of a Preparatory Action "Development of prevention activities 
to halt desertification in Europe". According to reports from the secretariat of the United Nations 
Convention to Combat Desertification (UNCCD), Portugal, Spain, Italy, Greece, Malta, Latvia, 
Hungary and Romania, as well as other European Union member states or EEA member 
countries, are facing this major environmental and economic problem.  
 
Desertification results not only in agricultural losses, but also in loss of biodiversity, reduction in 
soil fertility and reduction in the capacity of soil to retain water, increased erosion and reduced 
carbon capture. Furthermore, floods and droughts linked to climate change are becoming more 
frequent and more drastic in their effects, increasing to an even greater extent the risk and 
negative economic and social consequences of desertification. 
 
In its 2011 budget allocation, the preparatory action includes: 

- a call for proposals on developing a holistic approach to water management with a view to 
halting desertification in 5-6 selected pilot river basins.  

- a service contract to provide a link between the pilot basins and EU-wide water and 
ecosystem accounts.  

The present call for tender corresponds to the latter. 
 
The production of water resource accounts (quantity and quality) at the European level requires 
combining and aggregating different data from local to regional level so that the final information 
is statistically representative, thematically consistent and politically relevant, hence including 
socio-economic aspects. It addresses the volumes and their quality, to make the assessment of the 
volumes as a resource, more accurate. 
 
The developments carried out by the EEA (European Environment Agency) have resulted in the 
production of water balances for the basins of Western Europe and water quality accounting in 
France as test computations. These works follow the System of Economic and Environmental 
Accounts for Water (SEEAW)1 recommendations and are adjusted to achieve seasonal and 
catchment level disaggregation instead of annual and country aggregates. Both calculations result 
in the provision of monthly values at the river segment level and aggregation tables at either the 
river basin district or sub-basin levels2.  
 
The approach developed by the EEA thus produces a very detailed analytical data set and the 
corresponding aggregates in the format of SEEAW. The analytical material behind the SEEAW 
input / output tables constitute homogeneous reference information that is the hydrological 

                                                 
1  http://unstats.un.org/unsd/envaccounting/seeaw.asp  

2  Sub-basins are not the ‘sub-units’ of the WFD, but may match them if they are hydrologically relevant. 

http://unstats.un.org/unsd/envaccounting/seeaw.asp
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environment of the Water Framework Directive (WFD) “water bodies” as reported by the 
Member states. 
 
The water balances computed so far for Western Europe provided determining evidence that this 
data provision should be expanded both in time and in space. This data production must be 
performed according to strict specifications and timeliness of the provision of results so that all 
the analytical results and starting material mentioned above are ready for the integration of the 
reported information under the WFD. These data are expected to be used as support evidence for 
the Communication “Blueprint to safeguard Europe's waters" to be presented by the Commission 
by the end of 2012. 
 
Reference system 
 
The reference system to be populated is “European catchments and River network system” 
(ECRINS v1.x), developed by the EEA on top of the Catchment Characterization Modelling 
(CCM) produced by DG JRC. ECRINS v1.0 is the reference system for the production of results. 
It is downloadable free of charge from the EEA web site3. The elements of ECRINS needed for 
the understanding of the requirements and preparing the bid are summarized in the following 
sections. 
 

Rivers 
 
ECRINS v1.0 comprises river segments (1,170,717 segments selected from the 1,349,292 
provided by CCM by removing the spurious and irrelevant ones, delineated by 1,191,092 
nodes) and named rivers (22,7054) that are topologically connected river segments sharing 
the name as given by local authorities. A river comprises between 1 and ~1000 segments 
for the longest ones (e.g. Volga). River segments are in the range of a few hundred metres 
to several kilometres. 
 
The source of river names is CCM (for ~5% of rivers), ERM and Art 13 deliveries for the 
remaining 95% of named rivers. The river segments are also hosts of  river water bodies 
and are therefore to be documented with river discharge and possibly with quality indices 
(as understood under the SEEAW) at this level of resolution because one of the objectives 
is to provide a hydrological reference to the reported water bodies. 
 
Both named and unnamed segments are grouped into routes defined as true rivers (e.g. the 
Loire) or dummy rivers (defined as the longest path of unnamed segments). Due to non-
reparable errors in source data sets, only 500,589 routes could be created amongst the 
510,801 possible routes (98%). The “main drains” defined by ECRINS are those routes 
that connect the FECs (see below). 
 

                                                 
3  http://eea.eionet.europa.eu/Public/irc/eionet-circle/ecrins/home 

4  This number represents the different names. It is provisional since river naming is still based on imperfect data 
sets and many sources are highly incomplete. 

http://eea.eionet.europa.eu/Public/irc/eionet-circle/ecrins/home
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The segments layer comprises a lot of ancillary information, such as the segment length 
and the distance to the mouth from the upstream node as well as node elevation. The 
documentation attached to ECRINS is the source of details for the river segments and 
named rivers layers. 
 
Catchments 
 
ECRINS is built around the concept of “functional elementary catchments (FECs)”, the 
term “functional” emphasises that the elementary catchments have been designed with a 
practical goal to be the areal “statistical unit” for the water accounts. The 181,071 FECs 
have an average area of 62 km2 in ECRINS v1.0 and can therefore be adequately 
populated with areal information from external sources often at the squared kilometre 
resolution. 
 
Each FEC is fitted with river segments that can be named or not, as mentioned in the 
section above related to rivers. The “main drains” connect FECs together and “secondary 
drains” are those segments whose spring and mouth are located in the same FEC. The 
notion of main / secondary is purely topological and does not preclude the named / 
unnamed status of the segments. 
 
FECs are grouped into aggregation catchments. For example, river basin districts are the 
set of FECs best matching the true RBD limits and Functional River basin districts are the 
best match between RBDs and the hydrography, hence allowing appropriate upstream –
downstream connection and summing of volumes5. The FEC layer comprises a lot of 
ancillary information, such as the cumulated area from upstream, the FEC area and 
reference to all aggregation basins. 
 
Water balances, analysed at the “statistical unit” level must be produced at different levels 
of hydrological aggregates that are the “territories of reference”. From elementary values 
at the statistical unit level, simplified aggregates have to be produced as well at 
administrative levels (e.g. NUTs or country), using the FEC to Nuts relationships 
provided by ECRINS. 
 
The restitution area of the different types of “territories of reference” is in the range of 
~10,000 to ~50,000 km2, depending on geography (the lower limit is the country size, as, 
for example, in the case of Malta, whose surface area is far below the above figures). 
 
To this end, several aggregates are provided by ECRINS, the best suited of which is the 
“sub-basin” that apportions the whole ECRINS area into 636 aggregates, forced into 
Functional RBDs where relevant; only the Easter Mediterranean basins are not 
appropriately apportioned, which makes no difference for this call for tender. 
 
Lakes and reservoirs 

                                                 
5  For example the upper Garonne river (in Spain) is attached to the Ebro RBD but incorporated in the functional 

Garonne RBD. 
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The SEEAW tables demand information related to lakes and reservoirs in the assets and 
supply and use tables. The ECRINS lake layer comprises 188,693 objects connected to 
rivers where relevant. It is the source of this information; however some lakes / reservoirs 
may lack volume information. Connected to the semi-public (not downloadable) Eldred2 
database of dams maintained by the EEA (~5000 dams fully connected to rivers / FECS/ 
lakes), this is a potential source of identification of reservoirs. The ancillary table of large 
dams and their relationships with lakes and with river segments is part of the EEA support 
to the project and will be delivered in due time. 
 
Groundwater 
 
Groundwater aquifers are not included in ECRINS v1.0, a simplified soil groundwater 
(GW) – river system will nevertheless be required to cope with the input / output tables. 
GW to surface water relationships are best addressed by using depletion curves that can 
be derived from daily discharges in rivers. 

 
2. Objectives 
  
The objective of this call for tender is to produce European water resource balances (quantity, 
quality) within the SEEAW framework at the monthly resolution under the ECRINS reference 
system. These water balances will contribute to the comparative analyses of key aspects of river 
basin management in river basins across the EU affected by water scarcity, droughts or 
desertification. They will contribute to the building of water and ecosystem accounts at EU level. 
 
 
3. Content / Description of the tasks 
 
Task 1. Data provision and complements 
 
Considering the water balances, and quality accounting, the contractor should identify and collect 
the relevant data and sort it into two categories of irreplaceable and replaceable data: 
 
a) Irreplaceable data 
 
In this category, data cannot be substituted by a surrogate to create proxy data. However, the 
objective of the work being the full coverage of EU (and of the non-EU river segments that are 
indispensable to the achievement of the task) specific data provision and data replacement has to 
be considered. The data in this category are: 
• River discharge; 
• Rainfall and evapotranspiration and climatic data; 
• Groundwater table. 
 
Climatic data will be computed by the EEA and delivered, at monthly resolution, for all FECs, 
from MARS data or any source with better resolution at the moment the work is being carried 
out. 
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River discharge is the most critical data that must be considered from two different perspectives, 
addressed in a previous section: 

- Daily or monthly data are available in the EEA data sets for the years to compute;  
- Sufficient data is not available in certain basins for the years to compute. The 

assumption is made that historical data on these sites are available, missing years are 
to be reconstructed for deriving proxy discharges / productivity that is used for less 
accurate water balances.  

 
b) Replaceable data 
 
In principle, all usage data are to some extent “replaceable” since a surrogate variable allows the 
production of usable data at the relevant resolution so that the accounting methodology can be 
applied. The fact that a certain category of data is indicated as “replaceable” does not suggest that 
surrogates only be used. By contrast, it requires a one by one justification from the tenderer about 
the way he intends to manage both factual information and protect data from surrogates. 
 
Examples of replaceable data can be found in the non-exhaustive list below: 
 

- Urban abstraction (based on population for example); 
- Urban consumption and returns; 
- Energy abstraction, uses and consumption; 
- Industrial abstraction, uses and consumption; 
- Agricultural abstraction, uses and consumption; 
- Rain to soil inputs and outputs; 
- Soil to groundwater exchanges; 
- Storage (e.g. snow and ice; lakes and reservoirs). Storage is understood as voluntary and 

as seasonal transfer of renewable resources; 
- Any other item that contributes to the comprehensive populating of the SEAAW tables 

and contributes to making the segment / FEC information accurate and relevant for the 
ancillary purposes of the WFD environment data to the reporting. 

 
Many of these data are to some extent collected, at different levels of spatial and temporal 
resolution, by the ETC/ICM of the EEA. 
 
Task 2. Building of water balances  
 
Hydrological balances 
 
The contractor will produce calibrated and tuned hydrological balances, analysed at the 
“statistical unit level” under the SEEAW matrixes, presented: 
• at the monthly time resolution,  
• at year aggregation, following aggregation rules to be defined with the project manager. 
 
Before producing the balances, the contractor will tune them so that a reasonable match between 
primary sources, storage and run-off to the sea (or next territory of reference) is documented. If 
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tuning is not possible; the contractor will document the reasons why he considers this tuning 
impossible (this may come from non-reconcilable data sources). 
 
It should be emphasized that the objective of the call is not the development and calibration of a 
hydrological model at the EU level but the reasonable production of water balances under the 
SEEAW, that is to say assimilating and blending very different data sources. The matrixes to be 
filled are the tables 6.1, 6.2 and 3.1 of the SEEAW, adjusted to manage the monthly resolutions. 
 
The contractor will provide the soil water inputs / outputs and categories of evaporation from 
different land covers, as specified in the SEEAW. 
 
A hydrological balance, carried out in application of the SEEAW framework, comprises the 
following elements: 

1. rainfall and evaporation; broken down per  SEEAW category, 
2. ground soil storage and transfers from soil; 
3. run-off to rivers and aquifers; 
4. abstractions and return-flows; 
5. imports and exports from i) other “territories of reference” and exchange between 

entities as exemplified in the above mentioned tables; 
6. storage in lakes, reservoirs and glaciers (snow/ice). 

 
Water balances should be prepared for a period of 10 years. 
 
Rationales for the scenarios of exchanges must be documented at the sub-basin level. 
 
Scenario management and results consolidation 
 
Calculations are expected to be long, especially when large-scale calculations will be carried out. 
A scenario management, tagging the results from a certain scenario (processing on watersheds 
from different databases, selection of data included, etc.) must be considered in order to allow 
processing follow-up. If the contractor considers it more productive, he can carry out calculations 
at any level, provided results can be consolidated. This must be documented in the deliverables. 
 
For consolidation purposes, the contractor should apply the same rules of aggregation as those 
that are used inside a catchment: the water accounts apply a simple algebra that allows storage 
and forbids loans. It is possible to use in summer water stored in winter, it is not possible to 
anticipate summer usage of water that will result from next winter's rainfall. Moreover, the 
compensation rules forbid using resources that have not been used a certain month and will not 
be stored in the future.  
This time-dependant algebra makes a sharp difference in the annual accounts that blends past 
resources with current needs.  
 
Sensitivity and data quality analysis 
 
It is foreseen that different results will be obtained by changing either some tuning in the 
scenario, or by removing / adding supplementary data (e.g. snow melting rules; soil to GW 
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transfer rule, etc.). Hence, storage of results and results management must be anticipated so that 
scenario (calculations) comparison is made possible. 
The tenderer must explain in the tender the data quality analysis and the data tagging that will be 
implemented to make this control possible by external experts.  
 
Results per river segment 
 
Results per river segment must be produced, as values per month and per segment in the 
computed years. 
Results should be flagged with the indication of likelihood, e.g: 

- Computed from dense enough observation network and daily data aggregated (no gap or 
reconstructed gaps); 

- Computed from a weak network or reconstructed for time Tx from data at time Ty from 
stations in the same sub-basin, 

- Computed from a very poor network and / or reconstructed for time Tx from data at time 
Ty from stations in another catchment (case when no data can be obtained in areas for 
which accounts have nevertheless to be carried out). 

 
Task 3. “Quality accounting” 
 
As defined in details in the SEEAW (Chapter 7), quality accounting consists of: 

- Computing, on top of the segments in the reference system, the “quantity of rivers”, as 
L*Q (kmcn= kilometre normalised river), 

- Populate, for each period and quality assessment type, the segments with the appropriate 
quality index. 

The accounting tables then compute the quality of kmcn having changed their quality index. 
Quality assessment is based on disaggregated data. 
 
It is the responsibility of the tenderer to propose the appropriate way to carry out quality 
accounting, on top of resource accounting background information, so that the proposed method 
follows the SEEAW and allows monthly / basin aggregation. 
 
It is acknowledged that in some cases the data required for detailed quality accounting might be 
missing or not accessible for reasons that are beyond the contractor’s control. If such event seems 
likely in the first phase of the contract, a surrogate solution should be applied. Tenderers must 
indicate in their offer which surrogate they envisage and the rationales for this substitution. 
 
4. Experience required of the Contractor 
 
The tenderer should demonstrate its capacity, based on evidence of previous works during the 
past 5 years: 

• to handle complex data sets under large modelled river systems, 
• to carry out computations of water balances meeting the SEEAW requirements and 

deliver the background data, 
• to carry out water quality accounting (WQA) under the SEEAW provisional 

recommendations, 
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• to carry out surrogates of WQA as demanded in the previous section. 
 
5. Deliverables 
 
The contractor must deliver according to the following timetable: 

- Within two weeks after signing the contract: Inception report indicating precisely how the 
production will be carried out and the time table for data delivery reception and checking. 
The inception report will be discussed at the kick-off meeting, to take place in Brussels no 
later than one month after signing the contract. 

- Within 1 month after receiving the data and no more than 3 months after signing the 
contract: First interim report covering task 1 (data installing and gap analysis). The report 
should indicate which weak parts of data are identified and how they are surrogated. 
Computation time is aiming at 10 years overview. The first interim report will be 
discussed at a one-day meeting in Brussels or Copenhagen. Upon completion of task 1 
and approval of the first interim report, the contractor can request interim payment in 
accordance with the provisions of the contract 

- Within 5 months after signing the contract: Second interim report, where, after 
assimilating complementary data deliveries and/or having completed data from his side, 
the contractor will provide a full-scale calculation of the accounts. The customised 
application and data sets are to be transferred to the European Commission with adequate 
documentation. The second interim report will be discussed at a one-day meeting in 
Brussels or Copenhagen. 

- No later than 8 months after signing the contract: Final Report, including corrections 
following the above meeting. The final delivery will consist of: 

o Report presenting the hydrological balances and the way they were calibrated / 
tuned / adjusted, including analysis of data quality by sub-basin or set of basins. 
Since many catchments, configurations and tables are likely to be produced, an 
electronic report with hyperlinks, dynamic presentation, etc. is encouraged. 

o Provision of indicators, based on background data, the indicators are at least: 
 Water Exploitation Index [as defined on a monthly basis], and per category 

of users; 
 Water consumption indicator; 
 Water “wearing” indicator, telling how many times a single volume of 

water is entering in the economy; 
 Any other suitable indicator that could tell seasonal / structural / regional 

tensions on resources. 
o Coupling quantitative resource and quality indicators is expected to be possible 

with the use of the background data produced. 
o Data sets (under the implementation format), including the geographical data sets. 

Data sets are foreseen as being very voluminous; they must be delivered as 
immediately accessible database server datasets (e.g. database backups). 

o The facility developed / used by the contractor to carry out its computations. It is 
not allowed to propose a system which would be licensed (except the background 
software that should not be open source). 
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The final version of all deliverables shall be provided in electronic format in duplicate on CD-
ROM (or DVD-Rom). Intermediate deliverables and data sets will be exchanged via CIRCA6 or 
the EEA FTP facility.  
 
The contractor, the European Commission and the EEA will work closely together on the 
production of results and on the development of the application To this end, a co-ordination 
meeting to report on progress of activities will take place approximately every two weeks (12 
meetings over the duration of the contract, including the kick-off meeting). At least 8 of these 
meetings will be held through audio/web conference. 
 
When the contractor requires data to populate databases that are not provided in the first steps of 
the study, he must inform the EEA project manager responsible for the provision of these data 
sets who will in turn provide him with the data within one working week, or inform the 
contractor of required time to make this data or inform about the special difficulty/impossibility 
to provide this data. 
 
6. Duration of the tasks 
 
The tasks should be completed within 8 months of the signature of the contract (see point 5). The 
execution of the tasks may not start before the contract has been signed. 
 
7. Place of performance 
 
The place of performance of the tasks shall be the contractor’s premises or any other place 
indicated in the tender, with the exception of the Commission’s premises. 
 
 
 
 
 
 

                                                 
6  http://circa.europa.eu/  

http://circa.europa.eu/
http://circa.europa.eu/
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PART 2: ADMINISTRATIVE DETAILS  
 
1. General terms and conditions for the submission of tenders 
 

• Submission of a tender implies that the tenderer accepts all the terms and conditions set 
out in these specifications (including the annexes) and waives all other terms of business. 

• Submission of a tender binds the contractor to whom the contract is awarded during 
performance of the contract.  

• Changes to tenders will be accepted only if they are submitted on or before the final date 
set for the submission of tenders.  

• Expenses incurred in respect of the preparation and presentation of tenders cannot be 
refunded.  

• No information of any kind will be given on the state of progress with regard to the 
evaluation of tenders.  

• Once the Commission has accepted the tender, it shall become the property of the 
Commission and the Commission shall treat it confidentially.  

• The protocol on the Privileges and Immunities or, where appropriate, the Vienna 
Convention of 24 April 1963 on Consular Relations shall apply to this invitation to tender. 

 
2. No obligation to award the Contract 
 

• Fulfilment of adjudication or invitation to tender procedure shall not involve the      
Commission in any obligation to award the contract. 

• The Commission shall not be liable for any compensation with respect to tenderers      
whose tenders have not been accepted. Nor shall it be liable in the event of its deciding not 
to award the contract. 

 
3. Joint tenders 
 
When a consortium / partnership is envisaged three cases can arise: 
 

I. The offer originates from a consortium already formally set up as a separate and legal 
entity able to submit its statutes, mode of operation, technical and financial capacity, 
such as result from the contributions of its various members. It is such a consortium that 
will bear the technical and financial responsibility for the contract and will present the 
requested financial guarantee, if applicable. 

 
II. The offer originates from companies not yet having created a consortium as a separate 

legal entity but planning to constitute one as referred to in item I, if their joint offer is 
accepted. In such a situation, the tenderer will have to provide the legal form, the 
envisaged draft statutes and mode of operation of the consortium, the various technical 
and financial contributions, letters of intent, as well as the guarantees envisaged, where 
applicable. 
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III. The offer originates from companies not wishing to constitute formally a consortium as 
a separate legal entity and thus constituting effectively an association. In such a case, 
the offer will be submitted in the form of subcontracting (cf. point 4 below), in which 
case one of the companies shall assume the total responsibility for the offer. This 
company will sign the contract in its name, the other companies then being regarded as 
subcontractors of the first. 

 
For joint tenders described in cases I and II above, the information required in 
  

• Part 2, 6.2 (“administrative proposal”) 
•  
• Part 3, 1(“information for assessment of exclusion criteria”) and 
•  
• Part 3, 2 (“information for assessment of selection criteria”)  
•  
• must be provided for all members participating in the tender. 

 
For sub-contractors (joint tenders described in case III) please refer to point 4 below. 
Furthermore, the questionnaire in Annex 2 must be completed. 
 
4. Subcontractors 
 
Sub-contracting for the purpose of the contract is permitted where there is a need for specific 
expertise. 
 
Sub-contracting is defined as the situation where a contract has been or is to be established 
between the Commission and a contractor and where the contractor, in order to carry out that 
contract, enters into legal commitments with other legal entities for performing part of the 
service. However, the Commission has no direct legal commitment with the sub-
contractor(s). At the level of the liability towards the Commission, tasks provided for in the 
contract may be entrusted to sub-contractors, but the contractor retains full liability towards 
the Commission for performance of the contract as a whole.  
Accordingly: 

• The Commission will treat all contractual matters (e.g. payments) exclusively with 
the contractor, whether or not the tasks are performed by a sub-contractor; 

• The Commission will privilege direct contacts with the contractor, who is 
responsible for executing the contract; 

• Under no circumstances can the contractor avoid liability towards the Commission 
on the grounds that the sub-contractor is at fault. 

A contract which includes sub-contracting is subject to certain general conditions in particular the 
provisions on sub-contracting, checks and audits, and confidentiality. Where justified by the 
subject matter of the contract, a statement of confidentiality may be required to be submitted to 
the Commission. The sub-contracting arrangement between the contractor and his sub-
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contractor should render directly applicable all those contractual obligations with regard to 
the Commission to the sub-contractor. 

Consequently, the bid must clearly identify the sub-contractor(s) and document their willingness 
to accept the tasks and their acceptance of the terms and conditions set out in part 3, point 2 
below, in particular article II.17 of the standard service contract by returning the form in Annex 
2, duly filled in and signed. 
 
Tenderers must inform the sub-contractor(s) and include in their sub-contracting documents that 
Article II.17 of the standard service contract may be applied to sub-contractors.  
Once the contract has been signed, Article II.13 of the above-mentioned service contract shall 
govern the sub-contracting. 
 
Where sub-contracting exceeds 60.000€ or 20% of the contract value (the highest value will be 
applied), the sub-contractor(s) concerned will be assessed against the exclusion criteria, including 
absence of conflict of interest (see Annex 5), and selection criteria. 
 

Documents to be submitted - subcontracting 

If the bid envisages subcontracting, it must include the following:  

Administrative information and evidence for access to the contract 

1.  The questionnaire for joint bids and subcontracting provided in Annex 2, signed by a 
legal representative of the tenderer. A separate copy of the second page of this questionnaire 
must be provided for each sub-contractor, and include the following information: 

the reasons for sub-contracting; 

the role, activities and responsibilities of each sub-contractor; 

and the volume/proportion of tasks for each sub-contractor. 

2. A declaration of intent by each sub-contractor stating its intention to collaborate with the 
tenderer if the contract is awarded to it. 

Documents relating to the exclusion criteria 

1. Subcontractors must provide the duly signed declaration on the grounds for exclusion 
(Annex 5). Where the value of the sub-contracting to be executed by a subcontractor in a 
bid is equal to or exceeds 60.000€ or 20% of the value of the contract (whichever is higher 
of the two), the subcontractor must if and when requested, provide all the supporting 
documents to the declaration as specified in part 3, point 1. Where these services represent 
less than the above mentioned ceiling, the subcontractor shall not be required to provide the 
supporting evidence. The Commission reserves the right to ask for those documents if 
considered necessary. 

Documents relating to the selection criteria 
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1. Where the value of the subcontracting to be performed by a sub-contractor in a bid is equal 
to or exceeds 60.000€ or 20% of the value of the contract, the sub-contractor must provide 
the documents relating to financial and economic capacity as specified in part 3, point 2. 
Where these services represent less than above mentioned ceiling, the sub-contractor does 
not have to provide the documents relating to financial and economic capacity. 
However, if the tenderer is relying on the capacities of the sub-contractors to fulfil the 
selection criteria, as stated in the questionnaire for joint bids and sub-contracting (Annex 2), 
these documents must be submitted. The Commission also reserves the right to ask for 
those documents in other cases if considered necessary. 

2. The sub-contractor must answer the questions in the technical questionnaire concerning the 
services it is proposing to perform. 

Documents relating to the award criteria  

The documents relating to the award criteria shall be provided only by the tenderer. 

Tenderers should note that the Commission will consider the level of intended subcontracting in 
the assessment of the award criterion “project management and availability”.  
 
5. Payments 
 
This contract will be paid on a lump sum basis. 

An interim payment of 30% will be paid upon acceptance by the Commission of the first interim 
report. 

A final payment of 70% will be paid upon acceptance by the Commission of the final report. 

 
The Commission is exempt from all taxes and dues, including value added tax, pursuant to the 
provisions of Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European 
Union with regard to its financial contribution under the contract. 
 
6. Content of the tender 
 
All tenders must be presented in three sections: 
 

6.1. Financial offer 
 

• A financial offer duly dated and signed by the person authorised to sign on behalf of the 
organisation. The price must be quoted in Euro using the template in annex 3, including 
for the countries which do not form part of the Euro zone. For the tenderers of the 
countries which do not form part of the Euro zone, the amount of the offer cannot be 
revised because of exchange rate movements. The choice of exchange rate belongs to the 
tenderer, who assumes the risks or opportunities associated with these exchange rate 
movements. 
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• The price must be a fixed amount, inclusive of all expenses. 
• The price will not be subject to revision. 
• The price range within which offers will be accepted for this contract is fixed at € 240.000  

- 300.000 (two hundred and forty thousand Euro – three hundred thousand Euro) 
• The price quotation must be signed by the tenderer or his duly authorised representative. 
• The price must be quoted free of all duties, taxes and other charges, including VAT, as 

European Union is exempt from such charges under Articles 3 and 4 of the Protocol (n° 7) 
on the Privileges and Immunities of the European Union (OJEU C 83 of 30 March 2010). 
Exemption is granted to the Commission by the governments of the Member States, either 
through refunds upon presentation of documentary evidence or by direct exemption. For 
those countries where national legislation provides an exemption by means of a 
reimbursement, the amount of VAT is to be shown separately. In case of doubts about the 
applicable VAT system, it is the tenderer's responsibility to contact his national authorities 
to clarify the way in which the European Union is exempt from VAT. 

• The offer shall remain valid for a period of 6 months, as from the deadline for submission 
of offer.  
 

6.2. Administrative offer 
 

• An administrative information form containing information on the full name of the 
organisation, legal status, address, person to contact, person authorised to sign on behalf 
of the organisation, telephone number, and facsimile number. The form must be duly 
dated, signed and stamped by the person authorised to sign on behalf of the company (see 
annex 1). 

• Legal entity and financial identification forms (see annex 4), proof of enrolment 
(certificates) in one of the professional or trade registers, in country of establishment. 

• If the tenderer is a natural person; she/he will be required to provide proof of her/his 
status as a self-employed person. To this end she/he must supply details of her/his social 
security cover and situation with regards to VAT regulation. 

• A declaration of the candidate’s eligibility; certifying that he/she is not in one of the 
situations listed in articles 93 and 94 of the Financial Regulation of the European 
Communities (Official Journal L 390 of 30/12/2006) (see annex 5) 

• Documents relating to the selection criteria (see part 3, point 2.1. Financial and Economic 
capacity) 

• Τhe service provider’s educational and professional qualifications and those of the firm’s 
managerial staff and, in particular, those of the person or persons responsible for 
providing the services (curriculum vitae presented on the EU standard form which can be 
downloaded from the following address – 

•  http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass
+CV/navigate.action  together with a consolidated overview of CVs in an excel table. 

• A list, preferably in English or French of the principal studies, services contracts, 
consultancy work, surveys, publications or other work previously carried out during the 
past three years,  indicating the name of the client and stating which, if any, were done for 
the European Commission. 

 

http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action
http://europass.cedefop.europa.eu/europass/home/vernav/Europasss+Documents/Europass+CV/navigate.action
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• Tenders from consortia of firms or groups of service providers must specify the role, 
qualifications and experience of each member (see also part 3, points 1, 2 and 3 – 
exclusion, selection and award criteria).  

 
      6.3. Technical offer 

 
• A technical offer with the methodology needed to fulfil the requirements mentioned in Part 

1, point 3 must be submitted. The tender should give indications on the theoretical 
background used, the methodology used in the work that will be undertaken and on its 
appropriateness for this purpose. It should also give indications on the data to be used and 
their reliability. 

• The maximum indicative number of pages for the offer is 30 pages + annexes. Avoid 
enclosing glossy folders. 
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PART 3: ASSESSMENT AND AWARD OF A CONTRACT 

The assessment will be based on each tenderers bid. 
All the information will be assessed in the light of the criteria set out in these specifications. The 
procedure for the award of the contract will concern only admissible bids and it will be carried 
out in three successive phases. The first step is to check that the tenderers are not excluded in any 
way from taking part in the tender procedure. The second step is to check the tenderer's capacity 
(financial and technical) to perform the contract and the final step is to assess the quality of the 
offers against the award criteria for each offer that has passed the exclusion and selection phase. 
 
In the case of joint tenders, the exclusion, selection and award criteria will be applicable to 
all the members of the consortium. The same principle will also be applied in the case where 
there are sub-contractors. The bid must clearly identify the subcontractors and document 
their willingness to accept the tasks and thus acceptance of the terms and conditions set out 
in Part 2.1.  Tenderers must inform the subcontractors that Article II.17 of the standard 
contract will be applied to them. Once the contract has been signed, Article II.13 of the 
above mentioned contract shall govern subcontractors. 
 
1. Exclusion criteria 
 
Tenderers must declare on their honour that they are not in one of the situations referred to in 
articles 93 and 94 a) of the Financial Regulation. Tenderers or their representatives must 
therefore fill in and sign the form in Annex 5 to these specifications. Hereby agreeing to submit 
to the Commission, if and when requested to do so, those certificates or documents 
demonstrating that the tenderer is not in any of the situations described under points (a), (b), (d) 
and (e) below: 
 
These articles are as follows: 
Article 93: 
1. Applicants or tenderers shall be excluded if: 
(a) they are bankrupt or being wound up, are having their affairs administered by the court, have 

entered into an arrangement with creditors, have suspended business activities, are the subject 
of proceedings concerning those matters, or are in any analogous situation arising from a 
similar procedure provided for in national legislation or regulations; 

(b) They have been convicted of an offence concerning their professional conduct by a judgment 
which has the force of res judicata;  

(c) They have been guilty of grave professional misconduct proven by any means which the 
contracting authority can justify; 

(d) they have not fulfilled obligations relating to the payment of social security contributions or 
the payment of taxes in accordance with the legal provisions of the country in which they are 
established or with those of the country of the contracting authority or those of the country 
where the contract is to be performed; 

(e) They have been the subject of a judgment which has the force of res judicata for fraud, 
corruption, involvement in a criminal organisation or any other illegal activity detrimental to 
the Union's' financial interests; 

(f)  They are currently subject to an administrative penalty referred to in Article 96(1).  
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Article 94 

A contract shall not be awarded to candidates or tenderers who, during the procurement 
procedure for this contract:  

(a) are subject to a conflict of interest;  

(b) are guilty of misrepresentation in supplying the information required by the contracting 
authority as a condition of participation in the procurement procedure or fail to supply this 
information;  

(c) find themselves in one of the situations of exclusion, referred to in Article 93(1), for this 
procurement procedure. 

2. Selection criteria 
 
Only those tenders fulfilling all the selection criteria will be examined in the light of the award 
criteria. The selection criteria are set out below 
 
2.1. Financial and economic capacity should be shown by means of the following: 
 

• A simplified balance sheet and profit and loss account, exclusively based on the annex 6 
form attached to these specifications; 

 
In the event that the tenderer – for valid reasons which must be communicated to the 
Commission - is unable to complete the form as proposed above one of the following 
alternatives would be acceptable 

 
a. financial statements for the last two financial years; 

OR 
b. other substantiating documents if the candidate or tenderer cannot, for valid reasons, 

provide those indicated above 
 

2.2. Technical and professional competence: 
 

• Experience as evidenced by the qualifications, both educational and professional, of the 
service provider or contractor and those of the firm's managerial staff and, in particular 
those of the person or persons responsible for carrying out the service/work.  Curriculum 
vitae must be provided. 

• A reference list of relevant previous projects over the past 3 years must be provided, 
indicating the sums involved, dates, recipients, public or private. 

 
2.3. Authorisation to perform the contract  
 

• A tenderer must prove that he is authorised to perform the contract under national law, as 
evidenced by inclusion in a trade or professional register, or a sworn declaration or 
certificate, membership of a specific organisation, express authorisation or entry in the 
VAT register. 
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•  
2.4. Access to the market  

• A tenderer must indicate in which State they have their headquarters or domicile and to 
present the supporting evidence normally acceptable under their own law. 

 
3. Award criteria 
 
The contract will be awarded to the most cost-effective tender. The following award criteria 
will be applied: 
 
 
 Award criteria 1 – Understanding  (max points 20 ) 
 
 This criterion is used to assess the degree to which the tender shows a clear understanding of 

the objectives and tasks of the study/service to be provided. 
 
 Award criteria 2 – Methodology (max points 60) 
 
 This criterion is used to assess the degree to which the methodology shows the capacity to 

resolve the questions underlying in the tender in a realistic and well-structured way, as well as 
whether the methods proposed are suited to the needs set out by the Commission in the 
Technical Description. In particular, the tender should provide appropriate evidence of  
• the ways the tenderer intends to carry out the computations; 
• the way the tables 6.1, 6.2 and 3.1 of the SEEAW would be prepared, populated and 

tuned;  
• the ways the tenderer intends to carry out the quality accounting, according to SEEAW 

(monthly adjusted), based on quantity accounts;  
• the way the tenderer proposes to handle the background data  

 
 Award criteria 3 – Project management and availability (max points  20) 
 
 Offers will be assessed as regards the quality of the team organisation, the time attributed to 

each team member and the availability of resources for the completion of the contractual tasks, 
which should be clearly outlined in the tender. 

 
Since assessment of the tenders will be based on the quality of the proposed services, tenders 
should elaborate on all points addressed by these specifications in order to score as many points 
as possible. The mere repetition of mandatory requirements set out in these specifications, 
without going into details or without giving any added value, will only result in a very low score. 
In addition, if certain essential points of these specifications are not expressly covered by the 
tender, the Commission may decide to give a zero mark for the relevant qualitative award criteria. 
 
 
4. Points 
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A points system to evaluate the award criteria relating to the technical value of the offers will be 
applied.  
 
A maximum of 20 points will be attributed to criterion 1, a maximum of 60 points will be attributed 
to criterion 2, and a maximum of 20 points will be attributed to criterion 3. In addition a minimum 
threshold will be set up under this system of points: 
 
 - Technical sufficiency levels:  Selected companies will have to score a minimum of 12, 36 and 12 
points under criteria 1, 2 and 3 respectively, with a minimum total of 65 points. 
 
5. Budget 
 
i) The price range is fixed between € 240.000 and € 300.000 excluding VAT (including fees, travel 
and all other costs). 
 
The Commission is exempt from all taxes and dues, including value added tax, pursuant to the 
provisions of Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European 
Union with regard to its financial contribution under the contract. 
 
     The price quoted must be a firm, non-revisable price and must be quoted in euro. 
 
Having examined the tenders from a technical point of view, the evaluation committee will 
proceed considering which is the economically most advantageous offer taking into account only 
those tenders that have obtained at least 65 out of the 100 points that are available for the 
technical quality of the bid. The evaluation committee will then proceed with the financial 
comparison of the tenders retained for further consideration according to the ranking procedure 
below. 
 
 
6. Ranking of the tenders and award of the contract. 
 
The bid offering the best value for money will be chosen, provided that the minimum number of 
points cited above is achieved. The ranking of the tenders will be calculated as follows: 
 

• All bids that do not reach the stated technical sufficiency levels for each individual award 
criteria will not be considered for contract award.  

 
• All bids that have passed the individual levels and score 65 or higher are deemed to be 

technically sufficient. Then the price is divided by the total number of points awarded to 
obtain the price-quality ratio. The award of the contract will be made in accordance with 
the lowest ratio.  

The Commission reserves the right not to select any tender if the amounts tendered exceed the 
budget envisaged for this project. 
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7. Opening of tenders 
 
The tenders received will be opened on 09/08/2011 at 10h30 in the Commission building at 
Avenue de Beaulieu 5, B-1160 Brussels. 
 
One authorised representative of each tenderer (with proof of identity) may attend the opening of 
tenders (no expenses paid). Please inform env-tenders@ec.europa.eu of the name of the attendee 
in advance of the opening. 
 
8. Information for tenderers 
 
After the award decision has been taken, the Commission will inform tenderers including the 
grounds for any decision not to award a contract or to recommence the procedure.  
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ANNEX 1 - ADMINISTRATIVE INFORMATION FORM 
 
 

Organisation or individual:  

 

NAME: ..............................................................................................................................................  

ADRESS: ..........................................................................................................................................  

HEADQUARTERS: ........................................................................................................................  

 

PERSON AUTHORISED TO SIGN CONTRACT: 

  

Name and position: ..........................................................................................................................  

 

PERSON FOR ROUTINE CONTACT: 

 

Name and position: ..........................................................................................................................  

Telephone and fax number: ............................................................................................................  

 

 

  
Signature of Tenderer                                   
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ANNEX 2 - QUESTIONNAIRE FOR JOINT BIDS AND SUBCONTRACTING 

 

This questionnaire should only be completed if your tender involves a joint bid or subcontracting. 

Joint bid (refer to part 2, point 3) 

 

1.  Does your bid involve more than one tenderer?  Yes    No   

Questions 2 - 4 shall be answered only if you have answered yes to question 1.  

2.  Please fill in the name of the company having power of attorney for the group of tenderers 
and acting as a co-ordinator: 

            

3.  Please fill in the names of the other companies taking part in the joint offer: 

            

            

            

 

4. If a consortium or similar entity exists, please fill in the name and the legal status of the 
entity: 

            

 

Subcontracting (refer to part 2, point 4) 

5.  Does your bid involve subcontracting?   Yes    No   

If the answer is yes, please complete question 6, and the next page per sub-contractor.  

6.  List of sub-contractors: 

  …….….……………………………….… 

  …….….……………………………….… 

  …….….…………………………………. 
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Reasons, roles, activities and responsibilities of sub-contractors. 
Please complete this page for each sub-contractor (one page per sub-contractor):  
 
Name of the sub-contractor: 
…….….……………………………….……………………………………….. 
Official legal form:  
…….….……………………………….……………………………………….. 
Country of registration:  
…….….……………………………….……………………………………….. 
Statutory registration number: 
…….….……………………………….……………………………………….. 
(Internet address, if applicable):  
…….….……………………………….……………………………………….. 
Official address in full:  
…….….……………………………….……………………………………….. 
…….….……………………………….……………………………………….. 
Contact person:  
…….….……………………………….……………………………………….. 
Telephone number:  
…….….……………………………….……………………………………….. 
Reasons for subcontracting: 
…….….……………………………….……………………………………….. 
Role, activities and responsibilities of the sub-contractor: 
…….….……………………………….……………………………………….. 
The volume or the proportion of the sub-contracting: 
…….….……………………………….……………………………………….. 
Do you intend to rely on capacities from the sub-contractor in order to fulfil the selection criteria? 
If yes, specify which selection criterion - financial and economic capacity or technical and 
professional capacity - and be aware that the tenderer must provide the documents which make it 
possible to assess the selection criteria. 
…….….……………………………….……………………………………….. 
 
 
Tenderer:   Date:    Signature: 
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ANNEX 3 - FINANCIAL OFFER TEMPLATE 
 

(FOR GUIDANCE PURPOSES ONLY) 

PRICE AND ESTIMATED BUDGET BREAKDOWN 

Calculation of the costs (incl. travel, overheads, consumables and any other related costs) 
Type of 
service 
provider 

Position 
within the 
project team 

Number of 
working 
days 

Allocation of 
tasks 

Proportion 
of the 
contract in 
% 

Costs in € 

Lead contractor      
 …… ……. …….. …….. …….. 
 …… ……. …….. …….. …….. 
 …… ……. …….. …….. …….. 
 Sub-total …….  …….. …….. 
Sub-contractor 1      
 …… ……. …….. …….. …….. 
 …… ……. …….. …….. …….. 
 Sub-total …….  …….. …….. 
Sub-contractor 2      
 …… ……. …….. …….. …….. 
 …… ……. …….. …….. …….. 
 Sub-total …….  …….. …….. 
Sub-contractor 3      
 …… ……. …….. …….. …….. 
 …… ……. …….. …….. …….. 
 Sub-total …….  …….. …….. 
…….      
External experts      
 …… ……. …….. …….. …….. 
 …… ……. …….. …….. …….. 
 Sub-total …….  …….. …….. 
 Total ……  …… …… 

 

Signature of Tenderer     ............................................................   

Date     ............................................................  
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ANNEX 4 - LEGAL ENTITY AND FINANCIAL IDENTIFICATION FORMS  
  

 
 
These forms can be downloaded from  
 
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 
(Legal entity form) 

 
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm 
(financial identification form) 

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
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ANNEX 5 
DECLARATION ON EXCLUSION CRITERIA AND ABSENCE OF CONFLICT OF INTERESTS 

Name of the organisation/individual: 

Legal address: 

Registration number: 

VAT number: 

Name of the signatory of this form:  
 
Position:  
 

 representative legally authorised to represent the tenderer vis-à-vis third parties and acting on behalf of 
the aforementioned company or organisation [please tick box if applicable] 

 
hereby certifies that [please tick one of the two boxes] 
 

 they 
 the company or organisation that they represent: 

 
a) are/is not bankrupt or being wound up, is not having their affairs administered by the court, has not 

entered into an arrangement with creditors, has not suspended business activities, is not the subject of 
proceedings concerning those matters, or is not in any analogous situation arising from a similar 
procedure provided for in national legislation or regulations; 

b) have/has not been convicted of an offence concerning their professional conduct by a judgement which 
has the force of res judicata; 

c) have/has not been found guilty of grave professional misconduct proven by any means which the 
Commission can justify; 

d) have/has fulfilled obligations relating to the payment of social security contributions or the payment of 
taxes in accordance with the legal provisions of the country in which they are established or those of the 
country of the contracting authority or those of the country where the contract is to be performed; 

e) have/has not been the subject of a judgment which has the force of res judicata for fraud, corruption, 
involvement in a criminal organisation or any other illegal activity detrimental to the Union's financial 
interests; 

f) are/is currently not subject to an administrative penalty referred to in Article 96(1).  

In addition, the undersigned declares on their honour:  
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g) that on the date of submission of the tender, they, the company or organisation they represent and the 
staff proposed for this tender are not subject to a conflict of interests in the context of this invitation to 
tender; the undersigned undertakes to inform the Commission without delay of any change to this 
situation after the date of submission of the tender; 

h) that the information provided to the Commission within the context of this invitation to tender is 
accurate, sincere and complete; 

i) that, if and when requested, they will provide the evidence required under point 1, part 3 of the 
Specifications. 

 
 

Full name:   Date    Signature: 
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ANNEX 6 
 
E x p l a n a t i o n  –  p l e a s e  r e a d  c a r e f u l l y  b e f o r e  c o m p l e t i n g  t h e  
f i n a n c i a l  c a p a c i t y  f o r m  ( i n  a  s e p a r a t e  e x c e l  t a b l e  )  
)  
 

How to complete Annex 6 
 
Simplified balance sheet and profit and loss account 
Annex 6 has to be completed by all private tenderers (and their partners in case of a consortium). 
Tenderers considered as public bodies or international organisations shall not complete this form. Private 
tenderers shall indicate if they are profit making or non profit making companies/organisations. 

The purpose of this form is to collect financial data based on your company’s/organisation's balance 
sheets. Please find below a correspondence table giving an explanation on the regrouping of different 
accounts with respect to the 4th Accounting Directive. 
 
You should carefully complete this form. Given its complexity, we advise you to have the form completed 
by a professional accountant or an auditor.  The data reported will be used to evaluate the financial 
viability of the company/organisation. Therefore it is very important that data reported are accurate. The 
Commission may wish to cross check the data with those reported in the official certified accounts.  
 
The amounts have to be filled in euros (for financial statements established in other currencies please refer 
to EC InforEuro exchange rates available on 
http://ec.europa.eu/budget/inforeuro/index.cfm?fuseaction=home&SearchField=&Period=2003-
9&Delim=,&Language=en according to the closing date of the statement) 
 
Abbreviation  t-1and t0 
The abbreviation t0 represents the last certified historical balance sheet and profit and loss account; t-1 is 
the balance sheet prior to the last certified one. Consequently, the closing date t0 is the closing date of the 
last certified historical balance sheet; the closing date t-1 is the closing date of the balance sheet prior to 
the last one. Duration t0 is the number of months covered by the last historical balance sheet. Duration t-1 
is the number of months covered by the previous certified historical balance sheet. 
 

BALANCE SHEET  CORRESPONDANCE 4th ACCOUNTING DIRECTIVE 
ASSETS  ASSETS / 4th ACCOUNTING DIRECTIVE (Article 9) 

1. Subscribed capital unpaid  A. Subscribed capital unpaid A. Subscribed capital unpaid (including called capital) 

2. Fixed assets  C. Fixed Assets  
2.1. Intangible fixed assets  B. Formation expenses as 

defined 
by national law 
C. I. Intangible fixed assets 
 
 

B. Formation expenses as defined by national law 
C.I.1. Cost of research and development 
C.I.2.Concessions, patents, licences, trade marks and similar rights and assets, 
if they were: (a) acquired for valuable consideration and need not be shown 
under C (I) (3); or (b) created by the undertaking itself 
C.I.3. Goodwill, to the extent that it was acquired for valuable consideration 
C.I.4. Payments on account 

2.2. Tangible fixed assets  C.II.Tangible fixed assets C.II.1. Land and buildings 
C.II.2. Plant and machinery 
C.II.3. Other fixtures and fittings, tools and equipment 
C.II.4. Payment on account and tangible assets in course of construction 

http://ec.europa.eu/environment/funding/calls_en.htm
http://ec.europa.eu/budget/inforeuro/index.cfm?fuseaction=home&SearchField=&Period=2003-9&Delim=,&Language=en
http://ec.europa.eu/budget/inforeuro/index.cfm?fuseaction=home&SearchField=&Period=2003-9&Delim=,&Language=en
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2.3. Financial assets  C.III.Financial assets C.III.1.Shares in affiliated undertakings 
C.III.2. Loans to affiliated undertakings 
C.III.3. Participating interests 
C.III.4.Loans to undertakings with which the compagy is linked by virtue of 
participating interest 
C.III.5.Investments held as fixed assets 
C.III. 6. Other loans 
C.III.7. Own shares (with an indication of their nominal value or, in the 
absence of a nominal value, their accounting par value) 

3. Current assets  D. Currents assets  
3.1. Stocks  D.I.Stocks D.I.1. Raw materials and consumables 

D.I.2. Work in progress 
D.I.3. Finished products and goods for resale 
D.I.4 Payment on account 

3.2.1. Debtors due after one 
year 

 D.II. Debtors, due and payable 
after more than one year 
 

D.II.1. Trade debtors 
D.II.2. Amounts owed by affiliated undertakings 
D.II.3. Amounts owed by undertakings with which the compagny is linked by 
virtue of participating interest 
D.II.4. Others debtors 
D.II.6. Prepayments and accrued income 

3.2.2. Debtors due within one 
year 
 

 D.II. Debtors due and payable 
within a year 
 

D.II.1. Trade debtors 
D.II.2. Amounts owed by affiliated undertakings 
D.II.3. Amounts owed by undertakings with which the compagny is linked by 
virtue of participating interest 
D.II.4. Others debtors 
D.II.6. Prepayments and accrued income 

3.3. Cash at bank and in hand  D.IV. Cash at bank and in hand D.IV. Cash at bank and in hand 

3.4. Other current assets  D.III Investments D.III.1. Shares in affiliated undertakings 
D.III.2.Own shares (with an indication of their nominal value or, in the 
absence of a nominal value, their accounting par 
value) 
D.III.3. Other investments 

Total assets  Total assets  

 
LIABILITIES  LIABILITIES / 4th ACCOUNTING DIRECTIVE (Article 9) 

4. Capital and reserves  A. Capital and reserves  
4.1. Subscribed capital  A.I. Subscribed capital 

A.II. Share premium account 
A.I. Subscribed capital 
A.II. Share premium account 

4.2. Reserves  A.III. Revaluation reserve 
A.IV. Reserves 

A.III. Revaluation reserve 
A.IV.1. Legal reserve, in so far as national law requires such a reserve 
A.IV.2. Reserve for own shares 
A.IV.3. Reserves provided for by the articles of association 
A.IV.4. Other reserves 

4.3. Profit and loss brought 
forward from 
the previous years 

 A.V Profit and loss brought 
forward from the previous years 

A.V Profit and loss brought forward from the previous years 
 

4.4. Profit and loss for the 
financial year 

 A.VI. Profit or loss for the 
financial year 

A.VI. Profit or loss for the financial year 

5. Creditors  C. Creditors  
5.1.1 Long term non-bank 
debt 
 

 B. Provisions for liabilities and 
charges ( > one year) 
C. Creditors ( > one year) 

B.1. Provisions for pensions and similar obligations 
B.2. Provisions for taxation 
B.3. Other provisions 
C.1. Debenture loans, showing convertible loans separately 
C.3. Payments received on account of orders in so far as they are not 
shown separately as deductions from stocks 
C.4. Trade creditors 
C.6. Amounts owed to affiliated undertakings 
C.7. Amounts owed to undertakings with which the company is linked by 
virtue of participating interests 
C.8. Other creditors including tax and social security 
C.9. Accruals and deferred income 

5.2.1. Long term bank debt   C. Creditors "credit institutions" 
(> one year) 

C.2. Amounts owed to credit institutions 
C.5. Bills of exchange payable 

5.1.2. Short term non-bank  B. Provisions for liabilities and B.1. Provisions for pensions and similar obligations 
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debt charges (= one year) 
C. Creditors (= one year) 
 

B.2. Provisions for taxation 
B.3. Other provisions 
C.1. Debenture loans, showing convertible loans separately 
C.3. Payments received on account of orders in so far as they are not 
shown separately as deductions from stocks 
C.4. Trade creditors 
C.6. Amounts owed to affiliated undertakings 
C.7. Amounts owed to undertakings with which the company is linked by 
virtue of participating interests 
C.8. Other creditors including tax and social security 
C.9. Accruals and deferred income 

5.2.2. Short term bank debt  
 

 C. Creditors "credit institutions" 
(= one year) 

C.2. Amounts owed to credit institutions 
C.5. Bills of exchange payable 

Total liabilities  Total liabilities  
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PROFIT AND LOSS 
ACCOUNT 

 PROFIT AND LOSS ACCOUNT / 4TH ACCOUNTING DIRECTIVE (Article 23) 

6. Turnover  1. Net turnover 1. Net turnover 
 

7. Variation in stocks  2. Variation in stock of finished 
goods and in work in progress 

2. Variation in stocks of finished goods and in work in progress 
 

8. Other operating income  3. Work performed by the 
undertaking for its own purposes 
and capitalized.  
4. Other operating income 

3. Work performed by the undertaking for its own purposes and capitalized 
4. Other operating income 
 

9. Costs of material and 
consumables 
 

 5. (a) Raw materials and 
consumables 
5. (b) Other external charges 

5. (a) Raw materials and consumables 
5. (b) Other external charges 
 

10. Other operating charges  8. Other operating charges 8. Other operating charges 
 

11. Staff costs  6. Staff costs 6. (a) Wages and salaries 
6. (b) social security costs, with a separate indication of those relating to 
pensions 

12. Gross operating profit  Gross operating profit .  

13. Depreciation and value 
adjustments on non financial 
assets 

 7. Depreciation and value 
adjustments on non financial 
assets 

7. (a) Value adjustments in respect of formation expenses and of tangible 
and intangible fixed assets 
7. (b) Value adjustments in respect of current assets, to the extent that they 
exceed the amount of value adjustments which are normal in the 
undertaking concerned 

14. Net operating profit  Gross operating profit - Depreciation and value adjustments on non-financial assets 
15. Financial income and value 
adjustments on financial assets 
 

 Financial income and value 
adjustments on financial assets 
 

9. Income from participating interests 
10. Income from other investments and loans forming part of the fixed 
assets 
11. Other interest receivable and similar income 
12. Value adjustments in respect of financial assets and of investments 
held as current assets 

16. Interest paid   Interest paid 
17. Similar charges  Similar Charges 

13. Interest payable and similar charges 

18. Profit or loss on 
ordinary activities 

 Profit or loss on ordinary 
activities 

15. Profit or loss on ordinary activities after taxation 
 

19. Extraordinary income and 
charges 

 Extraordinary income and 
charges 

16. Extraordinary income 
17. Extraordinary charges 

20. Taxes on profits  Taxes 14. Tax on profit or loss on ordinary activities 
19. Tax on extraordinary profit or loss 
20. Other taxes not shown under the above items 

21. Profit or loss for the 
financial year 

 Profit or loss for the financial 
year 

21. Profit or loss for the financial year 
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ANNEX 7 
 
 

 

EUROPEAN COMMISSION 
DIRECTORATES-GENERAL  
ENVIRONMENT AND CLIMATE ACTION 
SRD - Shared Resources Directorate 
SRD.2 - Finance 

    
 
 
 
 
 
 
 
 
_____________________________________________________________________________ 
 
 
 
ACKNOWLEDGEMENT OF YOUR TENDER 
 
 
 
 
Our reference: ENV.D.1/SER/2011/0036 
  
Your reference:  
 
We wish to confirm the receipt and opening of your offer1. Your offer will now be evaluated by the 
Commission and its experts. You will be informed of the result in due course. 
 
We thank you for your interest. 
 
        
       MarketsTeam  
       SRD.2 

                                                 
1  Your personal contact data has been recorded in a database used by the Markets Team of unit SRD.2 for the 

administrative management of offers. The Commission is bound by Regulation 45/2001 on the protection of 
individuals with regard to the processing of personal data by the Union institutions and bodies. For more 
information, and to exercise your rights to access and eventually correct data concerning you, please don’t 
hesitate to contact us. 

 
 
(Please fill in your address) 
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ANNEX 8 
 
CHECK LIST 
 

 
 Document / information Page(s) in offer 
1 Administrative information form filled in  
2 Financial offer duly signed  
3 Legal entity and financial identification forms completed and 

signed 
 

4 Declaration of the candidate’s eligibility regarding exclusion 
criteria, completed, signed and dated (and supporting evidence, if 
relevant) 

 

5 Questionnaire for joint bids and sub-contracting  
6 Acknowledgement form with candidate's address  
7 Technical bid  
8 Possible annexes  
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