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CLARIFICATION TO TENDER ENV.F.3/SER/2011/0042 
 
 

1.      The Commission appears to be requesting tasks that extend beyond the one year 
timeframe of the contract. For example, on page 5 of the tender specifications 
preparation of the 2012 EMW Participation Report is requested by November 2011, 
while on page 7 an award ceremony is to be organised for March 2013. This already 
covers a 14 month timeframe. Therefore can the Commission please clarify whether 
you expect the contractor to prepare a budget and technical offer covering two 
years (assuming renewal of the contract) or one year only?   

  
Answer 
 
Under Part I: Technical Description, Article 6. "Duration of the tasks", it specifically 
states that "The contract is a contract of one year renewable once (total 24 months) 
on identical terms,...". Therefore all offers should contain a budget that covers two 
years, assuming renewal of the contract. 

  
2.       As well as leaving a lasting legacy, what do you consider to be the key immediate 

indicators of a successful campaign in 2012? Media coverage, increasing city 
participation, caliber of the award ceremony, stakeholder engagement and 
enhancing the network of national coordinators are obviously all important factors 
to consider. However does the Commission have any benchmarks and/or priorities 
for 2012 which the contractor can take into consideration when preparing an offer? 

 
 Answer     
 
   Please see the Library page on the European Mobility Week website for evaluations 

of previous European Mobility Weeks (http://www.mobilityweek.eu/-Library-
.html) which will give an idea of how European Mobility Week has been evaluated up 
until now. However, contractors are also welcome to provide new ideas or proposals if 
they wish concerning indicators and other methods of measuring the success of the 
campaign. 

  
 3.       Should the venue rental, catering and equipment costs for the national coordinator 

briefing meetings (tender specifications Part 1.3.2.c) and the jury evaluation meeting 
(Part1.3.5.c) be covered by the contractor and included in the financial offer? Or can 
we assume that the meetings would be held on Commission premises and external 
costs (e.g. for catering and equipment) covered by DG Environment? 

 
  
 Answer 
  

The Contractor covers the cost of the venue rental, catering and equipment costs for 
the jury evaluation meeting and for two of the coordination meetings. 
Travel and expenses for the National Coordinators for the two coordination meetings 
are covered by the National Coordinators themselves; however the Contractor may 
need to cover travel and accommodation for one or two jury members. The 
Commission will cover the cost of venue rental, catering and equipment as well 
as travel and accommodation for National Coordinators for the third coordination 
meeting which is linked to the Award Ceremony and Workshop. 
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