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1.    Should travel expenses of MS representatives, EEA and ETC/BD to attend meetings 

(preparatory meetings, preparatory workshops, seminars, and seminar steering 
group) be covered by the contractor? 

  
 The contractor will not cover travel expenses of participants attending preparatory 

workshops, seminars or meetings of a seminar steering group. He will, however, cover the 
travel costs of a limited number of invited experts for their participation in ad hoc expert 
meetings (reimbursement of travel costs for a maximum of 7 experts per meeting) where 
this has been agreed in advance with the Commission. 

 
 
2.   Should the cost of venues for meetings (preparatory meetings, preparatory 

workshops, seminars and seminar steering group) be covered by the contractor? 
(The tender specifications specifically mention that the costs of ad hoc expert 
meetings will be covered by the contractor). 

 
 The cost of venues for preparatory workshops, seminars and meetings of seminar steering 

groups will not be covered by the contractor. The contractor will, however, cover the cost 
of venues of ad hoc expert meetings (cost for using meeting place and equipment, 
food,…), as well as the travel costs for a maximum of 7 experts per ad hoc expert 
meetings, where this has been agreed in advance with the Commission.  

 
 
3.   Should all seminars be held in a Member State (page 6 of the tender specifications: 

‘The seminars will take place and be hosted by a Member State’) or 50% could be 
held in Brussels (page 10 of the tender specifications: ‘ix) 2 Natura 2000 Seminars in 
Brussels or a Member State per year’)? 

 
 All seminars should in principle be held in and be hosted by a Member State. It cannot, 

however, be excluded that at least one (for example the Atlantic seminar) would also be 
held in Brussels. Preparatory workshops will normally take place in Brussels while 
admitting the possibility that about half of the workshops can also be hosted by a Member 
State outside Brussels. Ad hoc expert meetings will be organised by the contractor in 
Brussels or in a Member State. 

 
 
4.   What is the maximum number of ad hoc expert meetings per seminar and should 

they take place only in a Member State or 50% in Brussels (page 6 tender 
specifications: ‘Ad Hoc expert meetings will be organized by the contractor in 
Brussels or in a Member state (Maximum 4 ad hoc meetings per seminar’ and page 
10: ‘vii) Maximum 6 ad hoc expert meetings in a Member State per year (3 per 
seminar)’)? 

 
 Ad hoc expert meetings will be organised by the contractor in Brussels or in a Member 

State. The maximum number of ad hoc expert meetings per year is 6 (3 ad hoc expert 



meetings per seminar). As stated in the tender specifications, these numbers are only 
indications to enable the potential contractors to make realistic cost estimates for the 
provision of their services. 

 
 
 
5.   Regarding the note on page 12 of the tender specifications: ‘The contract is a 

contract of one year renewable twice (total of 36 months) on identical terms, 
provided that the contractor’s work is satisfactory in all respects and depending on 
budget availability.’ In case that the contract is renewed, can the day rates and travel 
costs be revised for the two following years or they should remain the same for the 3 
years? 

  
 In case that the contract is renewed, it will be on identical terms. This means that day rates 

and travel costs will not be revised. 


