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ToR, page 4, 3.2.1. 
 
Question 1:  In what format are the existing mailing lists and network members' contact 

details? 
 
Mailing lists and contact details of members and subscribers are maintained in Microsoft Outlook. 
 
Question 2:  Can we assume that meetings other than the annual plenary meetings are 

scheduled for one working day? Such information is important in order to cost 
the mentioned five meetings a year per network. 

 
The duration of the coordination meetings (core group meetings) is typically less than a full working 
day. 
 
 
ToR, page 6, 3.2.1. 
 
Question 3:  Has a CIRCA Interest Group been set up for the Climate Broadcasters Network 

as well? (Only the one from the GSN could be accessed) 
 
A CIRCA Interest Group has been set up for the Climate Broadcasters Network but it has so far been 
empty. This is likely to change after the annual meeting of the network taking place in April 2008.  
 
Question 4:  Could you provide more detailed specifications for the network brochures 

(color settings, paper quality, etc.) as this will affect the quotation? 
 
As defined in the ToR, the brochure should be approximatively 4 A4 pages in full colour and printing 
should be done using recycled paper. The exact paper quality is not specified. The current styleguide 
is available at http://ec.europa.eu/environment/networks/doc/eecn_styleguide_2007.pdf .  
 
Question 5:  How many brochures will have to be sent by letter mail (postage costs)? 
 
The exact configuration for sending out brochures by letter mail cannot be defined at this stage, but 
the objective should be to disseminate all 1500 copies. As defined in the ToR, a set of brochures 
should be sent to each of the network members and to DG Environment (in sets of approximately 20 
copies). The rest of the dissemination will be on ad-hoc basis - in larger sets of 100-200 (to 
conferences and other events) and possibly in sets of 5-20 or individually upon request.  
 

http://ec.europa.eu/environment/networks/doc/eecn_styleguide_2007.pdf

