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The Administrative Burden Help desk

N A team of 7 administrators and 2 external contractors
N More than 20 requests in 2010

N Most frequently asked questions:

N How to apply the EU SCM (e.g. definition of administrative vs.
compliance costs, tariffs used for the calculations, sources of
information)

N How to report on administrative costs and burdens in draft impact
assessments

N How to prepare external studies (e.g. drafting of terms of reference)

N New internal communication campaign underway to
promote the service
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Internal training

N Course Included In basic curriculum for administrators
working on impact assessments

N 7 half-day training sessions with almost 100 participants
took place in 2010

N Content covered:

N Political / economic background and relevance of administrative burden
reduction

N Application of the EU SCM step by step in line with Commission Impact
Assessment Guidelines (incl. practical examples)

N Reporting on administrative costs and burdens in impact assessments
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The Administrative Burden Calculator

N A user friendly web tool accessible to all Commission officials
since January 2011

N Designed to help colleagues apply the Impact Assessment
Guidelines and the EU SCM (step by step approach)

N Functionalities:

N Predefined fields, automatic calculations and numerous help buttons to

simplify the process and minimise mistakes (i.e. information obligations,
administrative activities, salary tariffs)

N Possibility to export the data in an Excel sheet that can be annexed to
the impact assessment report

N Possibility to share and compare calculations with colleagues within the
DGs

N Library of reference documents
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The welcome page

Cutting Red Tape This Site: Administrative Eurde;” |;
for Europe Administrative Burden Calculator

AC/AB Calculator
Welcome to the Administrative Burden Calculator

Useful inks

SG website on Better Regulation
o Impact Assessment guidelines - main text
o Impact Assessment guidelines - Annexes
o EU Standard Cost Model reporting sheet
Eur-lex

AC/AB Calculator

= Businesses

Qe The impact assessment guidelines (see Mannex 10 in particular) specify that when the measure

envisaged by Commission services is likely to trigger a significant change in administrative burden, its
effects should be quantified using the EU Standard Cost Model.

EU Database
= Uger Interface

- Z‘:;“nﬁlesn&mﬁon The Administrative Burden Calculator available on this page helps you quantify these burdens step by
step. As such, the Calculator offers a simple way for Commission services to use the EU Standard Cost
15 Recycle Bin Model and estimate the administrative burdens for businesses or public authorities. It functions in the News

following way:

There are currently no active announcements. To add a
new announcement, dick "Add new announcement” below.

e users are invited to enter all relevant qualitative and quantitative information step by step
+ draft versions of the calculation can be saved online and shared with colleagues in the same DG

e results of the calculation can be exported to the standard Excel file that services are requested to
: : . o Contact
fill in following the impact assessment guidelines
SG ADMINM BURDEN HELP DESK

E Add new anncuncement

The calculations should be done separately for businesses and for public authorities. To start a new
calculation, users are invited to select one of those two categories in the menu presented on the
left side of this page, and then click on "Start new administrative burden calculation".

Please note that the standard value included in the AC/AB Calculator is an average EU tariff
corresponding to the selected employee type. It covers both wages and non-wage labour costs, as well
as a standard proportion of so-called overheads costs (i.e. 25%) linked with individual employees and
borne by businesses but not included in their salaries {i.e. fixed administration costs such as premises,
telephone, heating, electricity and IT equipment). Please note that this value can be changed manually,
for example when the Calculator is used to measure AC/AB in a specific Member States. The help desk
can provide a list of national tariffs for all employee types upon request.

On this page, Commission services can also access the Administrative Burden Database containing results
of the measurement of 42 acts quantified in the context of the Action Programme on Administrative
Burdens launched by the Commission in January 2007. These results can be useful for colleagues
assessing the impact of information obligations similar to those included in the 42 acts.

Questions or problems related to the Administrative Burden Calculator and the Administrative Burden
Database can be addressed to the support team in SG C3 through the following address: SG-ADMIN-
BURDEN-HELP-DESK@ec.europa.eu

Businesses
Type  Mame Modifi () Modified By (O Chedked Qut To
Ca SG ) 11 11:38 System Account
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The Calculator 1/2

= save | Save As... | 8 Close | = Print View Powered by: r:’-:‘lnfOPath' Forms Services =]
Calculator of Administrative Costs (AC) & Administrative Burdens (AB) on Businesses
For mors iskasmmmksseag.tb = different steps of the AC/AB calculation, please refer to Annex 10 to the Impact Assessment Guidelines.
1 Identification of EU Act
What is the EU legislation you would like to measure the AC-AB of? |Rai|way Safety Directive (2004/49/EC) |
What is the policy area related to this legislaticn? ITranspor‘t LI
W sinesses = \ i ified inf i igations? - - -
What businesses are affected by the identified information obligations? |REII|WEIY undertaklngs and infrastructure managers |
To proceed with the AC/AB calculation, please insert as many information obligations as necessary.
Informati
2 Identification of Information Obligation (I0) and calculation of AB deriving ME i
From vhat articla(s) in the IS0 S TEren SO T e SIE T oeT oot ST |20(2) |
Does this infermation obligation derive from an international agreement? If so, which one 7 "t!) Chack if yes r
What is the type of this information obligation? |2. Submission of (recurring) reports ;l
Please describe the information obligation briefly? Submission of an annual report |-
What businesses are affacted by this information obligation? |Rai|-.~\ra\,-r undertakings and Infrastructure Managers|
Total administrative cost of all segments for this information obligation | U.Uﬂl
Total administrative burdens of all segments for this information obligation | U.ﬂﬂl
(7 .

2.1 Segment of businesses
This calculator allows you to measure separately the AB/AC falling on different kinds of businesses (if relevant]. To do so, please click an "new segment of business" for each category identified. Conversely, if
you do not wish to distinguish between different kinds of businesses, you are invited to create only one "segment”.

Segment name Number of businesses
impacted
| Al 1
e ———
Internal AC / Enfjlspms
Fleas rom the above list what activity businesses in the relevant segment have to perform to comply with the information obligaticn and specify what type of employees usually pe
how often, and how long it take themn.
Activity name Employee type Employee Tariff 'Q_J) | Frequency | No. of minutes | AC for activity
1. Familiarizing with the
; : . . x 0 0 0 0.00
- information obligation I = | || || || ||
— 1
2. Training employees about
. . - . x 0 0 0 0.00
= the information obligations I [ | || || || ”
3. Retrieving relevant
i . X 0 0
om existing data I = | || ||
—
[l la_ adiuatina eisting fdars T =il vl
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7. Filling in forms and tables,

The Calculator 2/2

= including recordkeeping I [ | U| | 0| | 0| | U'OU|
= 8. Holding meetings | = ol ol o 0.00|
= 9. Inspecting and checking | =l | D|| D|| 0|| U.Ul]|
- 10. Copying [ = ol o o 0.00|
- 11. Submitting the information || =l of| ol o| 0.00]
- 12. Filing the information [ = ol o o 0.00|
13. Buyi IT i t&
M |12, Boving () exipmenta | = | g | 50
[ Other IIT = ol o o 0.00|
— \
( [Externalac/Entity )
= TR ™ hformation obligation, do businesses in this segment have to buy specific equipments ? {7 Yas [l No
order to comply wit tormation obligation, do businesses in this segment have to outsource specific activities to contractars? {7 Yes {* Mo

[Business as usual 1)

Tivities required for this infermation obligation can be identified as "business as usual"? IDD %% 'l

[Totals at Entity level |

Total internal AC

Total external AC

Total AC

Business as usual costs

Total AB

0.00|

0.00|

0.00|

0.00|

0.00|

[Totals at Segment level |

Total AC

Total AB

0.00]

0.00]

& Insert new Segment of business

E Insert new Information obligation

Notes

g

—

/Genera te Excel |

[@ Click here to attach a file |

H Save | Save As... | ﬁ Close | j Primt View




