Call for Proposals – Services in support of business and innovation - Article 21.5 (CIP)


	
	
	Form A/1
	


	Proposal Abstract (one form per proposal)


	Proposed acronym of the project 1(max. 30 characters)

	


	Administrative information

	Is the proposal submitted by a group of host organisations (consortium)?
	Y
	
	N
	

	If yes, please indicate the number of host organisations involved
	

	In any case, please describe briefly (network with local relays; single organisation providing integrated services…)
	

	

	Does the proposal submitted include the offering of integrated services (Article 21.2 (CIP) Module a & b?
	Y
	
	N
	

	If no, please specify which Service Module is covered by the proposal
	(a)
	
	(b)
	

	Does the geographical area covered by the proposal correspond to the nomenclature NUTS1?
	Y
	
	N
	

	If yes, please indicate the reference number of the NUTS1 covered
	

	If no, please describe briefly the geographical area proposed (comparable, larger, smaller)

	


	Contact person for the proposal in the coordinator’s host organisation

	Title (Dr, Prof., ...) 
	
	Male
	
	Female
	

	Current Family Name 
	

	First Name
	

	Function
	

	Contact details

	Telephone n° 5
	
	Fax n° 5
	

	E-mail
	


	Objectives (max. 2000 characters)

	

	Description of the work (max. 2000 characters)

	

	Milestones and expected results (max. 2000 characters)

	




	
	
	Form A/2
	


	Host organisation Profile* **(1 form per host organisation)

	
	

	Legal Information (legal entity)

	 Legal Name 6
	

	Short Name 7
	

	Legal Status 8
	
	
	Legal Registration n°
	

	VAT number
	

	Business Area 9
	

	Details

	Annual turnover (€) 10 
	
	Total yearly revenues/ resources (€)10 
	

	Is Your Host organisation independent 12?
	Y
	N
	Number of employees 11
	

	If No, please indicate name(s) of owner(s) who own 25 % or more or the public authority supervising your host organisation12
	

	Registered Address of the legal entity

	PO Box 2
	

	Street Name and Number 
	

	Post Code 3
	
	Cedex 4
	

	Town/City 
	

	Country Name 
	

	Internet homepage 
	

	Administrative officer authorised to commit the host organisation

	Title (Dr, Prof., ...) 
	
	
	
	
	

	Family Name
	

	First Name
	

	Position in company/ host organisation
	

	Telephone n° 5
	
	Fax n° 5
	

	E-mail
	

	Previous / other EC contracts

	Have you, previously or currently, submitted this proposal or one similar in content to any Community Programme? 
	Y
	
	N
	

	If yes, please provide brief information and Indicate the main differences between the present and previous proposals.

	


	Have you submitted (or do you intend to submit) in the current year a grant application directly or indirectly from a European institution or agency13.
	Y
	
	N
	

	If yes, please give the following details; indicate the main differences between the present and previous proposals.

	Programme name
	DG
	Action Type
	Amount (in Euro)
	% of EC contribution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	 
	
	
	

	Have you during the last three years obtained a Community grants, procurement contracts or loans directly or indirectly from a European institution or agency? 
	Y
	
	N
	

	If yes, please give the following details; indicate the main differences between the present and previous proposals.

	Programme name
	DG
	Action Type
	Year
	Amount (in Euro)
	% of EC contribution 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* 
In the case of applying consortium, the host organisation proposed to act as the ‘co-ordinator’ must complete the first form A2.

	
	
	Form A/3
	

	Estimated Budget 2008-2010*

	Proposal Number
	Proposal Acronym

	
	Service Module (a)
	Service Module (b)
	Service Module (c)
	Common services

	Participant n°
	eligible costs (€)
	eligible costs (€)
	eligible costs (€)
	eligible costs 
(€)
	Total eligible costs

(€)

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	...
	
	
	
	
	

	Total(€)
	
	
	
	
	


* Eligible costs refer to those costs that are necessary and directly connected to the action.

Additional information on how to complete the administrative forms A1, A2 & A3
The proposal must be typed and filled-in in English.

1. Proposal Project acronym

Use a clear, self explanatory title of not more than 10 words, providing guidance as to the contents of the project. 

2. P. O. Box

If applicable, indicate number of Post Office Box for surface mail delivery.

3. Post Code

If applicable, enter numerical (alphanumeric for United Kingdom and The Netherlands) post code without being prefixed by the country identifier, e.g. 1000 and not B-1000 or SW1H 9AS and not UK-SW1H 9AS.

4. Cedex

If applicable, indicate Cedex for surface mail delivery.

5. Telephone n° and Fax n°

Please give the telephone and fax numbers in the following format, for example (a European Commission telephone number in Brussels, Belgium): (32-2) 2991111 (32 being the country code number; 2 the area code number for international calls; 2991111 the subscriber's number).

6. Host organisation Legal Name

If applicable, name under which the host organisation is registered in the official trade registers or any other official register.

7. Host organisation short Name

If applicable, acronym in the submitter’s language.

8. Legal Status

Please use one of the following codes:

GOV: 
Governmental (local, regional or national public or governmental organisations e.g. libraries, hospitals, schools); 

INO:
International organisation (i.e. an international organisation established by national governments); 

JRC:
Joint Research Centre (i.e. the Joint Research Centre of the European Commission);

PUC:
Public Commercial organisation (i.e. commercial organisation established and/or owned by a public authority);

PRC:
Private Commercial organisation including Consultant (i.e. any commercial organisations owned by individuals either directly or by shares). 

Please indicate, in such case, the type of organisation (e.g.: SA, LTD, GmbH, independent person…);

EEI:
European Economic Interest Group;

PNP:
Private organisation, Non Profit (i.e. any privately owned non profit host organisation).

9. Business Area (NACE)

Indicate the principal activity of your host organisation, or, in the case of a larger host organisation, of the executive division of your host organisation making the proposal.
10. Annual Turnover/ Total yearly revenues or resources

· For companies

Information from the most recent accounting year should be used. The figures should be given for the host organisation as a whole and not just for the subsidiary company or the department carrying out the work. 

· Others (NGOs; public bodies; …)

Please provide the Commission with the total yearly revenues/resources.

11. Number of employees

All host organisations should fill it in. The figures should be for the legal host organisation as a whole - not only for the department carrying out the work. The contribution of part-time staff should be accounted as the equivalent number of full-time staff – as full-time equivalents. Please indicate the number of full-time equivalent employees. 

12. Independence

An host organisation is independent if less than 25% of the capital or the voting rights is owned by one enterprise or jointly by several enterprises falling outside the definition of an SME (except public investment corporations, venture capital companies and institutional investors, provided no control is exercised either individually or jointly).

Independently of the ownership of capital or voting rights, please specify if any public authority supervises the host organisation.

An SME (small and medium-sized enterprise) is defined as an entity that has less than 250 full time equivalent employees, has an annual turnover not exceeding EUR 40 million, or an annual balance sheet total not exceeding EUR 27 million, and is not controlled by 25% or more by a company which is not an SME (Commission recommendation 96/280/EC by 3 April 1996, OJEC L. 107/4, 30/04/1996).

If the host organisation is not independent, please provide the legal name(s) of the organisation(s) which own(s) 25 % or more of the host organisation or the name(s) of the public authority supervising the host organisation.

13. Grant applications submitted (or due to be submitted) to European institutions or agencies in the current year

Host organisations shall immediately inform the Commission service to which the current Grant Application is addressed of any request for funding submitted to, or approved by, other Commission departments or Community Institutions AFTER this application.
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