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Purpose of this functionality

To provide the information related to the Annual Payment Application Forecast for IPA C5.

Regulation source

COMMISSION REGULATION (EC) No 718/2007 of 12 June 2007 implementing Council
Regulation (EC) No 1085/2006 establishing an instrument for pre-accession assistance (IPA)
article 40.3:

3. By 28 February each year, the beneficiary country shall send to the Commission a forecast of its
likely payment applications for the financial year concerned and for the subsequent financial year, in
relation to each IPA component or programme. The Commission may ask for an update of the forecast
as appropriate.

Concerned Funds

IPA C5

User roles and permission needed

MEMBER STATE PAYING AGENCY with UPDATE AND SEND permissions (MSPA U+S) or

MEMBER STATE COORDINATING BODY with UPDATE AND SEND permissions (MSCB U+S)

Before you start, check that...

The concerned operational programme version has been entered in SFC2007

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.

Version 2.0 last revised: 09/06/2011
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1. Create the Annual Payment Forecast (APAF).

1.1. Get to the APAF section.

1. Go to the EXECUTION > IPA C5 ANNUAL PAYMENT FORECAST menu.

The Search pane appears.

User: wiblS0il Node: me  Profile:  wOSBBIAY - magetdun madits M| Version: 447 Help Heme  Logout
. . .English {en) |
System for Fund management in the European Community 2007-2013 - :
Execution > IPA C5 Annual Payment Forecast > List IPA C5 Annual Payment Application Forecasts
Strategic Planning ing itori i Audit Evaluation Closure Utilities |
Show ? Shaow 2
Cci: Status: | b
version: = Previous Node: | ¥ =
Title: Current Node: | v

2. Select the CREATE A NEW IPA C5 ANNUAL PAYMENT APPLICATION FORECAST option.

3. The create wizard screen appears:

User: widi0iid Node: sy Profile.  =BS301ES - mapatdes maiblds (V| Version: 4 a2 Help Home Logout
. - | English (en) ¥
System for Fund management in the European Community 2007-2013
> Annual Pay Application Forecast > Create Annual Payment Application Forecast

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Select Programme  Confirm Venion Creation

/= Select a Programme - Windows Internet Explorer

Title: |

Version: 2007HROGIPO001 OP IPA HR AGRI 265-cc (1)
IPARD programme for agriculture and rural
|2007HROGIPQ002 development of the former Yugoslav Republic of
Macedonia under IPA -m!! -Cancel
| 2009HROSIPO00] test dtt IPA hr agri ipa op for component 5

5

Done % Local intranet fa- morm -

4. Click the button to open the CCI numbers window (1).

5. Select the CCI of the concerned programme (2). The title of the programme will
automatically appear on the "'Title" field.

6. Select the year for which you will enter the Forecast (3). The value by default is the
actual year but you can modify it by selecting the year on the list.

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the

computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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7. Click NexT to go to the confirmation step. (4).

The confirmation screen appears.

User: mil0S48 Node: W Profile: [-SB0LES - mapetins mathits (V)| Version: 447 Help Home Logout
System for Fund management in the European Community 2007-2013 srAc)] =

> Annual Pay A ion Forecast > Create Annual Payment Application Forecast

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Confirm Version Creation

Please confirm or cancel the creation of this Annual Payment Application Forecast
CCI: 2009HROGIPO001 Version: 2011

1
7T -

8. Click on FiNisH to confirm and finish the creation of the APAF. The message "Payment
Forecast Created" will be displayed on the upper part of the screen.

1.2. Edit the APAF

- If you directly edit the APAF dossier after finishing the wizard, you are
directed automatically to the edit tabs.

To GET

- If you are editing the APAF dossier at a later stage, go to the menu ExecuTioN >
IN EDIT o o .
MODE: IPA C5 ANNUAL PAYMENT FORECAST. The existing APAF dossier is displayed in the

list. Click on its title. You are directed to the APAF display screen. Select any of
the "edit" options that appear. You are directed to the editing tabs.

1.2.1. Entering the forecasted amount of payments

9. On the FORECAST DETAILS tab, enter the forecasted amounts. SFC2007 will automatically
display fields for the Objectives and Funds included in the corresponding programme.

User: wi080088  Node: ! Profilg; | w00B0IAS - =apattes =ailbits V| Version 447 Help Home Logout

System for Fund management in the European Community 2007-2013 Rehaien e =

Execution > Payment Application Forecast > Edit Payment Application Forecast

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

CCl: 2009HROGIPO001 Version: 2011  Status: Created 3/
Title: test dtt IPA hr agn ipa op for component 5

Forecast Details [ Documents I In Charge I |

orecast of Amounts to be paid by the 11

Estimate of the amounts in euro to be paid by the IPARD in 20
January - March April - June July - September Total

Estimate of the amounts in euro to be paid by the IPARD in 21
October - December January - March April - Juna July - September Total

returm i

10. Enter the forecasted amounts in the corresponding fields (1).

11. Click SAVE to save the entered amounts (2).

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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1.2.2. Adding documents to the APAF
DOCUMENTS FOR APAF ARE NOT MANDATORY !!! YOU ARE FREE TO UPLOAD DOCUMENTS OR NOT.

12. Select the DOCUMENTS tab to get to the Documents screen.

The add documents screen appears.

13. Select the Add a new Document option.

User: wiSi90es Node: sy Profile; | wOOB0IAS - mapaiius mackits (¥ Varsion: 448 Help Home Logout

System for Fund management in the European Community 2007-2013 Englich (en)

> Annual Pay > Edit Annual Payment Application Forecast

ic Planning ing itori Execution Audit Evaluation Closure Utilities

CCI: 2009HROGIPO001 Version: 2011  Status: Created
Title: test dtt IPA hr agri ipa op for compenent 5

Forecast Details I Documents I In Charge }
Documents

ts found

The document information screen appears:

Usar; wSS80068  Node: i Profile; | wBUB0IAY - mapettus maibits (V| Version: 442

System for Fund management in the European Community 2007-2013
Execution > Payment Application Forecast > Edit Payment Application Forecast

jic Planning ing itori i Audit i Closure  Utilities

CCI: 2009HROGIPO0D1 Version: 2011  Status: Created
Title: test dtt IPA hr agri ipa op for component 5

Forecast Datails I Documents I In Charge }

Document Details

Type: EAFRD Bi-annual/IPA CS Annual Payment Forecast v|

Tite: IPA CS Forecast Document

Document Date: 01/06/2011 Language: i!ngish o8| ( : )

Commission Registration Me: Local Reference:

T mante: my comment ‘

Attachments L]
| There were no results found.

L Tite = Filename Link ] Upload Date -

®— Save ||| Cancel |

Return to Document List

Two types of documents can be uploaded:

= EAFRD Bi-Annual/IPA C5 Annual Payment Forecast
= Other Member State Document

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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14. Select the fype of document, enter the title of the document, the document date and the
language. Enter a local reference and comments if any (1).

15. Click SAVE to save the entered information (2).

16. After saving, the Add a new Attachment option appears. Click on this option.

User: »0080088 Node: w9 Frofile: | OSB0183 - mapattus maatits V| Version: 447 Help  Home Logout

System for Fund management in the European Community 2007-2013 Skbleo)

Execution > Pay > Edit Pay Application Forecast
ic Planning i itoring d Audit I Closure  Utilities |
Transaction Successfully Completed!
Annual Payment Application Forecast

CCI: 2009HROGIPO00L Version: 2011 Status: Created
Title: test dtt IPA hr agn ipa op for component 5

Forecast Detalls | Documents | In Charge |

Type: EAFRD Bi-Annual/IPA C5 Annual Payment Forecast

Title: IPA CS Forecast Document

Document Date: 01/06/2011 a Language: iknglish ~

Commission Registration N®: Local Reference:

Eomments: |my comment |

Filename Link Upload Date =

The upload attachment screen appears.

User: wOBISIS Node: My Profile: | M00B016D - mupattus machits V| Version: 447 Help Home Logout

System for Fund management in the European Community 2007-2013 [Engish (en) _]

Execution > Payment Application Forecast > Edit Payment Application Forecast

Strategic Planning gr ing itoring i Audit Evaluation Closure Utilities |

Annual Payment Application Forecast

CCI: 2009HROGIPO001 Version: 2011  Status: Created
Title: test dtt IPA hr agri ipa op for component 5

Forecast Details I Documents | In Charge

Document

Title: IPA C5 Forecast Documhieti L L

Type: EAFRD Bi-A

1 H)4RS event.doc
L.-J. ] Commission Decision. doc
Recent #poc sttached to return of OF by EC.doc
] doc attached toCCTreq.doc
Dot transnat coop project.doc

O link (URL) 4

is.we ) [ Cancel |

My Computes
e © @JD
mp::{n':uﬂe File name: 1P CS forecast doc.doc: = Open |
Flosofype:  [ANFesl) =

17. Enter the 1ITLE Of the attached file (1).

18. Click Browsk to find the file on your computer (2).

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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19. Select the file (3).

20. Click SAVE to save the uploaded file (4).

You are redirected to the document information screen.

INFO To add more files (attachments) to your APAF, click on Add a New Attachment
and repeat steps 16 to 20 for each file you want to upload.

1.3. Adding officials in charge

REMARK: | This information is optional

21. Select the IN CHARGE tab.
The add officials in charge tab appears.

User: WOOSDIES  Node: W Profile; | w00B016S - [PA vl mauntls (V| Vargion: 4.4.7

Help Home Logout

System for Fund management in the European Community 2007-2013 [engish (e} ____ )
> Annual Pay! Application Forecast > Edit Annual Payment Application Forecast
Strategic Planning Programming itoring Audit luati Closure  Utilities

Annual Payment Application Forecast:

CCI: 2009HROSIPOO01 Version: 2011  Status: Sent
Title: test dtt IPA hr agri ipa op for component S

Forecast Details | D | 1 charge |
‘Official in Charge. o

| 1 results found, displaying 1 to 1 [M[4[+]M] Page(s)i 1 Item(s) per page: '_x_s | show all
| Name = Phone - Fax =] Email - valid From - Until =

gﬂfﬁ test@test.com
T =
M&W_ﬂsg_'

22.Select the Add a new Official in Charge option.

User: wiSfSdd Node: wé FProfile: | 08018 - maseites midhits V| Version: 447

System for Fund management in the European Community 2007-2013
Execution > Annual Payment Application Forecast > Edit Annual Payment Application Forecast

gic Planning g ing i g Execution Audit Evaluation Closure Utilities I

| Annual Payment Application Forecast

CCI: 2009HROGIPO001 Version: 2011  Status: Created
Title: test dtt IPA hr agri ipa op for component 5

Forecast Details I Documents I In Charge ]

Official in Charge -l
Name: Official Phone: |

Email: testtest.com Fax:

valid From: [ = until: B

Automatically Notified: [#] Preferred Language: ___—v

{f i Official:

No Official In Charge found
fficial i

23. Enter the requested data (1) (Fields marked with asterisk ( * ) are mandatory):
= Name of the official

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
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* E-mail address
* Phone and Fax
* Valid from and Until (if the official will be in charge only for a specific period of time)

= Automatically notified: must be checked = in order to receive the automatic

notifications.
= Preferred language: The automatic notifications will be sent in the selected language.

24. Click App to add the entered information (2).

REPEAT THE STEPS TO ADD AS MANY OFFICIALS AS NECESSARY (NO LIMITATION).

T If a user no longer wants or needs to receive the automatic notifications, simply select
1P

the user, uncheck the Automatically Notified option [ and click Uppate.

2. Validate the APAF

25.Click on the Return to Display option.

The Display APAF screen appears. You have an overview of the APAF and its contents.

If you need to modify/add/delete data, click on the Edit option of the specific

INFO
section to get to the corresponding edit tab.

26. Click on the Validate option on the upper part of the screen.

Usar: wiSS208d Node: my Profile: | wiEB0IAS - mapaddun maits ¥ | Version a4 Help Home Logout

System for Fund management in the European Community 2007-2013 Engleh (en) Y

Execution > Annual Payment Application Forecast > Display Annual Payment Application Forecast

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Qg!P;eEa}\djjg%nnl; print All

ccr: ZOUQHR*J&IPDDO@ersmn: 2011 Status: Created
Title: test dtt IPA hr agri ipa op for component 5

The system checks the consistency of the data.

The validation results screen appears:

Usar: wSSE006E Node: S Profile; | =OUIDILY - mapattus maabts (V| Version: 447 Help Home Logout

English (en) v

System for Fund management in the European Community 2007-2013

Execubtion > Annual Payment Application Forecast > Validate Annual Payment Application Forecast

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

CCI: 2009HRO6IPODOL Version: 2011  Status:|Validated

Title: test dtt IPA hr agri ipa op for component 5

08/06/2011 Info Object has been validated.

If no errors detected, the message "Object has been validated" appears.

REMARK: | After successful validation, the status of the Dossier is "Validated".

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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If errors are detected, the status remains "Created"

Validation rules: go to A VALIDATION RULES FOR THE APAF section

If errors are detected and you need to modify/add/delete data, click on the Return to
TIP: | Display option and click Edit on the specific section to get to the corresponding edit
tab.

3. Sending the APAF to the Commission

27. After having validated the APAF, select the SEND option on the Display APAF screen.

28.The send APAF screen appears.

Usar; »0080088 Node: iy Profile; | =OUIOIEY - mapadtus mabits (V| Version: 447 Help Home Logout

English (en) v

System for Fund management in the European Community 2007-2013

Execution > Annual Payment Application Forecast > Display Annual Payment Application Forecast

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

etyrn to list Dalate ﬂ ering All

CCI: 2009HROSIPO001 Version: 2011 Status: Validated
Title: test dtt IPA hr agri ipa op for compoenent &

THE SCREENSHOT OF DATA BEFORE SEND IS GENERATED.
YOU CAN CONSULT THIS REPORT BY CLICKING ON THE ATTACHMENT.
THIS REPORT IS AN IMAGE OF THE DATA YOU ARE SENDING. THIS ALLOWS YOU TO VERIFY THAT THE
INFORMATION YOU ARE SENDING IS CORRECT AND ACCURATE.

User: wiOB2588 Node: mit  Profile: | wOO0B0I4AS « [P4 mi magaltus maabids V| vergion 44 # Help Home Logout
. . English (en] v

System for Fund management in the European Community 2007-2013

Execubion > Annual Payment Application Forecast » Send Annual Payment Apphication Forecast
Strategic Planning Programming Monitoring Execubion Audit Evaluation Closure Utilities
CCI: 2005HROGIPO001 Version: 2011  Status: Validated
Title: test dtt IPA hr agri ipa op for component §
1 results found, displaying L te 1 [M[4[#]K] Page(s):1 Item(s) per page: 15 | Showall

|__ Language =] Attachments. = =| _ SentDate = |

prepareDocument - en Snapshot of data before send English 1 08/06/2011

Are you sure you want to send this Payment Application Forecast?

29. Click Yes to confirm the sending.
You are redirected to the Display APAF screen.

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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User: %OOEIEE Node: M8 Profile; | w0B01AY « (e it madhits V1| Version; 4.4.7 Help Home Logout
English
System for Fund management in the European Community 2007-2013 GO
> Annual P t > Display Annual Payment Application Forecast
gic Planning g ing itonng Execution Audit Evaluation Closure Utilities |
raturn to list Print Pont Al
General

CCI: 2009HRO6IPO0DL Version: 2011 Status: Sent to Commission
Title: test dtt IPA hr agri ipa op for component §

Forecast of Amounts to be paid by the IPARD (to be submitted no later than the 28 February)

Estimate of the amounts in euro to be paid by the IPARD in 20
January - March April - June July - September Total
10000 5000 10000 25000

Estimate of the amounts in euro to be paid by the IPARD in 21
October - December January - March April - June July - September Total
2500 2500 2500 2500 10000

Associated Documents

—
*} Sent Date =

IPA CS Forecast Document EAFRD Bi-annual/IPA C5 Annual Payment Forecast English 1 01/06/2011 08/06/2011 @
}praparebo:ument -en Snapshot of data before send Enghsh b 08/06/2011 08/06/2011 @
}ncknnwledggment_en.pdf Payment Ayplicaticn Forecast Sent Acknowledgement Document English 1 08/06/2011 g 08/06/2011 ]
Edit

Officials in Charge !

Latest Validation Results L+
The status of the APAF is "Sent". In the documents section, the documents have a "sent
date" which corresponds to the date on which the status was set to "Sent".
Click Return to list. The status is Sent and the current Node is Commission.

User: wi@EM4E Node: W FProfile: | OBOLAS - IPA mA mapabbus mudhite V]| Version: 447 Help Home Logout
e}
System for Fund management in the European Community 2007-2013 SR
> Annual Pay > List Annual Payment Application Forecasts
Audit i Closure  Utilities |

Show ?
Cit Status: [ =
\Version: Previous Node: | |
Title: = Current Node: | v

List of Annual Payment Application Forecasts

[t rasults found, displaying 1 to 1 [X[A[#]¥] Pagafs): 1 Itamiz) par page: |15 | Show sil[§)

[==] =| Version = Title w| Status | Previous Node | Current Node | Modification Date |
|2009HR06IPO00] 2011 test dtt IPA hr agri ipa op for component 5 [Sent | Republic of Croatia 08/06/2011

4. Create a new version of the APAF

A new version of the APAF dossier can only be created if the status of the
REMARK | previous version is "Sent". If the workflow status is not yet "Sent" you can modify
the contents of your existing APAF version.

Refer to chapter 1. CREATE THE ANNUAL PAYMENT FORECAST (APAF).

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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2.1

2.5

2.6

2.7

2.8

a. Validation rules for the APAF

CODE

VALIDATION RULE

validate that the Annual Payment Forecast is linked to an
Operational Programme (this rule is implicit in web
application)

validate that the Annual Payment Forecast is validated by
28/02 of the current year for the IPA C5 forecast

Only apply when not yet sent to the Commission.

validate that at least one Member State Official in Charge
exists

validate that the year (=version) of the Payment Forecast is
>= first year of the Programme and <= last year + 1 of the
Programme and <= current year

always issue a validation warning saying: "Please be sure
that all amounts are expressed in euros and not in millions
of euros!"

SEVERITY

Error

Warning

Warning

Error

Warning

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007

application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
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b. Workflow of the APAF

Action Status Editable by MS?

The MS creates the APAF Created Yes

dossier

The MS Validates the data Validated Yes

entered for the dossier

The MS Sends the dossier to Sent Only the "Officials in

the Commission charge" section and
sending of "other MS
documents"

The Commission Returns the Returned (for correction) yes

dossier for correction

Workflow Final Status of the SENT Only the "Officials in

APATF dossier charge" section and
sending of "other MS
documents”

c. Glossary
APAF: ANNUAL PAYMENT APPLICATION FORECAST

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. Inno way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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