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Purpose of this functionality

This functionality allows Member States to enter their Applications for payments for
Programmes Funded by IPA. This guide describes how to deal with Applications for C4
Programmes (Human Resources Development programmes covering member states and
candidate countries)

Regulation source

Commission Regulation 718-2007
Article 43 Interim Payments and general rules.

Article 160-162 for Component 4 (Human ressource for EMPL) which is part of Title III
Regional development and human resources development components.

Concerned Funds!

1 Note that this specific guide only concerns IPA programmes from DG EMPL

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007 application. There
can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the computer system. In no way does this
information replace the regulations or could be considered as a legal interpretation of the Commission services.
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IPA

User roles and permissions needed

Member State Certifying Authority with Update and Send permission MSCA U+S

Before you start, check that...

Please check the Validation rules

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007 application. There
can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the computer system. In no way does this
information replace the regulations or could be considered as a legal interpretation of the Commission services.
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1. Create the Interim Payment Application

1. Access SFC2007 and ensure that you have the correct profile (MSCA with Update and Send
rights)

2. Select the menu Execution > Interim Payment Application for IPA C2, C3, C4

3. The LisT INTERIM PAYMENT APPLICATIONS window appears:

Usar: » W Node: HR Profila: WA - HR (CA) W Varsion: & Help Home Logout

- - English (en v
System for Fund management in the European Community 2007-2013 e (o)
Execution > Interim Payment Application for IPA (C2, C3, C4) > List Interim Payment Applications

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show ? Show ?
Cei: Status: » =
Version: [ Previous Node: ~ =
Title: ) Current Node: ¥ =

12 results found, displaying 1to 3 [K[([P]N] Page(s}: 1, 2.3 4 Item(z) perpage: |2 | Show all )

| ____Cd _____®| Version ®| Fund & Title _______®| Status | PreviousNode __=| CurrentNode | _Last Modified __®

il P L P& OP IPA HR EMPL 265-cc (1) Created Republic of Croatia Republic of Croatia 24/11/2010
7H P 3 1PA OP 1PA HR EMPL 265-cc (1) Sent Republic of Croatia Commission 07/09/2010
2007HROSIPOOO]L 2 1PA OP IPA HR EMPL 265-cc (1) Sent Republc of Creatia Commission 31/08/2010

Create a new Intenm P. nt Appl n I

4. Select the CREATE INTERIM PAYMENT APPLICATION link.

5. The CREATE INTERIM PAYMENT APPLICATION wizard appears:

User: » W Node: HR Frofile WSS - HR (CA) (M Version: @

Help Home  Logout

System for Fund management in the European Community 2007-2013 snesen (o) =

Exacution > Interim Payment Application (C2, C3, C4) > Create Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

Seiect Programme:  Confirm Vension Crestion

Title:

IPA Test IPA Program DG Empl - APK - 2002
IPA Test IPA DG Empl APK - 102 3

Done e Local intranet oo v

(1) Select the CCI seLECTION button @

(2) On the CCI winpow, select the CCI number of the corresponding programme
(3) Once the CCI number is selected, click NEXT to go to the confirmation step
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6. The confirmation window appears. Click FINISH to confirm the creation of the Interim Payment
Application:

User. Wi Node: HR Profile # - HR (CA) ™  vargion: 4 Help Home Logout

English (en} .

System for Fund management in the European Community 2007-2013

Execution > Intenm Payment Application (C2, C3, C4) > Create Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Confirm Version Creation

This Interim Payment Application will be based on :
CCI:  2008HROSIPO001 Version: 1  Decision: MY DECISION for:2804 11/04/2007 Fund: IPA

[ Previous ]umsy_“ Cancel ]

The Interim Payment Application has been created. You can now edit it

2. Edit the Interim Payment Application

After having finished the wizard you are directed to the edit screen. The tab Certificate
appears.

NOTE

2.1. Entering the certificate information

7. Enter the requested information: (fields marked with asterisk (*) are mandatory) (1)

* National Reference: the reference you give to this application

* National Authorising Officer *

= Position of National Authorising Officer *

* Accounts provisionally closed on: you can use the calendar to enter this date or enter it in
format DD/ MM/YYYY

= Certificate Date: by default the actual date, but you can modify it.

User: » e hode: MR Profile w4 - HR (CA) (¥| version; # Help Home Logout

English (en) b

System for Fund management in the European Community 2007-2013

Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Intenm Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created .2/
Title: Test IPA Program DG Empl - APK - 2002

Certificate l Statement of Expenditure I Application for Payment I Documents ] In Charge

National Reference: al

MNational Authorising Officer: al ' ( 1 )
|Position: al =

Accounts provisionally closed on: 14/07/2010
Certificate Date: 16/05/2011 ]

2 Cancel

8. Click SAVE to save the entered information (2)

2.2. Entering the Statement of Expenditure: define Operations

9. Select the STATEMENT OF EXPENDITURE tab.
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10. Select the sub tab OPERATIONS and click ADD A NEW OPERATION.

User: WOSIISE  Node: MR Frofile: | SINESNS - 1R, (CA) ] Version: €00 Help Home Logout
System for Fund management in the European Community 2007-2013 CrYCN

Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Intenm Payment Application

gramming itoring ion Audit Evaluation Closure Utilities |

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate of Expenditure | Application for Payment | D | 1n charge |

Operations I Annex 1 I Annex 2 L.ﬁ.nnex:& I Annex 4 I

. Measure | Operation | Title .
return to display

11. Enter the requested information. Fields marked with asterisk (*) are mandatory (1)

Usar: wiWOIS  Node: HR  Profile: | wiiies - HR (CA) ™| Version: # 4 # Help Home  Logout

[ i v
System for Fund management in the European Community 2007-2013 LrlNCUN
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Interim Payment Applications

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate | of Expenditure | Application for Payment | Documents | In Charge |

Operations I Annex 1 r Annex 2 r Annex 3 I Annex 4 I

Definition of Operations -}
Operation:  my operation - Title: my operation title -

Measure: |[FEENNL v =

Measure Operation Title 9

@

12. Click Apbb to save the entered information (2)

raturn to display

2.3. Entering the Statement of Expenditure Annex 1
13.On the STATEMENT OF EXPENDITURE tab, select the ANNEX 1 sub tab.

14. Enter the Total Expenditure for each concerned year (1)
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Usar: sllNe  Node: HR Profile. !‘-wln--mt (CAY M| Vergion: 80 F Help  Home Logout

English (en)

System for Fund management in the European Community 2007-2013
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Interim Payment Applications

CCI: 2008HROSIPO0OD1 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Csrtiﬁcanl of Exp :Iiturel lication for Pay I"" It Il'.nchar\ga]

Operations ] Annex 1 I Annex 2 I Annex 3 I Annex 4 I
Annex 1 to the statement of expenditure (In EUR)

o :;':;::I‘fe’ ;| Totalpublic | Community | National Public i._m;‘:c'in 15% Purchase| _ Private R Financial —
Saration Expenditure Contribution Contribution Rate %g . Contribution o Adjustment = v

2007 my operation 0.00 0 0 0.00 0 0 0 0 1]
2008 my operation 0.00 0 0 0.00 0 0 0 0 o
2009 my operation 0.00 o] o 0.00 o 0 o 0 o
2010 my operation 0.00 0 0 0.00 o 0 o o o
cancel
retum to display

15. Click SAVE to save the entered information (2)

2.4. Entering the Statement Expenditure Annex 2

16.On the STATEMENT OF EXPENDITURE tab, select the ANNEX 2 sub tab and click ADD A NEW
RECOVERY.

User: SIS Node: MR Frofile: | SN - HR (CA) ™| Version: # 4 7 Help Home Logout

System for Fund management in the European Community 2007-2013 [Engish (o) __H
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities I

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate | Statement of Expenditure | Application for Payment | Documents | In Charge |

Operations | Annex1 | Annex2 | Annex3 | Annex4 |

Annex 2 Details of amounts recoverable following cancellation of all or part of the Community contribution for an Operation 4]
Date of issue of recovery order | Authority which issued recovery order | Date of recovery | Amount recovered ||

Operation| Amount ordered to be recovered |Debtor|

17. Enter the requested information. Fields marked with asterisk (*) are mandatory (1)
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User: WIINE  Node: HR  Profile: | WIWBIINA - HR (CA) ™| Varsion; 44 # Help Home Logout

System for Fund management in the European Community 2007-2013 Engish (en) -

Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Intenm Payment Application

CCI: 2008HROSIPODO1 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Cartificate | tof Expenditure | Application for Payment | D ts [ In charge |

oOperations | Annex 1 | Annex2 | Annex3 | annexs4 |

Annex 2 Details of amounts recoverable following cancellation

Operation: | my operation - my operation title ¥ =

Amount ordered to be recovered: 1000 -

Debtor: debtor "

Date of issue of recovery order: 16/05/2008 Eﬁ -

Authority which issued recovery order; 9
Date of recovery: .

Amount recovered: 1000 &

Amount ordered to be recovered

0tnr Date of issue of recovery order | Authority which issued recovery order | Date of recovery | Amount recovered ||
Add 2 new Recovery

return to display

18. Click Apbp to save the entered information (2)

2.5. Entering the Statement Expenditure Annex 3
19. On the STATEMENT OF EXPENDITURE tab, select the ANNEX 3 sub tab.

20. Enter the requested information (1)

User: WIS Node: HR Frofile: | “WOBENEs - HR (CA} (™| Varsion: # 1 # Help Home  Logout

5 . | English (en) v
System for Fund management in the European Community 2007-2013 == =
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Interim Payment Applications
CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate I of Expendil I Application for Payment ] Documents. I In Charge

Operations ] Annex 1 ] Annex!] Annex 3 I Annex 4 l

The volume of Community contribution in the component-
specific euro account at the date of the last debit to which
statement refers (art. 66.3.e of the FA) :

The interest eamed :
from :
to (art 62.1 and 65 of the FA) :

retum to display

21.Click SAVE to save the entered information (2)

2.6. Entering the Statement Expenditure Annex 4
22.0n the STATEMENT OF EXPENDITURE tab, select the ANNEX 4 sub tab.

23. Enter the financial table amounts (1)
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User: wii8  Noce: HR  Profile: | Wi — HR (CA) ™| Vrsion: 80 7 Help Home Logout

System for Fund management in the European Community 2007-2013 [Engien o) ]

Execution > Intenm Payment Applications for IPA (C2, C3, C4) > Edit Intenm Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Interim Payment Applications
CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Cortificate | of Expenditure | Application for Pay I | in Charge |
Operations T Annex 1 T Annex 2 T Annex 3 ] Annex 4 I
Annex 4 to the statement of expenditure (In EUR)

Priority FINANCIAL TABLE ML c":‘ :’;:g’;’ads PRECESt |Tu(al Public Cost of Contracted projects

Axis .

MPasu‘: Total Community |National Dnhlicl Tot. Community |National Public| Total | Community |National Public
_ 1=2+ 2 3 4=5 5 | 6 7=8+9 8 9

Al

al
+ 6
1 0.00 0.00 0.00

®

24. Click SAVE to save the entered information (2)

2.7. Entering the Application for payment details
25.Select the APPLICATION FOR PAYMENT tab

26.0On this tab you should enter the following details (fields marked with asterisk (*) are
mandatory) (1):

= Applicant Name *

= Applicant Position *

* Designated Body *

= Bank *

= Bank Account Nr *

= Bank Account Holder

= Request Date *: is by default the actual date, but you can modify it.
* Financial Agreement entered into force *
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User: W Node: HR Frofile 4 - HR (CA) ™| Varsion: 80 F Help Home Logouk
3 = English (en) ~
System for Fund management in the European Community 2007-2013
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Intenm Payment Application
Strategic Planning Programming Monitonng Execution Audit Ewvaluation Closure Utilities
CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002
Certificate ] Statemant of Expenditure I Application for Payment I Documents I In Charge
Applicant Name: al B
Applicant Position al -
Requested Amounts in EUR: 0.00 (1)
{1) Maximum amount you can raquest, basad on your statement expenditure and on the payments already made or prepared by the Commission.
Designated Body: al -
Bank: al -
Bank Account Nr: al =
Bank Account Holder:
Request Date: 16/05/2011 [E3] -
Financial Agreement entered into force: 08/07/2010 @ - @

® B
1

return to display

27.Click SAVE to save the entered information (2)

2.8. Adding documents (not mandatory)

If you want to, you can upload files that can be sent together with the application. However,

NOTE
for Interim Payment Applications this step is not mandatory.

2.8.1. Entering the document details

28.Select the DOCUMENTS tab and click the ADD A NEW DOCUMENT link to get to the edit document
details tab.

Usar. W Node: HR Profile. i - HR (CA) (M| Version: & Help  Home 0goL

English (en) b

System for Fund management in the European Community 2007-2013
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

CCI: 2008HRO5IPO001 Full Version: 1.2 Fund: [PA  Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate T 1t of Expenditure T App 1 for Payment 1 Doc t ] In Charge ]
dd a new Document
=

(&
-Save Cancel
retum ispl.

29. Select the type of document you want to attach and enter the details of the document: the TITLE,
the DATE, the LANGUAGE the LOCAL REFERENCE (if any) and COMMENTSs (if any) (1).

The available types of documents are:

= INTERIM PAYMENT APPLICATION (this type of document will automatically be sent when you
send the whole application)

= OTHER MEMBER STATE DOCUMENT (this type of document can be sent manually independently
form the rest of the application)
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Usar: wRIS Node: MR Frofile: | mERes - HR (CA) M| version: 40 % Help Home  Logout
. - English (en) -~
System for Fund management in the European Community 2007-2013 ==
> Interim Pay \pplicaty for IPA (C2, C3, C4) > Edit Interim Payment Application
Strategic Planning g ing itoring d Audit Evaluati Closure  Utilities |

Interim Payment Applications

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate I of I lication for Payment I D l In Charge I

Type: Interim Payment Application |

Title: IPA attached document 1

Document Date: 16/05/2011 ) Language: [Engish v —@

Commission Registration N°: Local Reference:

Comments: rocoocood |

Attachments 2 -]

| There were no results found. |

R TS Filename_ plood Date

S

Return to Document List
retum to display

30. Click SAVE to save the entered data (2).

2.8.2. Uploading the attachments

31. After having saved the general data of the document the link ADD A NEW ATTACHMENT appears.
Click on it.

User: WIS Node: HR  Frofife: | vl - HR (CA) ¥ warzion: #.0F Help Home Logout

System for Fund management in the European Community 2007-2013
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Prog ing itoring d Audit E i Closure Utilities |

ransaction Successfully Completad!
Interim Payment Applications

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate I of Expendi T ication for Payment ] Doc I In Charge I
Document Details

Type: Interim Payment Application

Title: 1IPA attached document 1

Document Date: 16/05/2011 ) Language: \English ¥

Commission Registration N°: Local Reference:

C ents: 10000 |

32. The UPLOAD ATTACHMENT screen appears.

33. Enter a TITLE for the file you want to attach (1).
34. Click BROWSE to search for the file on your computer (2). Select the file

35. Click SAVE to save the uploaded data (3).
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Uzer; sliiine  Node HR Profile. |A‘-m - HR (CA) %] version: &4 7 Help Home Logout

- - | English (en) ~
System for Fund management in the European Community 2007-2013 ——
Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Intenm Payment Application

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities |

Interim Payment Applications
CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate | of Expenditure | application for Payment | | in charge |
Document

Title: IPA attached document 1
Type: Interim Payment Application Document Date: 16/05/2011

Attachment o

ile: my attached doc |

Attachment to
E.upload [I:\5.4.1.4 Specific DG IT applications\@FUNDS\@SFC2007'_10.Support\proceduresizzz stegena\IPA duc.dud@—@

Olink (URL)

o

®_ Cancel

rn men

After saving the attachment, a screen with the overview of your document appears.
It shows the general details of the document as well as the attachments.

To add more attachments to your document, repeat steps 31 to 35.
TIp
To add other documents, select the RETURN TO DOCUMENT LIST link and repeat steps 28 to 35

2.9. Adding Officials in charge

This information is not mandatory. However, the persons' addresses entered in this section
INFO | will receive an automatic notification each time the status of the Interim payment Application
changes.

36. Select the IN CHARGE tab and click the ADD A NEW OFFICIAL IN CHARGE link to get to the edit
details tab.

Usar: LSS Node: HR  Profile. i-du"nm- HR (CA)} & Vargion: 4.3.7 Help Home Logout

ngh: 2 w
System for Fund management in the European Community 2007-2013 Lliic)—.

Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

CCl: 2008HROSIPO0D1 Full Version: 1.2 Fund: IPA  Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Cartificate I St of E dity I lication for Payment [ D I In Charge 1

37. Enter the requested data (fields marked with asterisk (*) are mandatory) (1):

* Name of the official *

* E-mail address *

= Phone and Fax

= Valid From and Until (if the official will be in charge only for a specific period of time).
= Automatically Notified: check this option ! to receive the automatic notifications.
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= Preferred Language: The automatic notifications are sent in the language you select here.

User: wiWWEA  Node: HR  Profile: | *iis — HR (CA) ™| Vrsion: 817 Help Home Logout

| English (en) "|

System for Fund management in the European Community 2007-2013

Execution > Interim Payment Applications for IPA (C2, C3, C4) > Edit Interim Payment Application

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created
Title: Test IPA Program DG Empl - APK - 2002

Certificate I nt of Expenditure I lication for Paymant I D I In Charge ]

Name: name official in charge Phone: 235968

Email: SFC2007-info@iec.europa.eu Fax: 578963

Valid From: l03/0s/2010 Until: [ (.>
Automatically Notified: praferred Language: | ETERNN v

Commission Official:

No Official In Charge found
Add a new Official in Charge

38. Click Apbp to add this official in charge to the list (2).

| TIp | Repeat steps 36 until 38 to add as many officials as necessary (no limitation).
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3. Validate the Interim payment Application

NoOTE | or pre-condition is missing.

After having edited the Interim payment Application, you must validate that no information

For validation rules, please read the validation rules section in this document.

39.From the editing tabs, click on the link RETURN TO DISPLAY.

User. B Node: HR  Profile. 4 - HR [CA) M| version: &

Help Home Logout
¥ 2 English {en} v
System for Fund management in the European Community 2007-2013
Execution > Interim Payment Applications for IPA {C2, C3, C4) > Edit Interim Payment Application
Strategic Planning Programming Monitonng Execution Audit Ewvaluation Closure Utilities
CCI: 2008HROSIPO001 Full Version: 1.2 Fund: IPA Status: Created .2/
Title: Test IPA Program DG Empl - APK - 2002
Certificate ] S it of Expendi [ Application for Payment ] Documents ] In Charge
f |;_|
1 results found, displaying 1 to 1 [H[4]¥]K] Page(s): 1 Item(s) per page: (13 | Showall
|__Phone & Fax = Email & __ ValidFrom = _Unti__ = |
name official in charge 235968 578963 SFC2007-info@ec.europa.eu 03/05/2010 _EJ
A new Official in Chal
retum to display

%

40. The p1spLAY window appears. Select the VALIDATE link on the upper-left part of the screen:

User: » Wi Node: HR Profile. #4 - HR (CA) %| version. ®

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utlities

Help Home  Logout

System for Fund management in the European Community 2007-2013

English {en) v
Execution > Intenim Payment Application for IPA (C2, C3, C4) > Display Interim Payment Applications

CCI:
Title:

The system checks for consistency of the contents of the interim payment application.

ratum to list p_gmg{.lfhgﬂg an; Print Al

2008HROSIPO001 Full Version: 1.2 Status: Created
Test IPA Program DG Empl - APK - 2002

41. The Validation Results screen is displayed:

= If ERRORS are detected, the interim payment application is not validated. Please correct the
explained errors and validate again.

= If WARNINGS are detected, the interim payment application is validated, but it is advised to
correct the explaining warnings.

= If neither errors nor warnings appear, the interim payment application is validated.

INFO

Once the programme is validated, the status becomes VALIDATED and you are able to send the
programme to the higher level.
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User: wiiSN6 Node: HR FProfile: | =0O8es4d - wh (E4) M| version: 4.2.13 Help Home Logout
- = [English (en)  ~|
System for Fund management in the European Community 2007-2013 ol |
Execution > Interim Payment Application for IPA (C2, C3, C4) > validate Interim Payment Applications

ic Planning Py ing Monitoring Execution Audit Evaluation Closure Utilities I
Interim Payment Applications

CCI: 2007HROSIPO002 Full Version: 1.4 Fund: IPA | Status: Validated
Title: My IPA programme

Date
19/10/2010 Object has been validated.

42.Click on RETURN TO DISPLAY

4. Sending the interim payment application to the higher level

43.0On the upper part of the DISPLAY screen, select the SEND link:

User =00iSia Node: HR Prefile I_-i*-"l:m W (CA) M Vardon: 4.2.13

System for Fund management in the Europe.
Execution > Interim Payment Application for IPA (C2, C3, C4) = Display |

mming Monitoring Execution Audit Ewvaluation Closu

CC1: 2007HROSIPOOD2 Full Version: 1.4  Status: Validated
Tite: My IPA programme

44. The CONFIRM SENDING screen appears. The snapshot report is available (this PDF report contains
the snapshot of the data to be sent).

User: wiSdSied Node: HR Frofile; | =OOREI4 - wi (CA) V_' Version: 4.2.13 Hglp Homa Logout

System for Fund management in the European Community 2007-2013 \English (n) _

Execution > Interim Payment Application for IPA (C2, C3, C4 )> Send Interim Payment Application

gic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Interim Payment Applications

CCI: 2007HROSIPO002 Full Version: 1.4 Fund: IPA Status: Validated
Title: My IPA programme

: 1 results found, displaying 2 to + [M[4]2]H] Page(s}: 1 Item(s) per page: (25 |Showall

English

prepareDocument - en Snapshot of data before send 19/10/2010

Are you sure you want to send the Intenm Payment Applicatiol EH

v)

Version 1.0 - Last revised: 17/5/2011
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send an Interim application for payment for IPA programmes (C4)?

45. Click YEs to confirm the sending. You are redirected to the p1spLAY screen. The status of the
interim payment application is "Sent".

User: wiflidid Node: HR Frofile

B4 - wl (CA) M varsion: 4.2.13

System for Fund management in the European Community 2007-2013

Execution > Interim Payment Application for IPA (C2, C3, C4) > Display Interim Payment Applications

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to kst Print Print All

CCI: 2007HROSIPO002 Full Version: 1.4 Status: Sent
Title: My IPA programme

An acknowledgement document is automatically sent by the Commission and can be found in
the ASSOCIATED DOCUMENTS section.
INFO

In the documents section, the documents of type interim payment application have a "sent
date" which corresponds to the date on which the status was set to "Sent".
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a. Validation rules

The following rules are checked during the validation process (see chapter 3 Validate the Interim
payment Application) "

ID DESCRIPTION SEVERITY

2 The system validates the integrity of the input fields. Before checking the (error)
validation rules, if c2 or c3 then call SFC2007-BO; if c4 then call SBO. Calculation
module and assign values to requested Amount. If SFC2007-BO/SBO Calculation
module is not available, generate validation message "Payment request cannot be
validated because the Commission's Financial Back-Office is not responding.
Please retry again later or contact sfc2007-info for further information"

21  validate that the Payment Application is linked to the last decided Operational (error)
Programme Version present at validation time (C2, 3 and 4)

2.2 validate that QD is linked to the last decided Operational Programme Version (but (error)
only when the QD has not previously been sent to the EC and returned by the EC)
present at the last date of the Expenses Period (C5); (The last decided OP version is
based on the Decision Date, not on the decision taken date in the system)

2.3  validate that the Accounts Provisionally Closed Date is <= current date (C2, 3 and (error)
4)

2.5  validate that the total amount of expenditure over Priorities (C2) /over Measures (error)
(C3) = total amount of expenditure over Years (C2, 3)

2.6 validate that the sum of the amounts of the Operations under a Measure, in the (error)
statement of expenditure by priority and measure, in the annual breakdown and in
the Annex 1 are <= the amounts declared on the Measure (C3)

2.7  validate that the Statement of Expenditure per Priority (C2) / per Measure (C3 and (error)
4) only contains all Priorities / Measures present in the linked Operational
Programme Version. The amounts itself in the Statement are not mandatory (C2, 3
and 4)

2.8 validate that the Statement of Expenditure per Year only contains all Years (error)
between the Eligibility Start Year and the smallest of current Year and (Eligibility
End Year + 15 months) (C2, 3 and 4)

2.9  validate that the Declaration of Expenditure per Measure only contains all C5 (error)
Measures once implemented (= having a Community Amount > 0) in one of the
adopted Operational Programme Versions in or before the linked OP Version (C5)

210 validate that there is no open Payment Application at Commission Level (C2, 3 (warning)
and 4)

211 validate that the sum of the annual amounts of the Operations under a Measure, in  (error)
the breakdown by year, are <= the annual amounts declared on the Measure (C3)

2.12  validate that the Declaration of Expenditure per Measure only contains all Region (error)

* The rules where it is mentioned "starting from the moment [....] is implemented" or "once the[...]
is implemented" are not checked yet during the validation.
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213

2.14

2.15

2.16

2.17

2.18

2.19

2.21

2.22

223

2.24

Types present in the linked Operational programme Version (C5)

validate that the expenditure certified in the present declaration is <= the total
expenditure incurred to date (C3)

validate that Certifier Name and Position, Designator, Accounts Closed Date,
Applicant Name and Position, Designated Body, Bank and Bank Account N° are
provided (C2, 3 and 4)

validate that community contribution per priority in the Statement of Expenditure
(C2,3), in the Annexl (C3 and C4) is <= community contribution per priority
present in the linked Operational Programme Version (warning). The community
contribution for C2 has to be calculated: If calculation basis = total cost, then
community contribution is the smallest of (cofinancing rate from OP * Total
Expenditure) and Public Amount. If calculation basis = public cost, then
community contribution is cofinancing rate from OP * Public Amount.

validate that the required Annual Progress Report was once uploaded and sent to
the Commission starting from the moment APR for IPA is implemented. For
YYYYQ2 and YYYYQ3, the required Annual Report is the one from the current
year — 1, if for that year a Community amount > 0 exists in the Plan. For YYYYQ4
and YYYYQI, the required Annual Report is the one from the current year — 2, if
for that year a Community amount > 0 exists in the Plan (C5)

validate that the required Annual Implementation Report was once uploaded and
sent to the Commission starting from the moment AIR for IPA is implemented.
For a Payment Application sent before 01/07/YYYY, the required Annual
Implementation Report is the one from the current year - 2, if for that year a
Community amount > 0 exists in the Plan. For a Payment Application sent after
30/06/YYYY, the required Annual Implementation Report is the one from the
current year - 1, if for that year a Community amount > 0 exists in the Plan (C2, 3
and 4)

validate that the negative C5 Recoveries/corrections per Measure in the Declaration
of Expenditure do not exceed the sum of C5 contributions + C5
Recoveries/corrections over all declarations, Recoveries/corrections and Annual
Accounts Corrections included (C5)

validate that the Public Expenses per Measure contain only positive amounts (C5)

validate that the Certificate and the Application for Payment are signed by a valid
application user (C2, 3 and 4):

* when on highest Member State node (error)

= when on a lower Member State node (warning)

validate that the C5 Recoveries/corrections and the Public Recoveries/corrections
have the same sign (C5)

validate that if the C5 Recoveries/corrections and the Public Recoveries/corrections
have the same sign, that the C5 Recoveries/corrections per Measure in the
Declaration of Expenditure do not exceed the Public Recoveries/corrections per
Measure in the same Declaration of Expenditure (C5)

validate that the sum over all previous declarations of C5 contribution per axis

(error)

(error)

(warning)

(error)

(error)

(warning)

(error)

(warning)

(warning)

(warning)
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225

2.26

2.27

2.28

2.29

2.30

2.32

2.33

2.34

(Recoveries/corrections included) in the Declaration of Expenditure is <= the
community contribution per axis present in the linked Operational Programme
Version (C5)

validate that the Bank Account is provided (C5)

validate that in the Statement of Expenditure Annex 1 (C3,4),

* per Measure, the Total Expenditure is >= National Public Expenditure, and
>= the IPA funds amount (warning)

= per Operation, the Total Expenditure is >= National Public Expenditure,
and >= the IPA funds amount (C3 and 4) (error)

validate that a Management and Control Systems Dossier, containing this
Operational Programme, was once sent to the Commission, once the MCS for IPA
is implemented (C2, 3 and 4)

validate that at least one Member State Official in Charge exists

validate that the First Payment Application Forecast of the declaration year of the
Q4 has previously been sent when validating the Q4, or that the Second Payment
Application Forecast of the declaration year of the Q2 has previously been sent
when validating the Q2, once the APAF for IPA is implemented (C5)

validate that in the Statement of Expenditure per Priority, the Total Expenditure is
>= Public Amount (C2)

validate that the requested amount covered by the Programme in the Application
for Payment are not null and >=0 (C2, 3 and 4)

validate that in the Financial Table of Annex 4 (C4), the amounts per Measure are
the same as in the Adopted OP

validate that in the Financial Table of Annex 4 (C4), the sum of the Measure
amounts per Priority are identical to the Priority amounts in the adopted OP

(error)

(error)

(warning)

(error)

(error)

(error)

(warning)

(error)
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