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Purpose of this functionality

Uploading audit strategy documents and data, linking them to one or more
operational programmes and submitting them to the Commission

Regulation source

ERDF/CF and ESF: EC 1083/2006 article 62.1.c
EFF: EC 1198/2006 article 61.1.c

Presenting the Commission, within nine months of the approval of the operational
programme, an audit strategy covering the bodies which will perform the audits pursuant to
points (a) and (b), the method to be used, the sampling method for audits on operations, and
the indicative planning of audits to ensure that the main bodies are audited and that audits are
spread evenly throughout the programming period...

ERDF/CF and ESF: EC 1828/2006 article 40.2.i and Annex V
EFF: EC 498/2007 article 65.2.e and Annex V

Concerned Funds

ERDF/CF ESF EFF

User roles and permission needed

MS AubpIT AUTHORITY UPDATE and SEND (MSAA U+S)

Check before you start

The programme (s) covered on the Audit Strategy are approved by the
Commission (status is "Decision Taken").

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. In no way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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1. Create the Audit Strategy

1.1. Get to the create a new Audit Strategy menu

1. Goto thel Audit | > ‘ Audit Strategy ‘menu.
The Audit Strategy list appears.

Usar: Hodar Varsion: v2.4.5 e-Learning Home Logout
i i
System for Fund management in the European Community 2007-2013 English (en)

Audit > Audit Strategy > List of Audit Strategies

Strategic Planning Programming Monitoring Execution  Audit Evaluation Closure Documentation Reports  Utilities ‘

=
Show ? Show 7
- | s e | g
2 rasults found, displaying 1 t 2 [V IH] Paga(s): 1. teem(s) par page: (10| show all @) )
Title z Current Node 2 Last Modified 2
2

Audit Strategy (1) Ftest 2d1-cc Sent Hungary Commission 27/08/2007

aud ateg Bst 2aloce 1 Returned Commission Hungary 28/08/2007
Create 3 new Audit Strateq

2. Select the Create a new aAudit Strategy |ink.

1.2. The Creation wizard

The Create an Audit Strategy wizard appears.
This wizard is divided into two steps:

iGeneral Details Frogrammes Coverad

= General Details (Title and free comments)
= Selection of the Programmes covered (Operational Programme CCI)

3. On the General Details step, enter a TiTLe (mandatory) and a free
CoMMEeNT if any (1) .

4. Click to go to the next step (2) .

Urar! Moda: Varsion: v2.8.5 e-Leamning Home Logout
. . rgsncr) ]
System for Fund management in the European Community 2007-2013 e 2

Audit > Audit Strategy > Create a new Audit Strategy

Title: My Audit Strategy

My Comments o

Camment:

P —
2) (8=
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On step 2 (Programmes Covered), click the button to select the

5.
Programme CCI (1) .
The list of available CCI appears.
6.  Select the corresponding CCI ( 2) .
The CCI number and the title are automatically filled in.
7. Click to add this programme ot the list of covered programmes
(3).
To add more programmes to the list, repeat step 5 to 7.
8. Click to finish the creation of the Audit Strategy (4) .
User, Wode. Version: v2.4.8 e-Learning  Home — Logout
System for Fund management in the European Community 2007-2013 e e
sudit > audit Strategy > Create a new Audit Strategy
Strategic Planning Programming Monitoring  Ewecution  Audit Evaluation Closure Documentation Reports  Utilities
Operational Programme CCI: (oo« @]
e 3 (@EZ
3 Select a Programme ... - Microsoft Internet Explorer (= (3] |
14

2007HU161PO001 OP HU REGIO CON (1) Ftest 241-cc

2007HU161PO0N2 OP HU REGIO CON (2) Ftest 241-cc
2007HU161P0A03 My Operational Programme

12]

€] Done & Local intranet.

1.3. Edit an Audit Strategy

To GeT - If you directly edit the Audit Strategy dossier after finishing the
IN EDIT wizard, you are directed automatically to the edit tabs.

MODE:

- If you are editing the Audit Strategy dossier at a later stage, go to
the menu Aubit > Aubit STRATEGY. The existing Audit Strategy dossier
is displayed in the list. Click on its title. You are directed to the Audit
Strategy display screen. Select any of the "edit" options that appear.
You are directed to the editing tabs.

ode Varsion: v2.4.5 e-leaming  Home  Logout

English (en) v

System for Fund management in the European Community 2007-2013

Audit = Audit Strategy > Edit Audit Strategy

Strategic Planning Programming Maritoring  Execution  Audit Evaluation Closure Documentation  Reports  Utilities

Title: My Audit Strategy
version: 1 Status: Created Date: 30/08/2007
Comment: My Comments

General | Programmes Covered | Bodies Respansible | Standards | Resources | Bodies to be Audited | Issues | Documents | In Charge |

Comment:

Title: My Audit Strategy

My Comments

Return to Display

Save | | Cancel

On the GeneraL tab you can modify the General information.
On the PrRoGRAMMES CoVvERED tab you can add or remove the
Programmes Covered.
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1.3.1. Add Bodies Responsible

9. Select the Bodies Responsible ,h The podies responsible tab

appears.
General | Programmes Covered | Bodies | Standards | Resources | eodies to be audited | Issues Documen ts | In Charge |
I =
Add a new Authorit
Return to Display

10. Select the Add a new Authority |ink to be directed to the edit bodies

screen:
General | Programmes Covered | Bodies ible | Standards | Resources [ eadies to be Audited | Issues Document ts | in charge |
=
Typ: __" * o

| Fau | Email: |

Email [ ]

Type
Add 3 new Authority

Retumn to Display

11. Enter the requested information (1) :
= The Tyee of authority ("Audit Authority" or "Other Body") (mandatory)

* The Nawme of the authority or body (mandatory)

= You can enter the Address, the name of the ConTacT person, the PHONE
and Fax number and his/her E-ma1L address.

12. Click to add this authority to body to the list ( 2) .

Repeat steps 11 and 12 to add more authorities or bodies.

1.3.2. Add Standards

13. Select the Standards iop, The standards tab appears.

General I Programmes Covered I Bodies Responsible 1 Standards ] Resources I Bodies to be Audited ] Issues I Documents ] In Charge ]

B

stoners: | @) - (@)=
2
[ standard | Name OFf Other Standard [ ]

Add a new Standard

Return to Display

14. Select the £dd 3 new Standard to add a standard.

15. From the Stanparp drop down list, select the type of standard to be
used 1).
Click [77] to add it to the list (2) .

REMARK if you select "Other" standard type, you have to specify the name of
this standard in the "Name of Other Standard" field:

Genersl | Programmes Covered | Bodies Responsible | Standards | Resources | Bodies to be audited | Issues | pocumen ts | In Chargs |
L
/ Vet
Standard: | Oother v |«) Hame Of Other Standard‘\Q ] | (Add])clear
—
Standard Rame Of Other Standard [ ]
s 8
2dd 2 new Standard
Return to Display

To add more standards, repeat steps 14 and 15.
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1.3.3. Add Resources

16. Select the RESOUFCeS i34 The Resources tab appears.

General ] Pragrammes Coversd ] Bodies Respansible ] Standards T Resources l Bodies to be Audited ] Issues I Documents ] In Charge 1

Audit Authorit
System Audits My audit Authority I:l
Audits of Operations My audit Authority
System Audits Other Body %
Audits of Operations Other Body ]
Retur 1o Display e

17. Enter the number of staff resources for each of the indicated
authorities and bodies for SysTem Aupits and AubpIT OF OPERATIONS
activities (1) .

18. Click to save the entered data ( 2) .

1.3.4. Add Bodies to be audited

19. Select the Bodies to be Audited tab. The Bodies to be Audited tab
appears.

20. Click on Add a new Activity Line | The edit bodies screen appears

General |_Programmes Covered | Bodies Responsible | Standards | Resources | Bodies ta be Audited | lssues | Documents | In Charge |

ody to be Audited:

overed Programme

uditing Autharity:

II

isk Assessment Results:

007 Priorities, Audit Objective and Scope

008 Priorities, Audit Objective and Scape:

003 Priorities, Audit Objective and Scope

010 Prinrities, Audit Objective and Scope:

011 - 2015 Priorities and Audit Objective

J
[ 2 Yy

No Activities found
Add 3 new Activity Line

21. Enter the requested data ©@:
= Enter the name of the Bopy To BE AuDITED,
= Select the Coverep PRoGrRAMME from the drop-down list,
= Enter the AmounT approved
= Select the Aubiting AuTHorITY from the drop-down list
= Enter the Risks AssessMENT RESULTS

= Enter the PrioriTies, Aupit OBiecTive and Scope for years 2007 to
2013.

22. Click to add the concerned body to the list @.

To add more bodies to be audited, repeat steps 20 and 21.
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1.3.5. Add Issues

23. Select the ISSUES tah. The Issues tab appears.

24. Click on Add a new Activity Line | The edit issues screen appears

General | Programmes Coversd | Bodies Responsible | Standards | Resources | Bodies to be Audited | Issues | Documents | In Charge |

forizonta 1ssue: < N

gramme: v« Amount Approved:

uditing Authority:

isk Assessment Results:

007 Pricrities, Audit Objective and Scape:

008 Priorities, Audit Objective and Scope: o

009 Priarities, Audit Objective and Scope:

2
@

010 Priorities, Audit Objective and Scope:

011 - 2015 Priorities and Audit Objective:

Q@)

No Activities found
Add a new Activity Line

Retumn to Displa;

25. Enter the requested data ©@:
= Select the type of HorizonTAL Issue from the drop-down list,

= Select the Coverep PrRoGrRAMME from the drop-down list,
= Enter the AmounT approved

= Select the AubpiTiNGg AuTHORITY from the drop-down list
= Enter the Risks Assessment Results

= Enter the PrioriTiEs, Aupit OBIECTIVE and Scope for years 2007 to
2013.

if you select "Other" Horizontal Issue type, you have to specify the

REMARK name of this issue in the "Description of Horizontal Issue" field:

General I Programmes Covered I Bodies Responsible I Standards I Resources I Bodies to be Audited T Issues r Documents I In Charge 1

Horizontal Issue: Cother V)Descriptiun of Other Haorizontal Issue( *)

A o & + A

26. Click to add the concerned body to the list @.

To add more issues, repeat steps 24 to 26.

1.4. Add Documents

27. Select the| Documents |.h t5 upload the Audit Strategy
documentation.
The DocuMENTs tab appears.

The uploading of documents in SFC2007 happens in two steps:
1) Enter the general information of the document

2) Upload the corresponding files

28. To enter the general information of the document, select the
Add a new Document |ink..
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General Programmes Covere: Bodies Respansible Standards Resources Bodies to be Audite: Issues Documents In Charge
] g d d ponsibl dard o be Audited harg

There were no results found.  [4] Pageis): . tem(s) per page Show all
Attachments Document Date Sent Date [ ]

Add & new Document

29. The edit document screen appears. Select the Type of document you
want to upload. Two choices are possible:

= Audit Strategy (mandatory)
= Other Member State document

Enter the TiTLE Of the document, the DocuMeENT DATE, the LANGUAGE Of
the document, the LocaL RErerence (if any) and free CommMmenTs (if any)

(1).

General | Programmes Covered | Bodies Responsible | Standards | Resources | Bodies to be Audited | Issues | Documents | in charge |

Title [My Audit Strategy document
Document Date: 01/08/2007 Ed o Language: [Hungarian |«
Commission Registration Ne: Local Reference: My_local_raference
iummsn(s:
L}
[thare were ne rasuts found. [RIAI2IH] paga(e): . tterm(s) per page: show all
Filename Upload Date 2] |
(save ) [cancel
QG ==

Return to Display

30. Click to save the entered data ( 2) .

After saving, the type of document cannot be changed anymore and
the Abb A NEw ATTACHMENT link appears.

31. To upload the files for your document, click on the
add 3 new Attachment |ink.
The upload file screen appears.

General | Programmes Coversd | Bodies Responsible | Standards | Resources | eodies to be Audited | 1ssues Document ts | in charge |
Title: My Audit Strateq, SIS 2%
TS 1B ATKIR By Look i [ 59 Test Ulosd Fies E o -
Recert
my att M fle) r[g -
Frtachment 15
Deskiop P —
© upload [3) ] 2))
O link (URL) %)
My Docunents
My Computer
Returm to Display
< >
MyNetwok  Fiename. Pr——— - Open
h ‘ 2 [om ]
Fiesot e [AlFies () = Carcel

= Enter a TrTLe for the file you want to upload ( 1)

= Select the button ( 2) . The browse window appears.
= Search your file and add it by double clicking on it ( 3) .

= Click to save the file in SFC2007 ( 4) .
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Hode:

for Fund in the p Community 2007-2013
Monitoring > Communication Plan > Edit Communication Plan
Strategic Planning _Programmin 9 Monitoring _Execution _Audit _Evaluation Closure Documentation Reports _ Utilties
Title: My Communication Plan
version: 1 Status: Created Date: f{aNSStRil'y @3]
Lockin fles ~ & ok @
Recent
Title: My Communica tion Plan Docum; 9
Type: Communica tion Plan Documen t e
Deskion
My Documents
Title: [My Cummalmn Plan file -
Attachment to »_,;j
© uplad B (2}
O link (URL) <« < >
MyNetwork —Fie name: Commncats on Pl doc - Open
A ! o [ ]
Fiesofbpe: [AllFles () <] Cancel

Return to Display

You are redirected to the document screen. Your document is created
and the file is attached.

If you want to add more files to the document, repeat step 31

1.5. Adding the officials in charge

REMARK:

32.

33.
34.

35.

This information is optional

Select the InCharge t,p
The add officials in charge tab appears.

Select the 4dd a new Official in Charge option.

Enter the requested data:
Fields marked with asterisk ( * ) are mandatory.

= Name of the official

= E-mail address

= Phone and Fax

= Valid from and Until (if the official will be in charge only for a
specific period of time)

= Automatically notified: must be checked in order to receive the
automatic notifications.

= Preferred language: The automatic notifications will be sent in the
selected language.

Click

Repeat the steps to add as many officials as necessary (no limitation).

Tip If a user no longer wants or needs to receive the automatic

notifications, simply select the user, uncheck the Automatically
Notified option ] and click .
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2. Validation of the Audit Strategy

36. Click on the Eeturn to Display |ink.

The Display Audit Strategy screen appears. You have an overview of
the Audit Strategy and its contents.

If you need to modify/add/delete data, click on the link of the
specific section to get to the corresponding edit tab.

37. Click on the link on the upper part of the screen.

Hoda: e-leaming  Home  Logout
. . . English (en) v
for Fund m g in the European Community 2007-2013
Audit > Audit Strategy > Display Audit Strategy
Reparts  Utilities |
My Audit Strategy
1 Status: Created Date: 30/08/2007
nt: My Commen ts
Edit
)
Pr 1 Titl
2007HU161PO003 OP HU REGIO CON (3) Ftest 245-cc.
Edit
)
e re——Te L Address [ Gontact ___|___Phone | _Fax_|__Email ]|
Audit Authority My Audit Authority
Other Body Other Body

The system checks the consistency of the data.

The validation results screen appears:

Nods: Version: v2.8.5 e-leaning Home Logout
s : - o Engiish (sn) v
Y for Fund in the p Community 2007-2013
Audit > Audit Strategy > Validate Audit Strategy
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Documentation Reports  Utilities |

Title: My Audit Strateg
version: 1 status(Ualidated Date: 30/08/2007
Comment: My Comments

" Message
e o7 el (S00U000) G iAo tIapeyed e prooeare (G007 Ts OOV e

o the Tatal Cost in ¢
(Go/08/2007info___operational Programme has been validated. )

Return to Displa;

If no errors detected, the message Cbject has been validated.
appears.

After successful validation, the status of the Dossier is
ReEMARKk: @ Validated".

If errors are detected, the status remains "created"
Validation rules: go to a:
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Validation rules for the Audit Strategy dossier section

TIP: If errors are detected and you need to modify/add/delete

data, click on the Return to Display option and click on
the specific section to get to the corresponding edit tab.
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3. Sending the Audit Strategy to the Commission

You must have access as MS AubpIT AUTHORITY SEND (MSAA S) for
ERDF/CF, ESF or EFF.

38. From the validation results screen, click the Eeturn to Display |ink,
The Display Audit Strategy screen appears.

39. Click on the link on the upper part of the screen.

~
#ode. Version: v2.4.5 e-Learnin g Home Logout
- - English (en) ~
System for Fund management in the European Community 2007-2013
Audit > Audit Strategy > Display Audit Strategy
rategic Planring  Programmin g Monitoring Execution Audit Evaluation Closure Documentation Reports  Utilities |
o list Delef g rint Brint Al
Title: My Audit Strategy
Version: 1 Status: Validated Date: 30/08/2007
Gomment itz My Commen ts
Edit
=
Operational )
Programme CCI itk
2007HU161PO003 My Operational Programme
Edit
=
e Type Name | Addresc | Contact | Phone | Fax [ Email |

The confirm sending screen appears. The screenshot report is
available (this PDF report contains the screenshot of the data to be
sent).

Title: My Audit Strategy
version: 1 Status:validated Date: 30/08/2007
Gommen t: My Comment ts

ing 1 to 1 [KIXIEIN] Page(s>s 1 1tem(s) par page: [12_] show all
= 31 sentpate 21|

iype
Snapshat of data before send

ant to send this Audit Strategy?

40. Click to confirm the sending.
You are redirected to the Display screen.

The status of the Audit Strategy is "Sent". In the documents section,
the documents have a "sent date" which corresponds to the date on
which the status was set to "Sent".

An acknowledgement document is automatically sent by the

Commission and can be found in the "Associated Documents"
section.

4. Create a new version of the Audit Strategy dossier

A new version of the Audit Strategy dossier can only be created if the
status of the previous version is "Accepted". If the workflow status is
not yet "Accepted" you can modify the contents of your existing Audit
Strategy version.

REMARK

1. Select the AubiT > AupIT STRATEGY Mmenu

2. The existing (previous) version of the dossier appears. Click on it
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3. In the display screen, select the "CREATE AN NEW VERSION OF THE AUDIT
STRATEGY DOSSIER link.

The new version is created

you are redirected to the display screen (new version number
appears in the general section and is increased by 1. The status of
this new version status is "Created".

4, Select any of the "edit" buttons in the screen to get to the edit mode.
5. You can add or modify the existing data by overwriting it

6. To upload the corresponding documents for the new version, please
refer to the ERROR! REFERENCE SOURCE NOT FOUND. Chapter
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a. VALIDATION RULES FOR THE AUDIT STRATEGY DOSSIER

Code

2.1
2.2

2.3

2.4

2.5

2.6

2.7
2.8

2.9

2.10

2.11

2.12

2.13

2.14

2.15

Validation rule

validate that a title is provided

validate that at least one Operational Programme is
covered

validate that at least one Official in Charge of the
Member state exists

validate that only approved Operational Programmes
have been referenced

validate that the covered Operational Programmes are
not covered in other Audit Strategies

validate that the following official documents were
uploaded in the system : MS AubiT STRATEGY

validate that at least one Standard was applied

validate that there is an audit activity planned for each
Programme for at least one body to be audited

validate that there is a record for each possible Audit
Type, Audit Authority combination

validate that there is an amount in mandays for each
resource record

validate that at least one Body Responsible (Audit
Authority) was created

validate that for Other Standards, the Other description
is provided

validate that for Other Horizontal Issues, the Other
description is provided

validate that sum of the Amounts Approved for a
Programme (CCI) in the Planned Audit Activity on
Systems per Bodies to be Audited is equal to the Total
Cost in the current adopted version of the Programme

validate that programmes covered either all belong to
EFF or either all belong to the Structural Funds and the
Cohesion Fund

Severity

Error

Error

Warning

Error

Error

Error

Warning

Warning

Error

Warning

Warning

Error

Error

Warning

Error
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b. WORKFLOW OF THE AUDIT STRATEGY DOSSIER

Action Status Editable by MS?
The MS creates the Audit Created Yes
Strategy dossier
The MS Validates the data | Validated Yes
entered for the dossier
The MS Sends the dossier | Sent Only the "Officials in

to the Commission

charge" section and
sending of "other MS
documents"

The Commission Returns
the dossier for correction

Returned (for correction)

Yes

The Commission Accepts Accepted Only the "Officials in

the dossier charge" section and
sending of "other MS
documents"

Workflow Final Status of ACCEPTED Only the "Officials in

the Audit Strategy dossier

charge” section and
sending of "other MS
documents”

€. GLOSSARY

AUDIT STRATEGY:

Audit Strategy
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