Annex VIII
Checklist

The objective of the checklist is to help tenderers to check if their offer contains all the requested documents. 

1. Administrative part
When submitting the offer, the following documents shall be placed in Envelope A:

	Documents/Evidence to be provided
	Who should provide what?



	
	tenderer (Consortium leader)
	Consortium members
	sub-

contractor(s) 



	EXCLUSION CRITERIA as indicated in point 16.1 of the tender specifications



	Declaration on honour 

(Annex IV)

	Yes
NB: do not forget to sign Annex IV
	Yes
NB: do not forget to sign Annex IV
	Yes
NB: do not forget to sign Annex IV



	PROOF OF ELIGIBILITY as indicated in point 17.1 of the tender specifications



	Tender submission form (Annex Ia)
	Yes 
NB: do not forget to sign Annex I

	No
	No

	Evidence normally acceptable under the tenderer’s / con-sortium leader’s own law on which State the it  has its headquarters or domicile 

	Yes
	No
	No

	Mandate letter 
(Annex Ib)

	No

Exception: in case of a consortium, the consortium leader shall co-sign the mandate letter of the consortium member
	Yes

The mandate letter shall be filled in, dated and signed by each consortium member and co-signed by the consortium leader 

	No

	Written commitment proving  the willingness of the subcontractor(s) to accept the tasks proposed to them by the tenderer

	No 
	No
	Yes



	Legal entity forms 
(Annex IIa / IIb / IIc)

	Yes
NB: do not forget to sign Annex II 


	No
	No

	Financial identification form (Annex III)


	Yes

NB: do not forget to sign Annex III 


	No
	No

	SELECTION CRITERIA on the economic and financial capacity



	Economic and financial capacity form (Annex VII)
	Yes
NB: do not forget to sign Annex VII
	Yes
NB: do not forget to sign Annex VII
	No
Exception:

If  a subcontractor will be subcontracted for a value of more than 
€ 60 000, 

Annex VII shall be filled in and signed by the subcontractor(s) too 


	Other evidence requested by point 17.2
	Yes
	Yes
	No

Exception:

If  a subcontractor will be subcontracted for a value of more than 
€ 60 000, 

other evidence as requested by point 17.2 of the tender specifications shall be submitted by the subcontractor(s) too.

	SELECTION CRITERIA on the technical and professional capacity



	Technical and professional capacity evidence as indicated in point 17.3.1 of the tender specifications
	Yes
	Yes 
The evidence on the combined capacities of the consortium leader and the consortium members shall be provided. 


	Yes

The evidence on the combined capacities of the tenderer and the subcontractor(s) shall be provided.



2. Technical part: 
When submitting the offer, please submit the technical proposal as requested in point 18 of the tender specifications in Envelope B.




3. Financial part 

When submitting the offer, the following document shall be placed in Envelope C (and only there):
	Documents/Evidence to be provided
	Who should provide what?



	
	tenderer (Consortium leader)
	Consortium members
	sub-

contractor(s) 



	Financial offer form 
(Annex V)

	Yes

NB: do not forget to sign Annex V


	No
	No


4. Number of copies 

1 original and 3 copies of the complete tender
� The blue text in grey background shall be filled in by the responsible unit.





