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Doc CC TVSF (1997) 2 (amended on 21/10/04) 

RULES OF PROCEDURE OF THE CONTACT COMMITTEE 

 

The Contact Committee, 

 

Having regard to Article 23a of Council Directive 89/552/EEC on the coordination of 
certain provisions laid down by law, regulation or administrative action in Member 
States concerning the pursuit of television broadcasting activities, as amended by 
European Parliament and Council Directive 97/36/EC (“the Directive”), 

 

HAS ESTABLISHED ITS RULES OF PROCEDURE AS FOLLOWS: 

 

Article 1 

The Committee shall consist of representatives of the competent authorities in the 
Member States.  Each delegation shall have a maximum of three members.1 

 

Article 2 

1. The meetings of the Committee shall be chaired by a representative of the 
Commission.  The Commission’s departments shall provide secretarial services for the 
Committee and organize its work. 

2. Meetings of the Committee shall be convened by its Chairman on his own 
initiative or at the request of the delegation of a Member State. 

3. As a general rule, the Committee shall meet at the headquarters of the 
Commission. 

4. Besides the Chairman and full members, the following may attend the meetings: 

- representatives of the relevant Commission departments, at the invitation 
of the Chairman;  
- representatives of the EFTA countries parties to the agreement on the 
European Economic Area. 

5. Depending on the items on the agenda, the following may also take part in 
meetings: 

                                                 

1  The Commission will reimburse travel expenses for a maximum of two members per delegation and 
per meeting. 
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- representatives of the associated countries, particularly those of central 
and eastern Europe, at the invitation of the Chairman after the Committee has 
been consulted;  
- representatives of the Secretariat-General of the Council of Europe at the 
invitation of the Chairman after the Committee has been consulted;  
- experts invited by the Chairman or by a member of the Committee.  
In this last instance the delegation shall inform the Chairman of this invitation 
before the meeting takes place. 

 

Article 3 

1. The Chairman shall prepare the draft agenda.  He may include on the agenda 
matters submitted to him in writing by the delegation of a Member State. 

2. Notice of a meeting, the draft agenda and all other working documents shall be 
sent to the members of the Committee by the Chairman where possible 10 working days 
before the date of the meeting.  However, draft opinions should be sent to the members 
of the Committee no later than 10 working days before the date of the meeting at which 
they are to be examined. 

3. The Committee shall approve the draft agenda at the start of each meeting. 

 

Article 4 

In accordance with Article 3a(2) and 23a(2) of the Directive, the tasks of the Committee 
shall be as follows: 

(a) to facilitate effective implementation of the Directive through regular 
consultation on any practical problems arising from its application, and particularly from 
the application of Article 2 of the Directive, as well as on any other matters on which 
exchanges of views are deemed useful; 

(b) to deliver own-initiative opinions or opinions requested by the Commission on 
the application by the Member States of the provisions of the Directive; 

(c) to be the forum for an exchange of views on what matters should be dealt with in 
the reports which the Member States must submit pursuant to Article 4(3) of the 
Directive, on the methodology of these, on the terms of reference for the independent 
study referred to in Article 25a of the Directive, on the evaluation of tenders for this and 
on the study itself; 

(d) to discuss the outcome of regular consultations which the Commission holds with 
representatives of broadcasting organizations, producers, consumers, manufacturers, 
service providers and trade unions and the creative community; 

(e) to facilitate the exchange of information between the Member States and the 
Commission on the situation and the development of regulatory activities regarding 
television broadcasting services, taking account of the Community’s audiovisual policy, 
as well as relevant developments in the technical field; 
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(f) to examine any development arising in the sector on which an exchange of views 
appears useful. 

 

Article 5 

1. A draft summary record of each meeting shall be prepared on the responsibility of 
the Chairman and copies sent to the members of the Committee for approval. 

2. They shall pass on any comments they may have to the Chairman in writing.  The 
Committee shall be informed of these by the Chairman. 

 

Article 6 

1. Committee decisions shall be valid if at least two thirds of the delegations and the 
Commission are present.  A delegation may, if necessary, delegate its voting rights to 
another delegation.  Each delegation may represent only one other delegation. 

2. Each delegation shall have one vote. 

3. The Committee shall adopt its opinions by a majority of the delegations. The 
Committee shall decide by a majority of two thirds of the delegations on proposals to 
amend the rules of procedure. 

4. The Committee must state the reasons for its opinions; these shall set out any 
minority opinions if the members in the minority so request. 

5. The Chairman shall not vote. Nor shall representatives and experts invited 
pursuant to Article 2(4) and (5) of these rules. 

6. If necessary, the Committee’s opinion may be sought by written procedure lasting 
fifteen working days.  Paragraphs 1 to 5 shall apply mutatis mutandis. 
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Article 7 

1  The agenda, documents and minutes of the Contact Committee shall be made 
public according to the provisions of Regulation (EC) No 1049/2001.  These documents 
will be published in electronic form. 

The Commission shall provide this information in an appropriate and timely manner. 

2. The Committee shall decide in accordance with Article 4 of Regulation (EC) No 
1049/2001 by a simple majority of the Delegations on proposals to declare a document 
confidential. 

3. Correspondence concerning the proceedings of the Committee shall be addressed 
to the Commission at the offices of the responsible Directorate General, for the attention 
of the Chairman of the Committee. 

Article 8 

These rules of procedure shall enter into force on 16th October 1997 (amendment of 
article 7 of 21st October 2004). 


